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Request for Proposals  
Geotechnical Services 
Project # 2019-19 
July 22, 2019 

 
The Everett Housing Authority is requesting geotechnical services for portions of the Baker Heights 
neighborhood located in North Everett. The study area encompasses three sites totaling approximately 
6.3 acres. Currently, there are twenty-one vacant one-story structures located throughout the three 
sites. 

Questions regarding this project should be directed in writing to Maxwell Figarsky at 
maxwellf@evha.org Questions will be answered per an addendum. 

 Submittals are due by 5:00 PST on August 6th, 2019 to maxwellf@evha.org. 

Final products are to be delivered by September 13th, 2019. 

 
 
TABLE OF CONTENTS       
 

Section Title 
1 Schedule     Page 2 
2 Background Information    Page 2 
3 Questions Regarding this Request   Page 2 
4 HA’s Reservation of Rights    Page 2 
5 Services to be Provided    Page 4 
6 Deliverables      Page 8 
7 RFP Objectives      Page 8 
8 Submittal Requirements    Page 8 
9 Submittal Layout and Criteria   Page 8 

 
Informational Insurance Requirements for Consultants 

 EHA Vendor Information Sheet 

 Section 3 Business Certification form 

 W-9 Form 

 Non-Collusive Affidavit 

 

  

mailto:maxwellf@evha.org
mailto:maxwellf@evha.org


 
RFP 2019-19 Geotechnical Services  P a g e  | 2 

 
 

1. SCHEDULE (subject to change) 

Request for Proposal Available 7/22/2019  

Questions Due 7/29/2019 4:30 PM PST 

Addendum(s) Issued 7/30/2019 6:00 PM PST 

Submittal Due 8/6/2019 5:00 PM PST 

Team Evaluation Period Completed by 8/8/2019 

Team Meeting 8/12/2019 

 
2. BACKGROUND INFORMATION 
 

The Everett Housing Authority is a municipal corporation, created in 1942 by Washington State Law (RCW35.82) 
and City of Everett Council resolution, to provide rental housing and related services to lower income and disabled 
persons.  EHA is governed by a six-member Board of Commissioners, appointed by the Mayor of the City of 
Everett and confirmed by City Council.  The Executive Director is appointed by and reports to the Board and 
provides direction to staff and management.  EHA owns and manages approximately 1,700 units that are 
dedicated for housing low income tenants and administers approximately 3,000 Housing Choice (i.e. Section 8) 
vouchers. 

 
3. QUESTIONS REGARDING THIS REQUEST 

 
Questions regarding this RFP should be addressed in writing, to maxwellf@evha.org.  Questions will be 
accepted until 4:30 PM on July 29, 2019. Questions will be answered by July 30th, 2019 by 6:00 PM by posting 
to the housing authority website.  

 

4. HA’S RESERVATION OF RIGHTS 
 

The HA reserves the right to reject any or all proposals, to waive any informality in the RFP process, or to 
terminate the RFP process at any time, if deemed by the HA to be in its best interests. 
 

a. The HA reserves the right not to award a contract pursuant to this RFP. 
b. The HA reserves the right to terminate a contract awarded pursuant to this RFP, at any time for its 

convenience upon 30 days written notice to the successful proposer(s). 
c. The HA reserves the right to determine the days, hours and locations that the successful proposer(s) 

shall provide the services called for in this RFP. 
d. The HA reserves the right to retain all proposals submitted and not permit withdrawal for a period of 

60 days subsequent to the deadline for receiving proposals without the written consent of the HA 
Contracting Officer (CO). 

e. The HA reserves the right to negotiate the fees proposed by the proposer entity. 
f. The HA reserves the right to reject and not consider any proposal that does not meet the 

requirements of this RFP, including but not necessarily limited to incomplete proposals and/or 
proposals offering alternate or non-requested services. 

g. The HA shall have no obligation to compensate any proposer for any costs incurred in responding 
to this RFP. 
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h. The HA shall reserve the right at any time during the RFP or contract process to prohibit any further 
participation by a proposer or reject any proposal submitted that does not conform to any of the 
requirements detailed herein.  By accessing the HA’s website and by downloading this document, 
each prospective proposer is thereby agreeing to abide by all terms and conditions listed within this 
document and further agrees that he/she will inform the CO in writing within 5 days of the discovery 
of any item listed herein or of any item that is issued thereafter by the HA that he/she feels needs to 
be addressed.  Failure to abide by this time frame shall relieve the HA, but not the prospective 
proposer, of any responsibility pertaining to such issue. 

