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REQUEST FOR PROPOSALS 
 

RFP NO. 2024-04 
 

The Housing Authority of City of Beaumont (HACB) intends to create a “pool” of contractors to 
provide make-ready/vacancy unit turnover services.   The pool will consist of various qualified 
contractors which will be available on an as-needed basis to provide complete make ready 
services which include painting, cleaning and minor repair services.   The actual number of pool 
participants chosen will depend on the number of qualified proposals received.  Proposers may 
submit a proposal based on any combination or all of the services.  Proposers should limit their 
proposal to the services for which they are competent.   Contractors will provide pricing based 
on the number of bedrooms, square footage and type of work requested.  
 
Prospective offerors desiring any explanation or interpretation of the solicitation must request it 
at least seven (7) days before the scheduled time for the Request for Proposals (RFP) due date. 
The request must be addressed to Rashad Bowman, Purchasing Officer at the address stated 
below.  Any information given to a prospective offeror concerning this RFP will be furnished 
promptly to all other prospective offerors as a written amendment / addendum to the RFP. 
 
The proposal must be enclosed in a sealed envelope and labeled as follows: 
 

PROPOSAL OFFERING MAKE READY/UNIT TURNOVER SERVICES 
 
 

________________________________ 
NAME OF PROPOSER 

 
REQUEST FOR PROPOSALS NO. 2024-04 

 
PROPOSAL DUE DATE AND TIME: 

May 6, 2024 4:00 P.M. (local time) 
 

PROPOSALS MUST BE ADDRESSED TO: 
 

RASHAD BOWMAN 
 PURCHASING OFFICER 

HOUSING AUTHORITY OF THE CITY OF BEAUMONT 
1890 Laurel 

BEAUMONT, TEXAS 77701 
 

Proposals must reach the HACB no later than 4:00 p.m. (LOCAL TIME) on May 6, 2024. Late 
submissions will not be considered for award of contract. 



 

                        
   

2 

 
Proposals will be evaluated on the criteria stated in the RFP.  Negotiations may be conducted 
with offerors who have a reasonable chance of being selected for the award. After evaluation of 
the proposal revisions, if any, the contract will be awarded to the responsible company whose 
qualifications, price and other factors considered are the most advantageous to the HACB.  All 
information must be clear, concise, and complete. 
 
The HACB reserves the right to reject all proposals. 
 
The HACB reserves the right to extend the contract of the successful proposer(s) depending on 
funding availability and contract performance. 
 
 
 
 
 
       _________________                              ________________________ 
Date      Allison Landrum 
      Chief Executive Officer 
                    Housing Authority of the City of Beaumont 

 
 
 

 
 
 
 

 
 
 
 
 
 
 

4/8/2024
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The HACB is currently governed by the Housing Authorities Law, codified in the Texas Local 
Government Code.  It is a unit of government, and its functions are essential The HACB is 
currently governed by the Housing Authorities Law, codified in the Texas Local Government 
Code.  It is a unit of government, and its functions are essential   It operates and manages its 
housing developments to provide decent, safe, sanitary and affordable housing to low-income 
families, the elderly, and the disabled, and implements various programs designed and funded by 
the U.S. Department of Housing and Urban Development (HUD).  The HACB is a Public 
Housing Agency. 

 
The property of the HACB is used for essential public and governmental purposes.  The HACB 
and its property are exempt from all taxes, including sales tax on all its purchases of supplies and 
services. 

 
The HACB enters into and executes contracts and other instruments that are necessary and 
convenient to the exercise of its powers. 

 
The HACB maintains contractual arrangements with the U.S. Department of Housing & Urban 
Development (HUD) to manage and operate its low rent public housing program and administers 
the Section 8 Housing Assistance Payments Programs.  The HACB programs are federally 
funded along with low rent public housing funds, development grants and rental income. 
 
                                                        
 
 
 
 
 

AGENCY CONTACT PERSON 
(NOTE: Unless otherwise specified, any 
reference herein to “Contracting Officer” 
or “(CO)” shall be a reference to Ms. 
Bowman.) 

Rashad Bowman, Procurement Officer 
Telephone: (409)951-7200 
E-mail: php02@bmtha.org  
 

HOW TO OBTAIN THE RFP 
DOCUMENTS ON THE 
EPROCUREMENT MARKETPLACE 

1. Access ha.internationaleprocurement.com  
(no “www”).     
2. Click on the “Login” button in the upper left side. 
3. Follow the listed directions. 
4. If you have any problems in accessing or registering on 
the eProcurement Marketplace, please call Customer 
Support at (866)526-9266. 

QUESTION SUBMITTAL DEADLINE Tuesday, April 30, 2024 
HOW TO FULLY RESPOND TO THIS 
RFP BY SUBMITTING A BID 
SUBMITTAL 

Submit three (3) hard copies as instructed in section 7.3 

BID SUBMITAL RETURN & 
DEADLINE 

May 6, 2024 4:00 PM CT 
 

 



 

                        
   

4 

                    
PROPOSAL OFFERING MAKE READY/UNIT TURNOVER SERVICES 

Multiple Award, Indefinite Quantity, Indefinity Delivery Contract 
RFP NO. 2024-04 

________________________________________________________________________ 
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1.0     Background 

The Housing Authority of the City of Beaumont (HACB) hereby requests proposals from 
qualified professionals with experience in performing Make Ready/Unit Turnover 
Services for 552 HACB owned rental units.    HACB will select a pool of contractors for 
completion of work to prepare units for occupancy in accordance with the specifications 
in the scope of work.  Selection as a participant in the pool is not a guaranty of the type or 
number of orders for which the participant may be selected.  The designated HACB staff 
will assign each contractor to a unit along with an estimated timeline for completion.  In 
the event additional work is required, designated HACB staff will walk the unit with the 
contractor and request a quote/proposal from the contractor.   HACB will evaluate the 
price reasonableness and scope detail.  

 
2.0 Scope of Work 
 See Appendix A. 
    
3.0    Availability of Funds 

In the event that the funds necessary to finance this contract become unavailable, HACB 
may cancel the contract by giving seven (7) day notice in writing.  

 
4.0  Property Information 
 Work will be performed at the following properties: 

 Pointe North – 158-unit property located at 3710 Magnolia Ave., Beaumont, TX 
 Regent I – 160-unit property located at 1715 Maime St., Beaumont, TX 
 Tracewood I – 24-unit property located at 4075 Arthur St., Beaumont, TX 
 Tracewood II – 53-unit property located at 4935 Concord Rd., Beaumont, TX 
 Grandpine Court – 94-unit property located at 2835 Texas Ave., Beaumont, TX  
 Scattered Sites – 63 single family homes scattered through the West End of 

Beaumont, TX 
 
5.0 Proposal Requirements 
 

5.1 General 
The following is a description of the minimum information, which must be 
supplied by proposers in their proposals. It is open to all proposers to give such 
supplementary facts or materials which they consider may be of assistance in the 
evaluation of the proposal submitted. The failure to provide the minimum 
information requested may result in a proposal being considered unacceptable. 

 
5.2  Resume and References 

A resume of the proposer, three (3) references, and examples of the proposer’s 
previous or similar work product must be submitted with each proposal. 

 
5.3 Proof of Insurance 

The proposer shall furnish HACB with certificates of insurance showing that the 
following insurance is in force and will insure all operations under RFP NO. 
2024-04, and name HACB as an insured. 
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 Workers' compensation in accordance with the State of Texas rules and 
regulations. 

 

 General liability insurance with a single limit for bodily injury of 
$1,000,000 per occurrence and property damage limit of no less than 
$1,000,000 per occurrence.  The insurance may have a combined aggregate of 
coverage amounting to no less than $1,000,000.  Such insurance shall protect 
Contractor against claims of bodily injury or death and property damage to 
others.  The insurance shall cover the use of all equipment, hoists and vehicles 
used on the site(s) not covered by Contractor's automobile liability.  If 
Contractor has a "claims made policy," then the following additional 
requirements apply:  The policy must provide a "retroactive date" which must 
be on or before the execution date of the Agreement and the extended 
reporting period may not be less than five years following the completion date 
of the Agreement. 

 

 Automobile liability on owned and non-owned motor vehicles used on the 
site(s) or in connection herewith for a combined single limit of bodily injury 
and property damage of not less than $1,000.000 per occurrence. 

 

 All insurance shall be carried with companies that are financially responsible 
and admitted doing business in the State of Texas.  Contractor shall not permit 
the insurance policies required to lapse during the period for which the 
Agreement is in effect.  All certificates of insurance shall provide that no 
coverage may be cancelled or non-renewed by the insurance company until at 
least thirty-(30) day's prior written notice has been given to HACB. 

 
5.4 Execution and Pricing Plan 

Proposers must supply a proposed project execution plan for delivery of services. 
This plan shall be updated, as necessary, in the event of contract award and 
maintained throughout the project as deemed necessary. This plan shall include 
but not be limited to the following: 

 
 A general description of the services and timeframe that the proposer 

anticipates will be required to complete the project described in this RFP. 
 Qualification of personnel assigned to perform contract. 
 
 Proposer must complete the Pricing Sheet contained in Appendix D.  

