APPENDIX F

Required Forms, Exhibits, Attachments

Form/Document Requires For Information
Signature/Execution Purposes/Acknowledged
by Offeror By Offeror and No

Signature Required
1.  Solicitation, Offer, and Award X
2. Clauses Incorporated by Reference X
3. General Conditions for Non-Construction X
Contracts
4. Instructions to Offerors X
5. Conflicts Certification X
6.  Section 3 Certification and Action Plan (if X
applicable)
7. Certification and Representations of Offers | X
(Non-Construction Contract)/
Priority Certification
8.  Certification Regarding Department, X
Suspension, Ineligibility and Voluntary
Exclusion
9.  Disclosure of Lobbying Activities X
10. Vendor Information Form X
11. Travel Reimbursement Guidelines X
12. Use of Disadvantaged Business Enterprises | X

(DBES), Minority Business Enterprises

(MBEs), and Women’s Business Enterprises

(WBEs)

13. Statement of Offeror’s Qualifications X

14.  Form of Non-Collusive Affidavit Prime X
Offeror

15. Certification of Equal Employment X
Opportunity

16. Federal Labor Standards Certification X

17. Agreement to Contract Electronically X




Solicitation, Offer and Award

1. Contract No.

3. Type of Solicitation

2. Solicitation No. PM 19-R-0001

4, Date issued :

June 5, 2019

] Sealed Bid (IFB)
x Negotiated
5. lIssued By: EP Home 6.  Address: 5300 E. Paisano Dr.
(RFP) Property Management Services for El Paso, Texas 79905 — 2931
Residential Units
SOLICITATION .

NOTE: All offers are subject to all applicable terms and conditions contained in this solicitation.

8. For information call:  Juan Pulido

Telephone No.: (915) 849-3695

Technical questions may be emailed to jpulido@hacep.org no later than July 5,2019 @ 5pm local time.

(X) | SEC. | DESCRIPTION | PAGES | (X) | SEC. | DESCRIPTION | PAGES
PART | — PART -1l
THE SCHEDULE CONTRACT CLAUSES
Solicitation
X A Offer & Award 1of2 X D Incorporated by Reference lofl
General Contract Conditions lof5
Section 3 Clause 1lof2
. PART Il — LIST OF DOCUMENTS, EXHIBITS, AND OTHER
X B Price Schedule N/A ATTACHMENTS
List of Attachments —
X C Scope of Work X E Non-collusive Affidavit lofl
Certificate of Equal Employment lofl
Federal Labor Standards Certification lofl
Statement of Offeror’s Qualifications lof4
Form of Contract lof2
Debarment Certification lof2
Disclosure of Lobbying Activities 1of2
PART IV — REPRESENTATIONS AND INSTRUCTIONS
Deliveries or Certifications and Representations lof2
Performance X F of Offerors
Contract X G Instructions, Conditions to Offerors lof2
Administration Data
Solicitation Provisions Incorporated by 1of3
Reference
Special Contract X H Evaluation Criteria lof4
Requirements

In accordance with above, the undersigned agrees, if this offer is accepted within ninety (90) calendar

days from the date for receipt of offers specified above, to furnish any or all items upon which prices are

offered.




(Must be completed by Offeror)

SOLICITATION OFFER AND AWARD

Offeror acknowledges receipt of amendment(s)

Number(s) Date(s)

11. Name and Address of Offeror: 12. Name and Title of Person Authorized to Sign Offer
(TYPE OR PRINT)
13. Telephone No. (include area code) 14. Check if remittance address is different from
] Above — Enter such address in
Federal ID No.
15. Signature: Offer Date:
AWARD (To be completed by
Authority)

16. Accepted as to items numbered: 17. Amount:
18. Submit invoices to: 19. Technical Representative

Accounting and Finance Department . .

accountspayable@hacep.org Name: Satish Bhaskar

Attn: Accounts Payable .

HACEP/EP Home Tbetl1epEone I;l10. 915-849-3730 Email:

5300 E. Paisano Dr. sbhaskar@hacep.org

El Paso, Texas 79905 — 2931
20. Administered by: 21. Payment will be made by:

Procurement and Contract Compliance Department Accounts Payable Department

HACEP/EP Home HACEP/EP Home

5300 E. Paisano Dr. 5300 E. Paisano Dr.

El Paso, Texas 79905 — 2931 El Paso, Texas 79905 — 2931

(915) 849-3695 (915) 849-3742
22. Name of Contracting Officer (Type or Print 23. Signature of Contracting Officer:

Gerald Cichon, Chief Executive Officer
Award Date: IMPORTANT:
Award will be made by formation of contract. Award notice will be generated by NAHRO
e-proeurementor-simitar-manner:



mailto:accountspayable@hacep.org

Federal Acquisition Regulation (FAR)  FAR 2005-83/07-02-2015

Part Il — Contract Clauses Section D
Clauses Incorporated by Reference As applicable:

FAR#: CLAUSE TITLE DATE
52.202-1 Definitions November 2013
52.203-3 Gratuities April 1984
52.203-5 Covenant Against Contingent Fees May 2014
52.203-7 Anti-Kickback Procedures May 2014
52.209-6 Protecting the Governments Interest when Sub-contracting with

Contractors Debarred, Suspended or Proposed for Debarment October 2015
52.215-2 Audit and Records — Negotiation October 2010
52.215-8 Order of Precedence — Uniform Contract Format October 1997
52.215-14 Integrity of Unit Prices October 2010
52.217-6 Option for Increased Quantity March 1989
52.217-9 Option to Extend the Term of the Contract March 2000
52.222-4 Contract Work Hours and Safety Standards Act — Overtime

Compensation May 2014
52.222-6 Construction Wage Rate Requirements May 2014
52.222-18 Certification Requiring Knowledge of Child Labor for Listed End February 2001

Products
52.222-20 Contracts for Materials, Supplies, Articles and Equipment May 2014

Exceeding $15,000
52.222-26 Equal Opportunity September 2016
52.222-35 Equal Opportunity for Veterans July 2014
52.222-36 Equal Opportunity for Workers With Disabilities July 2014
52.223-2 Affirmative Procurement of Biobased Products Under Services and September 2013

Construction Contracts
52.223-6 Drug Free Work Place May 2001
52.227-1 Authorization and Consent December 2007
52.228-5 Insurance — Work on a Government Installation January 1997
52.229-3 Federal, State and Local Taxes February 2013
52.232-7 Payments Under Time-and-Materials and Labor-Hour Contracts August 2012
52.232-18 Availability of Funds April 1984
52.232-23 Assignment of Claims May 2014
52.237-2 Protection of Government Buildings, Equipment and Vegetation April 1984
52.237-3 Continuity of Services January 1991
52.242-13 Bankruptcy July 1995
52.243-3 Changes — Time-and-Materials or Labor-Hours September 2000
52.243-7 Notification of Changes January 2017
52.246-17 Warranty of Supplies of a Non-complex Nature June 2003
52.248-1 Value Engineering October 2010
52.249-2 Termination for Convenience of the Government (Fixed Price) April 2012
52.249-8 Default (Fixed Price Supply & Service) April 1984
52.249-14 Excusable Delays April 1984
52.252-2 Clauses Incorporated by Reference:

This contract incorporates one or more clauses by reference, with

the same forced effect as if they were given in full text. February 1998




General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 3/31/2010)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Palicies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D C. 20503. Do not send this

completed form to either of these addressees

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

(d

1) Non-construction contracts (without maintenance)
greater than $100,000 - use Section [;

2) Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $100,000 - use Section II; and

3) Maintenance contracts (including nonroutine
maintenance), greater than $100,000 — use Sections |
and Il

(e)

(@)

Section | - Clauses for All Non-Construction Contracts greater
than $100,000

1. Definitions

The following definitions are applicable to this contract:

(a) "Authority or Housing Authority (HA)" means the
Housing Authority.
(b) "Contract' means the contract entered into between the

Authority and the Contractor. It includes the contract form, (b)

the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other madification

"Contractor” means the person or other entity entering into
the contract with the Authority to perform all of the work
required under the contract.

"Day" means calendar days, unless otherwise stated.
"HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

(c)

(d)
(e)

2. Changes ()

(a) The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies to be delivered.

If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amount of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or ather
affected terms, and shall modify the contract accordingly.
The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, If the HA decides
that the facts justify it, the HA may receive and act upon a

(e)
(b)

(@)

proposal submitted befare final payment of the contract
Failure to agree to any adjustment shall be a dispute under
clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
confract as changed.

No services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA

3. Termination for Convenience and Default

The HA may terminate this contract in whole, or from time
to time in part, for the HA's convenience or the failure of
the Contractor to fulfill the contract obligations (default).
The HA shall terminate by delivering to the Contractor a
written Natice of Termination specifying the nature, extent,
and effective date of the termination. Upon receipt of the
notice, the Contractor shall: (i) immediately discontinue all
services affected (unless the notice directs otherwise); and
(1) deliver to the HA all information, reports, papers, and
ather materials accumulated or generated in performing
this contract, whether completed or in process.

If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA
may (i) require the Contractor to deliver to it, in the manner
and to the extent directed by the HA, any work as
described in subparagraph (a)(i1) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (i) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional cost incurred by
the HA, (i) withhold any payments to the Contractor, for
the purpose of off-set or partial payment, as the case may
be, of amounts owed to the HA by the Contractor.

If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titled to payment as described in paragraph (b) above

Any disputes with regard to this clause are expressly made
subject to the terms of clause titled Disputes herein

4. Examination and Retention of Contractor's Records

The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.
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(b) The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as
paragraph (a) above. "Subcontract," as used in this clause,
excludes purchase orders not exceeding $10,000.

