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Request for Proposals 

For RAD PHSYCIAL CONDITION ASSESSMENT (RPCA) 

AND 

CNA e-TOOL 

 

The Lubbock Housing Authority 

 

 

The Lubbock Housing Authority (LHA and/or the Authority) is seeking 

proposals from consultants to conduct HUD RAD compliant Physical 

Condition Assessment services to assist in conversion of public housing 

to Section 8 Project Based Voucher assistance.  Proposal documents are 

available and can be obtained from our online procurement site at 

nahro.economicengine.com. There is no charge for registration on the site 

Submission of proposals must be received at the LHA’s office no later 

than  October 25, 2018 at 12:00 Noon CST 
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An Equal Opportunity Employer 

An Equal Housing Provider 
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Introduction and Background 

The Lubbock Housing Authority is a medium size housing authority. LHA consists of 378 Public Housing Units 

and approximately 850 Housing Choice Vouchers. The Authority was established, by the United States Housing 

Act of 1937 and provides affordable housing. 

 
LHA submitted RAD Applications to convert and rehabilitate, an existing 274 Public Housing Units to Project 

Based Voucher assistance. The plan is convert from Public Housing to Section 8 through the U.S. Department of 

Housing Development’s RAD program. In addition, utilize LIHTC funding and/or any combination of local, 

state and federal funds, which will assist in the rehabilitation and/or rebuilding of these properties. An 

additional 104 units may be either disposed under Section 18 or converted under RAD
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RFP Information at A Glance 
 

 

Authority Contact Person: Dave Miller  
dave@lubbockha.org 

How to Obtain RFP Documents on 
the Web: 

https://ha.economicengine.com 

Questions Deadline: October 18, 2018 4:00 p.m. CST 

How to Fully Respond to This RFP 

by Submitting a Proposal: 
Submit one (1) USB Flash Drive, one (1) 

Original bound and tabbed copy of the RFP, 

and three (3) bound copies of the RFP 

containing all materials as listed in the RFP Proposal Submittal Return 
Deadline: 

12:00 Noon CST on October 25, 2018 at the Housing 

Authority Central Office located at 1708 Crickets Avenue, 

Lubbock, TX   79401 
West 18th Street, Lubbock, TX 78626 Anticipated Award: November 2, 2018 

 

 
Authority's Reservation of Rights 

 
1.   The Authority reserves the right to reject any and all proposals, to waive any informalities in the RFP 

process, or to terminate the RFP process at any time if deemed by the Authority to be in its best interest. 

 
2.   The Authority reserves the right not to award a contract pursuant to this RFP. 

 
3.   The Authority reserves the right to terminate a contract awarded pursuant to this RFP, at any time for its 

convenience upon ten (10) days written notice to the successful proposer. 

 
4.   The Authority reserves the right to determine the work schedule and locations that the successful proposer 

shall provide the services described in the RFP. 

 
5.   The Authority reserves the right to retain all proposals submitted and not permit withdrawal for a period 

of sixty (60) days subsequent to the deadline for receiving proposals without the written consent of the 

Authority. 

 
6.   The Authority reserves the right to negotiate the fees proposed by the proposer entity as described in this 

RFP. 

 

7.   The Authority reserves the right to reject and not consider any proposal that does not meet the 

requirements of this RFP, including, but not necessarily limited to, incomplete proposals and/or proposals 

offering alternate or non-requested services. 

 
8.   The Authority shall have no obligation to compensate any proposer for any costs incurred in responding to 

this RFP. 

 
9.   The Authority shall reserve the right to, at any time during the RFP or contract process, prohibit any 

further participation by a proposer or reject any proposal submitted that does not conform to any of the 

required details herein. 

mailto:nikki.brennan@georgetownha.org
mailto:nikki.brennan@georgetownha.org
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Scope of Proposal 

 
The Lubbock Housing Authority (LHA) seeks proposals from qualified firms licensed to do business in 

the State of Texas for Rental Assistance Demonstration Physical Condition Assessments (RPCA) with 

the HUD CNA e-tool. The Assessments are for the purpose of meeting the requirements for conversion 

of public housing properties to Project Based Voucher assistance under the HUD Rental Assistance 

Demonstration (RAD).  

 

The assessments must satisfy all requirements of the RPCA/CNA as designated by HUD. Services include 

inspection, written narrative, data entry in the CNA e-tool.  

 

Completion of TDHCA’s Property Condition Assessment Cost Schedule Supplement, as needed, for a 

period of up to three years after delivery of the PCA Narrative Report..  

