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This communication serves to apprise you and your firm of the above-mentioned 
Request for Proposal (RFP) for Independent Audit Services. We invite you and 
your firm to respond to this RFP. Please review carefully all sections of the RFP, 
paying particular attention to the closing date and time listed above and within the 
body of the RFP. 

 
 

All Inquiries for Information Should Be Directed To: 
Adrian E. Lowery 
Executive Director 
(910) 671-8200 
execdir@lumbertonhousing.org 
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REQUEST FOR PROPOSAL HACL-2022-075 
Independent Audit Services 

Issue Date: July 1, 2022 
Title: Independent Audit Services 

Due Date: July 26, 2022 at 11:00AM 

Issuing Agency:          Housing Authority of the City of Lumberton 
407 N. Sycamore St. 
Lumberton, NC 28358 

Period of Contract: The initial term or period of the contract shall be two (2) consecutive years with up to 
three (3) one-year options. 

All inquiries should be directed to Adrian E. Lowery, Executive Director, by phone at 910-671-8200 or email 
execdir@lumbertonhousing.org. 

Proposals should be directly submitted via the Housing Agency Marketplace. Emailed proposals will not be 
accepted. The offeror is fully responsible to ensure that your proposals arrive in completion to the designated 
location. 

In compliance with this Request for Proposal and to all the conditions imposed therein and hereby incorporated 
by reference, the undersigned offers and agrees to furnish the goods/services in accordance with the attached 
signed proposal or as mutually agreed upon by subsequent negotiations. The undersigned further certifies that 
he/she is authorized to sign this document on behalf of the submitting firm. 

Date:   
 

Name of Firm 

By:   
Address of Firm Signature 

 

Name:   
 

City and State Zip Code Print Name and Title 

Phone No.:   

Email:    

Fax No.:   

FEI/FIN No.:    

 

NOTE: Changes to this RFP may be issued in the form an addendum at any time prior to the due date and time 
for submitting proposals. Housing Agency Marketplace will send any addendums to any vendor who directly 
received a copy of the RFP. Any vendor who did not directly receive a copy of the RFP from Housing Agency 
Marketplace is encouraged to visit the Housing Agency Marketplace web site regularly to learn of any changes 
to the solicitation. HACL’s purchasing regulations require each offeror to acknowledge receiving a copy of the 
addendum by the proposal due date and time or included with the firm's response to the solicitation. 

 

Confirmation that all ADDENDUMs have been received:   of   addendums as of 26 July 2022. 

mailto:execdir@lumbertonhousing.org.
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I. PURPOSE 

The Housing Authority of the City of Lumberton (HACL) is inviting proposals from qualified and 
experienced independent public accounting firms having a demonstrated track record in successfully 
performing audits for local public housing authorities or other local government entities. The HACL 
seeks proposals from firms to perform an audit of the HACL’s various programs as identified under 
Section V, “Scope of Services,” beginning with the fiscal year ending March 31, 2022. The contract 
vehicle is a firm fixed price contract. The contract period will be for a two (2) year period, 
beginning with the contract award and expiring with the completion of the fiscal year ending March 
31, 2023 audit report; with three single-year options to extend the contract to the completion of the 
fiscal years ending March 31, 2024, March 31, 2025, and March 31 2026 audit reports. Such option 
renewals shall be confirmed in writing. 

 
II. BACKGROUND 

Housing Authority of the City of Lumberton (HACL) was chartered by the City of Lumberton, 
North Carolina in 1949 as a government unit to provide low-income citizens with safe, clean, and 
affordable housing and help improve their quality of life. The City Mayor appoints the Board of 
Commissioners; we currently have a seven (7) member board. The Housing Board governs the 
hiring of the Executive Director and has ultimate responsibility to ensure that the agency operates in 
compliance with HUD and Federal Government policies. 

 
The Authority currently has 31 employees and is authorized to serve 1,330 households, which are 
broken down as follows: 
 
Description    #Vouchers/Units 
Housing Choice Voucher   596 
HCV- VASH        5 
Owned Low-Income Units   729 
Total               1.330 

 
 

The Authority received direct damage to its public housing inventory during Hurricane Matthew 
(2016) and Hurricane Florence (2018), where over 170 public housing units are deemed as casualty 
loss and need to be either rebuilt and/or relocated. The Authority has received multiple grant and 
insurance funding streams to repair/rebuild/relocate the 170 lost units, to include HUD Community 
Development Block Grant-Disaster Recover funding, and Federal Emergency Management Agency 
recovery funding, and State of North Carolina recovery funding. 

 
III. SCOPE OF SERVICES 

 

The audits will be single audits conducted in accordance with generally accepted auditing standards 
for financial audits contained in Government Auditing Standards, issued by the Comptroller General 
of the United States; the Single Audit Act of 1984 and the provisions of 2 CFR, Part 200, Subpart 
F,” Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards” and U.S. Department of Housing and Urban Development (HUD) rules on Uniform 
Financial Reporting Standards. The audits will include tests of the accounting records of the 
Authority and other procedures considered necessary to enable the auditor to express an unmodified 
opinion that the financial statements are fairly presented, in all material respects, in conformity with 
Generally Accepted Accounting Principles, and to report on the Schedule of Federal Financial 
Assistance and on the Authority’s compliance with laws and regulations and the Authority’s internal 
controls and management practices as required for a Single Audit. This includes assistance with, and 



HACL-2022-075 
Independent Audit Services 

 

verification of, electronic submission of the Financial Data Schedule (FDS) via the internet as 
required by HUD’s Real Estate Assessment Center (REAC). 

 
 

1. A financial and compliance audit of the Authority for fiscal years ending March 31, 2022, and 
March 31, 2023, performed in accordance with the Section “Audit Standard,” above. The 
Authority will prepare, and the Auditor will audit, the following financial statements: 

a. Basic Financial Statements 
i. Management’s Discussion and Analysis 

ii. Statement of Net Position 
iii. Statement of Revenue, Expenses and Changes in Fund Net Position 
iv. Statement of Cash Flows 
v. Notes to Financial Statement 

b. Supplemental Data 
i. Schedule of Expenditures of Federal Awards 

ii. HUD Financial Data Schedule 
 

2. Auditor will perform compliance procedures and issue a report, which encompasses applicable 
laws, regulations, and grant agreements for the following: 

a. Section 9 Public Housing Program 
b. Section 8 Housing Choice Voucher Program 
c. HUD Capital Funding Program Grants 

 
3. Auditor will prepare a Report on Internal Control over Financial Reporting and on Compliance 

and Other Matters Based on an Audit of Financial Statements Performed in Accordance with 
Government Auditing Standards. 