 
 

5.5 Permits, Certificates, and Licenses 
The proposer shall obtain and pay for all permits, certificates, and licenses 
required and necessary for the performance of the work specified herein, shall 
post all notices required by law, and shall comply with all laws, ordinances, and 
regulations bearing on the conduct of the work specified. 
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5.6 Unauthorized Subcontracting Prohibited 
           The contractor shall not assign any right, nor delegate any duty for the work 

proposed pursuant to this RFP (including, but not limited to, selling or 
transferring the contract) without the prior written consent of the Beaumont 
Housing Authority. Any purported assignment of interest or delegation of duty, 
without the prior written consent of the Beaumont Housing Authority shall be 
void and may result in the cancellation of the contract, or may result in the full or 
partial forfeiture of funds paid to the contractor as a result of the proposed 
contract; either determine by Beaumont Housing Authority. 

                     
5.7 Basis of Proposal 
 

5.7.1 The successful proposer(s) will be expected to execute a standard 
professional service contract with the HACB. 

 
5.7.2 Proposers are advised to check that all parts of this RFP package have 

been received. Proposers shall be responsible for informing themselves 
with respect to all conditions, which might in any way affect the cost or 
performance of any of the work.  Failure to do so shall be at the sole risk 
of the proposer and no relief shall be given for errors or omissions by the 
proposer. 

 
5.7.3  Proposals must be in U.S. dollars inclusive of all direct and indirect costs 

associated with the work such as, but not limited to, insurance, equipment, 
temporary facilities, supervision, profit, and overhead. 

5.7.4 Partial or incomplete proposals will be unacceptable. 
 
5.7.5  An authorized representative of the proposer must sign proposals. 

 
 

5.8 Validity of Proposals 
 

5.8.1  Proposals must be open and not subject to unilateral withdrawal or 
modification for ninety (90) days after the proposal due date. 

 
5.8.2  Proposers are requested to submit proposals based on the exact 

requirements specified in this RFP; however, should proposers be unable 
to follow precisely such requirements, they must provide an explanation as 
to why they are unable to do so. 

 
5.9     Contract Term 

The term of the contract will be for an initial two year term.  HACB reserves the 
right to extend the contract for up to 12 months contingent on availability of funds 
and satisfaction of service(s) provided by vendor(s). 
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6.0 Proposal Evaluation Criteria 
 

6.1 Selection of the successful proposer will be at the sole discretion of the       
HACB. 

 
If a contract is awarded, it will be awarded to the responsible firm or individual 
whose qualifications, price and other factors are deemed most advantageous to the 
HACB. Additionally, the HACB shall have the right to reject any and all 
proposals at its discretion. 
 
Specifically, proposals will be evaluated based on:     

                                                  
                                                                         Points 

 Proposer's compliance with all specifications 
and/or other requirements in this RFP. 

 
15 

  
 Reasonableness of contract price. 25 

  
 Proposer's experiences in performing similar 

work and record of performance. 
 

25 
  

 Proposer's financial capability and capacity. 10 
  

 Proposer's execution plan for delivery of 
services. 

25 

  
Total Points 100 

 
 

6.2  During proposal evaluation, the HACB reserves the right to call for 
supplementary information from proposers and to meet with all or any one of 
them to clarify points of uncertainty or ambiguity. Proposers agree to cooperate 
fully and promptly in providing such supplementary information or meeting 
requests. 

 
6.3  All costs incurred in preparing and submitting proposals and in supplying 

supplementary information shall be borne by proposers. The HACB will not 
defray any costs incurred in connection therewith. 

 
6.4 Proposals will be evaluated and ranked according to points received. The Top 

ranked proposers may be invited for an interview. Proposers should be prepared 
to discuss the proposed scope of work, including availability of equipment and 
staffing, accounting and payment procedures, proposer's exceptions to RFP 
requirements, HACB exceptions to the proposer's proposal, schedules, 
qualification of subcontractors proposed for portions of the work, and such other 
items as are directly related to the proposal. 
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7.0 Proposal Procedure 
 

7.1 Proposal Due Date/Time 
 

Proposals are to be received by 4:00 p.m. (LOCAL TIME), May 6, 2024.  
Proposers are solely responsible for ensuring that their proposals are actually 
received by the time and date stated. Receipt at the HACB after the due date and 
time specified will be cause for rejection. 

 
7.2 Modifications or Withdrawals 

 
Proposals may not be changed, modified, or withdrawn after the time and date 
specified for proposal submission. All requests to change, modify or withdraw a 
proposal prior to the proposal due date must be in writing and bear the same 
proposer’s name appearing on the proposal already submitted. 

 
7.3 Proposal Submission 

 
Proposers must submit three (3) copies of their proposals including similar work 
enclosed in a sealed envelope clearly marked as follows:  

 
"TO BE OPENED BY ADDRESSEE ONLY” 

PROPOSAL OFFERING MAKE READY/UNIT TURNOVER SERVICES 
RFP NO. 2024-04 

 
          and addressed to: 

 
Rashad Bowman, Purchasing Officer 

Housing Authority of the City of Beaumont 
1890 Laurel 

Beaumont, Texas 77701 
 
8.0 Correspondence 
  

8.1 All proposers are hereby instructed to familiarize themselves with the work 
described herein in order that the Scope of Work as set out in Appendix A may be 
fulfilled. 

 
8.2      Requests for additional information related to this RFP should be made in writing 

and directed to the HACB Purchasing Officer at least seven (7) days before the 
RFP due date.  This will allow issuance of any necessary addendum to the RFP.   
 

8.3 An addendum may be issued prior to the opening of proposals for the purpose of 
changing or clarifying the intent of this RFP. All addenda shall be binding in the 
same way as if originally written in this RFP. 
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8.4 Any interpretation affecting all proposers made prior to the proposal due date will 
be issued in the form of an addendum. The HACB will not be bound by or 
responsible for any other explanations or interpretations of this RFP package 
other than those given in writing as set forth in this paragraph. Oral instructions, 
interpretations, or representations will not be binding upon the HACB or HACB 
representatives. 

 
8.5 Subcontractor(s), vendors and others who have been requested by the proposer to 

assist in preparing a proposal shall obtain necessary information from the 
proposer.  They shall not directly contact the HACB or HACB representatives for 
this information. 

 
8.6 Proposals will not be publicly opened and read. 

 
8.7 Contracts for these programs and services may be awarded to one or more 

proposers whose proposals were judged to be the most advantageous to the 
Housing Authority of the City of Beaumont.  In the event that services are 
initiated prior to the processing of a fully executed contract, such services 
would be provided without a guarantee of compensation. 

 
 
9.0  PERTINENT FEDERAL REGULATIONS WITH REGARD TO 

NONDISCRIMINATION AND EQUAL OPPORTUNITY 
The requirements of Title VIII of the Civil Rights Act of 1968 and Title VI of the Civil 
Rights Act of 1964, relating to prohibitions against discrimination in housing and the 
benefits of federally funded programs because of race, color, religion, sex or national 
origin must be met by the proposer. 
 
The proposer must adhere to federal regulations prohibiting discrimination on the basis of 
age under the Age Discrimination Act of 1975 and prohibit discrimination against 
handicapped individuals under Section 504 of the Rehabilitation Act of 1973 and the 
Americans With Disabilities Act of 1989. 
 
The requirements of Executive Order 11246, relating to equal employment opportunity in 
connection with federally funded programs must be met by the proposer.   
 
The proposer must also meet the requirements of Section 3 of the Housing and Urban 
Development Act of 1968, relating to the training and employment of individuals, and 
contracting for business opportunities in metropolitan areas in which federally funded 
programs are being operated. 

 
The proposer must meet the requirements of Executive Orders 11625, 12432, and 12138 
relating to the use of minority and women’s business enterprises in connection with 
federally funded programs. 
 

10.0  Prevailing Wage/Davis Bacon  
In accordance with HUD Maintenance Wage Rate Determination regulations, HACB 
must ensure that contractors pay its employees that perform such work for the agency at a 
rate not less than the rates listed on the HUD Maintenance Wage Rate Determination 
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contained in Appendix L.  Therefore, but submitting a proposal, the proposer is agreeing 
that they will not pay employees at rates less than detailed within Appendix L.  Failure on 
the part of the contractor in complying with this requirement will result in possible 
penalties and wages due to employees.   

 
11.0  Character of Workmen and Work 

At all times, the contractor shall be responsible for the conduct and discipline of its 
employees.   All workers must have sufficient knowledge, skill and experience to 
perform the work assigned to them.   
 

12.0 Taxes 
HACB is a sales tax-exempt entity.   Copies of the sales tax exemption information will 
be provided to the successful bidders upon request.   The proposer shall not include in the 
bid amount, any taxes chargeable against the performance of work.  

 
13.0  Build America, Buy America 

If the contractor needs to provide materials for the project, the contractor must be 
compliant with the “Build America, Buy America” (BABA) requirements pursuant to the 
Build America, Buy America regulations as described within and provide sufficient 
product purchase information to comply with the documentation requirements.  
 
The BABA requirements, enacted as part of the Infrastructure Investment and Jobs Act, 
Pub. L. 117-58, 41 U.S.C. § 8301, states the federal funds used to fund this project is 
required to apply a domestic content procurement preference for all construction, 
alteration, maintenance or repair of infrastructure, including building and real property, 
unless application of BABA has been waived by HUD. 
 
Construction materials is defined in 2 CFR 184.3 and means articles, materials, or 
supplies that consist of only one of the items listed in paragraph 1 of this definition, 
except as provided in paragraph 2 of this definition.   
 
