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REQUEST FOR QUALIFICATIONS 
FOR CO-DEVELOPER 

 

 
 
The Metropolitan Development and Housing Agency (MDHA) is seeking responses from qualified firms with 
demonstrated experience in Mixed Finance development and an interest in a co-developer relationship with MDHA 
to redevelop MDHA’s Napier Place and Sudekum Apartments neighborhoods with mixed-income, multi-family 
residential housing and mix use projects that may include commercial office and retail space.  

 
The criteria for evaluating these responses will be based on the items set forth in this Request For Qualifications.  A short-
list of respondents will be asked for proposals and term sheets.  An award will be made to the most responsive and 
responsible company(ies), which in the judgment of the Agency best meets the current needs and long-term goals of the 
Agency.  MDHA reserves the right to reject any or all responses and/or to waive any informalities in the solicitation process. 
 
The Request for Qualifications for Co-Developer is available for viewing on MDHA's Procurement Housing Agency 
Marketplace Site. 

Access URL: https://ha.internationaleprocurement.com/requests.html?company  id=51162 

 
Or through MDHA’s website Access URL: http: //www.nashville-mdha. org/,  highlight "Construction"//Click on 
"Procurement"// Click on the Blue "here" link within the sentence "Click here to view Procurement Opportunities!" 

 
Responses will be received electronically via Housing Agency Marketplace or via hand delivery to the MDHA 
Construction Department, located at 712 South 6th Street, Nashville, TN    37206.  All Responses must be received 
before 2:00 p.m. Central Standard Time (CST) on September 1, 2022. 
 
A pre-submission meeting will be held electronically via Zoom on July 27, 2022, at 2:00 p.m. Central Standard Time (CST): 
 
Dial in by phone:  +1 (301) 715-8592 
Meeting ID: 869 9616 7480 
Passcode: 313030 
 
Link to join:

  https://us06web.zoom.us/j/86996167480?pwd=U244dVVmbGU5VXg5QjVOQWRYRys3dz09 

Also to have access to the Zoom information you may view by clicking on the URL link: 

                                   https://ha.internationaleprocurement.com/requests.html?company  id=51162 

or copy and paste it or type into your browser. If you need assistance with Housing Agency Marketplace call Tina Meador at 
(615) 780-7088. 
 

 
 
 
 
 
 

 
 

 

__________________________________ 
Dr. Troy D. White 

Executive Director 
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1 INTRODUCTION 
 

1.1 OVERVIEW  

The Metropolitan Development and Housing Agency (“MDHA”) seeks to engage a Co-Developer 
to redevelop their Napier Place and Sudekum Apartments neighborhoods (“the Site”), with 
mixed-income, multi-family residential housing and mixed-use projects that may include 
commercial office and retail space.  

MDHA is soliciting responses to this Request for Qualifications (“RFQ”) for interested 
Respondents to act as the Co-Development Team (“Team”) and develop and implement a 
comprehensive redevelopment plan (“Plan”) for the Site. MDHA seeks responses from qualified 
teams with broad experience in mixed-income, mixed-use, and mixed-finance development. A 
brief history of the Site as well as the selection and solicitation process is discussed herein. 

As the housing and development agency of Nashville and Davidson County, MDHA's mission is to create 
affordable housing opportunities, support neighborhoods, strengthen communities and help build a 
greater Nashville. The Agency owns and/or manages nearly 6,700 apartments at 38 properties and 
administers more than 7,000 vouchers, providing stable housing to approximately 30,000 people.  The 
Agency also facilitates several programs that ensure affordable apartments are created and preserved.  

Established in 1938, MDHA is a government agency predominately funded by the federal government 
and chartered by the state to serve Davidson County. It is governed by a seven-member Board of 
Commissioners appointed by the Mayor and confirmed by Metro Council. 

The Agency employs approximately 350 people. Its annual budget exceeds $150 million with capital 
spending budgets approaching $50 million on a recurring basis. The operating and capital budgets are 
self-funded through operations, development fees, grant programs and philanthropy.  

As the largest owner and operator of affordable housing in Nashville, MDHA seeks every opportunity to 
be a leading voice in developing solutions to Nashville's housing affordability crisis. 

 MDHA is committed to transforming its aging family properties into mixed-income communities. 
The process ensures a one-for-one replacement of the existing federally subsidized units at each 
site and deconcentrates poverty by adding new affordable, workforce and market-rate housing. 
The Agency's first transformation at Cayce Place has been demonstrating promising returns 
through community engagement, safety outcomes, and new modern apartment buildings. 

 MDHA's Payment in Lieu of Taxes (PILOT) program was first approved by Metro Council in 2016. 
In the first six years, the program has assisted in creating and preserving more than 6,000 
affordable apartments. The PILOT program provides financial incentives for Low-Income 
Housing Tax Credit (LIHTC) developments that encourage new construction and substantial 
rehabilitation of affordable multi-family housing. 

 MDHA has also converted nearly 1,000 of its Tenant-Based Vouchers to project-based vouchers, 
ensuring units remain affordable for 20 years. This move has allowed MDHA to assist with 
creating nearly 700 new apartments and preserving more than 200 affordable apartments. 

MDHA administers four Community Planning and Development (CPD) programs on behalf of the city of 
Nashville: Community Development Block Grant (CDBG), HOME Investment Partnerships Program 
(HOME), Emergency Solutions Grant (ESG) and Housing Opportunities for Persons with AIDS 
(HOPWA). These funds are awarded by the U.S. Department of Housing and Urban Development 
(HUD).  

The Agency also oversees 11 Redevelopment Districts, manages Metro's Tax Increment Financing 
(TIF) program and serves as a developer for the city. One of its current projects is the rebuild of historic 
Second Avenue.  

MDHA's strategic plan focuses on four primary goals: 
 Preserve and expand affordable housing in Nashville; 
 Provide sustainable and healthy communities;  
 Cultivate, enhance and evaluate strategic partnerships; 
 Continuously improve MDHA's operations. 

With MDHA at the helm, and multiple partners from the public and private sectors working together, we 
can expand and preserve affordable housing in Nashville. 
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1.2 SELECTION PROCESS  
MDHA is seeking qualified respondents with the vision, qualifications, capacity, and resources to 
redevelop the site. MDHA anticipates to release a Request for Proposals (“RFP”) solicitation to the most 
qualified RFQ Respondents by the end of October 2022, with a final team selected by the end of 
December 2022. MDHA will work with the selected team to negotiate a development agreement that 
includes a firm development period for, at a minimum, the development of the first phase of the site.  
There is no development planning required or desired in responses to this RFQ.     

In general, MDHA seeks responses that provide the following:  

Highly qualified planning and development team members;  
 Strong track record serving as lead developer planning and executing a mixed–income 

development plan;  
 Proven ability to work with several stakeholders whose interests and redevelopment objectives 

may differ;  
 Proven ability to maximize private sector participation in the financing of complex residential 

projects;  
 Strong financial capacity to carry forward and complete the components of this program;  
 Examples of innovative and creative planning and design proposals; 
 Examples of completed projects, designed by a master planner proposed as part of the Team, 

with attractive and creative planning and design, based on the principals of New Urbanism;  
 Strong track record in partnering with residents, neighborhood groups and local agencies with 

diverse interests to achieve locally determined goals;  
 Demonstrated commitment to employ low-income residents and to utilize Diversified Business 

Enterprises;   
 Experience and knowledge of the local housing market, regulations and codes, familiarity with 

federal and local affordable housing programs and the local agencies that administer these 
programs (including Low Income Housing Tax Credits (“LIHTC”), New Market Tax Credits 
(“NMTC”), Tax Exempt Bonds and related Metro Nashville agencies); and  

 Experience working with the HUD mixed finance program. 

1.2.1 Request for Qualifications  
Respondents shall submit information concerning capacity, qualifications, and experience as outlined in 
in this RFQ.  The RFQ responses will be reviewed in accordance with the evaluation factors set forth in 
Section 3.7 of this RFQ.  The Evaluation Panel reserves the right to consult with professional 
consultants, advisors, and other stakeholders for technical assistance; as well as request interviews of 
the Respondent Teams to obtain clarity with respect to qualifications if such is deemed to be in the best 
interest of the MDHA.    

1.2.2 Announcement of Short List  
Based upon the evaluation of responses in receipt to the RFQ, a short list will be developed.  The Short 
List will be composed of Respondents deemed to be within the Competitive Range (the five (5) highest 
scoring Teams based upon scores assigned by the Selection Committee).  MDHA will post the Short 
List to the MDHA website by addendum and contact Respondents to inform them of the RFQ results.  

1.2.3 Request for Proposals   
MDHA will issue a Request for Proposals (RFP) solicitation by the end of October 2022.  Respondents 
deemed to be on the Short List shall submit a proposal for Napier and Sudekum Redevelopment Co-
Developer. Proposals will be reviewed by the Evaluation Panel in accordance with the evaluation factors 
set forth in the RFP.  The Evaluation Panel reserves the right to consult with professional consultants, 
advisors, and other stakeholders for technical assistance; as well as request interviews of the 
Respondent Teams to obtain clarity with respect to qualifications if such is deemed to be in the best 
interest of the MDHA.   

1.2.4 Selection Evaluation Panel  
Based upon the evaluation of proposals in response to the RFP, final scores will be determined by the 
points received for RFP responses.  MDHA reserves the right to interview Respondents if such is 
deemed to be in the best interest of MDHA.  The Executive Director shall make the final recommendation 
of the Napier and Sudekum Redevelopment Team to the MDHA Board of Commissioners.  The final 
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selection of the Co-Developer will be made by the MDHA Board of Commissioners.   

1.2.5 Post-Selection Due Diligence    
Following receipt of notification from the MDHA of the selection, the selected Respondent shall execute 
a negotiated development agreement with MDHA. 

1.2.6 Retain Qualifications for Future Projects 
Qualifications from responsive and responsible Respondents will be maintained for five (5) years after 
the RFQ due date and maybe be utilized for other future projects of MDHA.  MDHA reserves the right 
to solicit additional qualified co-developers for future projects, or may proceed without further solicitation 
for qualifications.  Proposals to the Request for Proposals for Napier and Sudekum Redevelopment Co-
Developer will only be utilized for that project.  Future projects will solicit the qualified Respondents for 
separate proposals for each future project.   
 

 
END OF SECTION 1 
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2 SCOPE OF SERVICES 
 
SITE AND NEIGHBORHOOD DESCRIPTION  
 

2.1 The Site  
Napier Place (Napier) and Sudekum Apartments (Sudekum) is a combined 57-acre former public housing 
community located in South Nashville, TN. The Site is bounded to the north and west by Carroll Street, 
Cannon Street, and Interstate 40, to the south by Lafayette Street, and to the east by Lewis Street.  

The homes at the Site, constructed in 1941 and 1953 respectively, are predominantly brick veneer, with 
minimal siding.  The concrete block structure is exposed inside the units.  The buildings have been well-
maintained but are obsolete by today’s standards.  Units are small and buildings are too densely 
configured.  One large green space exists at Napier but is not programmed and as a result, under-utilized.  
Both sites feature mature trees which should be preserved to the greatest extent possible.   

Throughout the Site, there is 66 feet of elevation change overall from northwest to southeast. The highest 
elevation (498’) is in the northwest corner of the Sudekum site with the lowest (432’) being in the southeast 
corner of Napier adjacent to the Mt. Ararat Baptist Church. In general, the land slopes downward from the 
corner of Lafayette Street/Second Avenue southeasterly and parallel to Lafayette Street down to the 
corner of Lafayette Street/Lewis Street. 

Napier has 378, 1 to 3-bedroom units in 42 townhome style buildings on 23 acres. Construction was 
completed for Napier in 1941 and it has a unit mix of 120, 1-bedroom, 193, 2-bedroom, and 65, 3-bedroom 
units.  Sudekum has 443 units in 40 garden style buildings on 34 acres. Construction was completed for 
Sudekum in 1953, and it has a unit mix of 235, 2-bedroom, 146, 3-bedroom, 52, 4-bedroom, and 10, 5-
bedroom units. 

 
 

2.2 The Need for Redevelopment  
All existing properties on the Site were delivered at or prior to 1953, are physically obsolete, and have 
high maintenance costs. As a result, the Site presents a prime opportunity for redevelopment. MDHA’s 
investments have not been and will not be sufficient to carry out all necessary maintenance and 
improvements. In order to provide residents with quality housing, it is imperative that the current Napier 
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and Sudekum community be redeveloped and modernized.   