 
4. Auditor will prepare an Independent Auditor's Report on Compliance for Each Major Program 

and on Internal Control Over Compliance Required by the Uniform Guidance. 
 

5. Attestation by auditor on Financial Data System (FDS) data as to its “fair presentation in relation 
to audited basic financial statements” in accordance with the audit provisions of the American 
Institute of Certified Public Accountants (AICPA) Statement on Auditing Standards (SAS) 
No.29, “Reporting on Information Accompanying the Basic Financial Statements in Auditor- 
Submitted Documents.” Auditor will prepare and submit to HUD’s REAC Financial Assessment 
Submission 6 (FASPHA) system the audited FDS report. Contractor will prepare and submit to 
HUD the unaudited FDS submission, which is due to HUD within 60 days of fiscal yearend. 

 
6. A separate attestation agreed-upon procedures engagement under AICPA Statement on 

Standards for Attestation Engagements (SSAE) No. 4, “Agreed-Upon Procedures Engagements” 
where the auditor compares the electronically submitted data in the REAC staging database to 
the hard copy of the FDS. 

 
7. Provide (basic) financial statements as described in the Guidelines for Public Housing 

Authorities and Independent Auditors under the UFRS Rule (SAS 29), in the appropriate format 
for electronic submission to REAC. 

 
8. Independent Auditor’s Management Letter to the Executive Director concerning minor findings 

noted that were not material in nature during tests of internal control structure policies and 
procedures. 
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9. Any other reports as requested by the Authority and as required by HUD’s Uniform Financial 
Reporting Standards (UFRS) for Public Housing Authorities. 

 
10. The Authority understands that generally accepted auditing standards require that the Auditor 

obtain a representation letter prior to completion and submission of the Audit Report. This 
representation letter requires that the Executive Director and Director of Finance provide the 
Auditor with assurance based on knowledge and belief as to matters concerning the accounting 
records, operations and matters contained within the financial statements. Delay in providing this 
assurance will extend the date of completion of the audit. 

 
11. The Single Audit reporting package will be submitted to the Single Audit Clearinghouse, the 

U.S. Department of HUD, and HACL’s Board of Commissioners. The report will consist of the 
following items and any other pertinent information required as part of the HUD REAC GAAP 
flyer #6 and the 
Single Audit Act A-133, or as required by HUD. The auditor shall comply with all applicable 
authoritative guidance to include but not limited to: 

a. SAS 
b. SSAE No. 4 
c. GASB 33, 34, 63 and 65 

 
IV. PROPOSAL PREPARATION AND SUBMISSION INSTRUCTIONS 

A. RFP Response: 
a. In order to be considered for selection, offerors must submit a complete response to this RFP. 

Electronic submittals will be accepted through Housing Agency Marketplace in accordance 
with instructions. Electronic submittals will not be accepted via email or fax. Offerors 
assume sole and full responsibility for the timely delivery of the proposals in both the 
Housing Agency Marketplace and in paper format. Late proposals will not be considered. All 
proposals will become a part of HACL's official files and will not be returned to the offeror. 

 
B. Proposal Preparation 

a. Proposals shall be signed by an authorized representative of the offeror. All information 
requested should be submitted. Failure to submit all information requested may result in 
HACL requiring prompt submission of missing information. Proposals which are 
substantially incomplete or lack key information may be rejected by HACL or given lowered 
evaluation of the proposal. Mandatory requirements are those required by law or regulation 
or are such that they cannot be waived or subject to negotiation. 

b. Proposals should be prepared simply and economically, providing a straightforward, concise 
description of capabilities to satisfy the requirements of the RFP. Emphasis should be placed 
on completeness and clarity of content. 

c. Proposals should be organized in the order in which the requirements are presented in the 
RFP. All pages of the proposal should be numbered. Each paragraph in the proposal should 
reference the paragraph number of the corresponding section the RFP. It is also helpful to 
cite the paragraph number, sub letter and repeat the text of the requirement as it appears in 
the RFP. If a response covers more than one page, the paragraph number and sub letter 
should be repeated at the top of the next page. The proposal should contain a table of 
contents which cross-references the RFP requirements. Information which the offeror desires 
to present that does not fall within any of the requirements of the RFP should be inserted at 
an appropriate place or be attached at the end of the proposal and designated as additional 
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material. Proposal not organized in this manner risk elimination from consideration if the 
evaluators are unable to find where the RFP requirements are specifically addressed. 

d. As used in this RFP, the terms "must", "shall", "should", and "may" identify the 
criticality of requirements. "Must" and "shall" identify requirements whose absence 
will have a major negative impact on the suitability of the proposed solution. Items 
labeled as "should" or "may" are highly desirable, although their absence will not have 
a large impact and would be useful, but are not necessary. Depending on the overall 
response to the RFP some individual "must" and "shall" items may not be fully 
satisfied, but it is the intent to satisfy most, if not all, "must" and "shall" requirements. 
The inability of an Offeror to satisfy a "must" or "shall" requirement does not 
automatically remove that Offeror from consideration; however; it may seriously 
affect the overall rating of the Offerors' proposal. 

e. Each copy of the proposal shall be bound or contained in a single volume where 
practical. All documentation submitted with the proposal should be contained in that 
single volume. 

 
C. Oral Preparation: 

Offerors who submit a proposal in response to this RFP may be required to give an oral 
presentation of their proposal to HACL. This provides an opportunity for the Offeror to clarify 
or elaborate on the proposal. This is a fact finding and explanation session only and does not 
include negotiation. HACL will schedule the time and location these presentations. Oral 
presentations are an option of HACL and may or may not, be conducted. 