1. The listed items are: 

a. Non-ferrous metals 
b. Plastic and polymer based products (including polyvinylchloride, composite 

building materials, and polymers used in fiber optic cable) 
c. Glass (including optic glass) 
d. Fiber Optic Cable (including drop cable) 
e. Optical fiber 
f. Lumber 
g. Engineered wood 
h. Drywall 

2. Minor additions of articles, materials, supplies or binding agents to a construction 
material do not change the categorization of the construction material.  

 
Produced in the United States is defined in 2 CFR 184.3 and means:  
1. In the case of iron or steel products, all manufacturing processes, from the initial 

melting stage through the application of coatings, occurred in the United States.  
2. In the case of manufactured products: 

a. The product was manufactured in the United States and 
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b. The cost of the components of the manufactured product that are mined, 
produced or manufactured in the United States is greater than 55% of the total 
cost of all components of the manufactured product, unless another standard 
that meets or exceeds this standard has been established under applicable law 
or regulation for determining the minimum amount of domestic content of the 
manufactured product.   See 2 CFR 184.2(a).  The costs of components of a 
manufactured product are determined according to 2 CFR 184.5.  

3. In the case of construction materials, all manufacturing processes for the construction 
material occurred in the United States.   
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APPENDIX A 
 

SCOPE OF WORK 
MAKE READY/UNIT TURNOVER SERVICES 

 
Please note that your proposal must be indicated on the Pricing Sheet that is included in this 
RFP.   The Pricing Sheet is your official response and requires your signature in order to be 
considered responsive and responsible.  It is the contractor’s responsibility to make a site visit 
and take steps as may be reasonably necessary to ascertain the nature and location of the work 
and general conditions that could affect the work or the cost thereof.  

 
The Housing Authority of the City of Beaumont manages 552 rental units and averages 
approximately 8-12 vacancies per month which require general maintenance, painting and 
cleaning services.  
 
The intent of this RFP is to create a pool of small contractors for unit turnovers and will be used 
on an as needed basis.  The actual number of small contractors chosen will depend on the 
number of anticipated units to be turned and availability of in-house maintenance staff.   
Contractors shall limit their proposal to the services for which they are qualified, competent and 
able to complete.  
 
Contractors selected to participate in the pool will be assigned work at the discretion of HACB 
based on quality of work, availability, manpower and timeliness.  HACB will attempt to match 
each assignment to the contractor best suited for a given task.  HACB shall also be the 
determining factor on the number of units any contractor may be assigned.   
 
As tenants move out, the requirement for turnover must happen swiftly and contractors must be 
available upon request.  Time is of the essence and quick turnover of vacant units is critical for 
operations to provide affordable housing.  Unit turnaround time will depend on the number of 
bedrooms and the condition of the unit.   Turnarounds should be completed within 3-7 business 
days.  
 
HACB will review the unit and go over the scope with the contractor.   The contractor shall then 
provide a proposal based on their contract pricing and any other items that may be outside the 
scope of services.   A proposal must be detailed showing all services being performed.  
 
Any allowable charges for materials not furnished by HACB must be approved prior to purchase 
by the designated HACB staff.   Contractor will be reimbursed with proof of receipt.   HACB is 
tax exempt and will not pay taxes on purchases made by the contractor.  A tax exempt form will 
be provided to the contractor for use when purchasing materials.  
 
If a pool participant is selected to perform one or more projects, HACB will formally request the 
work by providing a purchase order.  The contractor will be provided the PO as a Notice to 
Proceed.  The contractor is to start the turnover within 2 business days.    
 
Purchase Orders may be issued at any time during the term of the contract and the assignment of 
work projects will be made solely at the discretion of HACB.   Should a contractor accept more 
than one work assignment at any given time, the contractor is still responsible for completing 
each within the agreed upon timeframe.    
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The services being requested are broken out into work categories.  The work listed below is a 
typical list of work associated with a unit turnover; however, may not be required for all units.  
HACB may select one or more categories to be performed by the contractor.  
 
Contractor shall supply all equipment, material and labor for unit turnovers.  
 
CATEGORY 1: PAINTING SERVICES 
 
Units range in size from efficiency units to 4 bedroom units.   Paint and primer will be provided 
by the HACB.  All unused paint shall be left in it’s original container in the unit.   
 
The Contractor agrees that individual work orders for painting from the time work begins until 
the unit is complete is as follows:  

 48 hours (two days) for a studio or one bedroom unit 
 72 hours (three days) for a two or three bedroom unit 
 96 hours (four days) for a four bedroom unit 

 
All completed work must be inspected and approved by the designated HACB staff.  Any noted 
deficiencies must be corrected within 24 hours of notification.  
 
The scope of work is for interior painting of unoccupied residential units on an on-call basis.   
Complete interior painting is defined as the application of two coats of latex semi-gloss on 
previously painted walls, ceilings, wall base, previously painted doors, window frames, and 
doorframes (Note: this includes the exterior side of all front and rear entry doors).   This includes 
surface preparation, touch up, filling of nail/anchor holes, sanding of gouges and patching areas 
two square feet or less in size (to include texture, if applicable), and applying primer to the wall 
surface.   
 
All labor, tools and equipment required for painting shall be provided by the contractor.    
 
No thinning of ready mixed paint will be permitted. Paint and other coatings shall be thoroughly 
stirred, have uniform consistency, be applied within limitations of manufacturer (humidity, 
temperature, surface preparation, and sun exposure). 
 
Contractor shall perform all necessary prep, including, but not limited to: thorough cleaning and 
sanding of all wall surfaces to assure a proper and uniformed application, caulking joints, 
puttying of defects and nail holes, masking and the protection of non-painted surfaces/materials.  
All outlet covers shall be removed, cleaned and reinstalled only after the paint is thoroughly 
cured.   
 
Finish work shall be free of brush marks, lap marks, streaks, skipped or missed areas, sags, runs, 
defects such as granules of dirt or texture particles, drips, spills, splashes, stains, finger marks 
and application defects such as air bubbles.   Texture applied to finished surfaces must match 
surrounding areas.  
 
The contractor will be held liable for painting surfaces not intended for paint such as sprinkler 
heads, electrical outlets, cabinets, etc.  
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Alternate Pricing for Kitchen and Bathroom Cabinet Refinishing 
This work will only be issued on an as needed basis and work is only to be performed with the 
authorization of the HACB designee.  
 
Naturally finished cabinets shall be cleaned, lightly sanded and one coat of varnish applied.  
Varnish to be supplied by contractor.  
 
Previously painted cabinets shall be cleaned, caulked, holes filled as needed and two coats of 
paint applied.   HACB will supply paint.  
 
 
CATEGORY TWO – CLEANING SERVICES 
 
The contractor agrees to provide training to all cleaning personnel providing services under this 
agreement on the proper use of all cleaning supplies.  All cleaning equipment and supplies are to 
be furnished by the contractor.  
 
The HACB defines the word clean as free from dirt, debris, dust, foreign or extraneous matter 
and sanitized.   For information purposes, the following cleaning supplies are 
recommended/required: 

 Floor Cleaner for LVT products 
 Toilet Bowl Cleaner 
 Oven Cleaner 
 General Purpose Degreaser 
 Window Cleaner 
 All Purpose Disinfectant Cleaner 
 Shower/Tub Cleaner 
 Vacuum Cleaner 
 Mop 

 
Initial Trash Out of Unit 
Remove all bulky items and personal items that may have belonged to a previous tenant.  The 
contractor shall bag and properly dispose of all small debris.   
 
General Cleaning of the Unit 
 
Light covers shall be removed, cleaned and secured back in place.  
 
Windows shall be cleaned thoroughly, to include inside and out, windowsills, window tracks, 
window stool areas and mini blinds.  
 
All cabinets and drawers to be sanitized, wiped free of dust and debris.  
 
Clean all ceiling fans.  
 
All vents and louvers shall be removed, wiped free of dust inside and out and reinstalled.  
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Bathrooms and fixtures shall be thoroughly cleaned to include, but not limited to, the toilet, 
bathtub, shower, medicine cabinet, mirrors, vanity, vanity cabinet, tile and exhaust fan cover.   
 
Clean and shine all faucets.  
 
Bedrooms shall have all closets, shelves and storage areas cleaned.  
 
Stove to be thoroughly cleaned.  Burner assembly, oven, broiler pans and broiler drawer to be 
free of burnt on food, grease and grime.   Exterior of stove and range hood to be cleaned with 
degreaser and wiped clean.  
 
Refrigerator cleaned inside and out and eliminating any stains.  
 
All countertops, backsplash, tile and sink areas shall be thoroughly scrubbed and wiped clean 
 
Hard surface floors (Tile, LVT) shall be cleaned thoroughly, removing all dirt and debris and left 
with a shiny, clean surface.  
 
Carpet shall be thoroughly vacuumed to remove any debris.   If carpet shampooing is required, 
contractor shall complete that service.  
 
Entry doors shall be cleaned inside and out to remove dust, dirt and foreign matter.  Front and 
rear porches/decks shall be swept and made clean of all dirt and foreign debris.  
 
All stair treads shall be scrubbed clean and wiped free of all foreign matter.  
 