2.3 Prior Master Planning Process  
In July 2016, Nashville was one of ten cities awarded a Choice Neighborhoods Planning Grant by the 
U.S. Department of Housing and Urban Development (HUD).  The grant funded a comprehensive 
neighborhood transformation plan to revitalize Napier and Sudekum as well as the surrounding 
neighborhoods. By leveraging support from public, private and non-profit partners throughout the 
community, the vision of the Choice Neighborhoods Planning Grant for Napier and Sudekum is to provide 
a framework to accomplish the following: 

 Ensure there is a 1 for 1 replacement of the 821 existing federally subsidized units, which are 
broken down to 443 units at Sudekum and 378 units at Napier 

 Prioritize a resident and community-driven planning process 
 Establish a mixed-income, mixed-use community that will welcome, support and improve 

opportunities for new and existing residents 
 Enhance and improve the economic and cultural diversity of South Nashville 
 Ensure green, sustainable and financially feasible development 
 Connect with and leverage other local initiatives 

Launched in November 2016, the Choice Neighborhoods Envision Napier and Sudekum planning 
process consisted of 20 months of intense, community driven efforts to revitalize and redevelop South 
Nashville. To aid in the creation of this plan MDHA hired a professional design team that included urban 
planners, architects, engineers, and other professions. Multiple committees and Work Groups were 
formed to ensure maximum participation and engagement of community leaders, stakeholders and 
residents. MDHA and the Design Team offered various opportunities for community involvement during 
the process and utilized multiple interactive charrettes and events to encourage residents to become part 
of the planning. In the active planning phase that included, 9 Community Advisory Groups (CAG) 
Meetings, 7 Resident-only Meetings, 7 Town Hall Meetings, 34 Work Group Sessions and 3 Community 
Charrettes. 

The aging subsidized housing sites of Napier and Sudekum, along with all the existing vacant and 
underutilized properties in the surrounding community, provide a huge opportunity to direct some of the 
growth towards South Nashville. 

Respondents do not need to align with the phasing or programming strategies set out in the Envision 
Napier and Sudekum Transformation Plan (Exhibit 1) hereinafter “Transformation Plan”, but should be 
prepared to align with the development principles described in Section 2.6. While Respondents should 
familiarize themselves with the Transformation Plan (Exhibit 1), they are encouraged to adopt a flexible 
and creative approach to meeting the development principles enumerated below.   

The Tranformation Plan can also be found here: http://www.nashville-mdha.org/wp-
content/uploads/2016/11/ENS-Final-Tranformation-Plan.pdf 

2.4 The Neighborhood 
As a part of the planning process Envision Napier and Sudekum considered how the target site connects 
to the surrounding neighborhood and can align with and leverage other local initiatives, such as long-
range transportation, planned Parks investments, and other planned capital investments by Metro 
Nashville. The vision for the Neighborhood Plan was to build upon the existing neighborhood assets to 
create a cohesive, connected, safe and diverse community of choice and improve the quality of life for 
the community. The main outcome of the Neighborhood Plan was the creation of a Neighborhood 
Framework which would help guide the redevelopment of the area to achieve the community vision and 
leverage other local initiatives. The community partners and residents worked hand in hand to develop 
the overall framework illustrated in Figure 1 on page 9. The Framework Plan strategies focused on: 

 Integrating Napier and Sudekum with the overall neighborhood to create a cohesive community.  
 Creating a connected street network and identify priority roads for improvements. 
 Creating a network of multiple recreational and green open spaces, including a linear park planned 

by Metro Nashville Parks Department along Browns Creek and the proposed new community 
green space at the heart of the redeveloped Napier and Sudekum community.  

 Establishing transit improvements along Lafayette Street based on the recommendations of 
nMotion and Let’s Move Nashville, with a potential transit stop at the intersection of Charles E. 
Davis Boulevard and Lafayette Street and a transit hub at the junction of Fourth Avenue and 
Lafayette Street based on the proposed transit routes.  
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 Adding more retail and commercial services with the proposed mixed-use blocks and creating a 
community hub by placing an enhanced community center next to the Pruitt Library and creating 
a regional destination. 

 Incorporating mixed-use and a mix of housing typologies.  
 Preserving and improving the existing residential neighborhoods. 
 Identifying gateway improvements to enhance neighborhood identity. 
 Incorporating sustainability measures and energy efficient design elements, including Leadership 

in Energy and Environmental Design (LEED) for the Neighborhood Development (LEED ND) 
Program and Homes certification. 

 

 
2.5 The Opportunity for Redevelopment  

Nashville is a fast growing and rapidly diversifying city. The urban core neighborhoods have become 
progressively more attractive to new development with significant property value increases over the last 
few years. This has put pressure on the adjoining neighborhoods to redevelop and create needed 
affordable housing. The Envision Napier and Sudekum (ENS) Choice Neighborhood target area is facing 
similar challenges. The distressed RAD-converted public housing sites of Napier and Sudekum, along 
with existing vacant and underutilized properties in the surrounding community, provide a significant 
opportunity to direct some of this investment to South Nashville. Other major challenges include safety, 
connectivity and lack of proper amenities and services.   
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The residents and community were asked to compare and rank the different alternatives and their 
elements to help develop the hybrid Preferred Plan. Figure 2 on page 7 illustrates the Preferred 
Conceptual Site Development Plan for Napier and Sudekum and assumes the acquisition of the Lafayette 
Street frontage. The acquisition was critical to create a cohesive vision for the neighborhood and enhance 
the visibility and marketability of the new development. Market Study findings indicated that without 
redevelopment of the Lafayette frontage, market numbers may not fully support the private market-rate 
housing to as great an extent. This is due to limited commercial amenity value, poor marketing image and 
unchanged frontage and limited visibility into the site. The Plan proposes 1,900 -2,100 units and would 
be a mix of affordable, market rate and workforce housing. The overall target is 40% affordable, 20% 
workforce and 40% market-rate housing (the ratio is subject to the requirements of funding mechanisms, 
specifically as it relates to the split between workforce and market rate units).  

An alternative plan focusing on only the MDHA properties was also created to compare and serve as an 
alternative if acquisition or development partnership of the Lafayette was not possible. This Option has 
found on page 59 of the Transformation Plan for reference. 

2.6 Development Objectives 
MDHA anticipates that the Site will be developed consistent with the objectives listed below, which were 
developed through the prior master planning process, described above, and are the product of resident 
and stakeholder feedback. Preference will be placed on responses that accomplish the overall 
development objectives, which include:  

a Replace Affordable Housing: The full redevelopment of the Site will include at least 821 
dedicated affordable units to fully replace the existing 821 units at the same level of affordability.   

b New Affordable Housing:  While not specifically included in the Transformation Plan, MDHA 
aspires to include five percent (5%) additional affordable housing units at the Site.   

c Minimize Moves: Construction of the new development will minimize the number of moves 
existing residents must make. Redevelopment of the site will allow residents to move from their 
current unit straight to the new replacement unit, to the greatest extent feasible. Other relocation 
strategies will be considered.  

d Mixed-Income: The new development will be a mix of affordable and market-rate units, with a 
one-for-one replacement of existing affordable units, new market rate units, and, as possible, the 
inclusion of workforce housing. There should be a mix of housing type choices.  Cross-
subsidization is encouraged and necessary to create and sustain affordable units by offsetting 
the cost with the rents from market rate units.  The development should include mixed uses 
including community amenities and open spaces with walkable blocks and complete 
streetscapes encouraging multi-modal transportation and connectivity.  

e Acquisitions: The master plan assumes the most aggressive plan which relies on the purchase 
and development of street frontage along Lafayette Street.  Developing here first would offer the 
best opportunity to minimize moves of existing residents.  It also presents the best opportunity 
for market rate residential, commercial office, and retail.   

f Improve Public Safety: Through careful design and redevelopment, the new development will 
increase public safety in the surrounding community by increasing activity on streets and in public 
spaces.   

g Neighborhood Integration: The new development will create a diverse Napier and Sudekum 
community that is incorporated into the surrounding neighborhood, strengthens the economic 
vitality of the area and supports the functions of daily life including education, recreation, retail 
and community facilities. 

h Support Development of Human Capital: This redevelopment project will incorporate a human 
services delivery system to help meet the needs of the residents of the new community and the 
surrounding neighborhood, including training and employment opportunities as well as 
community and supportive service programs for residents of subsidized housing. MDHA will be 
responsible for the human services delivery system but the Co-Developer is expected to 
maximize job opportunities through a robust Section 3 program and to incorporate the supportive 
services programs into the long term operations of the new community, together with securing 
any necessary funding commitments for such services. 

2.7 Phased Development Approach  
The Site will be developed in phases in order to achieve the goal of minimizing moves of existing 
residents, as described in Section 2.6 above. The selected Team will be expected to identify in its Plan 
the first phase of development with the intent to minimize displacement and moves of residents.  The 
Team may also look to offsite construction or an alternate solution to house residents from the Site within 
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the neighborhood before constructing the first component of redevelopment onsite. MDHA has not 
identified offsite “build-first” locations.  If the selected Team decides on an offsite “Build-First” strategy the 
Team will assist MDHA in finalizing these negotiations and securing a site. Respondents are encouraged 
to specifically address the opportunities and challenges presented in the first phase of the Napier and 
Sudekum Redevelopment.  

2.8 Public-Private Partnership  
MDHA intends to participate as Co-Developer and as Property Manager for the development. MDHA’s 
roles and responsibilities in the implementation and execution of the redevelopment will include:  

a Land Owner: Dependent upon which scenario is deemed most advantageous to MDHA, MDHA 
will lease or sell parcels to the Team member firm who will be responsible for developing the 
physical improvements. MDHA may also serve as a co-developer and receive a portion of 
development fees for its work, and may also have an equity position in various components of 
the development.   

b Provider of Funds: MDHA may provide financial resources other than project-based housing 
subsidies to ensure affordability of the proposed housing development. Respondents should 
assume minimal reliance on the availability of MDHA funds other than PBRA subsidies. If MDHA 
determines, in its sole discretion, that some other type of subsidy will be made available, MDHA 
will address funding availability within the appropriate agreement.  MDHA’s Housing Assistance 
Payment contract (HAP) provides subsidy to the Site in the form of Project Based Rental 
Assistance for twenty (20) years with an automatic renewal for another twenty (20) years.  

c Planning: MDHA will act as the lead agency to prepare and submit any funding application in 
response to a federal NOFA and will submit the Redevelopment Plan to HUD for approval. 
Implementation: MDHA will submit a Demolition Plan and Disposition Plan to HUD for approval.  

d Admissions: All existing residents from the Site will have the right to return to the developed 
properties if they are in compliance with MDHA’s current lease and criteria in MDHA’s Admissions 
and Continued Occupancy Policy (ACOP). No additional screening criteria will be imposed. Once 
the subsidized housing units have been offered to former residents of the Site, any remaining 
such units and those subsidized housing units on turnover must be offered to applicants on 
MDHA’s housing waiting list.  

e Asset Manager: MDHA will continue to have asset management responsibilities related to the 
subsidized housing units as well as all other units in which MDHA or its affiliates have an 
ownership interest. MDHA will monitor and enforce the terms of its lease(s) with the Co-
Developer. It will require that all housing units be managed in accordance with applicable local, 
state and federal requirements.  

f Monitor Co-Developer Compliance with Hiring Opportunities: MDHA will monitor the Co-
Developer’s plans and efforts for reaching Section 3 and Diversity Business Enterprise (DBE) 
goals and objectives. Section 3 requirements include not only resident employment but also 
contracting with Section 3 business entities. 

MDHA is committed to providing excellent customer service to residents and has the internal capacity to 
manage and maintain conventional units, staff is trained and has the knowledge necessary to manage 
and maintain LIHTC units: therefore, MDHA shall maintain both management and maintenance control 
of the project through a contract with the ownership entity. The ownership entity shall have reasonable 
discretion as to oversight of MDHA’s management and maintenance. 

MDHA and its private partners have previously worked together to create mixed-use, mixed-income 
communities and improve the lives of Nashville residents. MDHA has proven its abilities to successfully 
develop, manage, and operate real estate with an affordable housing component. MDHA believes that 
the key to successful public-private developments is the creation of market-rate housing with an affordable 
component inside the structure. 

2.9 Co-Development Agreement  
The selected co-developer and MDHA will enter into a development agreement that will set forth:  

a The relationship between MDHA, its designated subsidiary and the co-developer;   
b The roles, responsibilities, and obligations of each party in the implementation of, at a minimum, 

the first phase of redevelopment of the Site;  
c The schedule and budget for, at a minimum, the first phase of redevelopment; and  
d The negotiated terms for redevelopment.  