 
D. Specific Proposal Instruction: 

Proposals should be as thorough and detailed as possible so that the HACL may properly evaluate 
your capabilities to provide the required goods/services. 

 
Offerors are required to submit the following items as a complete proposal: 

 
a. Return the RFP cover sheet and all addenda acknowledgments, if any, signed and 

filled out as required. Provide information that the person signing the RFP is 
authorized to bind the firm(s). 

b. All HUD Forms, Statement of Offeror's Qualification, attachments to the RFP, and 
other specific items or data requested in the RFP. A certificate of insurance (or other 
evidence of insurance satisfactory to HACL) as to the professional liability 
insurance requirements. 

c. A complete detailed resume of the Offeror (including, but not limited to, a summary 
of the staff members that will be supervising the workers) and other relevant 
information which would demonstrate the capacity, resources, experience and 
expertise of the Offeror in performing the above-described services. 

d. A list of at least four (4) references where the Offeror has performed similar 
services, including, without limitation references from public housing agencies 
and/or other governmental clients. Include the names, addresses and telephone 
numbers of the contact person for each reference as well as a brief description of 
the services performed. 
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E. RFP Requirements and Conditions 
a. Minimum Requirements. This RFP sets forth the minimum requirements that all submissions 

shall meet. Failure to submit proposals in accordance with this request may render the 
proposal unacceptable. 

b. Cost of the Proposal. All costs incurred, directly or indirectly, by the Respondent in response 
to and in preparation of this RFP shall be the sole responsibility of the Respondent and shall 
be borne by the Respondent. Proposers shall not include any such expenses as part of their 
proposals. 

c. Clarification to Proposals. The HACL reserves the right to obtain clarifications of any point 
in a company’s proposal or to obtain additional information necessary to properly evaluate a 
particular proposal. Failure of a proposer to respond to such a request for additional 
information or clarification could result in rejection of the company’s response or responses. 
HACL may conduct interviews with one or more agencies for such purposes. 

d. Cancellation of the RFP. The HACL reserves the right to cancel this RFP at any time, for any 
reason, and without liability if cancellation is deemed to be in the best interest of the HACL. 
The proposer assumes the sole risk and responsibility for all expenses connected with the 
preparation of its proposal. 

e. Collusion. Proposer, by submitting a proposal, hereby certifies that no officer, agent, or 
employee of the HACL has a pecuniary interest in this Proposal; that the Proposal is made in 
good faith without fraud, collusion, or connection of any kind with any other proposer; and 
that the proposer is competing solely in its own behalf without connection with, or obligation 
to any undisclosed person or company. 

f. Insurance Requirements 
i. All contractors and/or professional firms must submit verification of coverage for 

$1,000,000 General Liability and applicable Workmen’s Compensation coverage 
with HACL designated as loss payee for said project prior to the award of Contract. 

ii. Proof of Insurance, shall not be terminated or expire without thirty (30) days written 
notice, and are required to be maintained in force until completion of the contract. 
The Contractor shall require all subcontractors or subconsultants used in the 
performance of this contract to name HACL as an additional insured. Following are 
the standard types and minimum amounts. 

iii. The contractor shall carry all necessary, and required Insurances, as required by the 
state of North Carolina, including but not limited to: 

1. Comprehensive Commercial General Liability, coverage shall have minimum 
limits of $100,000,000 general aggregate, products / completed operations 
aggregate, personal and advertising injury and each occurrence. This shall 
include premises and operations, independent contractors, products and 
completed operations, broad from property damage, XCU coverage and 
contractual liability. Coverage shall be written on an occurrence basis. 

2. Commercial Automobile Liability, coverage shall have a minimum limit of 
$1,000,000 per occurrence combined single limit for bodily injury liability 
ND PROPERTY DAMAGE LIABILITY. This shall include: owned vehicles, 
hired and non-owned vehicles and employee non-ownership. Within North 
Carolina Financial Responsibility laws. 

3. Worker’s Compensation Insurance, coverage to apply for all employees and 
for statutory limits in compliance with the applicable state and federal laws. 
The policy must include employers’ liability with a limit of $100,000 each 
accident, $100,000 bodily injury by disease each employee and $500,000 
bodily injury by disease policy limit. 
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iv. Failure to provide proof of insurance or failure to maintain insurance as required in 
this bid, or by law; are grounds for immediate termination of the contract. In addition, 
the awarded bidder should be liable for all re-procurement costs and any other 
remedies under law. The Contractor shall provide a certification of Liability 
Insurance and Workers Compensation. 

 
g. Indemnification. The Contractor agrees to indemnify, defend and hold harmless HACL and 

its authorized officers, employees, agents and volunteers from any and all claims, actions, 
losses, damages, and/or liability arising out of this RFP or subsequent contract from any 
cause whatsoever, including the acts, errors or omissions of any person and for any costs or 
expenses incurred by HACL on account of any claim therefore, except where such 
indemnification is prohibited by law. 

h.  Suspension/Debarment. The Contractor shall provide a certification statement that the firm 
is not debarred, suspended, or otherwise prohibited from professional practice by any 
Federal, State, or Local agency. 

i. Americans with Disabilities Act. Proposer must comply with all applicable requirements of 
federal and state civil rights law and rehabilitation statues. 

j. Choice of Law. The resulting contract will be entered into within the State of North Carolina 
and the law of said state, whether substantive or procedural, shall apply to the contract, and 
all statutory, charter and ordinance provisions that is applicable to public contracts within 
Robeson County and the state of North Carolina shall be followed with respect to the 
contract. 

k. Award of Contract. A committee of staff selected by the Executive Director will evaluate the 
proposals that are received. All proposals will be evaluated on the evaluation criteria and 
responsiveness to the Scope of Work as stated in this RFP. 

l. Payment of contractor/consultant fees. Upon award and execution of contract, the successful 
respondent shall submit an invoice to HACL. Invoicing and payments shall be made to the 
contractor in accordance with the policies and procedures of the Agency. 