 

The Narrative Report shall include:  

  

• Part 1—Physical Conditions Assessment Identifying Needs and Comparing Traditional and 

Green Requirements  

• Part 2—Energy Audit  

• Part 3—Utility Consumption Baseline  

 

Work Plan 

 

LHA has four properties planned for RAD conversion that are in immediate need of PCAs. These are: 

• 96 West Apartments: 96 unit complex (duplex) 

• Mary Myers: 60 unit Senior complex (duplex/triplex/sixplex) 

• Behner Place: 82 unit complex (single family/duplex) 

• 36 South: 36 unit complex (duplex) 

 

LHA has two properties that are not in immediate need of a PCA. LHA may issue task orders at a later date 

for PCAs under this contract. These properties are: 

• Cherry Point: 72 single-family, scattered-site houses 

• Park Meadows 2: 32 public housing units in a 120 mixed-finance development. 

 

Time  Factors 

 

Due to deadlines for submission of the RAD financing plan and Tax Credits applications, evaluation points 

will be given to firms based on how quickly the assessments can be completed and the draft deliverables 

provided to LHA. 

 

Deliverables  

A. A draft narrative report and RPCA model (with completion of these worksheets: Component Replacement 

Summary, Utility Types and Rates, Cap Needs Input, 20 Year Schedule, Detailed 20 Year Schedule, Rehab 

Escrow Needs, Utility Savings, Utility Data Collection, and the Reserves 20 Year Schedule) shall be 

submitted electronically, as instructed by the Lender/Owner, for review prior to completion of the final 

report.  
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B. The Lender/Owner will review the draft deliverables and discuss any necessary corrections with the 

Contractor that are necessary for the drafts to be finalized.  

 

C. The final narrative report shall be completed in the number of originals and copies requested by the 

Lender/Owner. It will also be submitted electronically along with the RPCA model, as instructed by the 

Lender/Owner.  

 

NOTE: The final deliverable from the RPCA contractor shall consist of two files:  

 

1- PDF file, including the narratives from all three parts of this statement of work (PCA, Energy Audit and 

Utility Consumption Baseline.)  

2- EXCEL file of the completed RPCA model. 

  

Preferred Qualifications 
 

In order to be considered qualified to perform the services under the Scope of Work, contractors must 

have the following qualifications: 
 

Three-part RPCA and CNA e-Tool: 

 
1.  Have training and experience to evaluate building systems, health, and safety conditions, and 

physical and structural conditions, and to provide cost estimates for maintaining, rehabilitating, 

or improving deficiencies, using both traditional and Green principles. Must also have 

environmental expertise, as inspection will include environmental issues as well. Must have any 

required licenses. 
 

2. Have the designation of Leadership in Energy and Environmental Design Accredited Professional 

(LEED AP), in either the United States Green Building Council’s LEED New Construction and 

Major Renovation or the LEED Existing Building Maintenance and Operations examination tracks, 

or an equivalent designation. 

 
3.  Have completed 10-hours of education in the last calendar year in the areas of Green Building,      

Sustainability, Energy Efficiency, or Indoor Air Quality. 
 

 

4. Have knowledge of the requirements for the “green building” standard, if  any, identified  by the 

owner, which may include: Enterprise Green Communities, LEED-H, LEED-H Midrise, LEED-NC, 

ENERGY STAR New Homes, ENERGY STAR Multifamily High Rise, EarthCraft House, 

EarthCraft Multifamily, Earth Advantage New Homes, Greenpoint Rated New Home, Greenpoint 

Rated Existing Home (Whole House or Whole Building label), and the National Green Building 

Standard (NGBS) or other industry- recognized green building standard deemed acceptable by 

HUD in its sole discretion. Have acceptably completed written evaluation reports for similar types 

of public housing/multifamily rental housing projects in similar physical condition and age in the 

subject market or in similar areas, preferably including two (2) or more buildings that were 

receiving Section 8 or public housing assistance when the report was prepared and anticipated 

utilizing LIHTC for the renovations. 

 

5. Have experience completing the CNA e-Tool and truing up the e-Tool prior to RAD Financing 

Plan. This step involves revisiting the e-Tool prior to financing plan submission, and rectifying 
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construction cost data and hard bids. 

 
6. Have an acceptable record of performance with HUD. Not be under suspension or debarment by 

HUD, or involved as a defendant in criminal or civil action with HUD. 

 
7. Have produced reports that are well regarded in the marketplace in terms of content, 

timeliness and responsiveness. The contractor should have this personal experience, not just 

the company. 

 
8. Have the capacity to complete the project inspection and prepare the report in a time frame 

acceptable to the Owner. 

 
9. Hold State and local license as required. 

 
10. At least 3 years of experience performing physical property inspections and cost estimations for 

PHAs for the purposes of RAD transactions; demonstrated knowledge of applicable multifamily 

building standards and codes; demonstrated knowledge of energy-efficiency practices; and a 

working knowledge of commonly used computer technology (MS Excel, Access, etc.). 

 
11. At least 2 years of experience in the RAD Cost Needs Analysis and all requirements to meet the 

reporting terms and conditions in accordance with Texas Department of Housing and Community 

Affairs (TDHCA) Rules, Sections 11.205 and 11.306, which includes the completion of TDHCA’s 

Property Condition Assessment Cost Schedule Supplement.  
 