Maintenance closet areas must be thoroughly cleaned, wiping dust off the furnace, water heater 
and ductwork surfaces.   Cobwebs are to be removed in it’s entirety.    
 
Some scattered site single family homes have garages.   Garages shall be swept clean.  
 
CATEGORY THREE – MINOR REPAIRS 
 
Minor repairs as needed, to include: 

 Repair/Replace damaged drywall/ceilings where necessary 
 Tape, mud, sand and texture to match existing drywall 
 Repair/replace interior doors where necessary, including door hardware 
 Refinish the tub/sink 
 Install new tub or surround/shower base 
 Repair/replace vanities 
 Repair/replace doors/drawers on kitchen cabinets to ensure they are functioning properly 
 Refinish kitchen countertops, or install new countertops if necessary 
 Install new light fixtures 
 Repair/Replace damaged window or window hardware 
 Repair/replace vanity mirrors 
 Repair/replace GFI’s 
 Repair/replace outlets and switches 
 Repair/replace sink faucets 
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APPENDIX B 
 

PROPOSAL QUESTIONNAIRE  
 
 
 (1) Instructions. Unless otherwise specifically required, the items listed below must be 
completed and included in the proposal submittal.    
 
 (2) Debarred Statement.   Has this firm, or any  principal(s)  ever  been  debarred  from 
providing any services by  the  Federal  Government,  any state government, the State  of  Texas, 
or any local government agency  within  or without the  State of  Texas?   Yes �    No � If 
"Yes," please attach a full detailed explanation, including dates, circumstances and current status.  
 
 (3) Disclosure Statement.  Does this firm or any principals thereof have any current, past 
personal or professional relationship with any Commissioner or Officer of the Agency?     Yes � 
No � If "Yes," please attach a full detailed explanation, including dates, circumstances and 
current status.  
 
 (4) Felony Disclosure.  Has any principal(s) or any person(s) proposed to perform the work 
ever been convicted of a felony?   Yes �  No �  If "Yes," please attach a full detailed 
explanation, including dates, circumstances and current status.  PLEASE NOTE:  The Agency 
reserves the right to not make award to any proposer that has staff who has been convicted of a 
felony if the Agency feels that doing such is in its best interests.   
  
 (5) Non-Collusive Affidavit. The undersigned party submitting this proposal hereby certifies 
that such proposal is genuine and not collusive and that said proposer entity has not colluded, 
conspired, connived or agreed, directly or indirectly, with any proposer or person, to put in a 
sham proposal or to refrain from bidding, and has not in any manner, directly or indirectly sought 
by agreement or collusion, or communication or conference, with any person, to fix the proposal 
price of affiant or of any other proposer, to fix overhead, profit or cost element of said proposal 
price, or that of any other proposer or to secure any advantage against the Agency or any person 
interested in the proposed contract; and that all statements in said proposal are true.   
 
(6) Proposer’s Statement. The proposer hereby states that by completing and submitting this 
Form and all other documents within this proposal submittal, he/she is verifying that all 
information provided herein is, to the best of his/her knowledge, true and accurate, and that if the 
Agency discovers that any information entered herein to be false, such shall entitle the Agency to 
not consider or make award or to cancel any award with the undersigned party.  Further, by 
completing and submitting the proposal submittal, and by entering and submitting the costs 
where provided, the undersigned proposer is thereby agreeing to abide by all terms and 
conditions pertaining to this RFP as issued by the Agency, either in hard copy or referenced.  
Pursuant to all RFP Documents, this Form of Proposal, and all attachments, and pursuant to all 
completed Documents submitted, including these forms and all attachments, the undersigned 
proposes to supply the Agency with the services described herein for the fee(s) entered within.   
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APPENDIX C 
 

GENERAL INFORMATION SHEET 
 
 

1.  Name of Firm: __________________________________________________  
 

Address of Principal Office: ______________________________________________   
 

         Phone:  ___________________                                        Fax:__________________  
 

Form of Business Organization: ___________________________________________  
 

Responsible Contact Personnel:  
Name___________________ Cell #__________________ E-mail_________________ 
Name___________________ Cell #__________________ E-mail_________________ 
Name___________________ Cell #__________________ E-mail_________________  

 
2.  How many years has your organization been in business in its current capacity?   

 
3.  How many years has your organization been in business under its present name?   

 
4.  Under what other or former names has your organization operated?  

 
5.  Claims and suits (If the answer to any of the questions below is yes, please attach details).  

 
5.1 Has your organization ever failed to complete any work awarded to it?  

 
5.2 Are there any judgments, claims, arbitration proceedings or suits pending or outstanding 
against your organization or its officers?  

 
5.3 Has your organization filed any lawsuits or requested arbitration or mediation with 
regard to any contracts within the last fifteen years?  

 
 

6.  Within the last fifteen years, has any officer or principal of your organization ever been an 
officer or principal of another organization when it failed to complete a construction 
contract? (If the answer is yes, please attach details) 

 
 
 
 
 
 
 
 
 
 
 



 

                        
   

19

APPENDIX D 
 

MAKE READY/UNIT TURNOVER PRICING SHEET 
 

Prices stated on this pricing sheet shall be fixed and all inclusive in accordance with the scope of work.   
Contractors can submit pricing based on any or all of the three work categories.  
 

CATEGORY ONE – PAINTING SERVICES 
 
Pointe North – 158 units 

Unit Size Number  
of Units 

Average  
Square Footage 

Price Per Unit  
(To Be Completed  

by Proposer) 

Check Here if Proposer Is 
NOT Applying for this 

Category 
1 Bedroom 24 751   
2 Bedroom 84 1,016   
3 Bedroom 50 1,335   
 
Regent I – 160 units 

Unit Size Number  
of Units 

Average  
Square Footage 

Price Per Unit  
(To Be Completed by 

Proposer) 

Check Here if Proposer Is 
NOT Applying for this 

Category 
1 Bedroom 22 689   
2 Bedroom 94 867   
3 Bedroom 44 1,266   
 
Tracewood I & II – 77 units 

Unit Size Number 
of Units 

Average  
Square Footage 

Price Per Unit  
(To Be Completed by 

Proposer) 

Check Here if Proposer Is 
NOT Applying for this 

Category 
1 Bedroom 6 740   
2 Bedroom 65 888   
3 Bedroom 5 1,062   
4 Bedroom 2 1,216   
 
Grandpine Courts – 94 units 

Unit Size Number 
of Units 

Average  
Square Footage 

Price Per Unit  
(To Be Completed by 

Proposer) 

Check Here if Proposer Is 
NOT Applying for this 

Category 
Efficiency 30 389   
1 Bedroom 58 520   
3 Bedroom 6 690   
 
Scattered Sites (Single Family Homes) – 63 units 

Unit Size Number 
of Units 

Average  
Square Footage 

Price Per Unit  
(To Be Completed by 

Proposer) 

Check Here if Proposer Is 
NOT Applying for this 

Category 
2 Bedroom 8    
3 Bedroom 52    
4 Bedroom 3    
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CATEGORY TWO - CLEANING SERVICES 

Pointe North – 158 units 
Unit Size Number 

of Units 
Average  

Square Footage 
Price Per Unit  

(To Be Completed  
by Proposer) 

Check Here if Proposer Is 
NOT Applying for this 

Category 
1 Bedroom 24 751 
2 Bedroom 84 1,016 
3 Bedroom 50 1,335 

Regent I – 160 units 
Unit Size Number 

of Units 
Average  

Square Footage 
Price Per Unit  

(To Be Completed by 
Proposer) 

Check Here if Proposer Is 
NOT Applying for this 

Category 
1 Bedroom 22 689 
2 Bedroom 94 867 
3 Bedroom 44 1,266 

Tracewood I & II – 77 units 
Unit Size Number 

of Units 
Average  

Square Footage 
Price Per Unit  

(To Be Completed by 
Proposer) 

Check Here if Proposer Is 
NOT Applying for this 

Category 
1 Bedroom 6 740 
2 Bedroom 65 888 
3 Bedroom 5 1,062 
4 Bedroom 2 1,216 

Grandpine Courts – 94 units 
Unit Size Number 

of Units 
Average  

Square Footage 
Price Per Unit  

(To Be Completed by 
Proposer) 

Check Here if Proposer Is 
NOT Applying for this 

Category 
Efficiency 30 389 
1 Bedroom 58 520 
3 Bedroom 6 690 

Scattered Sites (Single Family Homes) – 63 units 
Unit Size Number 

of Units 
Average  

Square Footage 
Price Per Unit  

(To Be Completed by 
Proposer) 

Check Here if Proposer Is 
NOT Applying for this 

Category 
2 Bedroom 8 
3 Bedroom 52 
4 Bedroom 3 
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CATEGORY THREE – MINOR REPAIR SERVICES 

Description U/M Price 
(To Be Completed 

by Proposer) 

Check Here if 
Proposer Is NOT 
Applying for this 

Category 
Repair/Replace Drywall/Ceilings Sq Ft
Tape/Mud/Sand/Texture Sq Ft
Repair/Replace Interior Doors/Hardware Each 
Refinish Tub and Sink Each
Install New Tub, Surround/Shower Base Each 
Repair/Replace Vanity Each
Repair/Replace Doors/Drawers on Cabinets Unit 
Sand, Stain or Paint Cabinets Unit 
Refinish Kitchen Countertops Each 
Replace Kitchen Countertops Each 
Install New Light Fixtures Each 
Repair/Replace Window or Window 
Hardware 

Each

Repair/Replace Vanity Mirrors Each 
Repair/Replace GFI’s Each 
Repair/Replace Outlets & Switches Each 
Repair/Replace Sink Faucets Each 
Replace Ceiling Fan Each

______________________________________________ 
Signature 

______________________________________________ 
Print Name 

______________________________________________ 
Title 

______________________________________________ 
Date 
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1. Certificate of Independent Price Determination
(a) The bidder certifies that--

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.