 
V. EVALUATION AND AWARD CRITERIA 

a. Mandatory Requirements (20 points): The audit firm is independent and licensed to practice 
in North Carolina. Staff has maintained CPE requirements. Firm is not currently being 
censored by REAC. The audit firm submits a copy of the most recent peer review and has a 
record of quality audit work. References from at least three (3) other current or recent PHA 
clients comparable in size to HACL. 

b. Technical Capabilities (10 points): Staffing on key positions, method of assigning work, and 
procedures for maintaining level of service. 

c. Technical Approach (20 points): Labor categories, estimated hours and skill mix. 
d. Demonstrated Experience (20 points): Past experience and performance with similar 

engagements and experience of site auditors conducting public housing audits as verified by 
reference checks and other reasons. 

e. Audit Approach (20 points): Work plan, time and staff onsite, electronic/remote capabilities, 
responsiveness and availability. 

f. Fee for Service (10 points) 
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VI. RFP RIGHTS AND CONDITIONS 

a. Right to reject, waive, or terminate the RFP. Reject any or all proposals, to waive 
any formality in the RFP process, or to terminate the RFP process at any time, if 
deemed by the Agency to be in its best interest. 

b. Right to Not Award. Not award a contract pursuant to this RFP. 
c. Right to Terminate. Terminate a contract awarded pursuant to this RFP, at any time 

for its convenience upon 10 days written notice to the successful proposer. 
d. Right to Determine Time and Location. Determine the days, hours and locations 

that the Contractor shall provide the services called for in this RFP. 
e. Right to Retain Proposals. Retain all proposals submitted and not permit 

withdrawal for a period of 60 days subsequent to the deadline for receiving 
proposals without the written consent of the Agency Contact Person. 

f. Right to Negotiate. HACL shall retain the right to negotiate the amount of fees that 
are paid to the successful Offeror, meaning the fees proposed by the apparent 
successful proposal may be the basis for the beginning of negotiations. 

g. Right to Award. To make an award to the same bidder (aggregate) for all items; to 
make an award to multiple bidders (including joint venture proposals) for the same or 
different items; to select a respondent(s) for specific purposes or for any combination of 
specific purposes; or, to defer the selection and award of any respondent(s) to a time of 
the HACL’s choosing. 

h. Right to Reject any Proposal. Reject and not consider any proposal that does not, 
in the opinion of HACL, meet the requirements of this RFP, including but not 
necessarily limited to incomplete proposals and/or proposals offering alternate or 
non-requested services. 

i. No Obligation to Compensate. Have no obligation to compensate any Offeror for 
any costs incurred in responding to this RFP. 

j. Right to Interview. Request an oral interview with, and additional information 
from, companies prior to final selection of a provider. (NOTE-If an oral interview 
is requested, respondent will be given at least three (3) business days’ notice, along 
with the date, time and place for the interviews. Expenses will be the responsibility 
of the respondent.) 

k. Right to Consider. Consider information about a company in addition to the 
information submitted in the response or interview. 

l. Right to Prohibit. At any time during the RFP or contract process to prohibit any 
further participation by a proposer or reject any proposal submitted that does not 
conform to any of the requirements detailed herein. By downloading this 
document, or by contacting the Agency Contact Person and requesting a bid 
packet, each prospective proposer is thereby agreeing to abide by all terms and 
conditions listed within this document and within the noted Internet System, and 
further agrees that he/she will inform the Agency Contact Person in writing within 
5 days of the discovery of any item listed herein or of any item that is issued 
thereafter by the Agency that he/she feels needs to be addressed. Failure to abide 
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by this time frame shall relieve the Agency, but not the prospective proposer, of 
any responsibility pertaining to such issue. 

 
VII. METHOD OF PAYMENT 

Contractor shall provide invoice upon completion of audit, presentation to the HACL, and successful 
peer review and submission to the clearinghouse. 

 
VIII. ATTACHMENTS 
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ATTACHMENT A 

PROPOSAL FORM 

1. The undersigned, having familiarized themselves with the local conditions affecting the cost of the 
work, and the Project Scope (including this Proposal, the form of Non-Collusive Affidavit, the form of 
Contract, the General Conditions, the Special Conditions, and the General Scope of Work, if any thereto, 
and on file in the office of the Housing Authority of the City of Lumberton (HACL), hereby proposes to 
complete all listed requirements, all in accordance therewith, for the detailed and total sum: 

 
 

LEVEL OF 
SERVICE 

RATE PER HOUR ESTIMATED 
HOURS 

AMOUNT 

Partner    
Manager    
Senior Staff    
Intermediate Staff    
Staff Assistant    
Support Staff    
Expenses    
TOTALS    

 

(See Supplemental Instructions to Bidders Paragraph 1 with Applicable Attachments) 
 

2. In submitting this proposal, it is understood that the right is reserved by the HACL to reject any and all 
proposals. If written notice of the acceptance of this proposal is mailed, telegraphed or delivered to the 
undersigned within thirty (30) days after the opening thereof, or at any time thereafter before this 
proposal is withdrawn, the undersigned agrees to execute and deliver a contract in the prescribed form 
and furnish the applicable insurance in the name of HACL prior to the contract is presented to him/her 
for signature. 

3. Attached hereto is an affidavit (Non-Collusive Affidavit) in proof that the undersigned has not entered 
into any collusion with any person in respect to this proposal or any other proposal of the submitting of 
proposals for the contract for which this proposal is submitted. 

4. Submitter must pay applicable wage rates at the hourly rate listed plus fringe benefits equal or more than 
the amount listed. If no fringe benefits are provided, the listed fringe amount must be added to the 
hourly rate to be paid on the project. 

 
Note: The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001. 

 
 

DATE:  , 20  BY:   
(Signature) 

 

TITLE:   
 

Official Address:   PHONE:   
 

FAX:   
 

 

EMAIL:   
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ATTACHMENT B 

STATEMENT OF OFFEROR’S QUALIFICATION 

All questions must be answered and the data given must be clear and comprehensive. This statement must 
be notarized. If necessary, questions may be answered on separate attached sheets. The Bidder may submit 
any additional information he desires. 

1. Name of Bidder. 
 

2. Permanent main office address, including City, State, Zip Code, Phone Number, and Fax Number. 
 

3. When organized? 
 

4. If incorporated, where incorporated? 
 

5. How many years have you been engaged in business under your present firm or trade name? 
 

6. Contracts on hand: (Schedule these, showing gross amount of each contract and the appropriate 
anticipated dates of completion). See attached. 