i. The HA will reject the proposal of any Offeror who is debarred by the U.S. Department of Housing 
and Urban Development (HUD) from providing services to public housing agencies and reserves the 
right to reject the proposal of any Offeror who has previously failed to perform any contract properly 
for the HA. 

j. The HA will select the firm with the highest amount of total points.  
k. The HA and the selected firm will negotiate the terms and conditions of the professional services 

contract. The HA reserves the right to modify the scope of work and expand or modify the terms and 
conditions specifically set forth in this RFP. In the event the HA and the selected firm are not able to 
reach agreement on contract terms and conditions acceptable to both parties, the HA reserves the 
right, at its sole discretion, to enter into negotiations with the next highest -rated firm(s) and will be 
relieved of any obligation to negotiate with or contract for services from the selected firm(s).  

5. The purpose of this solicitation is to select a company that, in EHA's sole judgment, appears to be the best 
qualified for this project.  EHA does not guarantee that any work to any company will result from this 
solicitation. 

6. EHA expressly reserves the right, during the original term and all renewal terms of the contract(s) resulting 
from this RFP, to solicit similar or related services from other providers.  EHA may award contracts to other 
vendors or use other contractors or consultants to perform similar or related work in this time period. 

7. EHA reserves the right to reject any and all statements submitted, and to waive minor informalities in 
statements submitted. 

 
8. SERVICES TO BE PROVIDED 

 
Description of Work Sites 

The maps provided are for illustrative purposes. Actual project work sites shall follow the descriptions 
provided below for each site.  
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Site overview map 

 

 

 

 

 

 

 

 

 

 

Site 2 

Site 1 

Site 3 
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Site 1: Blocks 6, 7, and 8 as in the legal description. This site will have the most intensive development. 
This site may contain up to a four-story building.  

 

Site 1 
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Site 2: The southern border is along 14th Street, Fir St on the west, 12th Street in the north, and the 
property line behind the 1200 and 1300 odd side of Fir St (as described in the Block 5 legal description). 
This site may contain up to a four-story building. 

 

 

Site 2 
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Site 3: Includes building 1334; northern boundary between buildings 1334 and 1324, east and south 
bordered by Poplar Street/Baker Street; western border by property line. This is on the southern portion 
of block 1. Site 3 will be a garden, with possibly an accessory building totaling less than two-hundred 
square feet.  

 

 

Site 3 

 
9. DELIVERABLES  

1. A narrative of site conditions; 
2. The test pit logs; 
3. A site plan with exploration locations; 
4. Foundation design criteria; 
5. Pavement design guidelines; 
6. Earth pressures for retaining wall design; 



 
RFP 2019-19 Geotechnical Services  P a g e  | 8 

 
 

7. Subsurface drainage considerations; 
8. Seismic design considerations; 
9. Infiltration considerations; 
10. Slope considerations; 
11. Erosion control recommendations; 
12. Earthwork placement and compaction guidelines; 
13. Excavation/shoring considerations; 
14. An estimate of the portion groundwater flow if encountered during field investigations; 
15. Soil materials under slabs 
 

  
10. RFP OBJECTIVES 
 
To secure geotechnical services for portions of the Baker Heights neighborhood located in North 
Everett. The study area encompasses three sites totaling approximately 6.3 acres. Currently, there are 
twenty-one vacant one-story structures located throughout the three sites. 

 
11. SUBMITTAL REQUIREMENTS 
 
Only emailed submittals will be accepted, each submittal must be delivered in one (1) attachment to the listed 
email address, do not sent individual pages or tabbed sections, do not send late section submittals or changes after 
initial receipt of your packet. 

The subject line of the email should be titled as follows: 

"Company Name--Submittal for Geotechnical Services: Project 2019-19" 

The name of your attachment should be titled as follows:  

“Company Name-Submittal to 2019-19” 

Due Date and Place for Submission of Proposals:  Electronical Submittals must be received by the Everett Housing 
Authority no later than 5:00 PM PST on August 6th, 2019 at the email address indicated below: 

maxwellf@evha.org 

 

End of RFP Packet 2019-19 

mailto:submittals@evha.org


Insurance Requirements for Consultants 
 

Consultant shall procure and maintain for the duration of the contract insurance against claims for injuries to persons 
or damages to property which may arise from or in connection with the Consultant, its agents, representatives, 
employees, or sub-contractors.  