(c) The peniods of access and examination in paragraphs (a)
and (b) above for records relating to:

(i) appeals under the clause titled Disputes;

() litigation or settlement of claims arsing from the
performance of this contract; or,

() costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation, claims,
or exceptions.

5. Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of all
information, materials and documents discovered or produced
by Contractor pursuant to the terms of this Contract, including
but not limited to reports, memoranda or letters concerning the
research and reporting tasks of this Contract

6. Energy Efficiency

The contractor shall comply with all mandatory standards and
policies relating to energy efficiency which are contained in the
energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L. 94-163) for the State in
which the work under this contract is performed.

7. Disputes

(a) All disputes arising under or relating to this contract, except
for disputes arising under clauses contained in Section Il
Labor Standards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
clause.

(b) All claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a written decision by the HA.

(c) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days
after receipt of the HA's decision, shall notify the HA in
writing that it takes exception to such decision, the decision
shall be final and conclusive.

(d) Provided the Contractor has (i) given the notice within the
time stated in paragraph (c) abaove, and (ii) excepted its
claim relating to such decision fram the final release, and
(iii) brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had
a reasonable time to respond to a written request by the
HA that it submit a final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

(e) The Contractor shall proceed diligently with performance of
this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

8. Contract Termination; Debarment

10.

1.

12

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contractor shall not assign or transfer any interest in this
contract; except that claims for monies due or to become due
from the HA under the contract may be assigned to a bank,
trust company, or other financial institution. If the Contractor is a
partnership, this contract shall inure to the benefit of the
surviving or remaining member(s) of such partnership approved
by the HA.

Certificate and Release

Prior ta final payment under this contract, or prior to settlement
upon termination of this contract, and as a condition precedent
thereto, the Contractor shall execute and deliver to the HA a
certificate and release, in a form acceptable to the HA of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

QOrganizational Conflicts of Interest

(a) The Confractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is defined
as a situation in which the nature of work under this
contract and a contractor's organizational, financial,
contractual or other interests are such that:

(1) Award of the contract may result in an unfair
competitive advantage; or

(1) The Contractor's objectivity in performing the contract
work may be impaired.

(b) The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this
contract or any task/delivery order under the contract, he or
she shall make an immediate and full disclosure in writing
to the Contracting Officer which shall include a description
of the action which the Contractor has taken or intends to
take to eliminate or neutralize the conflict. The HA may,
however, terminate the contract or task/delivery order for
the convenience of the HA if it would be in the best interest
of the HA.

(c) Inthe event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default.

(d) The terms of this clause shall be included in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such
subcontracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

Inspection and Acceptance

(a) The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall be carried out within 30
days so as to not impede the work of the Contractor. Any
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13.

14.

15.

product of work shall be deemed accepted as submitted If
the HA does not issue written comments and/or required
corrections within 30 days from the date of receipt of such
product from the Contractor.

(b) The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA.

(c) Failure by the Contractor to proceed with reasonable
promptness to make necessary corrections shall be a
default. If the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
(or the task order involved) or reduce the contract price or
cost to reflect the reduced value of services received

Interest of Members of Congress

No member of or delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract or to any benefit to arise there
from, but this provision shall not be construed to extend to this
contract if made with a corporation for its general benefit.

Interest of Members, Officers, or Employees and Former
Members, Officers, or Employees

No member, officer, or employee of the HA no member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or responsibilities with respect to the
project, shall, durning his or her tenure, or for one year
thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof.

Limitation on Payments to Influence Certain Federal
Transactions

(a) Definitions. As used in this clause:

"Agenecy”, as defined in 5 U .S.C_ 552(f), includes Federal
executive departments and agencies as well as independent
regulatory commissions and Government corporations, as
defined in 31 U.S.C. 9101(1).

"Covered Federal Action” means any of the following
Federal actions:

i) The awarding of any Federal contract;
ii) The making of any Federal grant;
iii) The making of any Federal loan:
iv) The entering into of any cooperative agreement; and,
v) The extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or
cooperative agreement.
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan.

"Indian tribe" and "tribal organization" have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U S .C 450B). Alaskan Natives
are included under the definitions of Indian tribes in that Act.

"Influencing or attempting to influence” means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with any covered
Federal action

"Local government” means a unit of government in a State
and, if chartered, established, or otherwise recognized by a
State for the performance of a governmental duty, including a
lacal public authority, a special district, an intrastate district, a
council of governments, a sponsor group representative
organization, and any other instrumentality of a local
government.

"Officer or employee of an agency” includes the following

individuals who are employed by an agency:

(i) An individual who is appointed to a position in the
Government under title 5, U.S.C_, including a position
under a temporary appointment;

(ii) A member of the uniformed services as defined in
section 202, title 18, U.S.C_;

(iii) A special Government employee as defined in section
202, title 18, U.S.C_; and,

(iv) An individual who is a member of a Federal advisory
committee, as defined by the Federal Advisory
Committee Act, title 5, appendix 2.

“Person" means an individual, corporation, company,
association, authority, firm, partnership, society, State, and local
government, regardless of whether such entity is operated for
profit or not for profit. This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Recipient” includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds
received in connection with a Federal contract, grant, loan, or
cooperative agreement. The term excludes an Indian tribe, tribal
organization, or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Regularly employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agreement. An officer or employee who is employed by such
person for less than 130 warking days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"State" means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, a territory or
possession of the United States, an agency or instrumentality of
a State, and a multi-State, regional, or interstate entity having
governmental duties and powers.

(b) Prohibition.

(1) Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member
of Congress in connection with any of the following
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

(ii) The prohibition does not apply as follows
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(1

Agency and legislative liaison by Own

Employees.

(a) The prohibition on the use of appropnated
funds, in paragraph (i) of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employee of
a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, if
the payment is for agency and legislative
activities not directly related to a covered Federal
action

{b) For purposes of paragraph (b)(i)(1)(a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted
at any time.

(c) The following agency and legislative liaison
aclivities are permitted at any time only where
they are not related to a specific solicitation for
any covered Federal action

(1) Discussing with an agency
(including individual demanstrations) the qualities
and characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

(2) Technical discussions and other
aclivities regarding the application or adaptation
of the person's products or services for an
agency's use.

(d) The following agency and legislative liaison
aclivities are permitted where they are prior to
formal solicitation of any covered Federal action:

(1) Providing any information not
specifically requested but necessary for an
agency to make an informed decision about
initiation of a covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3) Capability presentations by persons
seeking awards from an agency pursuant to the
provisions of the Small Business Act, as
amended by Public Law 95-507 and other
subsequent amendments.

() Only those activities expressly authorized
by subdivision (b)(ii)(1)(a) of this clause are
permitted under this clause.

Professional and technical services.

(a) The prohibition on the use of appropriated
funds, in subparagraph (b)(i) of this clause,
does not apply in the case of-

(1) A payment of reasonable compensation

made to an officer or employee of a

person reguesting or receiving a

covered Federal action or an extension,

continuation, renewal, amendment, or
modification of a covered Federal
action, if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action.

() Any reasonable payment to a person,

ather than an officer or employee of a

(c)

person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
maodification of a covered Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations

(b) For purposes of subdivision (b)(i1)(2)(a) of
clause, "professional and technical services"
shall be limited to advice and analysis
directly applying any professional or
technical discipline.

(c) Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expected to be
required by law or regulation, and any other
requirements in the actual award
documents.

(d) Only those services expressly authorized by
subdivisions (b)(i)(2)(a)(1) and (i) of this
section are permitted under this clause.

(iii) Selling activities by independent sales
representatives

The prohibition on the use of appropriated funds, in

subparagraph (b)(i) of this clause, does not apply to the

following selling activities before an agency by independent
sales representatives, provided such activities are prior to
formal salicitation by an agency and are specifically limited
to the merits of the matter:

(1) Discussing with an agency (including individual
demonstration) the qualities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

() Technical discussions and other activities regarding
the application or adaptation of the person's products
or services for an agency's use.

Agreement. In accepting any contract, grant, cooperative

agreement, or loan resulting from this solicitation, the

person submitting the offer agrees not to make any
payment prohibited by this clause.

Penalties. Any person who makes an expenditure

prohibited under paragraph (b) of this clause shall be

subject to civil penalties as provided for by 31 U.S.C. 1352

An imposition of a civil penalty does not prevent the

Government from seeking any other remedy that may be

applicable

Cost Allowability. Nothing in this clause is to be interpreted

to make allowable or reasonable any costs which would be

unallowable or unreascnable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB

Circulars dealing with cost allowability for recipients of

assistance agreements. Conversely, costs made

specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of

FAR Part 31 or the relevant OMB Circulars.

Section | - Page 4 of 6

Form HUD-5370-C (10/2006)



16. Equal Employment Opportunity

During the performance of this contract, the Contractor agrees
as follows:

(a)

(b)

U]

The Contractor shall not discriminate against any employee
or applicant for employment because of race, color,
religion, sex, or national ongin.

The Contractor shall take affirmative action to ensure that
applicants are employed, and that employees are treated
during employment without regard to their race, color,
religion, sex, or national origin. Such action shall include,
but not be limited to (1) employment; (2) upgrading; (3)
demotion; (4) transfer; (5) recruitment or recruitment
advertising; (6) layoff or termination; (7) rates of pay or
other forms of compensation; and (8) selection for training,
including apprenticeship.

The Contractor shall post in conspicuous places available
to employees and applicants for employment the notices to
be provided by the Contracting Officer that explain this
clause.

The Contractor shall, in all solicitations or advertisements
for employees placed by or on behalf of the Contractor,
state that all gualified applicants will receive consideration
for employment without regard to race, color, religion, sex,
or national ongin.