 
7. General character of work performed by your company. 

 
8. Has the bidder/offeror ever failed to complete any work awarded to your firm? If so, where and why? 

 
9. Has your firm ever defaulted on a contract? If so, where and why? 

 
10. List the more important contracts recently completed by your firm, stating approximate gross cost for 

each, and the month and year completed. 
 

11. List your major equipment available for the performance of this Contract. 
 

12. Describe your firm’s experience in work similar in nature to this project. Provide a listing of at least 
three (3) current or recent accounts, either commercial or government that your company is services, has 
serviced, or has provided similar services. Include a short description of the project, timeline, and dollar 
value. Also provide contact information including the company name, contact person name, telephone 
number and email address. 

 
a. Project Description:   

 

Timeline/Dates of Services:   
 

Dollar Value:   
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STATEMENT OF OFFEROR’S QUALIFICATION, CONT. 

Company Name:   
 

Contact Person Name:   
 

Contact Person Phone:   
 

Contact Person Email:   
 
 

b. Project Description:   
 

Timeline/Dates of Services:   
 

Dollar Value:   
 

Company Name:   
 

Contact Person Name:   
 

Contact Person Phone:   
 

Contact Person Email:   
 

c. Project Description:   
 

Timeline/Dates of Services:   
 

Dollar Value:   
 

Company Name:   
 

Contact Person Name:   
 

Contact Person Phone:   
 

Contact Person Email:   
 

13. List the background and experience of the principal members of your organization including the 
officers. 

 
14. Has your firm ever been a party to or otherwise involved in any action or legal proceedings involving 

matters related to allegations of discrimination based on race, color, nationality, sex, or religion? If so, 
give full details. 
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STATEMENT OF OFFEROR’S QUALIFICATION, CONT. 

 
15. Has your firm ever been accused of discrimination based upon race, color, nationality, sex, or religion 

in any action or legal proceeding, including any proceeding, including any proceeding related to any 
Federal Agency? If so, give full details. 

 
16. The undersigned hereby authorizes and requests any person, firm or corporation to furnish any 

information requested by in verification of the recitals comprising this Statement of Bidder’s 
Qualifications. 
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STATEMENT OF OFFEROR’S QUALIFICATION, CONT. 
 

Dated at this   day of  , 20 . 

  (Name of Contractor) 
 
 

By:   
 
 

Title:   

State of   ) 

) ss. 

County of   ) 

 
 , being duty sworn, deposes and says he is 

 
 
 

(Title) 

Of   and that the answers to the foregoing 

questions and all statements therein contained are true and correct. 

Subscribed and sworn before me this   day of  , 20  
 
 

My Commission Expires   
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Certification Regarding 
Debarment and Suspension 

U.S. Department of Housing 
and Urban Development 

 
 

Certification A: Certification Regarding Debarment, Suspension, and 
Other Responsibility Matters - Primary Covered Transactions 

1. The prospective primary participant certifies to the best of its know-- 
ledge and belief that its principals; 

a. Are not presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from covered transactions 
by any Federal debarment or agency; 

b. Have not within a three-year period preceding this proposal, been 
convicted of or had a civil judgment rendered against them for commission 
of fraud or a criminal offense in connection with obtain- ing, attempting 
to obtain, or performing a public (Federal, State, or local) transaction 
or contract under a public transaction; violation of Federal or State antitrust 
statutes or commission of embezzlement, theft, forgery, bribery, 
falsification, or destruction of records, making false statements, or receiving 
stolen property; 

c. Are not presently indicted for or otherwise criminally or civilly 
charged by a governmental entity (Federal, State, or local) with commission 
of any of the offenses enumerated in paragraph (1)(b) of this 
certification; and 

d. Have not within a three-year period preceding this application/ 
proposal had one or more public transactions (Federal, State, or local) 
terminated for cause or default. 

2. Where the prospective primary participant is unable to certify to 
any of the statements in this certification, such prospective participant shall 
attach an explanation to this proposal. 

Instructions for Certification (A) 

1. By signing and submitting this proposal, the prospective primary 
participant is providing the certification set out below. 

2. The inability of a person to provide the certification required below will 
not necessarily result in denial of participation in this covered transaction.  
The prospective participant shall submit an explanation of why it cannot 
provide the certification set out below. The certifi- cation or explanation 
will be considered in connection with the department or agency’s 
determination whether to enter into this transaction. However, failure of the 
prospective primary participant to furnish a certification or an explanation 
shall disqualify such person from participation in this transaction. 

3. The certification in this clause is a material representation of fact 
upon which reliance was place when the department or agency deter- mined 
to enter into this transaction. If it is later determined that the prospective 
primary participant knowingly rendered an erroneous certification, in 
addition to other remedies available to the Federal Government, the 
department or agency may terminate this transaction for cause of default. 

 
 
 

4. The prospective primary participant shall provide immediate writ- 
ten notice to the department or agency to whom this proposal is 
submitted if at any time the prospective primary participant learns that 
its certification was erroneous when submitted or has become errone- 
ous by reason of changed circumstances. 

5. The terms covered transaction, debarred, suspended, ineligible, 
lower tier covered transaction, participant, person, primary cov- 
ered transaction, principal, proposal, and voluntarily excluded, as used 
in this clause, have the meanings set out in the Definitions and Coverage 
sections of the rules implementing Executive Order 12549. You may 
contact the department or agency to which this proposal is being 
submitted for assistance in obtaining a copy of these regulations. 

6. The prospective primary participant agrees by submitting this 
proposal that, should the proposed covered transaction be entered into, 
it shall not knowingly enter into any lower tier covered transaction 
with a person who is debarred, suspended, declared ineligible, or voluntarily 
excluded from participation in this covered transaction, unless authorized 
by the department or agency entering into this transaction. 

7. The prospective primary participant further agrees by submitting this 
proposal that it will include the clause titled “Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclu- sion - Lower 
Tier Covered Transaction,” provided by the department or agency 
entering into this covered transaction, without modification, in all lower 
tier covered transactions and in all solicitations for lower tier covered 
transactions. 