_______________________________________________ [insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(ii) As an authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.

(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.

[  ] [Contracting Officer check if following paragraph is applicable]

(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation.  If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening.  Failure to submit the affidavit by that
date may render the bid nonresponsive.  No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit"   [  ] is,  [  ] is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions.  As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [  ] has,  [  ] has not  employed or retained any person or
company to solicit or obtain this contract; and

(2) [  ] has,  [  ] has not  paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.

(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions  (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.

Page1 of 3
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6. Minimum Bid Acceptance Period
(a) "Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment.  The bidder allows the following acceptance period:
calendar days.

(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7. Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

(a) [  ] is,  [  ] is not  a small business concern.  "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

(b) [    ] is,  [    ] is not  a women-owned business enterprise.  "Women-
owned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

(c) [    ] is,  [    ] is not  a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[  ]  Black Americans [  ]  Asian Pacific Americans

[  ]  Hispanic Americans [  ]  Asian Indian Americans

[  ]  Native Americans [  ]  Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and Indian
Organization  Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

(a) [    ] is,  [    ] is not  an Indian-owned economic enterprise.
"Economic enterprise," as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [   ] is,  [   ] is not  an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or

(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(3) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4. Organizational Conflicts of Interest Certification
The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,

(b) Impair the bidder's objectivity in performing the contract work.

[  ] In the absence of any actual or apparent conflict, I hereby  certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5. Bidder's Certification of Eligibility
(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors,  is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.

Page 2 of 3
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community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities  (applicable
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity   of the General Conditions of the Con-
tract for Construction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained.  The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.

(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities
A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract.  The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note:  The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification  (applicable to con-
tracts exceeding $100,000)

The bidder certifies that:

(a) Any facility to be used in the performance of this contract  [    ]
is,   [   ] is not  listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate  (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate."  If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening.  Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b) A fully executed "Previous Participation Certificate"

[   ] is,  [   ] is not  included with the bid.

13. Bidder's Signature
The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

__________________________________________________________________
(Signature and Date)

__________________________________________________________________
(Typed or Printed Name)

__________________________________________________________________
(Title)

__________________________________________________________________
(Company Name)

(Company Address)
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General Conditions for Non-Construction 
Contracts 
Section I – (With or without Maintenance Work)  

U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 
Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 1/01/2014) 

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this 
completed form to either of these addressees.  

Applicability.  This form HUD-5370-C has 2 Sections.  These 
Sections must be inserted into non-construction contracts as 
described below:   

1) Non-construction contracts (without maintenance)
greater than $100,000 - use Section I;

2) Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $100,000 - use Section II; and

3) Maintenance contracts (including nonroutine
maintenance), greater than $100,000 – use Sections I
and II.

==================================================== 
Section I - Clauses for All Non-Construction Contracts greater 
than $100,000 
==================================================== 
1. Definitions

The following definitions are applicable to this contract: 
(a) "Authority or Housing Authority (HA)" means the

Housing Authority.
(b) "Contract" means the contract entered into between the

Authority and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other modification.

(c) "Contractor" means the person or other entity entering into
the contract with the Authority to perform all of the work
required under the contract.

(d) "Day" means calendar days, unless otherwise stated.
(e) "HUD" means the Secretary of Housing and Urban

development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

(a) The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies to be delivered.

(b) If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amount of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

(c) The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

proposal submitted before final payment of the contract. 
(d) Failure to agree to any adjustment shall be a dispute under

clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

(e) No services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA.

3. Termination for Convenience and Default

(a) The HA may terminate this contract in whole, or from time
to time in part, for the HA's convenience or the failure of
the Contractor to fulfill the contract obligations (default).
The HA shall terminate by delivering to the Contractor a
written Notice of Termination specifying the nature, extent,
and effective date of the termination. Upon receipt of the
notice, the Contractor shall:  (i) immediately discontinue all
services affected (unless the notice directs otherwise); and
(ii) deliver to the HA all information, reports, papers, and
other materials accumulated or generated in performing
this contract, whether completed or in process.

(b) If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

(c) If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA
may (i) require the Contractor to deliver to it, in the manner
and to the extent directed by the HA, any work as
described in subparagraph (a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (ii) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional cost incurred by
the HA; (iii) withhold any payments to the Contractor, for
the purpose of off-set or partial payment, as the case may
be, of amounts owed to the HA by the Contractor.

(d) If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titled to payment as described in paragraph (b) above.

(e) Any disputes with regard to this clause are expressly made
subject to the terms of clause titled Disputes herein.

4. Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.
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(b) The Contractor agrees to include in first-tier subcontracts 
under this contract a clause substantially the same as 
paragraph (a) above. "Subcontract," as used in this clause, 
excludes purchase orders not exceeding $10,000. 

(c) The periods of access and examination in paragraphs (a) 
and (b) above for records relating to:  
(i) appeals under the clause titled Disputes;  
(ii) litigation or settlement of claims arising from the 
performance of this contract; or, 
(iii) costs and expenses of this contract to which the HA, 
HUD, or Comptroller General or any of their duly 
authorized representatives has taken exception shall 
continue until disposition of such appeals, litigation, claims, 
or exceptions. 

 
5. Rights in Data (Ownership and Proprietary Interest) 
 

The HA shall have exclusive ownership of, all proprietary 
interest in, and the right to full and exclusive possession of all 
information, materials and documents discovered or produced 
by Contractor pursuant to the terms of this Contract, including 
but not limited to reports, memoranda or letters concerning the 
research and reporting tasks of this Contract. 

 
6. Energy Efficiency  
 

The contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in the 
energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Pub.L. 94-163) for the State in 
which the work under this contract is performed. 

 
7. Disputes 
 

(a) All disputes arising under or relating to this contract, except 
for disputes arising under clauses contained in Section III, 
Labor Standards Provisions, including any claims for 
damages for the alleged breach there of which are not 
disposed of by agreement, shall be resolved under this 
clause. 

(b) All claims by the Contractor shall be made in writing and 
submitted to the HA. A claim by the HA against the 
Contractor shall be subject to a written decision by the HA. 

(c) The HA shall, with reasonable promptness, but in no event 
in no more than 60 days, render a decision concerning any 
claim hereunder. Unless the Contractor, within 30 days 
after receipt of the HA's decision, shall notify the HA in 
writing that it takes exception to such decision, the decision 
shall be final and conclusive. 

(d) Provided the Contractor has (i) given the notice within the 
time stated in paragraph (c) above, and (ii) excepted its 
claim relating to such decision from the final release, and 
(iii) brought suit against the HA not later than one year after 
receipt of final payment, or if final payment has not been 
made, not later than one year after the Contractor has had 
a reasonable time to respond to a written request by the 
HA that it submit a final voucher and release, whichever is 
earlier, then the HA's decision shall not be final or 
conclusive, but the dispute shall be determined on the 
merits by a court of competent jurisdiction. 

(e) The Contractor shall proceed diligently with performance of 
this contract, pending final resolution of any request for 
relief, claim, appeal, or action arising under the contract, 
and comply with any decision of the HA. 

 
8. Contract Termination; Debarment 

 
A breach of these Contract clauses may be grounds for 
termination of the Contract and for debarment or denial of 
participation in HUD programs as a Contractor and a 
subcontractor as provided in 24 CFR Part 24. 

 
9. Assignment of Contract  
 

The Contractor shall not assign or transfer any interest in this 
contract; except that claims for monies due or to become due 
from the HA under the contract may be assigned to a bank, 
trust company, or other financial institution. If the Contractor is a 
partnership, this contract shall inure to the benefit of the 
surviving or remaining member(s) of such partnership approved 
by the HA. 

 
10. Certificate and Release 
 

Prior to final payment under this contract, or prior to settlement 
upon termination of this contract, and as a condition precedent 
thereto, the Contractor shall execute and deliver to the HA a 
certificate and release, in a form acceptable to the HA, of all 
claims against the HA by the Contractor under and by virtue of 
this contract, other than such claims, if any, as may be 
specifically excepted by the Contractor in stated amounts set 
forth therein. 
 

11. Organizational Conflicts of Interest 
 

(a) The Contractor warrants that to the best of its knowledge 
and belief and except as otherwise disclosed, it does not 
have any organizational conflict of interest which is defined 
as a situation in which the nature of work under this 
contract and a contractor's organizational, financial, 
contractual or other interests are such that: 
(i) Award of the contract may result in an unfair 

competitive advantage; or 
(ii) The Contractor's objectivity in performing the contract 

work may be impaired. 
(b) The Contractor agrees that if after award it discovers an 

organizational conflict of interest with respect to this 
contract or any task/delivery order under the contract, he or 
she shall make an immediate and full disclosure in writing 
to the Contracting Officer which shall include a description 
of the action which the Contractor has taken or intends to 
take to eliminate or neutralize the conflict. The HA may, 
however, terminate the contract or task/delivery order for 
the convenience of the HA if it would be in the best interest 
of the HA. 