The legal structure for redevelopment of each phase of the project may include the creation of limited 
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partnerships and other ownership structures that may, and generally expected to, include MDHA as a 
member of one or more of the entities. 

At a minimum, the successful responder(s) may be responsible for the following: 

a Early stage of development including due diligence, research and permitting; 
b Market analysis and feasibility studies; 
c Environmental assessments; 
d Surveys; 
e Actively participate or lead the planning, execution and project management, of specific 

projects, through completion and occupancy; 
f Application preparation/ Architectural/ Engineering design and/ or review; 
g Site plans, development plans, and building plans; 
h Permitting; 
i Infrastructure improvements; 
j Develop and maintain project budget and arrange construction and permanent financing 

(Equity and/or Debt); 
k Developing financing alternatives to achieve the goals of MDHA and the Project.; 
l Submit invoices/ pay apps to MDHA for approval and or record; 
m Participate or lead in all stakeholder communication throughout each development; 
n Project construction and administration; 
o Project close out including As Built, Record Drawings, Operations and Maintenance Manuals, 

Warranties, and Warranty Inspections; 
p Lease-up and Management or turnover to MDHA and staff (include training as necessary);  
q Assistance in the preparation and facilitation of public hearing and ongoing interaction with 

community partners as needed;  
r Participate or lead the management of specific properties and ensure project compliance 

during the required compliance periods;  
s Compliance with all federal, state, and local requirements; and 
t Meet Diversity Business Enterprise (DBE) goal and Section 3 requirements.  

2.10 QUALIFICATIONS  
Respondents must meet the minimum criteria in this RFQ. By submitting a response to this request, you 
agree that your Team has adequate resources, capacity, and capability to complete redevelopment of the 
site based on past performance and given Respondent’s current projects or pipeline of projects. 
Respondents should demonstrate evidence of a full-service team with the submission of resumes and 
firm information for the developer and all Team members. Respondent Teams should offer experience 
and expertise that exhibit:  

a A strong track record serving as lead developer in the planning and execution of mixed–income 
development;  

b Proven ability to work with several stakeholders whose interests and redevelopment objectives 
may differ;  

c Proven ability to maximize private-sector participation in the financing of complex residential 
projects; 

d Strong financial capacity to carry forward and complete the components of this program;  
e Demonstrated examples of innovative and creative planning and design proposals;  
f Demonstrated examples of completed projects, designed by a master planner proposed as part 

of the Team, with attractive and creative planning and design;  
g Strong track record in community engagement to partner with residents, neighborhood groups, 

and local agencies with diverse interests to achieve locally determined goals;  
h Demonstrated commitment to employ low-income residents and to utilize diversity business 

enterprises;   
i Experience and knowledge of the local housing market, regulations, and codes, as well as 

familiarity with federal and local affordable housing programs and the local agencies that 
administer these programs (including public housing, LIHTC, NMTC, and Tax Exempt Bonds); 
and  

j Experience working with HUD mixed-finance programs that could access MDHA’s available 
Faircloth capacity. 

2.11 PROJECT TEAM  
MDHA will use this RFQ and the subsequent process described in this RFQ to select a Co-Developer. 
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The Co-Development Team will be led by a real estate development firm. In responding to this RFQ, 
candidate firms will likely wish to work with additional firms that provide services in complementary 
disciplines and to retain those firms as Team members. The Co-Developer will hold the contracts of Team 
member firms.  

The successful Team must demonstrate the requisite experience, expertise, and understanding of the 
issues and challenges facing the project in order to realize the goals articulated by MDHA for the 
redevelopment of the Site. In all likelihood, a number of disciplines will be required to meet that objective. 
In addition to development services, the following service areas may warrant inclusion:  

a Planning, Architectural Design, and Engineering  
b Construction Management/General Contracting  
c Legal Expertise  
d Community Engagement  

RFQ responses should demonstrate the Team’s capacity to undertake all aspects of the project. More 
detail on the required information for each proposed Team member can be found in the following section. 
If the Respondent is invited to submit a response to the RFP and there are changes to members of the 
Team, the Respondent must provide an explanation for the change and a replacement that meets or 
exceeds the qualifications of the original Team member. 

2.12 SITE CONDITIONS  
As-Is Condition: The Development Parcels shall be leased in “as-is” condition, without warranty by 
MDHA as to physical condition of the land or any existing structures. 

Soil or Subsurface Conditions: Notwithstanding prior studies available for the Respondent Team’s 
review, MDHA makes no representations regarding the character or extent of soil or subsurface conditions 
or the conditions and existence of utilities that may be encountered during the course of any work, 
development, construction, or occupancy of the Development Parcels. 

Environmental Remediation: The selected Team with MDHA will be responsible for any environmental 
remediation that may be associated with removal or disturbance of existing improvements or other 
preparation of the Development Parcels. 

2.13 PREDEVELOPMENT COSTS AND DEVELOPMENT COSTS  
Respondent Teams should draw independent conclusions concerning conditions that may affect the 
methods or cost of development. The selected Team shall be responsible for all costs related to obtaining 
necessary permits, approvals, clearances, and licenses at the appropriate time, including, without 
limitation for the demolition of existing improvements and new construction.  

Once a Team is selected, the Team will enter into an agreement with MDHA, which will include design 
guidelines and performance standards, financial terms, time of performance, occupancy and 
management agreements and other necessary matters. In addition, the agreement will describe the 
cooperative roles for the planning and development of the Development Parcels.   

 

END OF SECTION 2   
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3 INSTRUCTIONS, CONDITIONS AND NOTICE TO RESPONDENTS 
3.1 GENERAL 

The sections below outline the submission requirements, format and content of responses submitted 
for this RFQ 

3.2 PRE-SUBMISSION CONFERENCE 
A virtual Pre-submission Conference will be held July 27, 2022, at 2:00 p.m. Central Standard 
Time (CST) via Zoom conference call hosted by MDHA. Please join us at the following link: 

Link to join:

  https://us06web.zoom.us/j/86996167480?pwd=U244dVVmbGU5VXg5QjVOQWRYRys3dz09 

Dial in by phone:  +1 (301) 715-8592 
Meeting ID: 869 9616 7480 
Passcode: 313030 
 
All companies are encouraged to become familiar with the factors that may have an impact on 
their response.  Should any additional information about the RFQ become available prior to the due 
date for responses, it will be distributed to all companies as Addendums to the RFQ.  Responses 
shall be based only on this request and formal addendum to this request. 

3.3 INQUIRIES 
Questions submitted in writing on Responder’s letterhead and properly signed will be accepted until 
August 19, 2022, at 2:00 p.m. Central Standard Time (CST). MDHA’s response to written inquiries 
will be issued as Addenda via MDHA’s Procurement Housing Agency Marketplace.   Oral 
explanations or instructions given before the award of the agreement will not be binding.  Questions 
may be submitted via “Housing Agency Marketplace” URL 

https://ha.internationaleprocurement.com/requests.html?company  id=51162 

or to  

Michael Wegerson, Contracting Officer 
Metropolitan Development and Housing Agency 
712 South Sixth Street Nashville, TN 37206  
purchasing@nashville-mdha.org 
(615) 252-8497 

The responder must not make inquiry or communicate with any other MDHA staff or official 
(including board members) pertaining to the RFQ.  Failure to abide by this requirement may cause 
MDHA to not consider a responder’s submission. 

3.4 ADDENDA TO RFQ 
If this solicitation is amended, then all terms and conditions which are not modified remain unchanged. 

Respondent’s shall acknowledge receipt of any amendment(s) and/or addenda to this solicitation by 
identifying the amendment(s) and/or the addenda numbering their Letter of Interest.  Respondent’s 
which fail to acknowledge amendment(s) and/or addenda issued will result in the rejection of the RFQ 
if the amendment(s) and/or the addenda contained information which substantially changed the 
Owner’s requirements. 

Amendments will be on file in the offices of the Owner, or available electronically at least 7 days 
before the RFQ’s due date. 

3.5 SUBMISSION DEADLINE 
For consideration, responses shall be received by MDHA no later than September 1, 2022, at 2:00 
p.m. Central Standard Time (CST) via one of the following methods: 

a Submit electronically via Marketplace “Housing Agency Marketplace” URL: 
https://ha.internationaleprocurement.com/requests.html?company   id=51162 ; or 

b Hand deliver one (1) printed original, and six (6) printed copies plus an electronic 
copy in PDF document format on a flash drive of the Response in a sealed 
envelope/package to the following address: 

Michael Wegerson, Contracting Officer 
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Metropolitan Development and Housing Agency 
712 South Sixth Street 
Nashville, TN 37206 

The package exterior must be clearly MARKED and denote RFQ for Napier and Sudekum 
Redevelopment Co-Developer and, must have the responder’s name and return address.  
Responses submitted after the published deadline will not be accepted. 

Submission Responsibilities 

It shall be the responsibility of each responder to be aware of and to abide by all dates, times, 
conditions, requirements and specifications set forth within all applicable documents issued by MDHA, 
and any addenda and required attachments submitted.  By virtue of completing, signing and submitting 
the completed documents, the responder is stating his/her agreement to comply with all conditions 
and requirements set forth within these documents. 

Submission Conditions 

DO NOT FOLD OR MAKE ANY ADDITIONAL MARKS, NOTATIONS OR REQUIREMENTS ON 
THEDOCUMENTS TO BE SUBMITTED - Responders are not allowed to change the Conditions or 
Specifications contained herein by making or entering onto these documents or the documents 
submitted any revisions or additions; and if any such additional marks, notations or requirements are 
entered on any documents that are submitted to MDHA by the Responder, it may invalidate your 
response. If after accepting such a response, MDHA decides that such entry has not changed the 
intent of the response that MDHA intended to receive, the MDHA may accept the response and the 
response shall be considered by MDHA as if those additional marks, notations for requirements were 
not entered. 

Responses to the RFQ shall not contain any pricing information. 

3.6 FORMAL PRESENTATIONS TO SELECTION COMMITTEE 
Responders selected as Finalists may be requested to give a formal presentation to the Selection 
Committee. Finalists will be notified and a date and time for the formal presentation will be arranged 
once the selection committee determines the finalists. Interviews should be used to honestly inform 
MDHA that the project can or cannot be completed per the proposed schedule and budget. 

3.7 SUBMISSION EVALUATION CRITERIA 
The following criterion will be utilized by MDHA’s Evaluation Committee to evaluate each 
Responder’s submission. Award of pints for each listed criteria will be based upon the 
documentation that the responder provides within his/her submission. 

Criteria Descriptions Maximum 
Points 

Specialized knowledge, experience and technical capacity that the 
responder displays for the work required based on the work history and 
resumes submitted for staff proposed to perform the work.  See 2.10 and 
2.11. 

30 

 

Specific experience with ownership structures and remuneration 
arrangements with host public agencies that promote long term 
opportunities and benefits for the agency and its residents.   

10 

Specific experience in the development/ redevelopment of low-income 
subsidized housing under Rental Assistance Demonstration Program with 
Project Based Rental Assistance, and traditional Section 9 requirements 
.  

20 

Specific experience in the successful development of affordable housing 
using a variety of funding sources including Low-Income Housing Tax 
Credits and Tax-Exempt Bonds. 

20 

Specific experience in master planning and developing large acre 
multifamily affordable housing projects that include multiple-family 
dwellings that are mixed income, and feature mixed use components.  
Scoring will be based upon scope, scale, duration, cost, sources and uses 

20 
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of funds.  

Specific experience in community engagement to partner with residents, 
neighborhood groups, and local agencies with diverse interests to achieve 
locally determined goals. 

10 

DBE Participation, complete Attachment G for each company within the 
proposed Team.  Explain approximately what percentage of dollars each 
company within the Team will contribute to the total cost of the Team.  10 
pts (or partial credit) will be given to Teams that achieve MDHA’s 20% 
DBE goal.  An additional 5 pts will be given based on the Team’s program 
description to contract with designers, contractors, and subcontractors to 
achieve MDHA’s 20% DBE goal.  

15 

Section 3 Participation 5 

Maximum Total Points 130 

 
Evaluation Method: The MDHA will form an Evaluation Committee to evaluate each submission in 
response to this RFQ.  The evaluation will be in accordance with the evaluation criteria set forth in the 
RFQ.  The Evaluation Committee may request an oral interview of each qualified entity, at the 
discretion of MDHA.   