8. A participant in a covered transaction may rely upon a certification 
of a prospective participant in a lower tier covered transaction that it 
is not debarred, suspended, ineligible, or voluntarily excluded from the 
covered transaction, unless it knows that the certification is erroneous. 
A participant may decide the method and frequency by which it determines 
this eligibility of its principals. Each participant may, but is not 
required to, check the Nonprocurement List. 

9. Nothing contained in the foregoing shall be construed to require 
establishment of a system of records in order to render in good faith the 
certification required by this clause. The knowledge and information 
of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business 
dealings. 

10. Except for transactions authorized under paragraph (6) of these 
instructions, if a participant in a covered transaction knowingly enters 
into a lower tier covered transaction with a person who is suspended, 
debarred, ineligible, or voluntarily excluded from participation in this 
transaction, in addition to other remedies available to the Federal 
Government, the department or agency may terminate this transaction 
for cause of default. 
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Certification B: Certification Regarding Debarment, Suspension, Ineli- 
gibility and Voluntary Exclusion - Lower Tier Covered Transactions 

1. The prospective lower tier participant certifies, by submission of this 
proposal, that neither it nor its principals is presently debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any Federal depart- ment or agency. 

2. Where the prospective lower tier participant is unable to certify to 
any of the statements in this certification, such prospective participant shall 
attach an explanation to this proposal. 

Instructions for Certification (B) 

1. By signing and submitting this proposal, the prospective lower tier 
participant is providing the certification set out below. 

2. The certification in this clause is a material representation of fact 
upon which reliance was placed when this transaction was entered into. 
If it is later determined that the prospective lower tier participant knowingly 
rendered an erroneous certification, in addition to other remedies available 
to the Federal Government, the department or agency with which this 
transaction originated may pursue available remedies, including 
suspension and/or debarment. 

3. The prospective lower tier participant shall provide immediate written 
notice to the person to which this proposal is submitted if at any time the 
prospective lower tier participant learns that its certification was 
erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

4. The terms covered transaction, debarred, suspended, ineligible, 
lower tier covered transaction, participant, person, primary cov- 
ered transaction, principal, proposal, and voluntarily excluded, as used 
in this clause, have the meanings set out in the Definitions and Coverage 
sections of rules implementing Executive Order 12549. You may contact 
the person to which this proposal is submitted for assis- tance in 
obtaining a copy of these regulations. 

 
 

5. The prospective lower tier participant agrees by submitting this proposal 
that, should the proposed covered transaction be entered into, it shall 
not knowingly enter into any lower tier covered transaction with a 
person who is debarred, suspended, declared ineligible, or voluntarily 
excluded from participation in this covered transaction, unless authorized 
by the department or agency with which this trans- action originated. 

6. The prospective lower tier participant further agrees by submitting 
this proposal that it will include this clause titled “Certification 
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu- sion 
- Lower Tier Covered Transaction,” without modification, in all lower tier 
covered transactions and in all solicitations for lower tier covered 
transactions. 

7. A participant in a covered transaction may rely upon a certification 
of a prospective participant in a lower tier covered transaction that it 
is not debarred, suspended, ineligible, or voluntarily excluded from the 
covered transaction, unless it knows that the certification is erroneous. 
A participant may decide the method and frequency by which it determines 
the eligibility of its principals. Each participant may, but is not required 
to, check the Nonprocurement List. 

8. Nothing contained in the foregoing shall be construed to require 
establishment of a system of records in order to render in good faith the 
certification required by this clause. The knowledge and information 
of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business 
dealings. 

9. Except for transactions authorized under paragraph (5) of these 
instructions, if a participant in a lower covered transaction knowingly enters 
into a lower tier covered transaction with a person who is suspended, 
debarred, ineligible, or voluntarily excluded from partici- pation in this 
transaction, in addition to other remedies available to the Federal 
Government, the department or agency with which this trans- action 
originated may pursue available remedies including suspension and/or 
debarment. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Applicant Date 

Signature of Authorized Certifying Official Title 
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Certification of Payments to 
Influence Federal Transactions 

OMB Approval No. 2577-0157 (Exp. 11/30/2023) 
U.S. Department of Housing 
and Urban Development 

Office of Public and Indian Housing 

 
 

Applicant Name 
 
 

Program/Activity Receiving Federal Grant Funding 
 
 

The undersigned certifies, to the best of his or her knowledge and belief, that: 
 

(1) No Federal appropriated funds have been paid or will be  (3) The undersigned shall require that the language of this 
paid, by or on behalf of the undersigned, to any person for certification be included in the award documents for all subawards 
influencing or attempting to influence an officer or employee of at all tiers (including subcontracts, subgrants, and contracts 
an agency, a Member of Congress, an officer or employee of under grants, loans, and cooperative agreements) and that all 
Congress, or an employee of a Member of Congress in connec- sub recipients shall certify and disclose accordingly. 
tion with the awarding of any Federal contract, the making of any 

This certification is a material representation of fact upon which 
Federal grant, the making of any Federal loan, the entering into reliance was placed when this transaction was made or entered of any cooperative agreement, and the extension, continuation, 

into. Submission of this certification is a prerequisite for making 
renewal, amendment, or modification of any Federal contract, 

or entering into this transaction imposed by Section 1352, Title 
grant, loan, or cooperative agreement. 

31, U.S. Code. Any person who fails to file the required 
(2) If any funds other than Federal appropriated funds have 

been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of an agency, a 
Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the 
undersigned shall complete and submit Standard Form-LLL, 
Disclosure Form to Report Lobbying, in accordance with its 
instructions. 

certification shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. 
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 
1012; 31 U.S.C. 3729, 3802) 

 

 
 
 
 

Public reporting burden for this information collection is estimated to average 30 minutes. This includes the time for collecting, reviewing, and reporting data. The information 
requested is required to obtain a benefit. This form is used to ensure federal funds are not used to influence members of Congress. There are no assurances of confidentiality. 
HUD may not conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number. 

Name of Authorized Official Title 

Signature Date (mm/dd/yyyy) 
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Instructions to Offerors 
Non-Construction 

U.S. Department of Housing 
and Urban Development 
Office of Public and Indian Housing 

 
 

 

1. Preparation of Offers 
 

(a) Offerors are expected to examine the statement of work, the proposed 
contract terms and conditions, and all instructions. Failure to do so 
will be at the offeror's risk. 