 
Energy Audit (EA); UCB; and Utility Consumption Baseline: 

 
1.  State and/or local license as required. 

 

2.  Basic knowledge and experience to produce a useful and reliable energy audit pursuant to ASHRAE  

Level 2 standards. 
 

2. Certification (“energy auditor,” “certified energy auditor,” “certified energy manager,” “HERS 

Rater”) from a state or national energy auditing certifying agency. Acceptable certifications 

include those provided by the American Association of Energy Auditors (AEE), the Building 

Performance Institute (BPI), and the Residential Energy Services Network (RESNET). 

4.  Demonstrated knowledge of the EPA Energy Star Portfolio Manager System 
 

5.  Demonstrated performance of producing engineered Utility Allowances which have been 

used to document resident utility reductions 

 
Submission Requirements 

 

Respondents must submit one (1) USB Flash Drive or Compact Disc (CD), one (1) Original tabbed and 

bound copy of the RFP, and three (3) tabbed and bound copies of the RFP containing all materials as listed 

in the RFP. All materials will become the property of the Lubbock Housing Authority. Additionally, 

respondents will be responsible for all costs incurred in preparing a response to this RFP. 

All proposals must be received via email no later than 12:00 Noon on October 25, 2018 CST and 

addressed as 
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Follows: 

 
2018-10-2 RAD CNA CFP 

  Lubbock Housing Authority 

Attn: Dave Miller 

1708 Crickets Avenue 

Lubbock, Texas 79401 
 
 

The above stated deadline is firm as to the date and hour. LHA will treat as ineligible for consideration any 

submission received after that deadline. LHA may elect to deem a submission non-responsive if the 

submission fails to comply with specific requirements of this solicitation. 

 
Proposals should be submitted in the following format, with dividers and include the applicable 

noted attachments, separating each section: 

 
1. Letter of Transmittal. A transmittal letter signed by the Contractor authorized to submit the 

proposal and to make commitments on behalf of the company. 
 

2. Table of Contents. A table of contents shall be provided that lists each section of the proposal. 
 

3. Organization History. Give a brief description of the firm and its history. 

 

4.   Qualifications. A description of the firm’s qualifications to  perform the three-part RPCA 

within the CNA e-Tool. 
 

5. Experience. Provide a list of the  organizations  for which  the  Contractor has performed 

RAD relevant work, going back at least 5 years for properties that anticipate using Low 

Income Housing Tax Credits (LIHTC). Particular emphasis should be on contracts with public 

housing agencies and performance of physical needs assessments within the CNA e-

Tool.similar to those of LHA. 
 

6. Staffing. Provide a list of staff members who will work on this contract, including principals 

and staff- level personnel, along with qualifications of each. 
 

 

7.  Evaluation Criteria. Provide information addressing each of the evaluation criteria. (Page 

10) 

 
8.   Pricing. Complete the pricing form (Attachment 1) 

 
 

9. HUD Forms 
 

Each Respondent must complete the Certifications and Representations of 

Proposers as provided in Attachment 2. 
 

  10. Additional Information/Forms 
 

a. Business References: Provide three references from related service providers or agency 

personnel. Include a brief description of Respondent's business relationship with the 
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reference. 

 
b.   Section 3 Participation: Provide detailed narrative on how the Respondent will assist the 

LHA to comply with HUD's Section 3 Requirements for hiring Section 

3 residents and/or local disadvantaged individuals and businesses. 

 
c. Minority and Women Business Participation: Proposals submitted in response to this 

solicitation MUST include an MBE/WBE participation plan which, at a minimum 

demonstrates "Best Efforts" have been taken to achieve compliance with MBE/WBE goals. 

 

d.  Complete non-HUD forms in Attachment and insert into Tab 10. 
 
 

11. References. Provide a list of clients, including the organization name, contact person, 

telephone number, and address as well as brief descriptions of the scope of work. (No fewer 

than three references and no more than five). 
 

12. I n s u r a n c e  

Proof of workers compensation and general liability. 

 

13. Projected Completion 

 

Provide completion date and submission of draft deliverables for each development. 

 

Proposals that are incomplete with  respect   to   the  requirements  listed  above may be  

considered unresponsive  and   may be disqualified   at  LHA’s  discretion. LHA reserves the right 

to request additional information from any and all firms, to waive any informality in the 

procurement process, and to decline to award a contract to any and all firms, regardless of the 

responsiveness of the firms’ proposals. 
 

 
 

Requests for Information 
 
Respondents desiring an explanation or further information regarding the solicitation must submit an e-

mail request no later than October 18, 2018, 4:00 p.m. to Dave Miller at dave@Lubbockha.org . Any 

clarifications and/or information will be furnished promptly to all potential respondents. 
 

 

Evaluation Process 
 
A selection committee will review proposals in accordance with this RFP and will recommend to the LHA 

Board of Commissioners the firm most advantageous and supportive of the agency's needs. The selection 

committee and/or Board of Commissioners may at its discretion request interviews with respondents to 

discuss specific aspects and clarification of their proposals. The Board of Commissioners will make the 

final decision. 
 