(c) In the event the Contractor was aware of an organizational 
conflict of interest before the award of this contract and 
intentionally did not disclose the conflict to the Contracting 
Officer, the HA may terminate the contract for default. 

(d) The terms of this clause shall be included in all 
subcontracts and consulting agreements wherein the work 
to be performed is similar to the service provided by the 
prime Contractor. The Contractor shall include in such 
subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest. 

 
12. Inspection and Acceptance 
 

(a) The HA has the right to review, require correction, if 
necessary, and accept the work products produced by the 
Contractor. Such review(s) shall be carried out within 30 
days so as to not impede the work of the Contractor. Any 
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product of work shall be deemed accepted as submitted if 
the HA does not issue written comments and/or required 
corrections within 30 days from the date of receipt of such 
product from the Contractor. 

(b) The Contractor shall make any required corrections 
promptly at no additional charge and return a revised copy 
of the product to the HA within 7 days of notification or a 
later date if extended by the HA. 

(c) Failure by the Contractor to proceed with reasonable 
promptness to make necessary corrections shall be a 
default. If the Contractor's submission of corrected work 
remains unacceptable, the HA may terminate this contract 
(or the task order involved) or reduce the contract price or 
cost to reflect the reduced value of services received. 

 
13. Interest of Members of Congress 
 

No member of or delegate to the Congress of the United States 
of America or Resident Commissioner shall be admitted to any 
share or part of this contract or to any benefit to arise there 
from, but this provision shall not be construed to extend to this 
contract if made with a corporation for its general benefit. 
 

14. Interest of Members, Officers, or Employees and Former 
Members, Officers, or Employees 

 
No member, officer, or employee of the HA, no member of the 
governing body of the locality in which the project is situated, no 
member of the governing body in which the HA was activated, 
and no other pubic official of such locality or localities who 
exercises any functions or responsibilities with respect to the 
project, shall, during his or her tenure, or for one year 
thereafter, have any interest, direct or indirect, in this contract or 
the proceeds thereof. 
 

15. Limitation on Payments to Influence Certain Federal 
Transactions 

 
(a) Definitions. As used in this clause: 

"Agency", as defined in 5 U.S.C. 552(f), includes Federal 
executive departments and agencies as well as independent 
regulatory commissions and Government corporations, as 
defined in 31 U.S.C. 9101(1). 

"Covered Federal Action" means any of the following 
Federal actions: 

(i) The awarding of any Federal contract; 
(ii) The making of any Federal grant; 
(iii) The making of any Federal loan; 
(iv) The entering into of any cooperative agreement; and, 
(v) The extension, continuation, renewal, amendment, or 

modification of any Federal contract, grant, loan, or 
cooperative agreement. 

Covered Federal action does not include receiving from an 
agency a commitment providing for the United States to insure 
or guarantee a loan. 

"Indian tribe" and "tribal organization" have the meaning 
provided in section 4 of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives 
are included under the definitions of Indian tribes in that Act. 

"Influencing or attempting to influence" means making, with 
the intent to influence, any communication to or appearance 
before an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with any covered 
Federal action. 

"Local government" means a unit of government in a State 
and, if chartered, established, or otherwise recognized by a 
State for the performance of a governmental duty, including a 
local public authority, a special district, an intrastate district, a 
council of governments, a sponsor group representative 
organization, and any other instrumentality of a local 
government. 

"Officer or employee of an agency" includes the following 
individuals who are employed by an agency: 

(i) An individual who is appointed to a position in the 
Government under title 5, U.S.C., including a position 
under a temporary appointment; 

(ii) A member of the uniformed services as defined in 
section 202, title 18, U.S.C.; 

(iii) A special Government employee as defined in section 
202, title 18, U.S.C.; and, 

(iv) An individual who is a member of a Federal advisory 
committee, as defined by the Federal Advisory 
Committee Act, title 5, appendix 2. 

“Person" means an individual, corporation, company, 
association, authority, firm, partnership, society, State, and local 
government, regardless of whether such entity is operated for 
profit or not for profit. This term excludes an Indian tribe, tribal 
organization, or other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Recipient" includes all contractors, subcontractors at any 
tier, and subgrantees at any tier of the recipient of funds 
received in connection with a Federal contract, grant, loan, or 
cooperative agreement. The term excludes an Indian tribe, tribal 
organization, or any other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Regularly employed means, with respect to an officer or 
employee of a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, an officer or 
employee who is employed by such person for at least 130 
working days within one year immediately preceding the date of 
the submission that initiates agency consideration of such 
person for receipt of such contract, grant, loan, or cooperative 
agreement. An officer or employee who is employed by such 
person for less than 130 working days within one year 
immediately preceding the date of submission that initiates 
agency consideration of such person shall be considered to be 
regularly employed as soon as he or she is employed by such 
person for 130 working days. 

"State" means a State of the United States, the District of 
Columbia, the Commonwealth of Puerto Rico, a territory or 
possession of the United States, an agency or instrumentality of 
a State, and a multi-State, regional, or interstate entity having 
governmental duties and powers. 
(b) Prohibitio n. 

(i) Section 1352 of title 31, U.S.C. provides in part that no 
appropriated funds may be expended by the recipient 
of a Federal contract, grant, loan, or cooperative 
agreement to pay any person for influencing or 
attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member 
of Congress in connection with any of the following 
covered Federal actions: the awarding of any Federal 
contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any 
cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of 
any Federal contract, grant, loan, or cooperative 
agreement. 

(ii) The prohibition does not apply as follows: 
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(1) Agency and legislative liaison by Own 
Employees.  
     (a) The prohibition on the use of appropriated 
funds, in paragraph (i) of this section, does not 
apply in the case of a payment of reasonable 
compensation made to an officer or employee of 
a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, if 
the payment is for agency and legislative 
activities not directly related to a covered Federal 
action. 
     (b) For purposes of paragraph (b)(i)(1)(a) of 
this clause, providing any information specifically 
requested by an agency or Congress is permitted 
at any time. 
     (c) The following agency and legislative liaison 
activities are permitted at any time only where 
they are not related to a specific solicitation for 
any covered Federal action: 
      (1) Discussing with an agency 
(including individual demonstrations) the qualities 
and characteristics of the person's products or 
services, conditions or terms of sale, and service 
capabilities; and,  

(2) Technical discussions and other 
activities regarding the application or adaptation 
of the person's products or services for an 
agency's use. 

(d) The following agency and legislative liaison 
activities are permitted where they are prior to 
formal solicitation of any covered Federal action: 

(1) Providing any information not 
specifically requested but necessary for an 
agency to make an informed decision about 
initiation of a covered Federal action; 

(2) Technical discussions regarding the 
preparation of an unsolicited proposal prior to its 
official submission; and  

(3) Capability presentations by persons 
seeking awards from an agency pursuant to the 
provisions of the Small Business Act, as 
amended by Public Law 95-507 and other 
subsequent amendments. 

(e) Only those activities expressly authorized 
by subdivision (b)(ii)(1)(a) of this clause are 
permitted under this clause. 

(2) Professional and technical services. 
(a) The prohibition on the use of appropriated 

funds, in subparagraph (b)(i) of this clause, 
does not apply in the case of- 
(i) A payment of reasonable compensation 

made to an officer or employee of a 
person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal 
action, if payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. 

(ii) Any reasonable payment to a person, 
other than an officer or employee of a 

person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action 
if the payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. Persons 
other than officers or employees of a 
person requesting or receiving a 
covered Federal action include 
consultants and trade associations. 

(b) For purposes of subdivision (b)(ii)(2)(a) of 
clause, "professional and technical services" 
shall be limited to advice and analysis 
directly applying any professional or 
technical discipline. 

(c) Requirements imposed by or pursuant to law 
as a condition for receiving a covered 
Federal award include those required by law 
or regulation, or reasonably expected to be 
required by law or regulation, and any other 
requirements in the actual award 
documents. 

(d) Only those services expressly authorized by 
subdivisions (b)(ii)(2)(a)(i) and (ii) of this 
section are permitted under this clause. 

(iii) Selling activities by independent sales 
representatives. 

(c) The prohibition on the use of appropriated funds, in 
subparagraph (b)(i) of this clause, does not apply to the 
following selling activities before an agency by independent 
sales representatives, provided such activities are prior to 
formal solicitation by an agency and are specifically limited 
to the merits of the matter: 
(i) Discussing with an agency (including individual 

demonstration) the qualities and characteristics of the 
person's products or services, conditions or terms of 
sale, and service capabilities; and 

(ii) Technical discussions and other activities regarding 
the application or adaptation of the person's products 
or services for an agency's use. 

(d) Agreement. In accepting any contract, grant, cooperative 
agreement, or loan resulting from this solicitation, the 
person submitting the offer agrees not to make any 
payment prohibited by this clause. 

(e) Penalties. Any person who makes an expenditure 
prohibited under paragraph (b) of this clause shall be 
subject to civil penalties as provided for by 31 U.S.C. 1352. 
An imposition of a civil penalty does not prevent the 
Government from seeking any other remedy that may be 
applicable. 