 
(b) Each offeror shall furnish the information required by the solicita- 
tion. The offeror shall sign the offer and print or type its name on the cover 
sheet and each continuation sheet on which it makes an entry. Erasures 
or other changes must be initialed by the person signing the offer. 
Offers signed by an agent shall be accompanied by evidence of that 
agent's authority, unless that evidence has been previously furnished to 
the HA. 

 
(c) Offers for services other than those specified will not be considered. 

 
2. Submission of Offers 

 
(a) Offers and modifications thereof shall be submitted in sealed 
envelopes or packages (1) addressed to the office specified in the 
solicitation, and (2) showing the time specified for receipt, the 
solicitation number, and the name and address of the offeror. 

 
(b) Telegraphic offers will not be considered unless authorized by the 
solicitation; however, offers may be modified by written or telegraphic 
notice. 

 
(c) Facsimile offers, modifications or withdrawals will not be consid- 
ered unless authorized by the solicitation. 

 
3. Amendments to Solicitations 

 
(a) It this solicitation is amended, then all terms and conditions which 
are not modified remain unchanged. 

 
(b) Offerors shall acknowledge receipt of any amendments to this 
solicitation by 

(1) signing and returning the amendment; 
(2) identifying the amendment number and date in the 

space provided for this purpose on the form for submitting an offer, 
(3) letter or telegram, or 
(4) facsimile, if facsimile offers are authorized in the solicitation. 

The HA/HUD must receive the acknowledgment by the time 
specified for receipt of offers. 

 
4. Explanation to Prospective Offerors 

 
Any prospective offeror desiring an explanation or interpretation of the 
solicitation, statement of work, etc., must request it in writing soon enough 
to allow a reply to reach all prospective offerors before the submission of 
their offers. Oral explanations or instructions given before the award of 
the contract will not be binding. Any information given to a prospective 
offeror concerning a solicitation will be furnished promptly to all other 
prospective offerors as an amendment of the solicitation, if that information 
is necessary in submitting offers or if the lack of it would be prejudicial 
to any other prospective off offerors. 

 
5. Responsibility of Prospective Contractor 

 
(a) The HA shall award a contract only to a responsible prospective 
contractor who is able to perform successfully under the terms and 
conditions of the proposed contract. To be determined responsible, 
a prospective contractor must - 

(1) Have adequate financial resources to perform the contract, 
or the ability to obtain them; 

 

(2) Have a satisfactory performance record; 
(3) Have a satisfactory record of integrity and business ethics; 
(4) Have a satisfactory record of compliance with public policy (e.g., 

Equal Employment Opportunity); and 
(5) Not have been suspended, debarred, or otherwise determined 

to be ineligible for award of contracts by the Department of Housing 
and Urban Development or any other agency of the 
U.S. Government. Current lists of ineligible contractors are available 
for inspection at the HA/HUD. 

 
(b) Before an offer is considered for award, the offeror may be 
requested by the HA to submit a statement or other documentation 
regarding any of the foregoing requirements. Failure by the offeror to provide 
such additional information may render the offeror ineligible for award. 

 
6. Late Submissions, Modifications, and Withdrawal of Offers 

 
(a) Any offer received at the place designated in the solicitation after 
the exact time specified for receipt will not be considered unless it is received 
before award is made and it - 

(1) Was sent by registered or certified mail not later than the fifth 
calendar day before the date specified for receipt of offers (e.g., 
an offer submitted in response to a solicitation requiring receipt of 
offers by the 20th of the month must have been mailed by the 
15th); 

(2) Was sent by mail, or if authorized by the solicitation, was sent 
by telegram or via facsimile, and it is determined by the HA/ 
HUD that the late receipt was due solely to mishandling by the 
HA/HUD after receipt at the HA; 

(3) Was sent by U.S. Postal Service Express Mail Next Day Service 
- Post Office to Addressee, not later than 5:00 p.m. at the place 
of mailing two working days prior to the date specified for receipt 
of proposals. The term 'working days" excludes weekends and U.S. 
Federal holidays; or 

(4) Is the only offer received. 
 

(b) Any modification of an offer, except a modification resulting from 
the HA's request for 'best and final" offer (if this solicitation is a request 
for proposals), is subject to the same conditions as in subparagraphs (a)(1), 
(2), and (3) of this provision. 

 
(c) A modification resulting from the HA's request for "best and final" 
offer received after the time and date specified in the request will not 
be considered unless received before award and the late receipt is due 
solely to mishandling by the HA after receipt at the HA. 

 
(d) The only acceptable evidence to establish the date of mailing of a 
late offer, modification, or withdrawal sent either by registered or certified 
mail is the U.S. or Canadian Postal Service postmark both on the 
envelope or wrapper and on the original receipt from the U.S. or Canadian 
Postal Service. Both postmarks must show a legible date or the offer, 
modification, or withdrawal shall be processed as if mailed late. 
"Postmark" means a printed, stamped, or otherwise placed impression 
(exclusive of a postage meter machine impression) that is readily identifiable 
without further action as having been supplied and affixed by employees 
of the U.S. or Canadian Postal Service on the date of mailing. 
Therefore, offerors should request the postal clerk to place a hand 
cancellation bulls-eye postmark on both the receipt and the envelope or 
wrapper. 

 
(e) The only acceptable evidence to establish the time of receipt at the 
HA is the time/date stamp of HA on the offer wrapper or other documentary 
evidence of receipt maintained by the HA. 
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(f) The only acceptable evidence to establish the date of mailing of a 
late offer, modification, or withdrawal sent by Express Mail Next Day 
Service-Post Office to Addressee is the date entered by the post office 
receiving clerk on the "Express Mail Next Day Service-Post Office to 
Addressee" label and the postmark on both the envelope or wrapper 
and on the original receipt from the U.S. Postal Service. "Postmark" 
has the same meaning as defined in paragraph (c) of this provision, 
excluding postmarks of the Canadian Postal Service. Therefore, offerors 
should request the postal clerk to place a legible hand cancellation bull's 
eye postmark on both the receipt and the envelope or wrapper. 