The Contractor shall send, to each labor union or
representative of workers with which it has a collective
bargaining agreement ar other contract or understanding,
the notice to be provided by the Contracting Officer
advising the labor union or workers' representative of the
Contractor's commitments under this clause, and post
copies of the notice in conspicuous places available to
employees and applicants for employment

The Contractor shall comply with Executive Order 11246,
as amended, and the rules, regulations, and orders of the
Secretary of Labor.

The Contractor shall furnish all information and reports
required by Executive Order 11246, as amended and by
rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto. The Confractor shall permit access to its
books, records, and accounts by the Secretary of Labor for
purposes of investigation to ascertain compliance with such
rules, regulations, and orders.

In the event of a determination that the Contractor is not in
compliance with this clause or any rule, regulation, or order
of the Secretary of Labor, this contract may be canceled,
terminated, or suspended in whole or in part, and the
Contractor may be declared ineligible for further
Gowvernment contracts, or federally assisted construction
contracts under the procedures authorized in Executive
Order 11246, as amended. In addition, sanctions may be
imposed and remedies invoked against the Contractor as
provided in Executive Order 11246, as amended, the rules,
regulations, and orders of the Secretary of Labor, or as
otherwise provided by law.

The Contractor shall include the terms and conditions of
this clause in every subcontract or purchase order unless
exempted by the rules, regulations, or orders of the
Secretary of Labor 1ssued under Executive Order 11248, as
amended, so that these terms and conditions will be
binding upon each subcontractor or vendor. The
Contractor shall take such action with respect to any
subcontractor or purchase order as the Secretary of
Housing and Urban Development or the Secretary of Labor
may direct as a means of enforcing such provisions,
including sanctions for noncompliance; provided that if the

Contractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such
direction, the Contractor may request the United States to
enter into the litigation to protect the interests of the United
States.

17. Dissemination or Disclosure of Information

No information or matenial shall be disseminated or disclosed to
the general public, the news media, or any person or
organization without prior express written approval by the HA.

18. Contractor's Status

It is understood that the Contractor is an independent contractor
and is not to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmless the HA and its employees from claims suits, actions
and costs of every description resulting from the Contractor's
activities on behalf of the HA in connection with this Agreement.

19. Other Contractors

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other contractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The cantractor shall
not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee

20. Liens

The Contractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subcontractors.

21. Training and Employment Opportunities for Residents in
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)

(a) The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban
Development Act of 1968, as amended, 12U S C 1701u
(section 3). The purpose of section 3 Is to ensure that
employment and other economic oppartunities generated by
HUD assistance or HUD-assisted projects covered by section 3,
shall, to the greatest extent feasible, be directed to low- and very
low-income persons, particularly persons who are recipients of
HUD assistance for housing

(b) The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement section 3. As
evidenced by their execution of this contract, the parties to this
contract certify that they are under no contractual or other
impediment that would prevent them from complying with the
Part 135 regulations

(c) The contractor agrees to send to each labor organization or
representative of workers with which the contractor has a
collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers' representative
of the contractor's commitments under this section 3 clause, and
will post copies of the notice in conspicuous places at the work
site where both employees and applicants for training and
employment positions can see the notice. The notice shall
describe the section 3 preference, shall set forth minimum
number and job titles subject to hire, availability of
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apprenticeship and training positions, the qualifications for each;
and the name and location of the person(s) taking applications
for each of the positions; and the anticipated date the work shall
begin.

(d) The contractor agrees to include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR
Part 135, and agrees to take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcontractor is in violation of the
regulations in 24 CFR Part 135. The contractor will not
subcontract with any subcontractor where the contractor has
notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.

(e) The contractor will certify that any vacant employment positions,
including training positions, that are filled (1) after the contractor
is selected but before the contract is executed, and (2) with
persons other than those to whom the regulations of 24 CFR
Part 135 require employment opportunities to be directed, were
not filled to circumvent the contractor's obligations under 24 CFR
Part 135

(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may
result in sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted contracts.

22. Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act,
the Contractor shall procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of
competition. The Contractor shall procure items designated in
the EPA guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: (1) are not reasonably available in a
reasonable period of time; (2) fail to meet reasonable
performance standards, which shall be determined on the basis
of the guidelines of the National Institute of Standards and
Technology, if applicable to the item; or (3) are only available at
an unreasonable price.

(b) Paragraph (a) of this clause shall apply to items purchased under
this contract where: (1) the Contractor purchases in excess of
$10,000 of the item under this contract; or (2) during the
preceding Federal fiscal year, the Contractor: (i) purchased any
amount of the items for use under a cantract that was funded
with Federal appropriations and was with a Federal agency or a
State agency or agency of a political subdivision of a State; and
(1) purchased a total of in excess of $10,000 of the item both
under and outside that contract.
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Instructions to Offerors
MNon-Construction

U.S. Dapartmant of Housing
and Urban
Oifice of Publc

ang (ncian Housing -

1. Preparation of OHars

(a) OHlarars e axpecied 1o examine the sistement of work, the

proposed contract terms and cenditions, and all nstructons, Failre
2w wea well Lo sl s oPsron’s cisk

(&) Each aMeros shall lurnish b mlormation regquired by 1ha selche-
fior. Tha oHeror shal sign the aller and prird o type ks name oo the
cowver sheal and sach continuation shesl on which & makas an eniry.
Erssuras or athar changas must be inflisled by the persan signing the
offeer, Offars sigred by an agent shall ba sccompanied by evidance of
that agent's aulborily, uAless thal evidance has baen pravicusly
furnikshed to the HA.

() Orifers for services olher than 1hosa specilied will nol be consid-
aned.

2. Submission of Ofers

{a) =Hiers and modiications thereod shall be submitted in soaied
anvalopas or packagas (1) addrassed 1o tha office specilied in the
sobciation, and (2] shawing the Bme dpecilied lod receipl, 1he solcia-
tian number, and e name and address of the offeror.

(a) Telasgraphic oars will nol e consioered unkass suthorized by the
salcitation; howevar, oflers may be modiied by writien or telagraphic
natica,

() Facsimile otfars, modfications or withdrawals wil nof be consid-
arad wniess autharized by tha solichation.

3. Amendmeants to Sollcliations

(&) Wik soliciabon s amended, than all 1erms and condikons which
are nat madified ramain unchangad.

(b} Citarers shall acknowiedge recespt of any amandments to this
salchation Dy
(1} signing and ralurning tha amandment;
(2} ientifying the amendmeant rumbsr and date in the space
provided for this purpesa on e form jor submitting an ofior,
{3} leftar ar talegram, or
{4) facsamilae, il facsimila olfars are authorized in the Solichation.

The HAHLUD must recaive the acknowledgpment by The Timea
sguarillad fnr nacaipt of nitars

4. Explanation io Prospactive OHercrs

Any praospectiva offerar desiving anexplanation aor imarpretaon of the
solicitation. statermen of work, elc. musl reguest it n writing soon
enough 10 allew & reply 1o reach &l prospective offerors belare the
submissian of thair offars. COral axplanakons or instructions givan
balore the wward of ihe contract will nol be binding. Any Infoemation
gian 1o a praspeciive olferor concedring a sobcitation wil be furnizhed
prampaly 13 51 ol prospeeive oflsmors 5s gn e minenl of D
aedicatation. i that indoamation & necessany in submitting otfars or {the
ok of it waoukd bo projedicial to any sthor procpadive otforcee.

5. Responeibillly of Prospective Coniracior

{al The HA shall award a comrac only 19 a respansible prospective
cantracicr who is able 1o pafarm successfully under The 1emms and
canditions of the proposed contract. To be datermined responsinla,
A prospeciva coniracior must -
(1) Hawe adequaie financial rescurces ta parfonm the confract, ar
the abilily 1o cliain ham;

Ei Hawa a ssisiaciory perlormance necord;

Hawva a satisiactory racord of integrity and business ethics;

(4) Hawa a salisfactery recond of compliance with publc policy
=g, Equal Employmant Opporianiy]; ard

(5] Mol REveDe e SUS panded, debaried, of Slha raise determined
to be insigible lor award of condracts by the Depariment of
Housing and Urban Developmant o any ather agency o the
LS, Governmant. Curant ists of ineligitle contractors are
avalable for irspection al Tha HHUD,

{b) Betore an affer is corsidered for sward. the offercr may be
raquesied by tha HA to submi a statemant ar clhar documantstion
ragardirg any ol the laregoing requiraments. Failure by the offarce 1o
v ide such acdition adinfarmation may rendar iha ottensr Insbgibla lor
awand.

8. Late Submiszions, Modifications, and Withdrawal of Offars

(&) Any alfer received al the place designated in the salcitalion afoer
tha exact time spacilied lor receipt will not e considened unlass il is
FRCANT DArnig S |8 Mans ana n -

(1] 'Was sanrt by registered or caniiad mai not ater than the fifth
colerdar day bafore tha dota spscified lor receip! of offen
[#.0., an offer submilled in resparse ta a salickalion requiring

of cHars by 1ha 2060 o the month mest have basan
malled by 1ha 181h);

{2} Was sent by mail, or il aharized by the solickaiion, was sent
by tedegram or via facsimile, and 0 18 determned oy tha HAS
HUIC: that tha Iate receipt was dus solaly to mishanding by tha
HaMUD aitar rocolps as this Ha;

(3) Was sanl by LS, Postal Service Express Mall Mext Day
Servion - Post Office to Addrassea, not latar than 5:00 p.m. at
the placa of mading fwo working days prior 1o 1he date specified
for receipt of proposale. The terrmn Sworking days” emciudes
waskands and LS, Federal holidays; or

{4} |5 tha cnly offar recaived.