 

 

 

 

 

mailto:dave@Lubbockha.org
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Evaluation/Selection Criteria 
 
The RFP will be evaluated and rated on, but may not be limited to, the following criteria: 

 
CRITERIA POINTS 

Experience/Qualifications 25 

Similar Work or Related Projects 15 
 Approach 20 

Fee Proposal/Cost 20 

M/WBE Plan and Section 3 Plan 5 

Draft deliverables completion date 15 

Total Possible Points 100 
 
 
 

Conditions of the RFP 
 

1.   LATE SUBMISSIONS WILL NOT BE ACCEPTED OR CONSIDERED. 
 

2.   LHA reserves the right to accept or reject any and all proposals submitted, either in whole or part, 

with or without cause; to waive any informalities of any proposal; to extend, amend or cancel this 

RFP at any time; and, to make the award in the best interest of LHA. 

 
3.   LHA reserves the right to request additional information, if needed, from prospective 

contractors. 

 
4.   In the event, that it becomes necessary for LHA to revise any part of this RFP, revisions will be 

provided in the form of an Addendum to all prospective contractors who picked up or were 

delivered the initial RFP, providing a name, address, telephone number, fax number and e-mail 

address have been provided to LHA. LHA may issue and require Respondents to acknowledge 

addendums to the RFP. 

 
5.   Submissions that are incomplete or not in conformance with the submission requirements may be 

eliminated from further consideration. Respondents should note carefully the submission 

requirements. 

 
6.   All proposals submitted in response to this RFP will be considered public information and may 

be made available to the general public (including news media) unless Confidential and/or 

Proprietary information is submitted under separate cover and is clearly designated as such. 

 

 7.   The Respondent will provide a presentation regarding proposal submitted, if requested to do so 

by LHA. 

 
8.   Respondents may modify or withdraw a submission prior to the submission deadline by an 

authorized representative of that organization. All submissions will become the property of LHA 

after the submission deadline. 
 

 

9.   The Respondent affirms that he/she is of lawful age and that no person, firm, partnership, or 

corporation has any interest in this submittal or in the proposed contract. 
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10. The Respondent affirms that its proposal is made without any additional understandings or 

agreements in connection with any other person, firm, partnership or corporation making a 

submittal for the same purpose and is in all respects fair and without collusion or fraud. 

 
11. The Respondent has clearly read the provisions, terms and conditions of the RFP 

document and does hereby agree to be bound thereby. 

 
12. LHA retains the right to negotiate with the selected firm(s). 

 

 

13. Additional services and/or service adjustments may be added or deleted during the life of any 

contract awarded hereunder as mutually agreed upon in writing between LHA and respondent. 

 
14. Respondent must meet LHA's insurance requirements as requested by LHA. 

 

 

15. The respondent will not offer any gratuity, favor or anything of monetary value to any officials or 

employee of LHA, to influencing consideration of a response to this RFP. 

 
16. LHA reserves the right to disqualify any submission that may present a conflict of 

interest between LHA, its employees or Board members, Respondent or parties identified in the 

submission. 
 

Section 3  
 

This contract is subject to the following conditions under Section 3 of the Housing and Urban 

Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). 

A. The work to be performed under this contract is subject to the requirements of Section 3 of the Housing 

and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3).  The purpose of Section 

3 is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-

assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low and very 

low-income persons, particularly persons who are recipients of HUD assistance for housing. 

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 135, which implement 

Section 3.  As evidenced by their execution of this contract, the parties to this contract certify that they are 

under no contractual or other impediment that would prevent them from complying with the Part 135 

regulations. 

C. The contractor agrees to send to each labor organization or representative of workers with which the 

contractor has a collective bargaining agreement or other understanding, if any, a notice advising the labor 

or organization or workers' representative of the contractor's commitments under this Section 3 clause, and 

will post copies of the notice in conspicuous places at the work site where both employees and applicants 

for training and employment positions can see the notice. The notice shall describe the Section 3 

preference, shall set forth minimum number and job titles subject to hire, availability of apprenticeship and 

training positions, the qualifications for each; and the name and location of the person(s) taking 

applications for each of the positions; and the anticipated date the work shall begin. 

D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with 

regulations in 24 CFR Part 135, and agrees to take appropriate action, as provided in an applicable 
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provision of the subcontract or in this Section 3 clause, upon finding that the subcontractor is in violation 

of the regulations in 24 CFR Part 135.  The contractor will not subcontract with any subcontractor where 

the contractor has notice or knowledge that the subcontractor has been found in violation of the regulations 

in 24 CFR Part 135. 

E. The contractor will certify that any vacant employment positions, including training positions that are filled 

(1) after the contractor is selected but before the contract is executed, and (2) with persons other than those 

to whom the regulations of 24 CFR Part 135 require employment opportunities to be directed, were not 

filled to circumvent the contractor's obligations under 24 CFR Part 135. 