MINIMUM SCOPE OF INSURANCE 
Coverage shall be at least as broad as: 

1. Insurance Services Office Commercial General Liability coverage (occurrence form CG 0 01 10 01). 
2. Insurance Services Office Additional Insured form (CG 20 37 or CG 20 26). 
3. Insurance Services Office form number CA 00 01 06 92 covering Automobile Liability, Code 1 (any auto) 

[require if scope of work includes driving on Authority property]. 
4. Workers’ Compensation insurance as required by state law and Employer’s Liability Insurance. 
5. Professional Errors and Omissions Liability insurance appropriate to the Consultant’s profession.  

MINIMUM LIMITS OF INSURANCE 
Consultant shall maintain limits no less than: 

1. General Liability: $1,000,000 per occurrence for Bodily Injury, Personal Injury, and Property Damage.  
(including coverages for discrimination, ADA violations, and sexual molestation). If Commercial General 
Liability Insurance or other form with a general aggregate limit is used, either the general aggregate limit shall 
apply separately to this contract or the general aggregate limit shall be twice the required occurrence limit. 

2. Automobile Liability: $1,000,000 per accident for Bodily Injury and Property Damage. 
3. Workers’ Compensation (statutory) and Employer’s Liability: $1,000,000 per accident for Bodily Injury or 

Disease. 
4. Professional Errors and Omissions Liability insurance: $1,000,000 per occurrence.  

NOTE: These limits can be attained by individual policies or by combining primary and umbrella 
policies. 
DEDUCTIBLES AND SELF-INSURED RETENTIONS 
Any deductibles or self-insured retentions must be declared to and approved by the Authority. At the option of the 
Authority, either: the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects the 
Authority, its officers, officials, employees, and volunteers; or the Consultant shall provide a financial guarantee 
satisfactory to the Authority guaranteeing payment of losses and related investigations, claim administration, and 
defense expenses. 

OTHER INSURANCE PROVISIONS 
The General Liability and Automobile Liability policies are to contain, or be endorsed to contain, the following 
provisions: 

1. The Authority, its officers, officials, employees, and volunteers are to be covered as additional insured with 
respect to liability arising out of work or operations performed by or on behalf of the Consultant; or automobiles 
owned, leased, hired, or borrowed by the Consultant. 

2. The Consultant’s insurance coverage shall be primary insurance as respects the Authority, its officers, officials, 
employees, and volunteers. Any insurance or self-insurance maintained by the Authority, its officers, officials, 
employees, or volunteers shall be excess of the Consultant’s insurance. 

3. Each insurance policy required by these specifications shall be endorsed to state that coverage shall not be 
cancelled or materially changed, except after thirty (30) days prior written notice by certified mail, return receipt 
requested, has been given to the Authority. 

4. Maintenance of the proper insurance for the duration of the contract is a material element of the contract. Material 
changes in the required coverage or cancellation of the coverage shall constitute a material breach of the contract 
by the Consultant. 

 
 

 



ACCEPTABILITY OF INSURERS 
Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than B+: VI. Consultants must 
provide written verification of their insurer’s rating. 

 
VERIFICATION OF COVERAGE 
Consultant shall furnish the Authority with original certificates and amendatory endorsements effecting coverage 
required by these specifications. The endorsements should conform fully to the requirements. All certificates and 
endorsements are to be received and approved by the Authority in sufficient time before the agreement commences to 
permit Consultant to remedy any deficiencies. The Authority reserves the right to require complete, certified copies 
of all required insurance policies, including endorsements effecting the coverage required by these specifications at 
any time. 

 
SUB-CONTRACTORS 
Use of sub-contractors must be pre-approved by the Authority. Consultant shall include all sub-contractors as insureds 
under its policies or shall furnish separate insurance certificates and endorsements for each sub-contractor in a manner 
and in such time as to permit the Authority to approve them before sub-contractors’ work begins. All coverages for 
sub-contractors shall be subject to all of the requirements stated above. 