(&) Any modfication of an otfer, a medficalicn rasulting from |
1he HA's raquest for “bes! and final™ otfer (# this soliciation is areguast |
Tar proposale), & subject 1o {he swma conditicns as in subparagraphs
(&l{T). (2], and {3) of this pravisan.

(€] A modification rasulling fram the HA'S request Tor Tbest and Bnal®
aftar recaived atber the time and date speciied in the request will not
beceonsidenad unlass recelved before award andthelaie receigpt s dea
=alely o mishandling by the HA attar racaigt at 1he HA,

{d] The only acceptabls evidencs to estabish tha date of malling of &
lata affar, modfication, aor withdrawal sent ethes by regisiored or
cmrifisd mall 1= tha U5, ar Canadian PosiEl Sarvica posimarn, balh on
e anvelops af wrappar and on the ariginal receipl from tha LS. o
CGonodion Postal Sendon, Both pesimoris muol shies a logiohs ool
orthe ofler, modification, or withdrawal shall ba procassedas § mailed
late. “Posimark® means a printed, stamped, or otherwise pleced
imnpression (saciusive of & posiage meter machine IToeession) that is
ey icantfiable without furiher action &= having been supplied and
affteed by empioyeas af the WS, or Canadan Fostal Sarvics on thae
diate of mailing. Therefora, oftarors should requast the postal clark (o
phase & hand cancellation bull's-aye postrrark an Balkh the receipt and
thie anvalops oF WIBEDed.

(&} Thaonly sccepiable evidonoe 1o sstablish the time af recedgt atthe

Ha s e limaddate stamp of HA an the ofler wrapper of alhed
documantary avidancs of recaipt maintained by the HA

Praviis sddain b obsokeos
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ity The anly acceptatle avidanca 1o establish the data of mailing of &
labe offar, modification, o withdrawal sant by Express Mad Next Day
Sarvioe-Posl Office o Addresses 5 the date enterad by tha post office
recaiving cderk on the *Express Mail Mexi Day Senice-Haos] LGS 10
Addrassen” label ard the postmark on both tha ervalops of wiappsar
A o Wie ool receipt frong e U3, Fostal Serdcs. “Toatmark®
has the sarma meaning & delined in paragraph (2) of this pravision,
oxchading pesimadks of the Casadian Postal Sarvica,  Tharslnga,
offmrars should reguest the postal clerk ta place a legibls hand
cancellation bull's aye pesimark on bath the receipt and 1he anvalops
of WEappar,

fg) Matwihesancing paragrapn (s} of this provision, a kte modification
of an oiharsisa successtul olfer thal makes its ierms mare fayonable
{a the HA will be corsidered a1 any time i i8 recelved and may be
ancegled.

ik} M this solictation is a request tor proposals, proposals may te
withcraan by willan netice, of i authorzed by this soliciation, by
talegraen {inckding maligram) or tacsimia machine transmission
fecedved at any time belore award, Proposals may be withdrawn in
persan by a offerce of ks authorized reprasentative # the dentity ol the
par S0 (agUeing witharwwal v aatabilahed ond the peraon sgne o
recaigtion the ofier before award. I this eolcitalion is an mvtation for
ids, bids may be withdrawe sl any tima prins i bid cpaning.

7. Contraci Award

(i} Tha HA wil award & confract resuting fram this sclication 1o tha
rmepanaitia offarcr whase offer conforming 1o the solictation will ba
st advantageais o \heHA, costor price and othar factars, specified
alsewhare in this solickation, considersd,

() The HA may

{1} raject any of all oHers § such actian is in he HA's inlarest,

{2) mceapl ather than the lowest affer,

{3) waive informalilies and miror Imegularias in offars received,
and [4) awand more than ona contract far all of part of tha
requiramants stated.

{c) If this solcitaticn i a requast for proposals, the HA may award a
sariract an tha basis of initial offers received, without discussions,
Theeeiore, sach inilial alfer showld cantalnthe ofermes's bast tarms from
a cost of prica and technical standpaint.

{d} & weitten award of e of offer maded ar ahemwizs
turnishied o the succassiul offeror within ihe me for acceplance
sgecified inthe offar shall resull in a Birding conlras withaut luthaer
Affian by aaned mEry. I R solicbalon i 3 vegueEt r B sals,
badorathe aflers spacilled sxpiration bmea, the HA may acoept &n oier,
wthathar of rot thors s nogetiations alter € risei, uninos o vwillan
ntice of withdrawal is reca ived befareawand. Negotiations conducied
after recsipt of an offer da nod constube a rejection of countaratfar by
thi HA,

(@] Mafibar fnancial data submitsd it & after, nor fepreserations
cancaming facilfies or financing, wil form & part of the resuking
contract

8. Service of Protast

Any protes] against tha award of a contract pursuant ioihis salicitation
ahali ba sarvad an tha HA by abtaining wiilen and dated sthnowledg-
mant of recaipt fram the HA & the asdress shown on the eoves of fhis
soiicilation. The datarminabion of the HA with regard ta such protest
of 1o procesd to award notwithstanding such pralast shall b final
unless appealed by the protestar.

8. Ofer Submission

(Cftnrs shal ba subemiited 2 ol sl b oecosed oo suahal
ervelope and addressed to the offica spocified in 1ha salcitalian, The
propesal shal shew tha hour and date specified In the sollcetion
for racalpt, tha sollcitallon mumbar, and tha nama and addross of
the offerer, an the lce of the anvelopa.

it s vary important that the after be property identifed on e face
of tha amyelope as sob lodth abiose in Gided 1o insure that tha data and
e of necaipt |s stamgeed on the face of tha offer ervelope. Hesehig
proceduras are: date and lime stamp thoss envelopss ientilied as
prip ks arvd chdiven e immediatety to the spproprisbe contrecting
afficial, and only date stamp those anvelopes which do not contain
ierilliication of the comtants and deliver ihem 1o e appropriae
procuring aciy only throwgh the rauting mall delvary procedune.

[Describa bid ar proposal preparation instructions hare:]

Provious adibion = ohirakle
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PART IV — REPRESENTATIONS AND INSTRUCTIONS SECTION G
INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

G-1 SOLICITATION PROVISIONS INCORPORATED BY REFERENCE

FAR NO. PROVISION TITLE DATE
52.215-1 Instructions to Offerors — Competitive Acquisition OCT 1987
52.216-1 Type of Contract APR 1984

G-2 All proposals must be mailed or delivered to:
Housing Authority of the City of El Paso, Texas 5300

E. Paisano Dr.
El Paso, Texas 79905

NOTE: It is the vendor’s sole responsibility to see that his/her proposal is received at the proper
place on time.

G-3 If any prospective vendor is in doubt as to the true meaning of any portion of the proposal documents or
requires any additional information to prepare his/her proposal response, he/she shall contact, in writing, to the
Contracts Division at the above referenced address no later than 7 days before the closing date of the solicitation.

G-4 Proposals shall be dated with each page numbered and displaying the offeror’s identification. Signatures
required shall be in longhand and by those authorized to execute an eventual contract.

G-5 No oral, telegraphic, or telephonic proposals or modifications will be considered.

G-6 The completed proposal shall answer all questions on a point-by-point basis in a concise manner, avoiding
ambiguous statements and shall be without interlineations, alterations, and erasures.

G-7 All deviations to the proposal Statement of Work or any items or features that cannot or should not be solicited
must be specifically identified. If no such areas of controversy are identified, the proposal should so state and it shall be
understood that all items, features and costs have been included.

G-8 If the offeror is unable to comply with a requirement but is uncertain to the specific nomenclature in any
specification, it shall enter a reference number of any supporting documents, etc., describing or interpreting the
requirement.

G-9 All statements made by the offeror must be capable of being included into a written contract.

G-10  All documentation submitted automatically becomes the property of the Housing Authority of the City of El Paso,
Texas.
G-11  Expenses for proposal development are entirely the responsibility of the offeror and will not be chargeable in
any manner to the Housing Authority of the City of El Paso, Texas.
G-12  The Housing Authority of the City of El Paso, Texas reserves the right to accept or reject any proposal, or any
part of a proposal. Any resulting order will be awarded to that responsive, responsible offeror, whose proposal is most
advantageous to the Housing Authority of the City of El Paso, Texas, all other factors considered.
G-13  Offeror must submit proof of all insurance coverages and be prepared to provide additional proof of same should
the Housing Authority of the City of El Paso, Texas so request.
G-14  Offeror must provide financial information, including bank references, annual report, and a detailed
financial statement at the request of HACEP.
G-15  All offers will be evaluated according to the criteria listed in the proposal. To be considered responsive the
offer must respond to the criteria.
G-16 PROTEST TO THE AGENCY
(@) When a protest is filed with the agency, an award shall not be made until the matter is resolved unless
the Director of Contracting or other designated official first determines that one of the following
applies:
(1) The supplies or services to be contracted for are urgently required.
(2) Delivery or performance will be unduly delayed by failure to make award promptly.
(3) A prompt award will otherwise be advantageous to the Housing Authority of the City of El Paso,
Texas.
(G-17 (52.252-1) SOLICITATIONS PROVISIONS INCORPORATED BYREFERENCE (JUNE 1988)



This solicitation incorporates one or more solicitation provisions by reference with the same force and
effect as if they were given in full text. Upon request, the Director of Contract Compliance will make their full
text available.

G-18 AWARD
The Housing Authority of the City of El Paso, Texas, at its discretion, may award multiple contracts for

this requirement.

G-19 INCURRING COSTS
(@) Costs shall not be incurred by receipts of the solicitation document in the anticipation of receiving direct
reimbursement from the Housing Authority of the City of El Paso, Texas without the written authorization
of the proper authority.