3.8 AWARD   
All responses submitted for consideration will be reviewed by MDHA, with the Respondents receiving 
the highest ratings, based on the criteria outlined in this section to be selected as the most capable of 
providing the services in a manner that is most advantageous to MDHA, cost and other factors 
considered will be included in the Competitive Range, and eligible to respond to the RFP.  
Those Respondents selected to respond to the RFP will be provided further instructions as part of the 
RFP.   
Retain Qualifications for Future Projects 
Qualifications from responsive and responsible Respondents will be maintained for five (5) years after 
the RFQ due date and maybe be utilized for other future projects of MDHA without further solicitation for 
qualifications.  Proposals to the Request for Proposals for Napier and Sudekum Redevelopment Co-
Developer will only be utilized for that project.  Future projects will solicit the qualified Respondents for 
separate proposals for each future project.   

Nothing in this Pre-Qualification shall be construed as a minimum guarantee of services and/or goods 
to be ordered from Developer. 

Assignment of Personnel:  The MDHA shall retain the right to demand and receive a change in 
personnel assigned to the work if the MDHA believes that such change is in the best interest of the 
MDHA and the completion of the contracted work. 

Unauthorized Sub-Contracting: The successful responder(s) shall not assign any right, nor delegate 
any duty for the work proposed pursuant to this RFQ, without the prior written consent of the MDHA.  
Any purported assignment of interest or delegation of duty, without the prior written consent of the 
MDHA shall be void and may result in cancellation of the contractor with MDHA or may result in the 
full or partial forfeiture of funds paid to the successful responder as a result of the proposed 
agreement. 

3.9 PROPOSAL GUARANTEE AND ACCEPTANCE PERIOD   
Proposals must be accompanied by a written guarantee that the Respondent will keep its initial offer 
open for at least ninety (90) days and that, if a best and final offer is made, it will keep its best and 
final offer open for a period of at least sixty (60) days thereafter; and upon acceptance by MDHA of a 
best and final offer, that it will execute the contract and meet other requirements within the times 
specified in the solicitation. 

3.10 RESPONSIBILITY OF PROSPECTIVE RESPONDERS 
The Owner will award contracts only to responsible prospective contractors who have the ability to 
perform successfully under the terms and conditions of the proposed contract.  In determining   the 
responsibility of a respondent, the Owner will consider such matters as the respondent’s: 

i Integrity; 
ii Compliance with public policy; 
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iii Record of past performance; and 
iv Financial and technical resources (including construction and technical equipment). 

Before a bid is considered for award, the bidder may be requested by the Owner to submit a statement 
or other documentation regarding any of the items in paragraph (a) above. Failure by the bidder to 
provide such additional information shall render the respondent non-responsible and ineligible for 
award 

3.11 COST INCURRED RESPONDING 
All costs directly or indirectly related to the preparation of a response to this Request for Qualification 
or any oral presentation required to supplement and/or clarify the submittal which may be required 
by MDHA shall be the sole responsibility of, and shall be borne by Responder(s). 

Each firm, by submitting its response, waives any claim for liability against MDHA as to loss, injury 
and costs or expenses, which may be incurred as a consequence of its response to this 
document. 

Bid bonds are not required. 

3.12 REJECTION 
MDHA reserves the right to reject any and all Responses and/or to waive any informality in the 
solicitation process or parts thereof and to re-solicit. 

MDHA does not guarantee that an agreement will be awarded as a result of this Request for 
Qualification. 

3.13 RESPONSE WITHDRAWAL 
Any response may be withdrawn prior to award of the agreement(s). MDHA reserves the right: 

a To waive informalities required herein; 
b To request oral information or additional written documentation to supplement any or all written 

responses; 
c To supplement, amend, or otherwise modify the terms or schedules set forth herein; 
d To conduct all investigations and background checks necessary for adequate evaluation; 
e To reject any or all responses submitted. 

3.14 Organizational Conflicts of Interest 
The Contractor warrants that to the best of its knowledge and belief and except as otherwise disclosed, 
it does not have any organizational conflict of interest which is defined as a situation in which the 
nature of work under this contract and a contractor's organizational, financial, contractual, or other 
interests are such that: 

a Award of the contract may result in an unfair competitive advantage; or 
b The Contractor's objectivity in performing the contract work may be impaired. 
c The Contractor agrees that if after award it discovers an organizational conflict of interest with 

respect to this contract or any work performed under the contract, he or she shall make an 
immediate and full disclosure in writing to the Contracting Officer which shall include a 
description of the action which the Contractor has taken or intends to take to eliminate or 
neutralize the conflict. The Owner may, however, terminate the contract for the convenience of 
the Owner if it would be in the best interest of the Owner. 

d In the event the Contractor was aware of an organizational conflict of interest before the award 
of this contract and intentionally did not disclose the conflict to the Contracting Officer, the 
Owner may terminate the contract for default. 

e The terms of this clause shall be included in all subcontracts and consulting agreements 
wherein the work to be performed is similar to the service provided by the Contractor. The 
Contractor shall include in such subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest. 

3.15 Interest of Members of Congress  
No member of or delegate to the Congress of the United States of America shall be admitted to any 
share of part of this contract or to any benefit to arise there from. 

3.16 Gratuities and Kickbacks  
a Gratuities 

It shall be a breach of ethical standards for any person to offer, give, or agree to give any 
employee or former employee, or for any employee or former employee to solicit, demand, 
accept, or agree to accept from another person, a gratuity or an offer of employment in 
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connection with any decision, approval, disapproval, recommendation, or preparation of any 
part of a program requirement or a purchase request, influencing the content of any specification 
or procurement standard, rendering of advice, investigation, auditing, or in any other advisory 
capacity in any proceeding or application, request for ruling, determination, claim, or controversy 
or other particular matter, pertaining to any program requirement of an agreement or subcontract 
or to any solicitation or proposal therefore. 

b Kickback 
It shall be a breach of ethical standards for any payment, gratuity, or offer of employment to be 
made by or on behalf of a subcontractor under an agreement to the prime contractor, higher tier 
subcontractor, or any person associated therewith, as an inducement for the award of a 
subcontract or order. 

3.17 Limitations on Payments made to Influence Certain Federal Financial Transitions 
a The Contractor agrees to comply with Section 1352 of Title 31, United States Code which 

prohibits the use of Federal appropriated funds to pay any person for influencing or attempting 
to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with any of the 
following covered Federal actions: the awarding of any Federal contract; the making of any 
Federal grant; the making of any Federal loan; the entering into of any cooperative agreement; 
or the modification of any Federal contract, grant, loan, or cooperative agreement.  

b The Contractor further agrees to comply with the requirement of the Act to furnish a disclosure 
(OMB Standard Form LLL, Disclosure of Lobbying Activities) if any funds other than Federal 
appropriated funds (including profit or fee received under a covered Federal transaction) have 
been paid, or will be paid, to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with a Federal contract, grant, loan, or 
cooperative agreement. 

3.18 COMPLETE RESPONSES  
Complete responses will be evaluated based on established evaluation criteria. Responses should 
set forth full, accurate, and complete information as required by this RFQ.   Upon the completion of 
the review process, the Evaluation Panel will submit its recommendation(s) of Respondents that are 
deemed the most overall technically qualified to the MDHA Executive Director 

3.19 RETENTION  
All responses are the property of MDHA, shall be retained by MDHA, and therefore, will not be 
returned to the Respondent. 

3.20 FAILURE TO SUBMIT RESPONSE  
Recipients of this solicitation not responding with a response should not return this solicitation.  
Instead, they should advise the Contracting Officer, by letter or email, whether they want to receive 
future solicitations for similar requirements.  It is also requested that such recipients advise the 
Contracting Officer, of the reason(s) for not submitting a response in response to this solicitation.  If a 
recipient does not submit a response and does not notify the Contracting Officer that future solicitations 
are desired, the recipient's name may be removed from the applicable mailing list for one (1) year after 
the closing date of this solicitation. 

3.21 PROPRIETARY OR CONFIDENTIAL INFORMATION   
A Respondent including proprietary or confidential information in its response shall conspicuously 
mark each page as proprietary or confidential if the Respondent does not want the proprietary or 
confidential information disclosed to the public or used by MDHA for other than evaluation purposes.  
MDHA reserves the right to determine the proprietary or confidential nature of the information and 
shall treat such information accordingly, based on its sole determination 

3.22 PUBLIC RECORDS 
Information submitted in response to this solicitation may be subject to public disclosure in response 
to a request made.  
 

3.23 Service of Protest 
Definitions. As used in this provision: 

“Interested party” means an actual or prospective responder whose direct economic interest would 
be affected by the award of the agreement.  “Protest” means a written objection by an interested 
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party to this solicitation or to a proposed or actual award of an agreement pursuant to this 
solicitation. 

Protests shall be served on the Contracting Officer by obtaining written and dated 
acknowledgement from: 

Michael Wegerson, Contracting Officer, 712 South Sixth Street, Nashville, TN 37206. 

All protests shall be resolved in accordance with MDHA’s protest policy and procedures, copies of 
which are maintained at MDHA. 

3.24 TITLE VI 
No person shall be excluded from participation in, be denied of, be discriminated against in the 
admission or access to, or be discriminated against in treatment or employment in MDHA’s 
contracted programs or activities, on the grounds of race, creed, color, national origin, age, sex, 
disability, or any other classification protected by federal or Tennessee State Constitutional or 
statutory law; nor shall they be excluded from participation in, be denied benefits of, or be 
otherwise subjected to discrimination in the performance of contracts with MDHA or in the 
employment practices of MDHA’s Contractors.  Contractor certifies and warrants that it will comply 
with this nondiscrimination requirement.  Accordingly, all offerors entering into contracts with MDHA 
shall, upon request, be required to show proof of such nondiscrimination and to post in 
conspicuous places that are available to all employees and applicants, notices of 
nondiscrimination.  

 

END OF SECTION 3 
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4 RESPONSE FORMAT AND EVALUATION FACTORS 
4.1 Reponse Format 

All responses submitted, in response to this RFQ must be formatted in accordance with the sequence 
noted below.  Each category must be separated by index dividers numbered (and shall be numbered 
so that each tab can be located without opening the submission) and labeled with the corresponding 
tab reference also noted below.  None of the proposed services may conflict with any requirement the 
MDHA has published herein or issued by addendum.  Note:  Responses to this RFQ that do not 
follow this format will not be considered. Responses with missing or incomplete items will not be 
evaluated further. 

The instructions below provide guidance for the preparation and submission of responses.  The 
purpose is to establish the requirements, format, and content of responses so that responses are 
complete, contain all essential information, and can easily be evaluated.   

All responses must meet the following format requirements:  

 Responses must be prepared on 8 ½” x 11” letter-size paper, bound lengthwise, with tabs to 
separate sections.  

 Responses shall be paginated, labeled, and ordered as described below. 
 RFQ responses shall be marked MDHA RFQ 2022‐CON‐Q01 Napier and Sudekum 

Redevelopment Co‐Developer on the Title Page. 

4.2 Response Content 
To be considered, Respondents shall provide detailed information about the requirements of each 
part is listed below.  At a minimum, these sections shall contain the following information submitted in 
the following order.  

4.2.1 Title Page:  
The title page must include the name of the developer, the names of other Team member firms, 
Solicitation Number and Title, and a point and means of contact for the Co-Developer.  

4.2.2 Table of Contents:  
The table of contents should be a comprehensive listing and location of all pages, exhibits, and other 
materials.  

4.2.3 Introductory Letter and Statement of Interest:  
Respondents should include an introductory letter describing the Team’s understanding of the 
project; reasons for interest in pursuing this project; and a summary of qualifications of the Team. 
The letter of interest shall indicate the receipt of all addenda and that your firm agrees to comply 
with the terms of this Request for Qualification.  

The Responder shall state its compliance with all applicable rules and regulations of Federal, State 
and Local governing entities and attest that it is not excluded from Federal procurement programs.  
By the act of submitting your Response, your Company is agreeing to the terms and conditions 
contained in this Request for Qualification and warrants to the best of its knowledge and belief, no 
actual conflict of interest exists with regard to your company’s possible performance of this 
procurement as described in section 3.14. 

4.2.4 Organization of Team:  
Respondents should include an organizational chart showing all Team member firms. Each Team 
member firm should include a short firm profile.  

4.2.5 Staff Experience:  
Respondents should identify the proposed project manager and key Team members from all Team 
member firms. Include a short bio and resume for all staff members assigned to this project and 
highlight proposed roles and responsibilities of each staff member.  