 
Not withstanding this provision, Consultant shall indemnify the Authority for any claims resulting from the 

performance or non-performance of the Consultant’s sub-contractors and/or their failure to be properly insured. 
 



VENDOR INFORMATION SHEET 
Company Name:  
Billing Address:  
City State Zip:  
Location Address:  
City State Zip:  
Contact Person  
Phone:                                 Fax:                                      Email: 
Federal ID # Are you incorporated?              Attach current W-9 form 

 Do you have a City of Everett Business License?     If not, provide proof of applying. You must have this to conduct business in the City of Everett. 
Unified Business ID # (UBI) Washington State Only: 
Are you a minority contractor?   Yes   No 

On what basis are you a minority contractor? Please select one of the following: 
1 2 3 4 5 6 7 8 

White  
American  

Black 
American 

Native 
American 

Hispanic 
American 

Asian Pacific 
American 

Hasidic Jews Woman 
Please circle ethnicity 

Other; Please describe: 

Are you a Section 3 Vendor? For more detail please email your request to maxwellf@evha.org  

 Vendor claims Section 3 status if business if 51 percent or more owned and actively operated by Section 3 residents. 

 Vendor claims Section 3 status by claiming at least 30% of their workforce are currently Section 3 residents or were Section 3 eligible 
residents within 3 years of date of first employment with the business. 

 Vendor claims Section 3 status by subcontracting 25% of the dollar award to qualified Section 3 businesses. 

FY 2019 Income Limit Category 

Seattle-Bellevue, WA / HUD Metro FMR Area / King, Snohomish Counties 
Persons in Family 1 2 3 4 5 6 

If household is higher 
than 6, please request 
additional information 

from the contact of this 
project 

Very Low (50%) Income Limits    
38,750  

   
44,300  

   
49,850  

   
55,350  

   
59,800  

   
64,250  

Extremely Low (30%) Income Limits    
23,250  

   
26,600  

   
29,900  

   
33,200  

   
35,900  

   
38,550  

Low (80%) Income Limits 
   

61,800  
   

70,600  
   

79,450  
   

88,250  
   

95,350  
 

102,400  

 

Are you a member of state procurement or a cooperative agreement? If yes, please list all agreements you are a party to: 
 
 
 
EHA Use only 
Vendor Number ___________________________1099 YES/No        Date_____________________________ 

mailto:maxwellf@evha.org
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24 CODE OF FEDERAL REGISTER PART 135 
COMMONLY KNOWN AS "SECTION 3" 

March 1995 
 
 The above interim rule established by the Department of Housing and Urban Development 
applies to the activities included in this bid document.  A summary of the requirements are stated 
herewith. 
 

BIDDER PREFERENCE 
 
The provisions of this rule require the Housing Authority extend a preference in awarding of 
contracts to businesses meeting any one of the following three criteria: 
 
1. If the business is 51 percent or more owned and actively operated by Section 3 residents.  

Businesses meeting this preference category will be given between a 3% and 5% 
preference.  The preference of 5% will be given to businesses owned by residents of the 
development in which the contract work will occur.  The preference of 4% will be given 
to businesses owned by other EHA public housing residents.  The preference of 3% will be 
given to businesses owned by other Section 3 residents that do not live in EHA public 
housing. 

 
2. If at least 30 percent of the business' employees reside in this metropolitan area and are 

currently low or very-low income families or were at their time of hire (applies only to 
hires within the past three years).  Businesses meeting this preference category will be 
given a 2% preference. 

 
3. If the contractor provides evidence of a commitment to subcontract in excess of 25 

percent of the dollar award of all subcontractors to businesses who meet criteria 1 or 2 
above.  Businesses meeting this preference category will be given a 1% preference. 
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The definition of a Section 3 Resident is a person residing in the King/Snohomish County area 
whose annual family income is less than:  

 
The following is used to illustrate how the preferences will be applied to determine the low bid. 
 

BIDDER BID AMOUNT BID ADJUSTED 
FOR PREFERENCE 

 MEETS 
PREFERENCE # 

Company A  50,000  47,500  #1 
Company B  49,650  48,657  #2 
Company C  47,600  47,124  #3 
Company D  47,550  47,550  None 

 
Provided that Company C met all other bid requirements, it would be awarded the contract for 
$47,600 ($47,600 x 99% = $47,124). 
 