(b) The Housing Authority of the City of El Paso, Texas assumes no liability for and shall not be obligated to
the Contractor for payment for the Contractor’s costs incurred prior to award.

G-20 PRE-AWARD SURVEY OF PROSPECTIVECONTRACTOR

@) If an offer submitted in response to this solicitation that is favorably considered, a survey team may
contact your facility to determine your ability to perform. Current financial statements and other pertinent
data should be available for review at that time if not already on file with the office having cognizance
over your facility. Areas that may be investigated or evaluated are listed below:

1. Technical Capability
2. Facilities
3. Financial Capability
4, Accounting System
5. Quality Assurance
6. Performance record

(b) Offerors are advised that accomplishment of this survey is a part of the evaluation process and is not
to be construed as an indication that an will receive or is in the best position to receive the resultant
award.

(©) The Housing Authority of the City of El Paso, Texas may conduct a pre-award survey on more than one at
atime.

G —21 FAILURE TO SUBMIT OFFER

Recipients of this solicitation not responding with an offer should not return this solicitation, unless
it specifies otherwise. Instead, they should advise the issuing office by letter, postcard, or established
electronic commerce methods, whether they want to receive future solicitations for similar requirements. If
a recipient does not submit an offer and does not notify the issuing office that future solicitations are
desired, the recipient’s name may be removed from the applicable mailing list.

G-22 (9505) ORGANIZATIONAL CONFLICTS OF INTEREST

The Contracting Officer shall award the contract to the apparent successful offeror unless a
conflict of interest is determined to exist that cannot be avoided or mitigated.



CONFLICTS CERTIFICATION

, hereby certify on behalf of

(insert name of Respondent) and its key principals that:

(1) No actual or apparent conflict of interest exists with regard to EP Home and/or the Housing
Authority of the City of El Paso,

(i1) No actual or apparent conflict exists with regard to Respondent’s or its key principal's possible
performance as developer under this Request for Qualifications, and

(iii) No actual or potential claim exists against EP Home or the Housing Authority of El Paso.

Signature of Key Principal of Respondent



Section 3 Certification and Action Plan (provide if applicable)

Name of Business

Address of Business

Type of Business (Check One): CCorporation  CPartnership  [ISole Proprietorship  COther

Contract/Solicitation Name or Number:

All firms and individuals intending to do business with RECIPIENT and contractors MUST complete and submit this
Action Plan and submit it with the bid, offer, or proposal. Any solicitation response that does not include this document
(completed and signed) will be considered non-responsive and not eligible for award.

| am Certifying as a Section 3 Concern and requesting Preference accordingly (Select only One Option):

51% Resident Owned
A business claiming

status as a Section 3
Resident-Owned

Business Concern

(ROB) entity:

Initial here to select this
option

Provide Certification for
Section 3 Residents and
proof that they own a
minimum 51% of the
business

IMPROTANT NOTICE: Preference must be maintained for the entire contract
or the contract will be in non-compliance and at risk of termination.

25% Sub-Contracting
A business claiming

Section 3 status by
subcontracting  25%
of the dollar award to
qualified Section 3
Business:

Initial here to select this
option

Provide a list of intended
subcontract  Section 3
business (es) with amount
Provide certification & all
supporting documentation
for each planned Section 3
Business Concern

30% Employer of Section 3 Residents Currently or New Hires

Section 3 status, because at least 30% of the existing or newly hired workforce for this
specific contract will be Section 3 residents throughout the entire contract period. If
a Prime or General Contractor is electing this option, the 30% employment
requirement will be for the entire project including all the sub-contractors employees.
Initial here to select this option
| anticipate my total number of employees for this contracttobe ___and ____ will
be qualified Section 3.
Check all methods you will employ to secure Section 3 Residents/Persons. Posting the
position in community sources that are generally available to low income residents
and the general public is a standard requirement. Check at least three (3) methods
you will employ

O The local community newspaper

O Widely distributed newspaper

O Company or agency website

O HACEP communities and HACEP website

O Upper Rio Grande Workforce Solutions

O Other locations as approved by HACEP
Other:

IF CONTRACTOR DOES NOT ANTICIPATE TRIGGERING THE REGULATION, CHECK BOTH BOXES.
[J I do not anticipate any new employees on this contract.

[J 1 do not anticipate any new contracting on this contract.




I am certifying that | have complied with the HUD Section 3 Regulations in my past contracts when required by

PRIOR COMPLIANCE CERTIFICATION

the recipient, contractor by employing the following:

1. I was a Section 3 Resident-
Owned Business (ROB). List the
Contracts and HUD Funded
Entity and Contact:

2. | complied with Section 3 by
employing at least 30% of my
workforce. List the Contracts and
HUD Funded Entity and Contact:

3. | complied with Section 3 by
subcontracting 25% of the total
dollar award to
a qualified Section 3 Business.
List the Contracts and HUD
Funded Entity and Contact:

4. | complied with Section 3
on a previous HUD funded
contract by doing these things
and with these entities:
Describe:

Bl

Initial here to select this option

5. 1 completed HUD Section 3 covered contracts in the past three years
but was not required to meet compliance.

Check the box of the corresponding reason below.

D | did not trigger the regulation by hiring any new employees on my

Previous contract(s) in violation of the Section 3 regulation.

D I did not trigger the regulation by hiring any contractors on

previous, contract(s) in violation of the Section 3 regulation.

thAa frAantractlc)

Print Name




SECTION 3 SELF-CERTIFICATION AND SKILLS DATA FORM

Certification for Section 3 residents or other low-income residents seeking employment, training or contracting.

A Section 3 resident seeking the preference in training and employment provided by this part shall certify, or submit
evidence to the recipient contractor or subcontractor, if requested, that the person is a Section 3 resident, as
defined in Section 135.5. (An example of evidence of eligibility for the preference is evidence of receipt of public
assistance, or evidence of participation in a public assistance program).

| , am legal resident of the United States and meet the income
eligibility and federal guidelines for a Section 3 resident as listed on page 2.

My home address is:

Must be a street address not PO Box Apt #

City State Zip Telephonett
| have provided the following information/documentation as evidence of my status:

(PH Lease) Tenant Acct T# Other evidence: INCOME

Copy of Evidence of Participation in a public assistance program

Graduated High School or GED (month/year) | Read and Speak English Fluently Yes or No
Attended College, Trade, or Technical School ___Yes/No Graduated___Yes/No Year Graduated

Check the Skills, Trades, and/or Professions you have been employed in or contracted to do for others:

ODrywall Hanging CIDrywall Finishing Ointerior Painting OFraming

CHVAC OElectrical Ointerior Plumbing OExterior Plumbing

OSiding CCabinet Hanging ODoor Replacement OTrim/Carpentry

OStucco Owindow/Door Repl.  OConstruction Cleaning OExterior Framing

CIData Entry CIReceptionist O sales [ Customer Service
OAdministrative OTeaching/Training COMoving services OLandscaping

CJICDL License ORoofing OConcrete/Asphalt Work OHeavy Equipment Operator
OFencing OMetal/Steel Work Owelding Oother
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| am certifying as a Section 3: [0 Person seeking Training or [ Person seeking employment

0 1 am a public housing leaseholder
[0 1 am a Section 8 leaseholder

O Llive in the service area of the Authority (El Paso, TX)

My total annual household income is $ There are a total of people living in my household

| certify that all of the information given above is true and correct. If found to be inaccurate, | understand that |
may be disqualified as an applicant and/or a certified Section 3 individual which may be grounds for termination of
training, employment, or contracts that resulted from this certification. | attest under penalty of perjury that my
total household income annually, based on my total household size as listed above is at or below the income
amount for that specific size at the time of this document is being signed. | understand that proof of this statement
may be requested in the future.

Signature
Print Name Date
FY 2019 INCOME LIMITS
El Paso, TX

FY 2019 FY 2019
Income | Median Income 1 2 3 4 5 6 7 8
Limit Income Limit Person | Person | Person | Person | Person | Person | Person Person
Area Category

Very Low

(50%) $20,550 | $23,500 | $26,450 | $29,350 | $31,700 | $34,050 | $36,400 | $38,750

Income

Limits
Fl Paso Extremely

County | $50,300 | Low
(30%) | $12.490 | $16,910 | $21.330 | $25,750 | $30,170 | $34,050 | $36,400 | $38.750

Income
Limits

Low
(80%)
Income $32,900 | $37,600 | $42,300 | $46,950 | $50,750 | $54,500 | $58,250 | $62,00
Limits
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As part of the Housing and Urban Development's (HUD) Section Ill initiative for providing employment
opportunities for public housing residents, the Engineer will identify construction labor opportunities
that may be performed by skilled and unskilled residents.

All Section 3 covered contracts shall include the following clause (referred to as the Section 3 Clause):

A.

The work to be performed under this Contract is subject to the requirements of Section 3 of the
Housing and Urban Development Act of 1968, as amended, 12

U.S.C. 1701u (Section 3). The purpose of Section 3 is to ensure that employment and
other economic opportunities generated by HUD assistance of HUD-assisted projects
covered by Section 3, shall, to the greatest extent feasible, be directed to low-and very
low-income persons, particularly persons, who are recipients of HUD assistance for
housing.

The parties to this Contract agree to comply with HUD's regulations in 24 CFR Part 135, which
implement Section 3. As evidenced by their execution of this Contract, the parties to this Contract
certify that they are under no contractual or other impediment that would prevent them from
complying with part 135 regulations.