4.2.6 Project Experience  
Respondents should include five (5) detailed project descriptions that demonstrate the successful 
provision of services that are similar in nature to the services requested in this RFQ. Projects should 
be substantially completed or completed within the last ten years. Respondents should include 
detailed descriptions of the selected projects. Project descriptions should demonstrate expertise and 
success in:  
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a Development of mixed-income housing, including low-income and market-rate housing. Of 
particular interest are experiences with redevelopment under Rental Assistance 
Demonstration (RAD) programs. Include any experience in the planning attraction, and 
development of retail and commercial development as part of a mixed-use, mixed-income 
development.  

b Developing site plans and designs of mixed-income housing. Of particular interest are 
experiences in community engagement working with residents, neighborhood and community 
interests, and local public agencies to achieve locally determined goals. Include experience in 
sustainability and green building standards.  

c Financing mixed-income developments. Include experience using varied financing instruments 
including LIHTC, NMTC, bond financing, first and soft-second mortgage financing, etc. Any 
experience using the LIHTC program should outline the equity raised and number of units built 
by the project. Provide a detailed description of the Team’s recent experience in obtaining 
private financing. 

4.2.7 For each project, Project Experience Form (Attachment A) must be filled out completely. The 
form requires the following information: 

a Name and location of project;  
b Financial description of the project, including first mortgage, equity, private contributions, 

federal grants, and local contributions;  
c Unit type and unit mix summary, including characteristics like single-family housing, 

multifamily housing, public housing rental, and for sale units;  
d Income mix of the residential units;  
e Total number of dwelling units;  
f Total square footage of commercial/non-residential-use property, if applicable;  
g Total development cost;  
h Date completed or anticipated completion date;  
i Development partner or joint venture party, if applicable; and  
j Sponsoring agency, if applicable. 

4.2.8 Outside of project descriptions, Respondents should expand on Team-wide experience and 
expertise in:  

a Utilizing M/WBE and SBE firms and complying with HUD Section 3;  
b Demonstrated history of incorporating human services into a redevelopment. The Co-

Developer is not directly responsible to provide, however, Section 2.6.G requires they work 
with MDHA closely to provide those services.  Co-Developer should consider how to include 
long-term funding in the deals to support those services; 

c Managing complex residential, mixed-income construction projects in a timely manner and 
within budgetary constraints; 

d Metro Nashville knowledge and experience, particularly in local building codes, regulations, 
zoning and laws, and sources of funding and financing for low-income or mixed-income 
developments;  

e LEED and sustainability objectives; 
f Partnering with neighborhood groups and residents;  
g Incorporating supportive and community service components into redevelopment projects;  
h Legal experience structuring and negotiating complex real estate projects including bond 

finance and HUD grants or guarantees;  
i Preparing HUD proposals; and 
j Ownership structure and remuneration. 

4.2.9 Required Technical and Financial Information: In order to fully evaluate Respondents, MDHA 
requires that all submissions include the following items:  

a Financial Statement: Provide a current financial statement of the development entity, prepared 
by a Certified Public Accountant, along with the most recent audit (include as an exhibit). The 
statement should show assets, liabilities, and net worth of the entity.  

b Project Status List: Submit a summary of the operating status and financing terms (i.e. 
positive cash flow, adequate operating and replacement reserve levels, and physical 
condition) of all the projects identified in the Project Experience section above. For those that 
are not performing successfully, explain the circumstances for non-performance.  

c Construction Management List: Provide a list of construction sites currently under 
management or managed within the last five years by the Respondent. Include the period of 
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management; type of construction; management methods used; whether the project was 
completed on time and within budget and, if not, an explanation of the causes of delay or cost 
overrun; number and description of change orders; and an explanation of any defaults 
occurring on the project and whether the Respondent had any financial interest in the 
defaulted project.  

d Current or Threatened Litigation: Provide a statement regarding any current or threatened 
litigation that relates to any team member, affiliate, or to any other entity or individual having a 
controlling interest in the entity (or entities) that comprise the Team. If such litigation exists, 
provide the name and civil or criminal action number of such litigation and a description of the 
subject matter of such litigation. 

4.2.10 References:   
Provide a list of at least three (3) but no more than six (6) past or current partners for projects where 
the proposed Team has demonstrated capacity in all or some of the areas and programs within the 
Project Experience section. The list should include the name and location of the project; the role of 
the Developer or Team member firm in the project and the name, email address, and telephone 
number of the person most familiar with the work performed. 

4.2.11 Certifications/Attachments:  
(Documentation is Supplemental Information and not included in the page limit)  

Attach the following completed certification forms:  

 Attachment A - Project Experience Form 
 Attachment B - Form of Non-Collusive Affidavit 
 Attachment C - Contingent Fees Statement  
 Attachment D - Certification for Contracts, Grants, Loan and Cooperative Agreement 
 Attachment E - Fair Employment Practice Statement Affidavit 
 Attachment F - Drug-Free Workplace Affidavit 
 Attachment G - Self-Representations of Offerors  
 Attachment H - HUD Section 3 Bidder/Responder Certification and Compliance Agreement  

Design and Construction contracts will utilize HUD or AIA contracts and general conditions 
pending which funding sources are utilized for each project.  

Reponses submitted with incomplete or missing certifications may be determined 
unresponsive and removed from consideration. 
 

END OF SECTION 4 

 



EXHIBIT 1 

ENVISION NAPIER AND SUDEKUM TRANSFORMATION PLAN 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 







































































































































































































































 

EXHIBIT 2 

GENERAL CONDITIONS FOR NON-CONSTRUCTION CONTRACTS  

(With or without Maintenance Work) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

EXHIBIT 2 
 

General Conditions for Non-Construction Contracts  

(With or without Maintenance Work) 
 

1.  Definitions 

The following definitions are applicable to this contract: 

a. “Owner” or “MDHA” means the Metropolitan Development and Housing Agency 

b. “Contract” or “Agreement” means the contract entered into between the Owner, and the Contractor.  

It includes the contract form, the Certifications and Representations, these contract clauses, and the 

scope of work.  It includes all formal changes to any of those documents by Addendum, Change 

Order, or other modification. 

c.  “Contractor”, “Proposer”, or “Offeror” means the person or other entity entering into the contract 

with the Owner to perform all of the work required under the contract. 

d. “Day” means calendar days, unless otherwise stated. 

 

2. Changes  

a. Modification of Agreement.  Such Agreement may be modified only by written amendment executed 

by all parties.   

b. No services for which an additional cost or adjustment to hourly rate(s) will be charged by the 

Contractor  shall be  furnished without the prior written consent of the Owner. 

c. Modifications to Contract Time must also be requested in writing. 

d. The Contractor must assert its right to an equitable adjustment under this clause within 30 days from 

the date of receipt of the written order from the Owner or an event necessitating the modification.   

 

3. Termination for Convenience and Default 

a. The Owner may terminate this contract in whole, or from time to time in part, for the Owner’s 

convenience or the failure of the Contractor to fulfill the contract obligations (default). The Owner 

shall terminate by delivering to the Contractor a written Notice of Termination specifying the nature, 

extent, and effective date of the termination. Upon receipt of the notice, the Contractor shall: (i) 

immediately discontinue all services affected (unless the notice directs otherwise); and (ii) deliver to 

the Owner all information, reports, papers, and other materials accumulated or generated in 

performing this contract, whether completed or in process. 

b. If the termination is for the convenience of the Owner, the Owner shall be liable only for payment 

for services rendered before the effective date of the termination. 

c. If the termination is due to the failure of the Contractor to fulfill its obligations under the contract 

(default), the Owner may (i) require the Contractor to deliver to it, in the manner and to the extent 

directed by the Owner, any work as described in subparagraph (a)(ii) above, and compensation be 

determined in accordance with the Changes clause, paragraph 2, above; (ii) take over the work and 

prosecute the same to completion by contract or otherwise, and the Contractor shall be liable for any 

additional cost incurred by the Owner; (iii) withhold any payments to the Contractor, for the purpose 

of off-set or partial payment, as the case may be, of amounts owed to the Owner by the Contractor. 

d. If, after termination for failure to fulfill contract obligations (default), it is determined that the 

Contractor had not failed, the termination shall be deemed to have been affected for the convenience 

of the Owner, and the Contractor shall be titled to payment as described in paragraph (b) above. 

e. Any disputes with regard to this clause are expressly made subject to the terms of clause titled 

Disputes herein. 

 

4. Examination and Retention of Contractor’s Records 

a. The Owner or any of their duly authorized representatives shall, until 3 years after the final payment 

under this contract, have access to and the right to examine any of the Contractor’s directly pertinent 

books, documents, papers, or other records involving transactions related to this contract for the 

purpose of making audit, examination, excerpts, and transcriptions. 

b. The Contractor agrees to include in first-tier subcontracts under this contract a clause substantially 

the same as paragraph (a) above. “Subcontract,” as used in this clause, excludes purchase orders 

not exceeding $10,000.00 

c. The periods of access and examination in paragraphs (a) and (b) above for records relating to: 

i. Appeals under the clause titled Disputes; 

ii. Litigation or settlement of claims arising from the performance of this contract; or  



 

 

iii. Cost and expenses of this contract to which the Owner or their duly authorized 

representatives has taken exception shall continue until disposition of such appeals, 

litigation, claims, or exceptions. 

 

5. Rights in Data (Ownership and Proprietary Interest)  

The Owner shall have exclusive ownership of, all proprietary interest in, and the right to full and exclusive 

possession of all information, materials, and documents discovered or produced by Contractor pursuant 

to the terms of this Contract, including but not limited to reports, memoranda, or letters concerning the 

research and reporting task of this Contract. 

 

6. Disputes 

a. All disputes arising under or relating to this contract, including any claims for damages for the alleged 

breach there of which are not disposed of by agreement, shall be resolved under this clause. 

b. All claims by the Contractor shall be made in writing and submitted to the Owner. A claim by the 

Owner against the Contractor shall be subject to a written decision by the Owner. 

c. The Owner shall, with reasonable promptness, but in no event in no more than 60 days, render a 

decision concerning any claim hereunder. Unless the Contractor, within 30 days after receipt of the 

Owner's decision, shall notify the Owner in writing that it takes exception to such decision, the 

decision shall be final and conclusive.       

d. Provided the Contractor has: 

i. Given the notice within the time stated in paragraph (c) above, and  

ii. Excepted its claim relating to such decision from the final release, and 

iii. Brought suit against the Owner not later than one year after receipt of final payment, or if 

final payment has not been made, not later than one year after the Contractor has had a 

reasonable time to respond to a written request by the Owner that it submit a final voucher 

and release, whichever is earlier, then the Owner's decision shall not be final or conclusive, 

but the dispute shall be determined on the merits by a court of competent jurisdiction. 

e. The Contractor shall proceed diligently with performance of this contract, pending final resolution 

of any request for relief, claim, appeal, or action arising under the contract, and comply with any 

decision of the Owner. 

 

7. Breach of Agreement 

Should Contractor fail to fulfill in a timely and proper manner its obligations under this Contract or if it 

should violate any of the terms of this Contract, MDHA shall identify the breach and Contractor shall 

cure the performance within thirty (30) days.  If Contractor fails to satisfactorily provide cure, MDHA 

shall have the right to immediately terminate this Contract and withhold payments in excess of fair 

compensation for work completed.  Such termination shall not relieve Contractor of any liability to 

MDHA for damages sustained by virtue of any breach by Contractor. The term “breach of agreement” 

specifically includes, but is not limited to, failure to comply with any applicable Federal, State or Local 

laws or regulations. 

 

8. Assignment-Consent Required 

The provisions of such Agreement shall inure to the benefit of and shall be binding upon the respective 

successors and assignees of the parties hereto. Neither this Agreement nor any of the rights and 

obligations of the Contractor hereunder shall not be assigned, subcontracted, or transferred in whole or in 

part without the prior written consent of MDHA. Any such assignment transfer or subcontract shall not 

release the Contractor from any obligation hereunder. Any approved assignee shall assume each and 

every obligation of the Contractor hereunder and MDHA may contract with or reimburse any such 

assignee without waiving any of its rights against the Contractor. 

 

9. Delivery and Installation 

a. MDHA assumes no liability for any goods or services delivered without being specified in the 

Contract or a subsequent purchase order as applicable; 

b. All deliveries provided in the performance of this Contract are Freight On Board (FOB) 

Destination, Prepaid by Supplier, Inside Delivery, to the site and during the times defined by 

MDHA; and 

c. If installation is required, it shall be completed by the date specified in the Contract or the 

purchase order as applicable. 