(f) Cost Allowability. Nothing in this clause is to be interpreted 
to make allowable or reasonable any costs which would be 
unallowable or unreasonable in accordance with Part 31 of 
the Federal Acquisition Regulation (FAR), or OMB 
Circulars dealing with cost allowability for recipients of 
assistance agreements. Conversely, costs made 
specifically unallowable by the requirements in this clause 
will not be made allowable under any of the provisions of 
FAR Part 31 or the relevant OMB Circulars. 
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16. Equal Employment Opportunity 
 

During the performance of this contract, the Contractor agrees 
as follows: 
(a) The Contractor shall not discriminate against any employee 

or applicant for employment because of race, color, 
religion, sex, or national origin. 

(b) The Contractor shall take affirmative action to ensure that 
applicants are employed, and that employees are treated 
during employment without regard to their race, color, 
religion, sex, or national origin.  Such action shall include, 
but not be limited to (1) employment; (2) upgrading; (3) 
demotion; (4) transfer; (5) recruitment or recruitment 
advertising; (6) layoff or termination; (7) rates of pay or 
other forms of compensation; and (8) selection for training, 
including apprenticeship. 

(c) The Contractor shall post in conspicuous places available 
to employees and applicants for employment the notices to 
be provided by the Contracting Officer that explain this 
clause. 

(d) The Contractor shall, in all solicitations or advertisements 
for employees placed by or on behalf of the Contractor, 
state that all qualified applicants will receive consideration 
for employment without regard to race, color, religion, sex, 
or national origin. 

(e) The Contractor shall send, to each labor union or 
representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, 
the notice to be provided by the Contracting Officer 
advising the labor union or workers' representative of the 
Contractor's commitments under this clause, and post 
copies of the notice in conspicuous places available to 
employees and applicants for employment. 

(f) The Contractor shall comply with Executive Order 11246, 
as amended, and the rules, regulations, and orders of the 
Secretary of Labor. 

(g) The Contractor shall furnish all information and reports 
required by Executive Order 11246, as amended and by 
rules, regulations, and orders of the Secretary of Labor, or 
pursuant thereto. The Contractor shall permit access to its 
books, records, and accounts by the Secretary of Labor for 
purposes of investigation to ascertain compliance with such 
rules, regulations, and orders. 

(h) In the event of a determination that the Contractor is not in 
compliance with this clause or any rule, regulation, or order 
of the Secretary of Labor, this contract may be canceled, 
terminated, or suspended in whole or in part, and the 
Contractor may be declared ineligible for further 
Government contracts, or federally assisted construction 
contracts under the procedures authorized in Executive 
Order 11246, as amended. In addition, sanctions may be 
imposed and remedies invoked against the Contractor as 
provided in Executive Order 11246, as amended, the rules, 
regulations, and orders of the Secretary of Labor, or as 
otherwise provided by law. 

(i) The Contractor shall include the terms and conditions of 
this clause in every subcontract or purchase order unless 
exempted by the rules, regulations, or orders of the 
Secretary of Labor issued under Executive Order 11246, as 
amended, so that these terms and conditions will be 
binding upon each subcontractor or vendor.  The 
Contractor shall take such action with respect to any 
subcontractor or purchase order as the Secretary of 
Housing and Urban Development or the Secretary of Labor 
may direct as a means of enforcing such provisions, 
including sanctions for noncompliance; provided that if the 

Contractor becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of such 
direction, the Contractor may request the United States to 
enter into the litigation to protect the interests of the United 
States. 

 
17. Dissemination or Disclosure of Information 

 
No information or material shall be disseminated or disclosed to 
the general public, the news media, or any person or 
organization without prior express written approval by the HA. 
 

18. Contractor's Status 
 

It is understood that the Contractor is an independent contractor 
and is not to be considered an employee of the HA, or assume 
any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions 
and costs of every description resulting from the Contractor's 
activities on behalf of the HA in connection with this Agreement. 

 
19. Other Contractors 
 

HA may undertake or award other contracts for additional work 
at or near the site(s) of the work under this contract. The 
contractor shall fully cooperate with the other contractors and 
with HA and HUD employees and shall carefully adapt 
scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that 
may be provided by the Contracting Officer. The contractor shall 
not commit or permit any act that will interfere with the 
performance of work by any other contractor or HA employee. 

 
20. Liens 
 

The Contractor is prohibited from placing a lien on HA's 
property. This prohibition shall apply to all subcontractors. 

 
21. Training and Employment Opportunities for Residents in 

the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)  
 
(a) The work to be performed under this contract is subject to the 

requirements of section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 1701u 
(section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated by 
HUD assistance or HUD-assisted projects covered by section 3, 
shall, to the greatest extent feasible, be directed to low- and very 
low-income persons, particularly persons who are recipients of 
HUD assistance for housing. 

(b) The parties to this contract agree to comply with HUD's 
regulations in 24 CFR Part 135, which implement section 3. As 
evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other 
impediment that would prevent them from complying with the 
Part 135 regulations. 

(c) The contractor agrees to send to each labor organization or 
representative of workers with which the contractor has a 
collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or workers' representative 
of the contractor's commitments under this section 3 clause, and 
will post copies of the notice in conspicuous places at the work 
site where both employees and applicants for training and 
employment positions can see the notice. The notice shall 
describe the section 3 preference, shall set forth minimum 
number and job titles subject to hire, availability of 
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apprenticeship and training positions, the qualifications for each; 
and the name and location of the person(s) taking applications 
for each of the positions; and the anticipated date the work shall 
begin. 

(d) The contractor agrees to include this section 3 clause in every 
subcontract subject to compliance with regulations in 24 CFR 
Part 135, and agrees to take appropriate action, as provided in 
an applicable provision of the subcontract or in this section 3 
clause, upon a finding that the subcontractor is in violation of the 
regulations in 24 CFR Part 135. The contractor will not 
subcontract with any subcontractor where the contractor has 
notice or knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR Part 135. 

 (e) The contractor will certify that any vacant employment positions, 
including training positions, that are filled (1) after the contractor 
is selected but before the contract is executed, and (2) with 
persons other than those to whom the regulations of 24 CFR 
Part 135 require employment opportunities to be directed, were 
not filled to circumvent the contractor's obligations under 24 CFR 
Part 135. 

 (f) Noncompliance with HUD's regulations in 24 CFR Part 135 may 
result in sanctions, termination of this contract for default, and 
debarment or suspension from future HUD assisted contracts. 

 
22.  Procurement of Recovered Materials 
 
(a) In accordance with Section 6002 of the Solid Waste Disposal Act, 

as amended by the Resource Conservation and Recovery Act, 
the Contractor shall procure items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR Part 247 that 
contain the highest percentage of recovered materials 
practicable, consistent with maintaining a satisfactory level of 
competition.  The Contractor shall procure items designated in 
the EPA guidelines that contain the highest percentage of 
recovered materials practicable unless the Contractor 
determines that such items: (1) are not reasonably available in a 
reasonable period of time; (2) fail to meet reasonable 
performance standards, which shall be determined on the basis 
of the guidelines of the National Institute of Standards and 
Technology, if applicable to the item; or (3) are only available at 
an unreasonable price. 

(b) Paragraph (a) of this clause shall apply to items purchased under 
this contract where: (1) the Contractor purchases in excess of 
$10,000 of the item under this contract; or (2) during the 
preceding Federal fiscal year, the Contractor: (i) purchased any 
amount of the items for use under a contract that was funded 
with Federal appropriations and was with a Federal agency or a 
State agency or agency of a political subdivision of a State; and 
(ii) purchased a total of in excess of $10,000 of the item both 
under and outside that contract. 
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Certification A:  Certification Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that its principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obtain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false
statements, or receiving stolen property;

c. Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2. Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary
participant is providing the certification set out below.

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction.  The prospective participant shall submit an explanation
of why it cannot provide the certification set out below.  The certifi-
cation or explanation will be considered in connection with the
department or agency’s determination whether to enter into this
transaction.  However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction.

3. The certification in this clause is a material representation of fact
upon which reliance was place when the department or agency deter-
mined to enter into this transaction.  If it is later determined that the
prospective primary participant knowingly rendered an erroneous
certification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

4. The prospective primary participant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549.
You may contact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered transaction, without modification,
in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines this eligibility of its principals.  Each participant may, but
is not required to, check the Nonprocurement List.

9. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause.  The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

10. Except for transactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

Certification Regarding
Debarment and Suspension

U.S. Department of Housing
and Urban Development APPENDIX I
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Certification B:  Certification Regarding Debarment, Suspension, Ineli-
gibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into.
If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant learns that its certification
was erroneous when submitted or has become erroneous by reason of
changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549.  You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations.

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transactions.

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines the eligibility of its principals.  Each participant may, but
is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause.  The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursue available remedies including suspension
and/or debarment.