F. Noncompliance with HUD's regulations in 24 CFR Part 135 may result in sanctions, termination of this 

contract for default, and debarment or suspension from future HUD assisted contracts. 

G. With respect to work performed in connection with Section 3 covered Indian housing assistance, Section 

7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the 

work to be performed under this contract. Section 7(b) requires that to the greatest extent feasible 

(preference and opportunities for training and employment shall be given to Indians, and (ii) preference in 

the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned Economic 

Enterprise.  Parties to this contract that are subject to the provisions of Section 3 and Section 7(b) agree to 

comply with Section 3 to the maximum extent feasible, but not in derogation of compliance with Section 

7(b). 

 

 
 

Acceptance of RFP and Contract Terms 
 

Respondent's submission of a proposal in response to the RFP shall constitute acceptance by the 

Respondent of the terms and conditions of this RFP. In the event, that the Respondent's proposal is 

accepted for contract award, the Respondent agrees to enter into a negotiated contract with LHA at a later 

date and time. 

 

Contract Award 
 
 

Subject to the rights reserved in the RFP, LHA will award a contract by written notice to the selected 

Respondent. The award of a contract is subject to the approval of the LHA Board of Commissioners 

and/or LHA Executive Director, and it shall be conditioned on the successful negotiation of revisions, if 

any, to the RFP, recommended as part of the evaluation of proposals. 

 
A contract shall be awarded in accordance with the terms and conditions of the RFP to the Respondent 

whose proposal is most advantageous to LHA considering price, qualifications, technical and other factors 

as specified in this RFP. LHA reserves the right to negotiate and award any element of this RFP, to reject 

any or all proposals or to waive any minor irregularities or technicalities in RFP received as in the best 

interest of LHA. 
 

 
 

No Warranty 
 
Respondents are required to examine the RFP, scope of service, and instructions pertaining to the services 
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requested. Failure to do so will be at the Respondent's own risk. It is assumed that the Respondent has 

made full investigation as to be fully informed as to the extent and character of the services requested. No 

warranty or representation is made or implied as the information contained in this RFP. 
 

 

 

 

Attachments   
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ATTACHMENT I 

FEE PROPOSAL  

 

Contractor, _________________________________________, agrees to perform the Services requested in this RFP 

in accordance with the Statement of Work for the following:  

 INITIAL TERM: 3 YEARS 

 Property Price Start Date Draft Delivery Date 
96 West      $   
Behner Place     $   
Mary Myers      $   
36 South     $   
      TOTAL $   
    

   

Property Price 
Currently, LHA plans to dispose of Cherry Point 
through Section 18 and to either transfer the 
assistance or dispose of Park Meadows 2 
through Section 18. 
 
There is an outside chance that the plans may 
change to convert these through RAD.  Please 
provide an estimate, based on current pricing 
factors, for conducting an RPCA for these 
properties. 
 

Cherry Point      
 

$ 

Park Meadows 2    
   

$ 

  

 

_______________________________________   __________________________ 

Signature       Date 
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ATTACHMENT II 

 

CONTRACTOR FORMS, AUTHORIZATIONS AND CERTIFICATIONS 
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PROFILE OF FIRM FORM   

  

(1) Prime ____  Sub-contractor _____   (This form must be completed by and for each). 

 

(2) Name of Firm:_____________________________ Telephone:_____________   Fax: ____________   
 

(3) Street Address, City,  State,  Zip:______________________________________________________ 
 

(4) Please attached a brief biography/resume of the company, including the following information: 

(a) Year Firm Established; (b) Year Firm Established in Texas: (c) Former Name and Year Established (if 
applicable); (d) Name of Parent Company and Date Acquired (if applicable). 

 

(5) Identify Principals/Partners in Firm: 

NAME TITLE % OF OWNERSHIP 

   

   

   

   

 

(6) Identify the individual(s) that will act as project manager and any other supervisory personnel that will work on 

project: 

NAME TITLE 

  

  

  

  

 

(7) Proposer Diversity Statement:  You must circle all of the following that apply to the ownership of this firm and 
enter where provided the correct percentage (%) of ownership of each: 
 Caucasian    Public-Held    Government   Non-Profit 

           American (Male)            Corporation         Agency       Organization 
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           ________%                     _________%                  _________%                   _________% 

 

Resident- (RBE), Minority- (MBE), or Woman-Owned (WBE) Business Enterprise  (Qualifies by virtue of 51% or 

more ownership and active management by one or more of the following: 

 

Resident-    African       **Native     Hispanic     Asian/Pacific   Hasidic    Asian/Indian 
   Owned*         American        American       American      American             Jew       American 

         _______%     _______%       _______%        _______%      ________%          ______%      ________% 
             
       Woman-Owned   Woman-Owned    Disabled     Other (Specify): 
          (MBE)                    (Caucasian)             Veteran 