The Contractor agrees to send to each labor organization or representative of workers with which
the contractor has a collective bargaining agreement of other understanding, if any, a notice
advising the labor organization or workers' representative of the contractor's commitments under
this Section 3 Clause, and will post copies of the notice in conspicuous places at the work site
where both employees and applicants for training and employment positions can see the notice.
The notice shall describe the Section 3 reference, shall set forth minimum number and job titles
subject to hire, availability of apprenticeship and training positions, the qualifications for each; and
the name and location of the person(s) taking applications for each of the positions; and anticipated
date the work shall begin.

The Contractor agrees to include this Section 3 Clause in every subcontract subject to compliance
with regulations in 24 CFR Part 135, and agrees to take appropriate action, as provided in an
applicable provision of the subcontract or in this Section 3 Clause, upon a finding that the
subcontractor is in violation of the regulations in 24 CFR Part 135. The Contractor will not
subcontract with any subcontractor where the Contractor has notice or knowledge that the
subcontractor has been found in violation of the regulations in 24 CFR Part 135.

The Contractor will certify that any vacant employment positions, including training positions, that
are filled (1) after the contractor is selected but before the Contract is executed, and (2) with persons
other than those to whom the regulations of 24 CFR Part 135 require employment opportunities to
be directed, were not filled to circumvent the contractor's obligations under 24 CFR Part 135.

Noncompliance with HUD's regulations in 24 CFR Part 135 may result in sanctions,
termination of this Contract for default, and debarment of suspension from HUD assisted
contracts.



PREFERENCE FOR  SECTION 3 BUSINESS CONCERNS IN CONTRACTING
OPPORTUNITIES:

Order of providing preference:

Contractor and subcontractor shall direct their efforts to award Section 3 covered contracts, to the
greatest extent feasible, to Section 3 business concerns in the following order of priority:

1 Public and Indian housing programs. In public and Indian housing programs, efforts shall be directed to
award contracts to Section 3 business concerns in the following order of priority:
a Business concerns that are 51% percent or more owned by residents of the housing development

or developments for which the Section 3 covered assistance is expended, or whose full-time,
permanent workforce includes 30% percent of these persons as employees (category 1 businesses);

b. Business concerns that are 51% percent or more owned by residents of other housing developments
or developments managed by the HA that is expending the Section 3 covered assistance, or whose
full-time, permanent workforce includes 30% percent of these persons as employees (category 2
businesses); or

C HUD Youthbuild programs being carried out in the metropolitan area (or Non- metropolitan
county) in which the Section 3 covered assistance is expended (category 3 businesses).
d Business concerns that are 51% percent or more owned by Section 3 residents, or whose permanent,

full-time workforce includes no less than 30% percent Section 3 residents (category 4 businesses),
or that subcontract in excess of 25% percent of the total amount of subcontracts to Section 3
business concerns.

Housing and community development programs. In housing and community development programs,
priority considerations shall be given, where feasible, to:

a Section 3 business concerns that provide economic opportunities for Section 3 residents in the
service area or neighborhood in which the Section 3 covered project is located (category 1
businesses); and

b. Applicants (as this term is defined in 42 U.S.C. 12899) selected to carry out HUD Youthbuild
programs (category 2 businesses);
C. Other Section 3 business concerns.

Eligibility to preference.

A business concern seeking to qualify for a Section 3 contracting preference shall certify or submit
evidence, if requested, that the business concern is a Section 3 business concern as defined in Sec. 135.5.

Ability to complete contract. A section 3 business concern seeking a contract or a subcontract shall
submit evidence to the Contractor, or subcontractor (as applicable), if requested, sufficient to
demonstrate to the satisfaction of the party awarding the contract that the business concern is
responsible and has the ability to perform successfully under the terms and conditions of the proposed
contract. (The ability to perform successfully under the terms and conditions of the proposed contract is
required of all Contractors and subcontractors subject to the procurement standards of 24 CFR 85.36
(see 24 CFR 85.36 (b)(8)). This regulation requires consideration of, among other factors, the potential
Contractor's record in complying with public policy requirements. Section 3 compliance is a matter
properly considered as part of this determination.
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RESPONDENT APPLICATION PRIORITY CERTIFICATION

’ , hereby certify on behalf of

(insert name of Respondent) and its key principals that:

(i) no application for development funding submitted by this Respondent, other than by score or
rank, will have priority over any application for funding for the proposed project for which is described in
this RFP or for which the Respondent and the Housing Authority of the City of El Paso (HACEP) have
entered into partnership to develop and,

(ii) that the Respondent will make every effort to give this project priority over any other projects
it will be submitting funding applications for, and

(iii) the Respondent will make every effort not to submit competing applications within the same
geographic, demographic or special set-aside categories within a funding cycle, without notification to
HACEP and written approval by HACEP, and

(iv) the Respondent will provide notice to HACEP of any and all contemplated competing funding
applications within any same funding cycle in which -HACEP intends to submit an application.

Signature of Key Principal of Respondent



Certification Regarding
Debarment and
Suspension

Certification A: Certification Regarding Debarment,
Suspension, and Other Responsibility Matters - Primary
Covered Transactions

1. The prospective primary participant certifies to the best of
its knowl- edge and belief that its principals;

a Are not presently debarred, suspended, proposed for
debarment, declared ineligible, or voluntarily excluded from
covered transactions by any Federal debarment or agency;

b. Have not within a three-year period preceding this
proposal, been convicted of or had a civil judgment rendered
against them for commission of fraud or a criminal offense
in connection with obtain- ing, attempting to obtain, or
performing a public (Federal, State, or local) transaction or
contract under a public transaction; violation of Federal or
State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making
false statements, or receiving stolen property;

¢ Are not presently indicted for or otherwise criminally
or civilly charged by a governmental entity (Federal, State,
or local) with commission of any of the offenses enumerated
in paragraph (1)(b) of this certification; and

d Have not within a three-year period preceding this
application/ proposal had one or more public transactions
(Federal, State, or local) terminated for cause or default.

2. Where the prospective primary participant is unable to
certify to any of the statements in this certification, such
prospective participant shall attach an explanation to this
proposal.

Instructions for Certification (A)

1 By signing and submitting this proposal, the prospective
primary participant is providing the certification set out
below.

2. The inability of a person to provide the certification
required below will not necessarily result in denial of
participation in this covered transaction. The prospective
participant shall submit an explanation of why it cannot
provide the certification set out below. The certifi- cation or
explanation will be considered in connection with the
department or agency’s determination whether to enter into
this transaction. However, failure of the prospective primary
participant to furnish a certification or an explanation shall
disqualify such person from participation in this
transaction.

3. The certification in this clause is a material representation
of fact upon which reliance was place when the department
or agency deter- mined to enter into this transaction. If it is
later determined that the prospective primary participant
knowingly rendered an erroneous certification, in addition
to other remedies available to the Federal Government, the
department or agency may terminate this transaction for
cause of default.

U.S. Department of Housing and Urban Development

4. The prospective primary participant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549.
You may contact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction with
a person who is debarred, suspended, declared ineligible, or voluntarily
excluded from participation in this covered transaction, unless
authorized by the department or agency entering into this transaction.

7. The prospective primary participant further agrees by submitting this
proposal that it will include the clause titled “Certification Regarding
Debarment, Suspension, Ineligibility and VVoluntary Exclu- sion - Lower
Tier Covered Transaction,” provided by the department or agency
entering into this covered transaction, without modification, in all lower
tier covered transactions and in all solicitations for lower tier covered
transactions.

8 A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it is
not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines this eligibility of its principals. Each participant may, but is
not required to, check the Nonprocurement List.

9. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information of
a participant is not required to exceed that which is normally possessed
by a prudent person in the ordinary course of business dealings.

10.  Except for transactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.



Certification B: Certification Regarding Debarment, Suspension, Ineli-
gibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of this
proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the certification set out  below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into.
If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or agency
with which this transaction originated may pursue available remedies,
including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submittedif at any
time the prospective lower tier participant learns that its certification
was erroneous when submitted or has become erroneous by reason of
changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549. You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations.

5 The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction with
a person who is debarred, suspended, declared ineligible, or voluntarily
excluded from participation in this covered transaction, unless
authorized by the department or agency with which this trans- action
originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier covered
transactions.

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it is
not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines the eligibility of its principals. Each participant may, but is
not required to, check the Nonprocurement  List.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information of
a participant is not required to exceed that which is normally possessed
by a prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursue available remedies including suspension
and/or debarment.

Applicant

Date

Signature of Authorized Certifying Official

Title




CERTIFICATION OF RESPONDENT REGARDING DEBARMENT,

SUSPENSION AND OTHER RESPONSIBILITY MATTERS

, hereby certify on behalf of

(insert name of Respondent) and its key principals that we:

1.

Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily
excluded from covered transactions by a Federal, State or Local department or agency; and

Have not, within a three (3) year period preceding this bid, been convicted of or had a civil judgment
rendered against them for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain or performing a public (Federal, State or Local) transaction or contract under a public
transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements or receiving stolen property; and

Are not presently indicted for or otherwise criminally or civilly charged by a government entity (Federal,
State or Local) with commission of any of the offenses enumerated in Paragraph (2) of this certification;
and

Have not within a three (3) year period preceding this bid, had one or more public transactions (Federal,
State or Local) terminated for cause of default.

Signature of Key Principal of Respondent



DISCLOSURE OF LOBBYING ACTIVITIES

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

Approved by OMB

0348-0046

(See reverse for public burden disclosure.)