Applicant Date

Signature of Authorized Certifying Official Title
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APPENDIX J 

RFP EVALUATION FORM 
RFP NO. 2024-04 

PROPOSAL OFFERING MAKE READY/UNIT TURNAROUND SERVICES 

DATE: _____________________ Person Evaluating: ____________________________ 

FIRM TO EVALUATE :  ______________________________________________________ 

****************************************************************************** 
SCORE Points      Maximum 

Awarded            Points 
1. Proposer's compliance with all specifications

and/or requirements contained in this RFP. __________  15 

2. Reasonableness of contract price. __________ 25 

3. Proposer's experience in performing similar
work and record of performance. __________ 25 

8. Proposer's financial capability and capacity. __________ 10 

5. Proposer's execution plan for delivery of services. __________ 25 

TOTAL SCORE __________  100 

REMARKS: 



23

APPENDIX K 

SUBMISSION CHECKLIST 

o Resume of Proposer

o References (3)

o Proof of Insurance

o Execution Plan

o Appendix B Proposal Questionnaire

o Appendix C General Information

o Appendix D Pricing Sheet

o Appendix E Signed HUD Form 5369-A

o Appendix G Signed HUD Form 5369-C

o Appendix I Signed HUD Form 2992



"General Decision Number: TX20240012 01/05/2024

Superseded General Decision Number: TX20230012

State: Texas

Construction Type: Residential

Counties: Hardin, Jefferson and Orange Counties in Texas.

Residential Construction Projects consisting of single family
homes and apartments up to and including 4 stories.

Note: Contracts subject to the Davis‐Bacon Act are generally
required to pay at least the applicable minimum wage rate
required under Executive Order 14026 or Executive Order 13658.
Please note that these Executive Orders apply to covered
contracts entered into by the federal government that are
subject to the Davis‐Bacon Act itself, but do not apply to
contracts subject only to the Davis‐Bacon Related Acts,
including those set forth at 29 CFR 5.1(a)(1).

______________________________________________________________
|If the contract is entered    |. Executive Order 14026      |
|into on or after January 30,  |  generally applies to the   |
|2022, or the contract is      |  contract. |
|renewed or extended (e.g., an |. The contractor must pay    |
|option is exercised) on or    |  all covered workers at     |
|after January 30, 2022: |  least $17.20 per hour (or  |
| |  the applicable wage rate   |
| |  listed on this wage |
| |  determination, if it is    |
| |  higher) for all hours      |
| |  spent performing on the    |
| |  contract in 2024. |
|______________________________|_____________________________|
|If the contract was awarded on|. Executive Order 13658      |
|or between January 1, 2015 and|  generally applies to the   |
|January 29, 2022, and the     |  contract. |
|contract is not renewed or    |. The contractor must pay all|
|extended on or after January  |  covered workers at least   |
|30, 2022: |  $12.90 per hour (or the    |
| |  applicable wage rate listed|
| |  on this wage determination,|
| |  if it is higher) for all   |
| |  hours spent performing on  |
| |  that contract in 2024.     |
|______________________________|_____________________________|

APPENDIX L
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The applicable Executive Order minimum wage rate will be
adjusted annually. If this contract is covered by one of the
Executive Orders and a classification considered necessary for
performance of work on the contract does not appear on this
wage determination, the contractor must still submit a
conformance request.

Additional information on contractor requirements and worker
protections under the Executive Orders is available at
http://www.dol.gov/whd/govcontracts.

Modification Number     Publication Date
          0              01/05/2024

 ELEC0479‐002 09/25/2023

                                  Rates          Fringes

ELECTRICIAN (Including Low   
Voltage).........................$ 32.76            13.22
‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐
  SUTX1999‐001 11/19/1999

                                  Rates          Fringes

CARPENTER (Excluding Drywall)....$ 14.45 **              
  
Drywall Finisher/Taper...........$ 12.50 **              
  
Drywall Hanger/Framer............$ 13.32 **              
  
HVAC MECHANIC (Duct Only)........$ 13.83 **              
  
Laborer, common..................$  8.34 **              
  
Painters: (Excluding   
Taping/Bedding)  
     Brush.......................$ 12.50 **              
     Roller......................$ 12.50 **              
     Spray.......................$ 15.00 **              
  
ROOFER...........................$ 12.00 **          1.85
  
SHEET METAL WORKER (Excluding   
Duct Work).......................$ 11.00 **              
‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐

WELDERS ‐ Receive rate prescribed for craft performing
operation to which welding is incidental.



================================================================

** Workers in this classification may be entitled to a higher
minimum wage under Executive Order 14026 ($17.20) or 13658
($12.90).  Please see the Note at the top of the wage
determination for more information. Please also note that the
minimum wage requirements of Executive Order 14026 are not
currently being enforced as to any contract or subcontract to
which the states of Texas, Louisiana, or Mississippi, including
their agencies, are a party.

Note: Executive Order (EO) 13706, Establishing Paid Sick Leave
for Federal Contractors applies to all contracts subject to the
Davis‐Bacon Act for which the contract is awarded (and any
solicitation was issued) on or after January 1, 2017.  If this
contract is covered by the EO, the contractor must provide
employees with 1 hour of paid sick leave for every 30 hours
they work, up to 56 hours of paid sick leave each year.
Employees must be permitted to use paid sick leave for their
own illness, injury or other health‐related needs, including
preventive care; to assist a family member (or person who is
like family to the employee) who is ill, injured, or has other
health‐related needs, including preventive care; or for reasons
resulting from, or to assist a family member (or person who is
like family to the employee) who is a victim of, domestic
violence, sexual assault, or stalking.  Additional information
on contractor requirements and worker protections under the EO
is available at
https://www.dol.gov/agencies/whd/government‐contracts.

Unlisted classifications needed for work not included within
the scope of the classifications listed may be added after
award only as provided in the labor standards contract clauses
(29CFR 5.5 (a) (1) (iii)).

‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐

The body of each wage determination lists the classification
and wage rates that have been found to be prevailing for the
cited type(s) of construction in the area covered by the wage
determination. The classifications are listed in alphabetical
order of ""identifiers"" that indicate whether the particular
rate is a union rate (current union negotiated rate for local),
a survey rate (weighted average rate) or a union average rate
(weighted union average rate).

Union Rate Identifiers



A four letter classification abbreviation identifier enclosed
in dotted lines beginning with characters other than ""SU"" or
""UAVG"" denotes that the union classification and rate were
prevailing for that classification in the survey. Example:
PLUM0198‐005 07/01/2014. PLUM is an abbreviation identifier of
the union which prevailed in the survey for this
classification, which in this example would be Plumbers. 0198
indicates the local union number or district council number
where applicable, i.e., Plumbers Local 0198. The next number,
005 in the example, is an internal number used in processing
the wage determination. 07/01/2014 is the effective date of the
most current negotiated rate, which in this example is July 1,
2014.

Union prevailing wage rates are updated to reflect all rate
changes in the collective bargaining agreement (CBA) governing
this classification and rate.

Survey Rate Identifiers

Classifications listed under the ""SU"" identifier indicate that
no one rate prevailed for this classification in the survey and
the published rate is derived by computing a weighted average
rate based on all the rates reported in the survey for that
classification.  As this weighted average rate includes all
rates reported in the survey, it may include both union and
non‐union rates. Example: SULA2012‐007 5/13/2014. SU indicates
the rates are survey rates based on a weighted average
calculation of rates and are not majority rates. LA indicates
the State of Louisiana. 2012 is the year of survey on which
these classifications and rates are based. The next number, 007
in the example, is an internal number used in producing the
wage determination. 5/13/2014 indicates the survey completion
date for the classifications and rates under that identifier.

Survey wage rates are not updated and remain in effect until a
new survey is conducted.

Union Average Rate Identifiers

Classification(s) listed under the UAVG identifier indicate
that no single majority rate prevailed for those
classifications; however, 100% of the data reported for the
classifications was union data. EXAMPLE: UAVG‐OH‐0010
08/29/2014. UAVG indicates that the rate is a weighted union
average rate. OH indicates the state. The next number, 0010 in
the example, is an internal number used in producing the wage
determination. 08/29/2014 indicates the survey completion date
for the classifications and rates under that identifier.



A UAVG rate will be updated once a year, usually in January of
each year, to reflect a weighted average of the current
negotiated/CBA rate of the union locals from which the rate is
based.

‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐

                   WAGE DETERMINATION APPEALS PROCESS

1.) Has there been an initial decision in the matter? This can
be:

*  an existing published wage determination
*  a survey underlying a wage determination
*  a Wage and Hour Division letter setting forth a position on
   a wage determination matter
*  a conformance (additional classification and rate) ruling

On survey related matters, initial contact, including requests
for summaries of surveys, should be with the Wage and Hour
National Office because National Office has responsibility for
the Davis‐Bacon survey program. If the response from this
initial contact is not satisfactory, then the process described
in 2.) and 3.) should be followed.

With regard to any other matter not yet ripe for the formal
process described here, initial contact should be with the
Branch of Construction Wage Determinations.  Write to:

            Branch of Construction Wage Determinations
            Wage and Hour Division
            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

2.) If the answer to the question in 1.) is yes, then an
interested party (those affected by the action) can request
review and reconsideration from the Wage and Hour Administrator
(See 29 CFR Part 1.8 and 29 CFR Part 7). Write to:

            Wage and Hour Administrator
            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

The request should be accompanied by a full statement of the
interested party's position and by any information (wage



payment data, project description, area practice material,
etc.) that the requestor considers relevant to the issue.

3.) If the decision of the Administrator is not favorable, an
interested party may appeal directly to the Administrative
Review Board (formerly the Wage Appeals Board).  Write to:

            Administrative Review Board
            U.S. Department of Labor
            200 Constitution Avenue, N.W.
            Washington, DC 20210

4.) All decisions by the Administrative Review Board are final.

================================================================

          END OF GENERAL DECISION"
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