         _______%              _______%                ______%      _______% 

WMBE Certification Number:______________________________________________________________ 

      Certified by (Agency):____________________________________________________________________ 

(NOTE:  A CERTIFICATION/NUMBER NOT REQUIRED TO PROPOSE – ENTER IF AVAILABLE) 

 

(8) Federal Tax ID No.:__________________________________________________________________ 

 

(9) Lubbock, TX Business License No.:______________________________________ 

 

(10) State of ______ License Type and No.:________________________________________________ 

 

(11)Worker’s Compensation Insurance Carrier:______________________________________________ 
 

 Policy No.:__________________________________  Expiration Date:_______________________ 

 

(12) General Liability Insurance Carrier:___________________________________________________ 

       Policy No. __________________________________  Expiration Date:_______________________ 
 

(13) Professional Liability Insurance Carrier: _______________________________________________ 

       Policy No. __________________________________  Expiration Date:_______________________ 
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(14) Debarred Statement:   Has this firm, or any principal(s) ever been debarred from providing any services 
by the Federal Government, any state government, the State of Texas, or any local government 
agency within or without the State of Texas?   Yes        No   
If "Yes," please attach a full detailed explanation, including dates, circumstances and current status. 

 

(15) Disclosure Statement:  Does this firm or any principals thereof have any current, past personal or 
professional relationship with any Commissioner or Officer of the HA?  Yes        No         
If "Yes," please attach a full detailed explanation, including dates, circumstances and current 

status. 

 

(16) Non-Collusive Affidavit: The undersigned party submitting this proposal hereby certifies that such 

proposal is genuine and not collusive and that said proposer entity has not colluded, conspired, 

connived or agreed, directly or indirectly, with any proposer or person, to put in a sham proposal or 

to refrain from proposing, and has not in any manner, directly or indirectly sought by agreement or 

collusion, or communication or conference, with any person, to fix the proposal price of affiant or of 

any other proposer, to fix overhead, profit or cost element of said proposal price, or that of any other 

proposer or to secure any advantage against the HA or any person interested in the proposed contract; 

and that all statements in said proposal are true. 

 
(17) Verification Statement:  The undersigned proposer hereby states that by completing and submitting 

this form he/she is verifying that all information provided herein is, to the best of his/her knowledge, 

true and accurate, and agrees that if the HA discovers that any information entered herein is false, 

that shall entitle the HA to not consider nor make award or to cancel any award with the undersigned 

party. 

 

 

______________________   __________       _______________________  ________________________ 

Signature           Date                 Printed Name                     Company 
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FORM OF NON-COLLUSIVE AFFIDAVIT 
 

State of_   

 

County     , being first duly sworn, deposes and says: 
 

That he/she is    , the party making the foregoing proposal or bid, and attests 
to the following: 

 
(1) That  affiant  employed  no  person,  confirmation,  firm,  association,  or  other organization,  

either  directly or indirectly,  to secure the public contract  under which he received payment, 
other than persons regularly employed by the Affiant whose services  in  connection with the 
construction of the public building  or project in securing the public contract were in the 
regular course of their duties for Affiant; and 

 
(2)     That no part of the contract price received by Affiant was paid to any person, corporation, firm, 

association or other organization for soliciting the contract, other than the payment of their 
normal compensation to persons regularly employed by the Affiant whose services in connection 
with the construction of the public building or project were in the regular course of their duties for 
Affiant. 

 
(3)       That such proposal or bid is genuine and not collusive or sham; that said Bidder has not colluded, 

conspired, connived, or agreed, directly or indirectly, with any Bidder or person, to put in a sham 
bid or try to refrain from bidding, and has not in any manner directly or indirectly, sought by 
agreement or collusion, or communication or conference, with any person, to fix the bid price of 
Affiant or of any other Bidder, or to fix any overhead, profit, or cost element of said bid price, or 
of that of any other Bidder, or to secure any advantage against the Housing Authority or any 
person interested in the proposed contract; and that all statements in said proposal or bid are 
true. 

 
 
 

Signature* 
 

*Bidder if the Bidder is an individual; all partners if Bidder is a partnership; officer if the 
Bidder is a corporation. 

 
SUBSCRIBED AND SWORN TO before me, this the    day of    _, 
20   . 