1. Type of Federal Action:
a. contract
b. grant
C. cooperative agreement
d. loan
e. loan guarantee
[] f. loan insurance[]

2. Status of Federal Action:
a. bid/offer/application
b. initial award
c. post-award

3. Report Type:
a. initial filing
b. material change
For Material Change Only:
year quarter
date of last report

4. Name and Address of Reporting Entity:
Prime Subawardee

Tier , if known:

Congressional District, if known :

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name and
Address of Prime:

Congressional District, if known :

6. Federal Department/Agency:

7. Federal Program Name/Description:

CFDA Number, if applicable :

8. Federal Action Number, if known :

9. Award Amount, if known :
$

10. a. Name and Address of Lobbying Registrant
(if individual, last name, first name, Ml ):

b. Individuals Performing Services (including address if
different from No. 10a ) (last
name, first name, Ml ):

11 Information requested through this form is authorized by title 31 U.S.C. section 1352. This
* disclosure of lobbying activities is a material representation of fact

upon which reliance was placed by the tier above when this transaction was made or entered
into. This disclosure is required pursuant to 31 U.S.C. 1352. This information will be available
for public inspection. Any person who fails to file the required disclosure shall be subject to a
civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Signature:

Print Name:
Title:

Telephone No.: Date:

Federal Use Only:

Authorized for Local Reproduction
Standard Form LLL (Rev. 7-97)




INSTRUCTIONS FOR COMPLETION - DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt
of a covered Federal action, or a materialchange to a previousfiling, pursuant to title 31 U.S.C. section 1352. The filing of a form is required
for each paymentor agreementto make paymentto any lobbying entity for influencing or attempting to influence an officer or employeeof
any agency, a Member of Congress, an officer or employeeof Congress, or an employeeof a Memberof Congressin connectionwith a covered
Federalaction. Completeallitemsthat applyfor both theinitial filing and material change report. Refer to the implementing guidance published
by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome
of a covered Federal action.

2. Identify the status of the covered Federal action.

3. ldentify the appropriateclassification of this report. If this is a followup report caused by a material change to the
information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last
previously submitted report by this reporting entity for this covered Federal action.

4. Enterthe full name, address, city, State and zip code of the reporting entity. Include Congressional District, if known. Check
the appropriateclassification of the reporting entity that designatesif it is, or expects to be, a prime or subaward recipient.
Identify the tier of the subawardee, e.qg., the first subawardee of the prime is the 1st tier. Subawards include but are not
limited to subcontracts, subgrants and contract awards under grants.

5. If the organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, State and zip
code of the prime Federal recipient. Include Congressional District, if known.

6. Enterthe nameof the Federalagency making the award or loan commitment. Include at least one organizationallevel below
agency name, if known. For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of
Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request
for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan
award number; the application/proposal control number assigned by the Federal agency). Include prefixes, e.g., "RFP-
DE-90-001."

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the
Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of
1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last
Name, First Name, and Middle Initial (MI).

The certifying official shall sign and date the form, print his/her name, title, an

According to the PaperworkReduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control Number. The]
valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is estimated to average 10
minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing
the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this|
burden, to the Office of Managementand Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503.




VENDOR INFORMATION FORM

Firm Name

Business Address

City State Zip Code

Names and Titles of Two Contact Persons:

1. Phone ( )
Name Title
2. Phone ( )
Name Title
Submittal is for: 0 Parent Company 0 Division
O Subsidiary 0 Branch Office

Type of Firm: o Corporation
0 Partnership
O Sole Ownership
o Joint Venture

Name & Address of Parent Company, if applicable:

Former Firm Name(s), if applicable:

Please indicate if your firm is a recognized Minority Business Enterprise.
o Yes o0 No
If yes, please indicate the appropriate category:

0 American Indian o Female-Owned 0 Spanish Surname
O African-American o Asian-American o Other



Federal Employer Identification Number

Year Firm was established

AUTHORIZATION

| hereby verify that the questions listed in the Respondent Profile Form and all statements therein
contained are true and correct

Dated this day of , 20

By

Name

Title




Travel Reimbursement Guidelines

Effective July 1, 2014, the Housing Authority of the City of EI Paso (HACEP) and its
affiliates implemented the following guidelines applicable to all contractor business
travel.

HACEP and its affiliates, including EP Home, will reimburse based on the GSA Per Diem
Rates www.gsa.gov/perdiem for the City of El Paso, TX:

° Lodging/ Meals and Incidentals Expenses -The following categories define HACEP
expectations for Contractor travel and meal expenses. Proper documentation must be submitted
with the Contractor invoice before HACEP will consider reimbursement of travel or meal
expenses. Such documentation must include detailed receipts for all requested amounts and the
valid business reason for the expense. In addition, where HACEP management approval is
required prior to reimbursement, Contractor must submit a memo detailing management’s
approval or the signature of the appropriate HACEP management representative on the detailed
receipt. HACEP reserves the right to request additional information when assessing payment
and may refuse or limit payment based on the documentation, or lack thereof, provided.

° Airfare - Airfare is reimbursed at commercial Coach Class using lowest logical airfare
and advance purchase options. Airfare should be booked as soon as practical to obtain best
pricing options. HACEP allows non-stop service to be considered as lowest logical airfare.
HACEP will not reimburse unused tickets, airport ticket class changes, or seat location
upgrades. Use of non-commercial air service is expressly prohibited.

o Tolls and Parking — Parking will be reimbursed at actual cost for business trip expense.
Commuter tolls and parking within city metropolitan area where work is performed is not
reimbursable.

° Transportation Services - While scheduled transportation service using airport
shuttles is permitted with proper receipts, private limousine or luxury shuttle service is not
reimbursable. Taxi service is allowed in lieu of auto rental, however receipts must be provided.
o Personal Vehicle - Use of a personal vehicle in lieu of public transportation or a rental
car is permitted when pre-approved by HACEP management. Mileage must be tracked on a
daily trip log and reimbursement will be calculated at IRS standard mileage rates. Reported
mileage must exclude normal commute mileage in accordance with IRS commute definitions.
No personal vehicle expense, including gasoline or car repairs, is allowed for reimbursement.
° Entertainment - Casual entertainment including alcoholic beverages is not
reimbursable. HACEP management must pre-authorize any scheduled group events and such
events must be limited to specific milestone or project recognition events. HACEP will not
reimburse Contractor for entertaining HACEP employees without prior HACEP management
approval.

[ 1 certify that I have Read and acknowledge HACEP’s Travel/expense Guidelines.

Name and title: Date:



http://www.gsa.gov/perdiem

Use of Disadvantaged Business Enterprises (DBESs), Minority Business Enterprises (MBES),

A.

and Women’s Business Enterprises (WBEs)

REQUIRED EFFORTS

1.

Consistent with Presidential Executive Order 11625, 12138, and 12432, and
Section 3 of the HUD Act of 1968, HACEP shall make efforts to ensure that small
and minority-owned businesses, women's business enterprises, disadvantaged
business enterprises, labor surplus area businesses, and individuals or firms located
in or owned in substantial part by persons residing in the area of an Authority
project are used when possible. Such efforts shall include, but shall not be limited
to:

a. Including such firms, when qualified, on solicitation mailing
lists;

b. Encouraging their participation through direct solicitation of bids
or proposals whenever they are potential sources;

C. Dividing total requirements, when economically feasible, into
smaller tasks or quantities to permit maximum participation by
such firms;

d. Establishing delivery schedules, where possible, which

encourage participation by such firms;

e. Using the services and assistance of the Small Business
Administration, and the Minority Business Development Agency
of the Department of Commerce;

f. Including in contracts a clause requiring contractors, to the
greatest extent feasible, to provide opportunities for training and
employment generated from the expenditure of Section 3 covered
funds to Section 3 residents in the order of priority prescribed in
24 CFR 135.34(a), and to award Section 3 covered subcontracts
to Section 3 business concerns in the order of priority set forth in
24 CFR135.36(a), requiring prime contractors, when
subcontracting is anticipated, to take the positive steps listed
herein.

Goals may be established periodically by HACEP for participation by small
businesses, minority-owned businesses, women's business enterprises,
disadvantaged business enterprises, labor surplus area businesses, and business
concerns which are located in, or owned in substantial part by persons residing in
the area of an Authority project, in HACEP's prime contracts and subcontracting
opportunities.



B.

DEFINITIONS

A small business concern is defined as a business which is independently owned
and operated, not dominant in the field of operation in which it is bidding on
government contracts, and qualified as a small business under the criteria and size
standards in 13 CFR Part 121.

A minority-owned business is defined as a business which is at least 51% owned
by one (1) or more minority group members; or, in the case of a publicly-owned
business, one (1) in which at least 51% of its voting stock is owned by one (1) or
more minority group members, and whose management and daily business
operations are controlled by one (1) or more such individuals. Minority group
members include, but are not limited to Black Americans, Hispanic Americans,
Native Americans, Asian Pacific Americans, Asian Indian Americans, and Hasidic
Jewish Americans.

A women's business enterprise is defined as a business that's at least 51% owned
by a woman or women who are U.S. citizens and who also control or operate the
business.

A labor surplus area business is defined as a business which, together with its
immediate subcontractors, will incur more than 50% of the cost of performing
the contract in an area of concentrated unemployment or underemployment, as
defined by the U. S. Department of Labor in 20 CFR 654, Subpart A, and in lists
of labor surplus areas published by the Employment and Training
Administration.

A Section 3 Business concern is defined as one (a) that is 51% or more owned by
Section 3 Residents; or (b) whose permanent, full-time employees include persons,
at least 30% of whom are currently Section 3 Residents, or within three (3) years
of the date of first employment with the business concern were Section 3
Residents; or (c) that provides evidence of a commitment to subcontract in excess
of 25% of the dollar award of all subcontracts to be awarded to business concerns
that meet the requirements set forth in paragraphs (a) or (b) in this definition of
"Section 3 business concern."