 

10. Inspection and Acceptance 



 

 

a. The Owner has the right to review, require correction, if necessary, and accept the work products 

produced by the Contractor. Such review(s) shall be carried out within 30 days so as to not impede the 

work of the Contractor. Any product of work shall be deemed accepted as submitted if Owner does 

not issue written comments and/or required corrections within 30 days from the date of receipt of 

such product from the Contractor. 

b. The Contractor shall make any required corrections promptly at no additional change and return a 

revised copy of the product to Owner within 7 days of notification or a later date if extended by 

Owner.  

c. Failure by the Contractor to proceed with reasonable promptness to make necessary corrections shall 

be a default.  If the Contractor’s submission or corrected work remains unacceptable, the Owner may 

terminate this contract or reduce the contract price or cost to reflect the reduced value of services 

received. 

 

11. Interest of Members, Officers, or Employees and Former Members, Officers, or Employees 

No member, officer, or employee of the Owner, no member of the governing body of the locality in which 

the project is situated, no member of the governing body in which Owner was activated, and no other 

public official of such locality or localities who exercises any functions or responsibilities with respect to 

the project, shall, during his or her tenure, or for one year thereafter, have any interest, direct or indirect, 

in this contract or the proceeds thereof. 

 

12. Equal Employment Opportunity 

During the performance of this contract and to the extent required by applicable law, the Contractor agrees 

as follows: 

a. The Contractor shall not discriminate against any employee or applicant for employment because of 

race, color, religion, sex, sexual orientation, gender identity or national origin. 

b. The Contractor shall take affirmative action to ensure that applicants are employed, and that 

employees are treated during employment without regard to their race, color, religion, sex, sexual 

orientation, gender identity, or national origin. Such action shall include, but not be limited to (1) 

employment; (2) upgrading; (3) demotion; (4) transfer; (5) recruitment or recruitment advertising; (6) 

layoff or termination; (7) rates of pay or other forms of compensation; and (8) selection for training, 

including apprenticeship. 

c. The Contractor shall post in conspicuous places available to employees and applicants for 

employment, notices to be provided by the contracting officer setting forth the provisions of this 

nondiscrimination clause.    
d. The Contractor shall, in all solicitations or advertisements for employees placed by or on behalf of 

the Contractor, state that all qualified applicants will receive consideration for employment without 

regard to race, color, religion, sex, sexual orientation, gender identity, disability, or national origin.    
e. The Contractor shall not discharge or in any other manner discriminate against any employee or 

applicant for employment because such employee or applicant has inquired about, discussed, or 

disclosed the compensation for the employee or applicant or another employee or applicant. This 

provision shall not apply to instances in which an employee who has access to the compensation 

information of other employees or applicants as a part of such employee’s essential job functions 

discloses the compensation of such other employees or applicants to individuals who do not otherwise 

have access to such information, unless such disclosure is in response to a formal complaint or charge, 

in furtherance of an investigation, proceeding, hearing, or action, including an investigation 

conducted by the employer, or is consistent with the Contractor legal duty to furnish information. 
f. The Contractor shall send to each labor union or representative of workers with which it has a 

collective bargaining agreement or other contract or understanding, a notice to be provided by the 

agency contracting officer, advising the labor union or workers' representative of the Contractor’s 

commitments under section 202 of Executive Order 11246 of September 24, 1965, and shall post 

copies of the notice in conspicuous places available to employees and applicants for employment.   
g. The Contractor shall comply with all provisions of Executive Order 11246 of September 24, 1965, 

and of the rules, regulations, and relevant orders of the Secretary of Labor. 

h. The Contractor shall furnish all information and reports required by Executive Order 11246 of 

September 24, 1965, and by the rules, regulations, and orders of the Secretary of Labor, or pursuant 

thereto.  The Contractor shall permit access to its books, records, and accounts by the contracting 

agency and the Secretary of Labor for purposes of investigation to ascertain compliance with such 

rules, regulations, and orders.   
i. In the event of the Contractor’s non­compliance with the nondiscrimination clauses of this contract 

or with any of such rules, regulations, or orders, this contract may be canceled, terminated or 



 

 

suspended in whole or in part and the Contractor may be declared ineligible for further Government 

contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, 

and such other sanctions may be imposed and remedies invoked as provided in Executive Order 11246 

of September 24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as other­ wise 

provided by law. 

j. The Contractor shall include the provisions of paragraphs (a) through (h) in every subcontract or 

purchase order unless exempted by rules, regulations, or orders of the Secretary of Labor issued 

pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such provisions will 

be binding upon each subcontractor or vendor. The Contractor shall take such action with respect to 

any subcontractor or purchase order as may be directed by the Secretary of Labor as a means of 

enforcing such provisions including sanctions for noncompliance:  provided, however, that in the 

event the Contractor becomes involved in, or is threatened with, litigation with a subcontractor or 

vendor as a result of such direction, the Contractor may request the United States to enter into such 

litigation to protect the interests of the United States. 

 

13. Nondiscrimination Requirement  

No person shall be excluded from participation in, be denied of, be discriminated against in the 

admission or access to, or be discriminated against in treatment or employment in MDHA’s 

contracted programs or activities, on the grounds of race, creed, color, national origin, age, sex, 

disability, or any other classification protected by federal or Tennessee State Constitutional or 

statutory law; nor shall they be excluded from participation in, be denied benefits of, or be otherwise 

subjected to discrimination in the performance of contracts with MDHA or in the employment 

practices of MDHA’s Contractors.  Contractor certifies and warrants that it will comply with 

this nondiscrimination requirement.  Accordingly, all offerors entering into contracts with MDHA 

shall, upon request, be required to show proof of such nondiscrimination and to post in conspicuous 

places that are available to all employees and applicants, notices of nondiscrimination.   

 

14. Equal Opportunity for Workers with Disabilities 

a. The Contractor shall not discriminate against any employee or applicant for employment because of 

physical or mental disability in regard to any position for which the employee or applicant for 

employment is qualified. The Contractor agrees to take affirmative action to employ and advance in 

employment individuals with disabilities, and to treat qualified individuals without discrimination on 

the basis of their physical or mental disability in all employment practices, including the following: 

i. Recruitment, advertising, and job application procedures; 

ii. Hiring, upgrading, promotion, award of tenure, demotion, transfer, layoff, termination, right 

of return from layoff and rehiring; 

iii. Rates of pay or any other form of compensation and changes in compensation; 

iv. Job assignments, job classifications, organizational structures, position descriptions, lines of 

progression, and seniority lists; 

v. Leaves of absence, sick leave, or any other leave; 

vi. Fringe benefits available by virtue of employment, whether or not administered by the 

Contractor; 
vii. Selection and financial support for training, including apprenticeship, professional meetings, 

conferences, and other related activities, and selection for leaves of absence to pursue 

training; 

viii. Activities sponsored by the Contractor including social or recreational programs; and 

ix. Any other term, condition, or privilege of employment. 

b. The Contractor agrees to comply with the rules, regulations, and relevant orders of the Secretary of 

Labor issued pursuant to the act. 

c. In the event of the Contractor noncompliance with the requirements of this clause, actions for 

noncompliance may be taken in accordance with the rules, regulations, and relevant orders of the 

Secretary of Labor issued pursuant to the act. 

d. The Contractor agrees to post in conspicuous places, available to employees and applicants for 

employment, notices in a form to be prescribed by the Director, Office of Federal Contract 

Compliance Programs, provided by or through the contracting officer. Such notices shall state the 

rights of applicants and employees as well as the Contractor's obligation under the law to take 

affirmative action to employ and advance in employment qualified employees and applicants with 

disabilities. 



 

 

e. The Contractor must ensure that applicants or employees with disabilities are provided the notice in 

a form that is accessible and understandable to the individual applicant or employee (e.g., providing 

Braille or large print versions of the notice, or posting a copy of the notice at a lower height for easy 

viewing by a person using a wheelchair). With respect to employees who do not work at a physical 

location of the Contractor, a Contractor will satisfy its posting obligations by posting such notices in 

an electronic format, provided that the Contractor provides computers, or access to computers, that 

can access the electronic posting to such employees, or the Contractor has actual know ledge that 

such employees otherwise are able to access the electronically posted notices. Electronic notices for 

employees must be post ed in a conspicuous location and format on the company's intranet or sent by 

electronic mail to employees. An electronic posting must be used by the [contractor/seller] to notify 

job applicants of their rights if the Contractor utilizes an electronic application process. Such 

electronic applicant notice must be conspicuously stored with, or as part of, the electronic application. 

f. The Contractor will notify each labor organization or representative of workers with which it has a 

collective bargaining agreement or other contract understanding, that the Contractor is bound by the 

terms of section 503 of the Rehabilitation Act of 1973, as amended, and is committed to take 

affirmative action to employ and advance in employment, and shall not discriminate against, 

individuals with physical or mental disabilities. 

g. The Contractor will include the provisions of this clause in every subcontract or purchase order in 

excess of $ 10,000, unless exempted by the rules, regulations, or orders of the Secretary issued 

pursuant to section 503 of the act, as amended, so that such provisions will be binding upon each 

subcontractor or vendor. The contractor will take such action with respect to any subcontract or 

purchase order as the Director, Office of Federal Contract Compliance Programs may direct to enforce 

such provisions, including action for noncompliance. 

h. The Contractor must, in all solicitations or advertisements for employees placed by or on behalf of 

the [contractor/seller], state that all qualified applicants will receive consideration for employment 

and will not be discriminated against on the basis of disability. 

 

15. Dissemination or Disclosure of Information  

No information or material shall be disseminated or disclosed to the general public, the news media, or 

any person or organization without prior express written approval by the Owner. 

 

16. Contractor’s Status 

It is understood that the Contractor is an independent contractor and is not to be considered an employee 

of the Owner, or assume any right, privilege, or duties of an employee, and shall save harmless the Owner 

and its employees from claims, suits, actions, and costs of every description resulting from the 

Contractor’s activities on behalf of the Owner in connection with this Agreement.   

 

17. Other Contractors  

Owner may undertake or award other contracts for additional work related or supplemental to Work under 

this Contract.  The contractor shall fully cooperate with the other contractors and with the Owner, and 

Owner’s employees, and shall carefully adapt scheduling and performing the work under this contract to 

accommodate the additional work, heeding any direction that may be provided by the Contracting Officer 

or Designee.  The contractor shall not commit or permit any act that will interfere with the performance 

of work by any other contractor or Owner employee.   

 

18. Liens 

The Contractor is prohibited from placing a lien on the Owner’s property.  This prohibition shall apply to 

all subcontractors.   

 

19. Employment, Training, and Contracting Opportunities for Low-Income Persons, Section 3 of the 

Housing and Urban Development Act of 1968 

a. The work to be performed under this contract is subject to the requirements of Section 3 of the 

Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). The purpose 

of section 3 is to ensure that employment and other economic opportunities covered by Section 3, 

shall, to the greatest extent feasible, be directed to low- and very low-income persons, particularly 

persons who are recipients of Federal assistance for housing. 

b. The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 75, which 

implement Section 3. As evidenced by their execution of this contract, the parties to this contract 

certify that they are under no contractual or other impediment that would prevent them from 



 

 

complying with the Part 75.15(d) regulations of Section 3 final rule for small PHA’s to report 

qualitative efforts to the greatest extent feasible on hiring Section 3 workers and businesses. 

c. The contractor agrees to send to each labor organization or representative of workers with which the 

contractor has a collective bargaining agreement or other understanding, if any, a notice advising the 

labor organization or workers' representative of the contractor's commitments under this Section 3 

clause, and will post copies of the notice in conspicuous places at the work site where both employees 

and applicants for training and employment positions can see the notice. The notice shall describe the 

Section 3 preference, shall set forth job titles subject to hire, availability of apprenticeship and training 

positions, the qualifications for each; and the name and location of the person(s) taking applications 

for each of the positions; and the anticipated date the work shall begin. 
 

20. Diversity Business Enterprise Program  

The mission of MDHA is to provide minority, women, small, and service-disabled veteran business 

enterprises with fair and equal accessibility to all its procurement opportunities. Collectively we refer to 

these businesses as "Diversity Business Enterprise (DBE)." MDHA is committed to increasing DBE 

participation in all aspects of its' contracting of purchasing programs, including but not limited to 

procurement of equipment, construction and development projects, and professional services. 

 

Diversity Business Enterprise Policy 

It is the policy of MDHA to assist minority, women, small, and service-disabled veteran business 

enterprises in their aspirations of viability and growth, which support a more stable economic community. 