 

 
NOTARY PUBLIC 

 
My Commission Expires:   , 20   
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CERTIFICATION FOR BUSINESS CONCERNS SEEKING SECTION 3 BUSINESS PREFERENCE 

IN CONTRACTING AND DEMONSTRATION OF CAPABILITY 

 
NAME OF BUSINESS:  

ADDRESS OF BUSINESS:  

 
TYPE OF BUSINESS:  Corporation   Partnership   Sole Proprietorship   Joint Venture 

 

Attached is the following documentation as evidence of status: 

 

For business claiming status as a Section 3 resident-owned Enterprise: 

 

 Copy of resident lease  Other evidence  Copy of evidence of participation in a public assistance program 

 

For the business entity as applicable: 

 

 Copy of Articles of Incorporation  Certificate of Good Standing 

    

 Assumed Business Name Certificate  Partnership Agreement 

    

 List of owners/stockholder and % of each  Corporation Annual Report 

    

 Latest Board minutes appointing officers  Additional documentation 

    

 Organization chart with names and titles and brief functional statement   

 

For business claiming Section 3 status by subcontracting 25% of the dollar awarded to qualified Section 3 

business: 
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 List of subcontracted Section 3 business and subcontract 

amount 

 
For business claiming Section 3 status, claiming at least 30% of their workforce are currently Section 3 residents 

or were Section 3 eligible residents within 3 years of date of first employment with the business: 

 

 List of all current full-time employees  List of all employees claiming Section 3 status 

    

 PHA Residential lease (less than 3 years  Other evidence of Section 3 status (less than3 years 

 from date of employment)  from date of employment) 

 
Evidence of ability to perform successfully under the terms and conditions of the proposed contract: 

 

 Current financial statement  List of owned equipment 

    

 Statement of ability to comply  List of all contracts for the past 2 years with public policy 

Corporate Seal 

 

   

Authorizing Name and Signature  Notary 

 My term expires:  

Title 

_____________________________________________________________________________________ 

Signature      Date     Printed Name
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SUGGESTED AFFIRMATIVE ACTION PLAN FOR UTILIZATION OF PROJECT AREA BUSINESSES 

 

Number of All Contracts Proposed:  

Name of Company:  

Dollar Value of All Contracts Proposed:  

Project:  

 

To the Greatest Extent Feasible, Contracts Will Be Awarded Through Negotiation or Proposal to Qualified 

Project Area Businesses. 

 
Goal of These Contracts for Project Area Businesses: 

 
PROPOSED TYPE OF CONTRACT APPROX. COST PROPOSED TYPE OF CONTRACT APPROX. COST 

    

    

    

    

    

    

 

 

Outline the Program to Achieve These Goals for Economically and Socially Disadvantaged: 
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NOTE:  To Complete the Affirmative Action Plan, Follow Steps Outlines in Attached Exhibit. 

 

 

(INSERT THIS DOCUMENT IN PROPOSAL DOCUMENTS AND WITH 

PROPOSAL) 

DATE:  

 

 

 

 

_____________________________________________________________________________________ 

Signature      Date     Printed Name
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SUGGESTED AFFIRMATIVE ACTION PLAN FOR UTILIZATION OF PROJECT AREA BUSINESSES 

SUGGESTED SECTION 3 PRELIMINARY WORKFORCE STATEMENT UTILIZATION OF LOWER INCOME PROJECT AREA RESIDENTS AS 

REGULAR, PERMANENT EMPLOYEES, TRAINEES, APPRENTICES. 

COMPANY NAME:  

ADDRESS:  

PROJECT:  

 
 PRESENT PERMANENT 

EMPLOYEES 

(At Time of Contract 

Signing) 

SECTION 3 

WORKFORCE 

PROJECTION 

(Residents) 

TOTAL 

PROJECTED 

WORKFORCE 

INCREASE 

TRAINEES    

APPRENTICES    

JOURNEYPERSONS    

LABORERS    

SUPERVISORY    

SUPERINTENDENT    

PROFESSIONAL    

CLERICAL    

 

NOTE:  RESIDENTS ARE THOSE LOWER INCOME PROJECT AREA RESIDENTS WHO HAVE BEEN QUALIFIED AS ELIGIBLE. 

 

 

 

 

_____________________________________________________________________________________ 

Signature      Date     Printed Name
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This contract is subject to the following conditions under Section 3 of the Housing and Urban 

Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3). 

 

A. The work to be performed under this contract is subject to the requirements of Section 3 of the Housing 

and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3).  The purpose of Section 

3 is to ensure that employment and other economic opportunities generated by HUD assistance or HUD-

assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low and 

very low-income persons, particularly persons who are recipients of HUD assistance for housing. 

 

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 135, which implement 

Section 3.  As evidenced by their execution of this contract, the parties to this contract certify that 

they are under no contractual or other impediment that would prevent them from complying with the 

Part 135 regulations. 

 

C. The contractor agrees to send to each labor organization or representative of workers with which the 

contractor has a collective bargaining agreement or other understanding, if any, a notice advising the 

labor or organization or workers' representative of the contractor's commitments under this Section 3 

clause, and will post copies of the notice in conspicuous places at the work site where both employees 

and applicants for training and employment positions can see the notice. The notice shall describe the 

Section 3 preference, shall set forth minimum number and job titles subject to hire, availability of 

apprenticeship and training positions, the qualifications for each; and the name and location of the 

person(s) taking applications for each of the positions; and the anticipated date the work shall begin. 