If your business meets any of the above preference criteria, indicate such on the bid form by 
identifying the preference for which your business qualifies. 

        
CONTRACTUAL REQUIREMENTS 

 
Further, the contractor will be required to: 
 
1. Notify in writing, each labor organization or representative of workers with which the 

contractor has a collective bargaining agreement of the requirements of Section 3.  
Additionally, said notice shall be posted at the work-sites.  This notice shall contain a 
listing of all positions anticipated to be filled with new employees during the course of 
the contract, availability of apprenticeship and training positions, the minimum 
qualifications, the name and location of the person taking applications for each of the 
positions and the anticipated date the work shall commence. 

 
2. The contractor must certify that any vacant employment positions, including training 

positions, that are filled  

FY 2019 Income Limit Category 
Seattle-Bellevue, WA  
HUD Metro FMR Area 

King, Snohomish Counties 
Persons in Family 1 2 3 4 5 6 

If household is 
higher than 6, 
please request 

additional 
information 

from the 
contact of this 

project 

Very Low (50%) 
Income Limits 

   
38,750  

   
44,300  

   
49,850  

   
55,350  

   
59,800  

   
64,250  

Extremely Low 
(30%) Income 
Limits 

   
23,250  

   
26,600  

   
29,900  

   
33,200  

   
35,900  

   
38,550  

Low (80%) Income 
Limits 

   
61,800  

   
70,600  

   
79,450  

   
88,250  

   
95,350  

 
102,400  
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 a) after the contractor is selected but before the contract is executed, and 
 
 b) with persons other than those to whom the regulations of 24 CFR part 135 

require employment opportunities to be directed, were not filled to circumvent 
the contractor's obligations under 24 CFR part 135. 

 
3. The Contractor shall make every attempt to fill new hires from Section 3 Residents who 

reside in King/Snohomish Counties. 
 
4. At the conclusion of the Contract, the Contractor shall provide to the Authority a report 

of all employees hired during the course of this contract including the following 
information: 

 
 a) Position Title 
  Low Income at Time of Hire 
  Very Low Income at Time of Hire 
  Employee Address at Time of Hire 
  Referral Source 
  Employed by General Contractor 
  Employed by Sub-contractor 
  Is Employment Anticipated to Continue 
 
 b) Any Sub-contractor failing to comply with the provisions of Section 3. 
 
Noncompliance with the above regulations may result in sanctions, termination of this contract 
for default, and debarment or suspension from future HUD assisted contracts. 
 
A full copy of 24 CFR Part 135 is available up request from the Housing Authority. 
  
 
The bidder certifies that the firm qualifies for the "Section 3" Bidder Preference by meeting 
preference #                           . 
 
The bidder acknowledges the contractual requirements as listed above and will adhere to those 
requirements. 
 
 
 
Printed Name, Signature and Date 

END OF SECTION 12-24 CFR Register Part 135 AKA Section 3 
 















Page 1 of 1 

NON-COLLUSIVE AFFIDAVIT 
 
 
 
State of ....... 
County of ..... 

 
 
________________________________________________________who is an authorized Agent    
  NAME - Title  

of the firm of ___________________________________________________________ 
being first duly sworn, on his/her oath, says that the bid herewith submitted is genuine and not 
a sham or collusive bid, or made in the interest or  on the behalf of any person not herein named;  
and he/she further says that the said bidder has not directly or indirectly induced or solicited any 
bidder on the above work or supplies to put in a sham bid, or any other person or corporation to 
refrain from bidding; and that said bidder has not in any manner sought by collusion to secure 
him/herself an advantage over any other bidder or bidders; or to secure any advantage against 
the Housing Authority of the City of Everett or any person interested in the proposed contract; 
and that all statements in said proposal or bid are true and correct. 
 
 
 
 
Bidder (if individual)...  
 
Partner (if partnership)…. 
 
Officer (if corporation….. 

 
 
Subscribed and sworn to before me ________________________________________ 
 
Notary  Public  in  and  for the State of_______________________________________  
 
residing at ___________________________. 
 
this             day of                   , _________. 
 
My Commission expires ............. _________________________________________ 
 

END OF SECTION 9 NON-COLLUSIVE AFFIDAVIT 
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