To this extent, we join with community agencies and organizations that support these businesses to create 

more significant opportunities for these entrepreneurs to attain mutually beneficial social and economic 

objectives. Accordingly, minority, women, and small business enterprise firms will be given the 

maximum practicable opportunity, consistent with efficient performance and applicable laws, to compete 

for and participate in contracts, subcontracts, purchase orders, and other procurement actions. Businesses 

bidding or proposing on procurements are required to comply with MDHA DBE Policy.  MDHA prohibits 

discrimination against any person or business pursuing procurement opportunities based on race, color, 

sex, religion, disability, or national origin. MDHA will conduct it’s contracting and purchasing programs 

to prevent any discrimination and resolve all allegations of discrimination. 
 

21. Contracting with Minority, Women, Small and Service-Disabled Veteran Business Enterprise Firms 

MDHA and its contractors and vendors shall take the following steps to ensure that, whenever possible, 

prime contracts, subcontracts, and purchase orders are awarded to minority, women, small, and service-

disabled veteran business enterprise firms: 

 

(a) Placing qualified minority, women, small, and service-disabled veteran business enterprises on 

solicitation lists. 

(b) Assuring that minority, women, small, and service-disabled veteran business enterprises are solicited 

whenever they are potential sources. 

(c) Dividing total requirements, when economically feasible into smaller tasks or quantities to permit 

maximum participation by minority, women, small, and service-disabled veteran business 

enterprises. 

(d) Establishing delivery schedules, where the requirement permits, which encourage participation by 

minority, women, small, and service-disabled veteran business enterprises. 

(e) Using the services and assistance of State Small Business Development Centers, SBA 

Administration, Minority Business Development Agency, and State and local government agencies 

including community organizations that advocate for minority, women, small, and service-disabled 

veteran business businesses. 

 

Diversity Business Enterprise Certifications 

Certification ensures that legitimate minority, women, small, and service-disabled veteran businesses 

benefit from MDHA procurement opportunities. Identifying certified minority, women, small, and service-

disabled businesses enables MDHA to evaluate their participation in contracting activity and calculate the 

percentage of construction and purchases awarded annually to these businesses.  MDHA will accept 

minority, women, and service-disabled business certifications, including small business approvals from 

the agencies listed below: 

 

Minority Business Enterprise (MBE) Certifications 



 

 

Minority group members own, operate, and control at least 51% of the company. Definitions for minority 

groups include the following categories: Asian, Black, Hispanic/Latino, and Native Indian. We accept 

MBE certifications from the following organizations: 

▪ Governor's Office of Diversity Business Enterprise (GODBE) 

▪ Metropolitan Nashville Airport Authority (MNAA) 

▪ Small Business Administration, TN District Office (SBA) 

▪ National Minority Supplier Development Council (TSMSDC) 

 

Women Business Enterprise (WBE) Certifications 

Women own, operate, and control at least 51% of the company. We accept WBE certifications from the 

following organizations: 

▪ Governor's Office of Diversity Business Enterprise (GODBE) 

▪ Metropolitan Nashville Airport Authority (MNAA) 

▪ Women Business Enterprise National Council (WBENC) 

▪ National Association of Women Business Owners (NAWBO) 

 

Small Business Enterprise (SBE) Approval 
Small businesses are independently owned and operated.  The number of employees or the annual sales 

volume for the applicable industry shall not exceed Metro Nashville Government’s established limits and 

the State of Tennessee SBE established limits.  We accept SBE approvals and certifications from the 

following organizations: 

▪ Metro Nashville Office of Minority and Women Business Assistance (BAO) 

▪ Governor’s Office of Diversity Business Enterprise (GODBE) 

 

Service-Disabled Veteran Business Enterprise (SDVBE) Certification 

Service-disabled veterans own, operate, and control at least 51% of the company. We accept SDVBE 

certifications from the organizations listed below. 

▪ Governor's Office of Diversity Business Enterprise (GODBE) 

 
For questions regarding MBE/WBE/SDVBE Certification and SBE Approval, please contact 

MDHA Diversity Business Enterprise Program contact: dbaseheart@nashville-mdha.org  

 

22. Compliance with Laws 

Contractor agrees to comply with all applicable federal, state and local laws and regulations. 

 

23. Licensing and Business Requirements 

The Contractor is responsible to comply with all licensing requirements and associated business 

regulations whether Local, State or Federal. It is the responsibility of the Contractor to determine the 

applicability of any rule, regulation, or other requirement. 

 

24. Ethical Standards 

Contractor hereby represents that Contractor has not been retained or retained any persons to solicit or 

secure a MDHA contract upon an agreement or understanding for a contingent commission, percentage, 

or brokerage fee, except for retention of bona fide employees or bona fide established commercial selling 

agencies for the purpose of securing business.  Breach of the provisions of this paragraph is, in addition 

to a breach of this Contract, a breach of ethical standards, which may result in civil or criminal sanction 

and/or debarment or suspension from being a contractor or subcontractor under MDHA contracts. 

 

25. Force Majeure 

No party to such Agreement shall have any liability to the other hereunder by reason of any delay or 

failure to perform any obligation or covenant if the delay or failure to perform is occasioned by any act 

of God, force majeure, storm, fire, casualty, civil disturbance, riot, war, national emergency, act of 

Government, act of public enemy, or other cause of similar nature beyond its control. 

 

26. Partnerships/ Joint Ventures 

Such Agreement shall not in any way be construed or intended to create a partnership or joint venture between 

the parties or among any of the parties. None of the parties of such Agreement shall hold itself out in a 

manner contrary to the terms of this. No party shall become liable for any representation, act or omission of 

any other party contrary to the terms of this Agreement. 

http://www.tn.gov/generalservices/procurement/central-procurement-office--cpo-/go-dbe/certification-overview.html
https://flynashville.com/nashville-airport-authority/business-opportunities/business-diversity-development
https://certify.sba.gov/
https://nmsdc.org/mbes/mbe-certification/
http://www.tn.gov/generalservices/procurement/central-procurement-office--cpo-/go-dbe/certification-overview.html
https://flynashville.com/nashville-airport-authority/business-opportunities/business-diversity-development
https://www.wbenc.org/certification/
http://www.tn.gov/generalservices/procurement/central-procurement-office--cpo-/go-dbe/certification-overview.html
mailto:dbaseheart@nashville-mdha.org


 

 

 

27. Taxes 

MDHA shall not be responsible for any taxes that are imposed on Contractor.  Furthermore, Contractor 

understands that it cannot claim exemption from taxes by virtue of any exemption that is provided to 

MDHA. 

 

28. Warranty 

Contractor warrants that for a period of one year from date of delivery and/or installation, whichever is 

later, the goods provided, including software, shall be free of any defects that interfere with or prohibit 

the use of the goods for the purposes for which they were obtained.  

 

During the warranty period, MDHA may, at its option, request that Contractor repair or replace any 

defective goods, by written notice to Contractor. In that event, Contractor shall repair or replace the 

defective goods, as required by MDHA, at Contractor’s expense, within thirty (30) days of written notice. 

Alternatively, MDHA may return the defective goods, at Contractor’s expense, for a full refund. Exercise 

of either option shall not relieve Contractor of any liability to MDHA for damages sustained by virtue of 

Contractor’s breach of warranty. 

 

29. Confidentiality 

Tennessee Code Annotated §10-7-504(i) specifies that information which would allow a person to obtain 

unauthorized access to confidential information or to government property shall be maintained as 

confidential. "Government property" includes electronic information processing systems, 

telecommunication systems, or other communications systems of a governmental entity subject to this 

chapter. Such records include: (A) Plans, security codes, passwords, combinations, or computer 

programs used to protect electronic information and government property; (B) Information that would 

identify those areas of structural or operational vulnerability that would permit unlawful disruption to, 

or interference with, the services provided by a governmental entity; and (C) Information that could be 

used to disrupt, interfere with, or gain unauthorized access to electronic information or government 

property. 

 

The foregoing listing is not intended to be comprehensive, and any information which MDHA marks or 

otherwise designates as anything other than "Public Information" will be deemed and treated as sensitive 

information, which is defined as any information not specifically labeled as "Public Information".  

Information which qualifies as "sensitive information" may be presented in oral, written, graphic, and/or 

machine-readable formats. Regardless of presentation format, such information will be deemed and 

treated as sensitive information. Contractor, and its Agents, for MDHA, may have access to sensitive 

information.  

 

Contractor, and its Agents, are required to maintain such information in a manner appropriate to its level 

of sensitivity. All sensitive information must be secured at all times including, but not limited to, the 

secured destruction of any written or electronic information no longer needed. The unauthorized access, 

modification, deletion, or disclosure of any MDHA information may compromise the integrity and 

security of MDHA, violate individual rights of privacy, and/or constitute a criminal act. 

 

Upon the request of MDHA, Contractor shall return all information in whatever form. In the event of 

any disclosure or threatened disclosure of MDHA information, MDHA is further authorized and entitled 

to immediately seek and obtain injunctive or other similar relief against Contractor, including but not 

limited to emergency and ex parte relief where available. 

 

30. Information Ownership 

All MDHA information is and shall be the sole property of MDHA.  Contractor hereby waives any and 

all statutory and common law liens it may now or hereafter have with respect to MDHA information.  

Nothing in this Contract or any other agreement between MDHA and Contractor shall operate as an 

obstacle to such MDHA's right to retrieve any and all MDHA information from Contractor or its agents 

or to retrieve such information or place such information with a third party for provision of services to 

MDHA, including without limitation, any outstanding payments, overdue payments and/or disputes, 

pending legal action, or arbitration.  Upon MDHA's request, Contractor shall supply MDHA with an 

inventory of MDHA information that Contractor stores and/or backs up. 

 

31. MDHA Property 



 

 

Any MDHA property, including but not limited to books, records, and equipment that is in 

CONTRACTOR's possession shall be maintained by Contractor in good condition and repair, and shall 

be returned to MDHA by Contractor upon termination of this Contract.  All goods, documents, records, 

and other work product and property produced during the performance of this Contract are deemed to be 

MDHA property.  MDHA property includes, but is not limited to, all documents which make up this 

Contract; all other documents furnished by MDHA; all conceptual drawings, design documents, closeout 

documents, and other submittals by Contractor; and, all other original works of authorship, whether 

created by MDHA or Contractor embodied in any tangible medium of expression, including, without 

limitation, pictorial, graphic, sculptural works, two (2) dimensional works, and three (3) dimensional 

works. 

 

Except as to Contracts involving sensitive information, Contractor may keep one (1) copy of the 

aforementioned documents upon completion of this Contract; provided, however, that in no event shall 

Contractor use, or permit to be used, any portion of the documents on other projects without MDHA's 

prior written authorization.  Contractor shall maintain sensitive information securely and if required by 

MDHA, provide secured destruction of said information.  Distribution and/or reproduction of MDHA 

sensitive information outside of the intended and approved use are strictly prohibited unless permission 

in writing is first received from the MDHA Director of Communications.  The storage of MDHA 

sensitive information to third-party hosted network storage areas, such as Microsoft Skydrive, Google 

Docs, Dropbox, or other cloud storage mechanisms, shall not be allowed without first receiving 

permission in writing from the MDHA Director of Communications. 

 

 



 

ATTACHMENT A 

PROJECT EXPERIENCE FORM 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Metropolitan Development and Housing Agency 

RFQ Napier and Sudekum Redevelopment Co-Developer 

Project Experience Form (Attachment A) 

Respondents must complete a Project Experience Form for each project referenced for Project 

Experience under Section 4.2.7 of the RFQ and include the completed forms with their submission. 

Projects included must be done so in accordance with the guidelines specified in the Request for 

Qualifications and must align with the five projects included in the submission of qualifications.  

Name of Project: Location of Project (City, State): 

Financial Description of Project: 

Unit Type and Unit Mix Summary: 

Income Mix of Residential Units: Total Number of 

Dwellings: 

Total Development 

Cost: 

Date Completed or Anticipated Date of 

Completion: 

Total Square Footage of Commerical/Non-

Residential Use Property (if applicable): 

Developer Partner or Joint Venture Party (if 

applicable): 

Sponsoring Agency (if applicable): 

 



 

ATTACHMENT B 

FORM NON-COLLUSIVE AFFIDAVIT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ATTACHMENT B 

 

FORM OF NON-COLLUSIVE AFFIDAVIT 

 

 

State of     ) 

     ) ss: 

County of    ) 

 

 

       , being first duly sworn, disposes and 

says: 

 

That he/she is        , (a partner or officer of the 

firm of, etc.) and as an authorized agent of ____________________________________, 

the party making the foregoing proposal or bid, that such proposal or bid is genuine and 

not collusive or sham; that said bidder has not colluded, conspired, connived or agreed 

directly or indirectly, sought by agreement or collusion, or communication or conference, 

with any person, to  fix the bid price of affiant or of any other bidder, or to fix any 

overhead, profit or cost element of said bid price, or of that of any other bidder, or to 

secure any advantage against the Metropolitan Development and Housing Agency or any 

person interested in the proposed contract; and that all statements in said proposal or bid 

are true. 