 

D. The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with 

regulations in 24 CFR Part 135, and agrees to take appropriate action, as provided in an applicable 

provision of the subcontract or in this Section 3 clause, upon finding that the subcontractor is in 

violation of the regulations in 24 CFR Part 135.  The contractor will not subcontract with any 

subcontractor where the contractor has notice or knowledge that the subcontractor has been found in 

violation of the regulations in 24 CFR Part 135. 

 

E. The contractor will certify that any vacant employment positions, including training positions that are 

filled (1) after the contractor is selected but before the contract is executed, and (2) with persons 

other than those to whom the regulations of 24 CFR Part 135 require employment opportunities to be 

directed, were not filled to circumvent the contractor's obligations under 24 CFR Part 135. 

SECTION 3 BUSINESS PREFERENCE CLAUSE 
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F. Noncompliance with HUD's regulations in 24 CFR Part 135 may result in sanctions, termination of this 

contract for default, and debarment or suspension from future HUD assisted contracts. 

 

G. With respect to work performed in connection with Section 3 covered Indian housing assistance, Section 

7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the 

work to be performed under this contract. Section 7(b) requires that to the greatest extent feasible 

(preference and opportunities for training and employment shall be given to Indians, and (ii) preference 

in the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned 

Economic Enterprise.  Parties to this contract that are subject to the provisions of Section 3 and Section 

7(b) agree to comply with Section 3 to the maximum extent feasible, but not in derogation of 

compliance with Section 7(b). 
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PREFERENCE FOR SECTION 3 BUSINESS CONCERNS IN CONTRACTING OPPORTUNITIES 

 The HA has established the following priority for preference when providing contracting opportunities to Section 3 

Businesses: 

Priority I 

Category 1a Business 

Business concerns that are 51 percent or more owned by residents of the housing development or 

developments for which the Section 3-covered assistance is expended. 

Priority II 

Category 1b Business 

Business concerns whose workforce includes 30 percent of residents of the housing development for which 

the Section 3-covered assistance is expended, or within three (3) years of the date of first employment with 

the business concern, were residents of the Section 3-covered housing development. 

Priority III 

Category 2a Business 

Business concerns that are 51 percent or more owned by residents of any other housing development or 

developments. 

Priority IV 

Category 2b Business 

Business concerns whose workforce includes 30 percent of residents of any other public housing development 

or developments, or within three (3) years of the date of first employment with the business concern, were 

“Section 3” residents of any other public housing development. 

Priority V 

Category 3 Business 

Business concerns participating in HUD Youth-build programs being carried out in the metropolitan area in 

which the Section 3-covered assistance is expended. 

Priority VI 

Category 4a Business 

Business concerns that are 51 percent or more owned by Section 3 residents in the metropolitan area, or 

whose permanent, full-time workforce includes no less than 30 percent of Section 3 residents in the 

metropolitan area, or within three (3) years of the date of employment with the business concern, were 

Section 3 residents in the metropolitan area. 

Priority VII 

Category 4b Business 

Business concerns that subcontract more than 25 percent of the total amount of subcontracts to Section 3 

business concerns. 
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Eligibility for Preference 

A business concern seeking to qualify for a Section 3 contracting preference shall certify or submit evidence 

that the business concern is a Section business concern. 
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PREFERENCE FOR SECTION 3 BUSINESS CONCERNS IN CONTRACTING OPPORTUNITIES 

 The HA has established the following priority for preference when providing contracting 

opportunities to Section 3 Businesses: 

Priority I 

Category 1a Business 

Business concerns that are 51 percent or more owned by residents of the housing 

development or developments for which the Section 3-covered assistance is expended. 

Priority II 

Category 1b Business 

Business concerns whose workforce includes 30 percent of residents of the housing 

development for which the Section 3-covered assistance is expended, or within three (3) 

years of the date of first employment with the business concern, were residents of the 

Section 3-covered housing development. 

Priority III 

Category 2a Business 

Business concerns that are 51 percent or more owned by residents of any other housing 

development or developments. 

Priority IV 

Category 2b Business 

Business concerns whose workforce includes 30 percent of residents of any other public 

housing development or developments, or within three (3) years of the date of first 

employment with the business concern, were “Section 3” residents of any other public 

housing development. 

Priority V 

Category 3 Business 

Business concerns participating in HUD Youth-build programs being carried out in the 

metropolitan area in which the Section 3-covered assistance is expended. 

Priority VI 

Category 4a Business 

Business concerns that are 51 percent or more owned by Section 3 residents in the 

metropolitan area, or whose permanent, full-time workforce includes no less than 30 

percent of Section 3 residents in the metropolitan area, or within three (3) years of the 

date of employment with the business concern, were Section 3 residents in the 
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metropolitan area. 

Priority VII 

Category 4b Business 

Business concerns that subcontract more than 25 percent of the total amount of 

subcontracts to Section 3 business concerns. 

Eligibility for Preference 

A business concern seeking to qualify for a Section 3 contracting preference shall certify 

or submit evidence that the business concern is a Section business concern. 
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