A Disadvantaged Business Enterprise is a small business concern that is certified
as being (a) at least 51 percent owned by one (1) or more socially and economically
disadvantaged individuals or, in the case of any publicly owned business, at least
51 percent of the stock of which is owned by one (1) or more socially and
economically disadvantaged individuals; and (b) whose management and daily
business operations are controlled by one (1) or more of the socially and
economically disadvantaged individuals who own it. “Socially and Economically
Disadvantaged individuals” means those individuals who are citizens or lawfully
admitted permanent residents of the United States and who are minorities or



individuals found by the Small Business Administration pursuant to Section 8(a)
of the Small Business Act to be disadvantaged.

C. SECTION 3 REQUIREMENTS

1. Section 3 Purpose - Section 3 of the Housing and Urban Development Act of 1968,
as amended (12 U.S.C. 1701u) (Section 3) requires HACEP to ensure that
employment and other economic and business opportunities generated by HUD
financial assistance, to the greatest extent feasible, are directed to public housing
residents and other low-income persons, particularly recipients of government
housing assistance, and business concerns that provide economic opportunities to
low- and very-low income persons.

2. Section 3 Contracting Policy and Procedure - All contractors/businesses seeking
Section 3 preference must complete certifications, as appropriate, as
acknowledgement of the Section 3 contracting and employment provisions
required by this section. Such certifications shall be adequately supported with
appropriate documentation as referenced in the form.

3. Resident Hiring Requirements - HACEP has adopted the following threshold for
resident hiring that is to be used on all construction contracts, service contracts and
professional service contracts that contain a labor component. It is expected that
an appropriate number of Section 3 persons with particular qualifications or a
willingness to begin unskilled labor will be able to participate in HACEP’s
contracted labor efforts. A prime contractor may satisfy HACEP’s resident hiring
requirements through its own work force, its subcontractors, or any combination

thereof.
CONTRACT THRESHOLD AMOUNT FOR SECTION 3 INVOLVEMENT AS A % OF
CONSTRUCTION OR SERVICE CONTRACTS TOTAL LABOR DOLLARS
$25,000 or more 5% of the labor dollars
4, It is expected that an appropriate number of Section 3 persons with particular

qualifications or willingness to begin unskilled labor will be able to participate in
contracted labor efforts. If that does not occur, a prime contractor, on its own or
through its subcontractor(s), may satisfy the Section 3 requirement set forth above
by doing the following:

a. Subcontracting or joint venturing with a resident owned business. The business
must be 51% or more owned by public housing residents, or subcontract/joint
venture with a business that employs full-time, 30% or more public housing
residents, or low and very-income individuals within the City of El Paso or other
qualified low income persons, or



b. Direct hiring of public housing residents and/or low and very low-income
neighborhood residents, or

c. Incurring the cost of providing skilled training for public housing residents in an
amount commensurate with 5% of the total contract amount.
CERTIFICATION OF RESPONDENT REGARDING SECTION 3 REQUIREMENTS
Respondent hereby acknowledges the Section 3 contracting and employment provisions
required and set forth by this section. Supporting appropriate documentation is attached

hereto.

Date:

Signature of Key Principal of Respondent



STATEMENT OF OFFEROR’S QUALIFICATIONS

All questions must be answered and the data given must be clear and comprehensive. This
statement must be notarized. If necessary, questions may be answered on separate attached
sheets. The Offeror may submit any additional information he/she desires.

1. Name of Firm (Legal Name)

a. Name of President/Authorized Representative:

2. Permanent main office address. Including city, state and zip code, main phone number.

3. When organized (year).

4. If a Corporation, where incorporated.

5. The offeror represents that the following persons are authorized to negotiate on its behalf
with EP Home in connection with this request for proposals: (list names, titles, and
telephone numbers of the authorized negotiators):

Name:

Title:

Telephone Number:

Email:

(Please attach sheets if more than one person is authorized to negotiate on the firm’s
behalf)

5. How many years have you been engaged in practice under your present firm name?




10.

11.

12.

13.

Contracts on hand: (schedule this showing gross amount of each contract and the
appropriate anticipated dates of completion.)

General character of work performed by your company.

Have you ever failed to complete any work awarded to you? If so, where why? (Be
specific and attach separate sheets if needed)

Have you ever defaulted on a contract? If so, where and why? (Be specific, attach
separate sheet if needed.)

List the more important contracts recently completed by you, stating approximate gross
cost for each, and the month and year completed.

List your major areas of expertise and resources available for this contract.

Experience in this type of work similar in size to this project.

Background and experience of the principal members of your organization and officers.
(Attach separate sheets.)



14.

15.

16.

17.

Please attach a letter from your bank (on bank letterhead) referencing the following
information: Is your account in good standing? What year was the account established?

Attach letters of reference from (3) firms that do business with your company, (strictly
those firms who have awarded contracts to your company).

Will you, upon request, fill out a detailed financial statement and furnish any other
information that may be required by the Housing Authority of the City of El Paso, Texas?

[] YES [] NO

Have you ever been a party to or otherwise involved in any action or legal proceeding
involving matters related to race, color, nationality, sex, disability, age or religion? If
so, give full details. (Attach separate sheets.)

Have you ever been accused of discrimination based upon race, color, nationality, sex,
disability, age, or religion in any action or legal proceeding including any
proceeding related to any Federal Agency? If so, give full details. (Attach
separate sheets.)

Do you provide safety training for your employees? Please attach details.

[signature on following page]



18.

The undersigned hereby authorized and request any person, firm or corporation to
furnish any information requested by the Housing Authority of the City of El Paso, Texas
in verification of the recitals comprising this Statement of Offeror’s Qualifications.

Date this day of , 20
(Name of Offeror)

By:

Title:
State of )
City/County of )

Being duly sworn,

deposes and says that he/she is the of and that the answers to

the foregoing questions and all statements therein contained are true and correct.

Subscribed and sworn to before me this day of , 20

(Notary Public)

My Commission Expires




FORM OF NON-COLLUSIVE AFFIDAVIT
PRIME OFFEROR

State of Texas County of El Paso

, being first duly sworn, deposes and

says:

That he/she is (state whether a partner or officer of the firm,
corp., etc.) of the party making the foregoing proposal and attests to thefollowing:

1. That affiant employed no person, corporation, firm, association, or other organization,
either directly or indirectly, to secure the public contract under which he received
payment, other than persons regularly employed by the affiant whose services in
securing the public contract were in the regular course of their duties for affiant; and

2. That no part of the contract price received by affiant was paid or will be paid to any
person, corporation, firm, association, or other than the payment of their normal
compensation to persons regularly employed by the affiant whose service in connection
with the project were in the regular course of their duties for affiant.

3. That such proposal is genuine and not collusive or sham; that said offeror has not
colluded, conspired, connived, or agreed, directly or indirectly, with any offeror or
person, to put in a sham offer or to refrain from submitting an offer and has not in any
manner, directly or indirectly, sought by agreement or collusion, or communication or
conference, with any person, to fix to any overhead profit or cost element of said price,
or of that of any other offeror, or to secure any advantage against the Housing Authority
of the City of El Paso, Texas, or any person interested in the proposed contract, and that
all statements in said proposal are true.

Signature of Offeror if Offeror
One signature if offer is from an individual
Signatures of all partners if Offer is a partnership

Signature of Corporate Principal if Offeror is a
corporation

Subscribed and sworn to before me

This day of :
20 . My Commission expires :
20




CERTIFICATION OF
EQUAL EMPLOYMENT OPPORTUNITY AGREEMENT

(Official’s Name) (Title)

of the do hereby certify that | have read and
understand the EEO requirements throughout the life of this contract.

Attachment of this executed form, as such, is required to complete a valid bid/proposal.

For Project:

Job to be Performed:

Official’s Signature

Date



FEDERAL LABOR STANDARDS CERTIFICATION

I, , the Offeror, certify that 1 and all

subcontractors involved in the proposed contract will comply with Federal Labor Standards and

prevailing wage rates.

Signature of Offeror if Offeror is an individual
Signature of all partners of Offeror is a
partnership

Company

Date



AGREEMENT TO CONTRACT ELECTRONICALLY

PARTIES:

1. The parties to this agreement are the EP Home with its principals place of business at 5300 E. Paisano
Dr. El Paso, Texas 79905 and , (herein known as Contractor”)
a corporation/other with its principal place of business at
(address).

METHOD OF CONTRACTING:
2. The parties intend to enter into a contact that will be completed electronically. The parties agree that
their communications will consist of emails and other communication methods as appropriate.

The following hardware and software are needed to allow these transactions:

RECEIPIENT (SIGNER) REQUIREMENTS

Operations Systems: Windows XP, Windows Vista, Windows 7; Mac OS X

Browsers: Final release versions of Internet Explorer 7.0 or above (Windows only); Mozilla Firefox
3.0 or Mobile Signing: Apple iOS 4.0 or above. Android 2.2 or above.

PDF Reader: Acrobat® or similar software may be required to view and print PDF files.

Screen Resolution: 1024 X 768 minimum.

Enabled Security Settings: Allow per session cookies.

SECURITY:

3. In order to ensure the security of the transaction(s), the following procedures will be employed: the
contract and subsequent contract modifications will be signed with the digital signature of a company
representative that will be encrypted to bank grade security. DocuSign will be the company website
retained to process electronic signatures on the above-mentioned documents. Documents stored in
DocuSign’s ISO 27001 and SSAE 16 data centers are encrypted with the AES-256 standard and use
256-bit SSL document transmission. Further information regarding DocuSign’s security can be found
at https://www.docusign.com/how-it-works/security.

REVOCATION:

4. The parties acknowledge that the signing of this agreement binds them to conduct the transaction that
is the subject of the agreement electronically, but that they are not bound to use electronic means in
connection with any future transactions.

Contractor Gerald Cichon
Chief Executive Officer


https://www.docusign.com/how-it-works/security