 

      Signature of: 

 

       Bidder, if the bidder is an individual; 

 

       Partner, if the bidder is a partnership; 

 

       Officer, if the bidder is a corporation. 

 

             

 

 

Subscribed and sworn to before me 

 

this       

 

day of      , 20___. 

 

Name      ______ 

 

My commission expires: 

 

    , 20____. 



ATTACHMENT C 

CONTINGENT FEES STATEMENT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ATTACHMENT C 
 
 

CONTINGENT FEES STATEMENT 
 

 
 

State of      

County of         

In accordance with the Metropolitan Development and Housing Agency's policy, it is a breach 

of ethical standards for a person to be retained, or to upon an agreement or understanding for a 

contingent  commission,  percentage,  or  brokerage fee,  except  for  retention  of  bona  fide 

employees or bona fide established commercial selling agencies for the purpose of securing 

business. After being first duly sworn according to law, the undersigned (affiant) states that 

he/she is the                                                                       of 

______________ (Offeror) and that the Offeror has not 

retained anyone in violation of the foregoing. 

 

 

And further Affiant sayeth not. 
 
 
 
 

 
By:    

Title:      
 

 
 
 
 
 
 

Sworn to and subscribed before me on this  day of , 20__ 



 

ATTACHMENT D 

CERTIFICATION FOR CONTRACTS, GRANTS, LOAN, AND COOPERATIVE 

AGREEMENT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ATTACHMENT D 
 

CERTIFICATION FOR CONTRACTS, GRANTS, LOAN AND COOPERATIVE 

AGREEMENT 

 
The undersigned certifies, to the best of his or her knowledge and belief, that: 

 
(1)  No  Federal  appropriated  funds  have  been  paid  or  will  be  paid,  by or  on  behalf  of  the 

undersigned, to any persons, for influencing or attempting to influence an officer or employee 

of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 

Member  of Congress  in connection  with the awarding of any Federal  contract, the making of 

any  Federal  grant,  the  making  of  any  Federal  loan,  the  entering  into  of  any  cooperative 

agreement and the extension,  continuation,  renewal, amendment or modification of any Federal 

contract, grant, loan, or cooperative agreement. 

 
(2) If any funds  other than Federal appropriated  funds have been paid or will  be paid to any 

person  for  influencing  or  attempting  to  influence  an  officer  or  employee  of  any  agency,  a 

Member  of  Congress,  an  officer  or employee  of Congress,  or an employee  of  a Member  of 

Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the 

undersigned  shall  complete  and  submit  Standard  Form-LLL,  "Disclosure   Form  to  Report 

Lobbying", in accordance with it instructions. 

 
(3) The undersigned shall require that the language of this certification be included in the award 

documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under 

grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose 

accordingly. 

 
This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered into. Submission of  this certification i s  a prerequisite for  

making or entering into this transaction imposed by Section 1352, Title 31, U. S. Code.   Any 

person who fails to file the required certification shall be subject to a civil penalty of not less 

than $10,000 and not more than $100,000 for each such failure. 

Executed this   day of _____________________, 20____  

By: ________________________ 
                               (Signature of Authorized Official) 
 
 

Sworn to and subscribed before me on this            day of                                     , 20        
 
 

 
 

 

My Commission Expires:                                       

      Notary Public 

 



 

ATTACHMENT E 

FAIR EMPLOYMENT PRACTICE STATEMENT AFFIDAVIT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ATTACHMENT E 

                                   FAIR EMPLOYMENT PRACTICE STATEMENT AFFIDAVIT 

 

STATE OF:________________________ 

COUNTY OF:______________________ 

 

After being first duly sworn according to the law, the undersigned (Affiant) states that he/she is 

_____________________________(TITLE) of ________________________________________ 

(Contractor) and that by its employment policy, standards, and practices, the Contractor does 

not subscribe to any personnel policy which permits discrimination or harassment against any 

qualified employee or job applicant in regard to hiring, promotion, demotion, employment, 

dismissal, or other terms and conditions of employment due to an employee’s or applicant’s 

protected class in violation of applicable federal law or the laws of the State of Tennessee. 

Any further Affiant sayeth not. 

 

____________________________________ 
Signature 
 
 
____________________________________ 
Type/ Print Name 
 
 
 
Sworn to and subscribed before me on this _________ day of _______________. 
 
 
 
                                                                                                               _______________________ 
                                                                                                                          NOTARY PUBLIC 
 
My Commission Expires: _____________________________ 



 

 

ATTACHMENT F 

DRUG FREE WORKPLACE AFFIDAVIT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ATTACHMENT F 

 

DRUG-FREE WORKPLACE AFFIDAVIT 

 

STATE OF TENNESSEE  

 

COUNTY OF _______________________ 

 

1. Now Comes Affiant, who being duly sworn, deposes and says: 

 

2. He/She is the principal officer for         

 

            

 

 

3. That the bidding entity has submitted a bid to       

 

      for the construction of      

 

    . 

 

4. That the affiant certifies that the bidding entity has in effect, at the time of 

submission of its bid to perform the construction referred to above, a drug-free 

workplace program that complies with Tennessee Code Annotate 50-9-113. 

 

5. That this affidavit is made on personal knowledge. 

 

Further affiant saith not. 

 

       

AFFIANT 

 

STATE OF ____________________________      

COUNTY OF  __________________________      

 

Before me personally appeared __________________________, with whom I am 

personally acquainted (or proved to me on the basis of satisfactory evidence), and who 

acknowledged that such person executed the foregoing affidavit for the purposes 

therein contained. 

 

Witness my hand and seal at office this ___________ day of ______________, 20__ 

 

       

Notary Public 

 

My commission expires:  ___________________________, 20__     

  

 

 



ATTACHMENT G 

SELF-REPRESENTATION OF OFFERORS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

ATTACHMENT G 

 

Self-Representation 

Of Offerors 
 

 
Small, Minority, Women-Owned Business Concern Representation 

 

 

1. Small, Minority, Women-Owned Business Concern Representation 

The bidder/offeror represents and certifies as part of its bid/ offer that it: 

(a) [   ] is, [   ] is not a small business concern.  “Small business concern,” as used in this provision, means a concern, 

including its affiliates, that is independently owned and operated, not dominant in the field of operation in which it is 

bidding, and qualified as a small business under the criteria and size standards in 13 CFR 121. 

(b) [    ] is, [    ] is not a women-owned small business concern. “Women-owned,” as used in this provision, means a small 

business that is at least 51 percent owned by a woman or women who are U.S. citizens and who also control and operate 

the business. 

(c) [    ] is, [    ] is not a minority enterprise which, pursuant to Executive Order 11625, is defined as a business which is 

at least 51 percent owned by one or more minority group members or, in the case of a publicly owned business, at least 

51 percent of its voting stock is owned by one or more minority group members, and whose management and daily 

operations are controlled by one or more such individuals. 

 

 

For the purpose of this definition, minority group members are: (Check the block applicable to you) 

      [   ]   Black Americans            [   ]   Asian Pacific Americans        [  ]      Disabled Service Veterans 

      [   ]   Hispanic Americans        [   ]   Asian Indian Americans 

      [   ]   Native Americans            [   ]   Hasidic Jewish Americans 
 
 
   2. Offeror's Signature 

  The offeror hereby certifies that the information contained in this certification and representation is accurate, complete,  

   and current. 

 

 

Signature and Date: ______________________________________________________Date____________________ 

 

 

Printed Name: ________________________________________________Title:______________________________ 

 

 

 

NOTARY: _____________________________________________________________________________________ 

 

Subscribed and sworn to before me this _______________day of _______________________________, 20____. 

 

 

   My Commission Expires: _____________________________, 20_______.                    

 

 



 

ATTACHMENT H 

HUD SECTION 3 BIDDER/ RESPONDER CERTIFICATION AND COMPLIANCE 

AGREEMENT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ATTACHMENT H 

 

HUD SECTION 3 

BIDDER/ RESPONDER CERTIFICATION AND COMPLIANCE 
AGREEMENT 

 

 
The bidder/ responder represents and certifies as part of its bid/ response offer the following: 

 
    Is a Section 3 Business concern in accordance with HUD “Enhancing and Streamlining the Implementation of 

Section 3 Requirements for Creating Economic Opportunities for Low- and Very Low- Income Persons and Eligible 

Businesses” and the HUD Act of 1968, as amended 12 U.S.C. 1701u) (Section 3) 24 CFR Part 75. A Section 3 

Business concern means a business that has met at least one of the following criteria documented within the last 

six (6) month period and anticipates that they will continue to meet at least one of the following criteria after 

submitting their bid/response: 

 
1. At least 51% owned and controlled by low-or very-low income persons; 

2. Over 75% of the labor hours performed for the business over the prior three (3) month period 

were performed by low or very low-income persons; or 

3. It is a business at least 51% owned and controlled by current public housing residents or 

residents who currently live in Section 8 assisted housing. 

 
  Is Not a Section 3 Business concern but who has and will continue to seek compliance with Section 3 by 

certifying the following qualitative efforts will be undertaken: 
 

1. Engaging in outreach efforts to generate job applicants who are Targeted Section 3 workers. 

2. Providing training or apprenticeship opportunities. 

3. Providing technical assistance to help Section 3 workers compete for jobs (e.g., resume assistance, 

coaching). 

4. Providing or connecting Section 3 workers with assistance in seeking employment including: drafting 

resumes, preparing for interviews, and finding job opportunities connecting residents to job placement 

services. 

5. Holding one or more job fairs. 

6. Providing or referring Section 3 workers to services supporting work readiness and retention (e.g., work 

readiness activities, interview clothing, test fees, transportation, and child care). 

7. Providing assistance to apply for/or attend community college, a four-year educational institution, or 

vocational/ technical training. 

8. Assisting Section 3 workers to obtain financial literacy training and/or coaching. 

9. Engaging in outreach efforts to identify and secure bids from Section 3 business concerns. 

10.  Providing technical assistance to help Section 3 business concerns understand and bid on contracts. 

11.  Dividing contracts into smaller jobs to facilitate participation by Section 3 business concerns. 

12.  Providing bonding assistance, guaranties, or other efforts to support viable bids from Section 3 business 

concerns. 

13.  Promoting use of business registries designed to create opportunities for disadvantaged and small 

businesses. 

14.  Seeking outreach, engagement, or referrals with the state one-stop system as defined in Section 121(e)(2) 

of the Workforce Innovation and Opportunity Act. 

15.  By advertising contracting opportunities by posting notices, which provide general information about the 

work to be contracted and where to obtain additional information, in the common areas of the applicable 

developments(s) owned and managed by the Housing Authority. 

16.  By providing written notice to all known Section 3 business concern of contracting opportunities. This 

notice should be in sufficient time to allow the Section 3 business concerns to respond to bid invitations 

or proposals. 



17.  By following up with Section 3 business concerns that have expressed interest in the contracting 

opportunities. 

18.  By coordinating meetings at which Section 3 business concerns could be informed of specific elements of 

the work for which subcontract bids are being sought. 

19.  By conducting workshops on contracting procedures and specific contacting opportunities in a timely 

manner so that Section 3 concerns can take advantage of contracting opportunities. 

20.  By advising Section 3 business concerns as to where they may seek assistance to overcome barriers such 

as inability to obtain bonding, financing, insurance, etc. 

21.  Where appropriate, by breaking out contract work into economically feasible units to facilitate 

participation by Section 3 businesses. 

22.  By developing and utilizing a list of eligible Section 3 business concerns. 

23.  By actively supporting and undertaking joint ventures with Section 3 businesses. 

24.  By establishing training programs, which are consistent with the requirements of the Department of 

Labor, specifically for Section 3 residents in the building trades. 

25.  By contacting resident councils and other resident organizations in the affected housing development to 

request assistance in notifying residents of the training and employment positions to be filled. 

26.  By arranging interviews and conducting interviews on the job site. 

27.  By undertaking such continued job training efforts as may be necessary to ensure the continued 

employment of Section 3 residents previously hire for employment opportunities. 
 
 
 

SIGNATURE:    TITLE:    
 
 
 

Sworn to and subscribed before me on this   day of   , 20   
 
 
 
 

 
Notary Public 

 

My Commission Expires:    