 
(g) Notwithstanding paragraph (a) of this provision, a late modification 
of an otherwise successful offer that makes its terms more favorable 
to the HA will be considered at any time it is received and may be accepted. 

 
(h) If this solicitation is a request for proposals, proposals may be withdrawn 
by written notice, or if authorized by this solicitation, by telegram (including 
mailgram) or facsimile machine transmission received at any time before 
award. Proposals may be withdrawn in person by a offeror or its 
authorized representative if the identity of the person requesting withdrawal 
is established and the person signs a receipt for the offer before award. 
If this solicitation is an Invitation for bids, bids may be withdrawn at 
any time prior to bid opening. 

 
7. Contract Award 

 
(a) The HA will award a contract resulting from this solicitation to the 
responsible offeror whose offer conforming to the solicitation will be 
most advantageous to the HA, cost or price and other factors, specified 
elsewhere in this solicitation, considered. 

 
(b) The HA may 

(1) reject any or all offers if such action is in the HA's interest, 
(2) accept other than the lowest offer, 
(3) waive informalities and minor irregularities in offers received, 

and (4) award more than one contract for all or part of the 
requirements stated. 

 
(c) If this solicitation is a request for proposals, the HA may award a contract 
on the basis of initial offers received, without discussions. Therefore, each 
initial offer should contain the offeror's best terms from a cost or price 
and technical standpoint. 

(d) A written award or acceptance of offer mailed or otherwise furnished 
to the successful offeror within the time for acceptance specified in the 
offer shall result in a binding contract without further action by either 
party. If this solicitation is a request for proposals, before the offer's 
specified expiration time, the HA may accept an offer, whether or not there 
are negotiations after its receipt, unless a written notice of withdrawal is 
received before award. Negotiations conducted after receipt of an offer 
do not constitute a rejection or counter offer by the HA. 

 
(e) Neither financial data submitted with an offer, nor representations 
concerning facilities or financing, will form a part of the resulting contract. 

 
8. Service of Protest 

 
Any protest against the award of a contract pursuant to this solicitation 
shall be served on the HA by obtaining written and dated acknowledg- 
ment of receipt from the HA at the address shown on the cover of this 
solicitation. The determination of the HA with regard to such protest 
or to proceed to award notwithstanding such protest shall be final unless 
appealed by the protestor. 

 
9. Offer Submission 

 
Offers shall be submitted as follows and shall be enclosed in a sealed 
envelope and addressed to the office specified in the solicitation. The 
proposal shall show the hour and date specified in the solicitation 
for receipt, the solicitation number, and the name and address of 
the offeror, on the face of the envelope. 

It is very important that the offer be property identified on the face 
of the envelope as set forth above in order to ensure that the date and 
time of receipt Is stamped on the face of the offer envelope. Receiving 
procedures are: date and time stamp those envelopes identified as proposals 
and deliver them immediately to the appropriate contracting official, and only 
date stamp those envelopes which do not contain identification of the 
contents and deliver them to the appropriate procuring activity only 
through the routine mail delivery procedure. 

 
[Describe bid or proposal preparation instructions here:] 

 
Please note that additional conditions, specifications and instructions 
pertaining to this RFP are contained within the RFP document issued. 
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General Conditions for Non-Construction 
Contracts 
Section I – (With or without Maintenance Work) 

U.S. Department of Housing and Urban     
Development 
Office of Public and Indian Housing 
Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 11/30/2023) 

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not 
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number. 

 
 

Applicability. This form HUD-5370-C has 2 Sections. These  proposal submitted before final payment of the contract. 
Sections must be inserted into non-construction contracts as (d) Failure to agree to any adjustment shall be a dispute under 
described below:  clause Disputes, herein. However, nothing in this clause 

shall excuse the Contractor from proceeding with the 
1) Non-construction contracts (without maintenance) 

greater than $150,000 - use Section I; 
2) Maintenance contracts (including nonroutine 

maintenance as defined at 24 CFR 905.100) greater than 
$2,000 but not more than $150,000 - use Section II; and 

3) Maintenance contracts (including nonroutine 
maintenance), greater than $150,000 – use Sections I 
and II. 

 
 

Section I - Clauses for All Non-Construction Contracts greater 
than $150,000 

 
 

1. Definitions 
 

The following definitions are applicable to this contract: 
(a) "Authority or Housing Authority (HA)" means the 

Housing Authority. 
(b) "Contract" means the contract entered into between the 

Authority and the Contractor. It includes the contract form, 
the Certifications and Representations, these contract 
clauses, and the scope of work. It includes all formal 
changes to any of those documents by addendum, Change 
Order, or other modification. 

(c) "Contractor" means the person or other entity entering into 
the contract with the Authority to perform all of the work 
required under the contract. 

(d) "Day" means calendar days, unless otherwise stated. 
(e) "HUD" means the Secretary of Housing and Urban 

development, his delegates, successors, and assigns, and 
the officers and employees of the United States 
Department of Housing and Urban Development acting for 
and on behalf of the Secretary. 

 
2. Changes 

 
(a) The HA may at any time, by written order, and without 

notice to the sureties, if any, make changes within the 
general scope of this contract in the services to be 
performed or supplies to be delivered. 

(b) If any such change causes an increase or decrease in the 
hourly rate, the not-to-exceed amount of the contract, or 
the time required for performance of any part of the work 
under this contract, whether or not changed by the order, 
or otherwise affects the conditions of this contract, the HA 
shall make an equitable adjustment in the not-to-exceed 
amount, the hourly rate, the delivery schedule, or other 
affected terms, and shall modify the contract accordingly. 

(c) The Contractor must assert its right to an equitable 
adjustment under this clause within 30 days from the date 
of receipt of the written order. However, if the HA decides 
that the facts justify it, the HA may receive and act upon a 

contract as changed. 
(e) No services for which an additional cost or fee will be 

charged by the Contractor shall be furnished without the 
prior written consent of the HA. 

 
3. Termination for Convenience and Default 

 
(a) The HA may terminate this contract in whole, or from time 

to time in part, for the HA's convenience or the failure of the 
Contractor to fulfill the contract obligations (default). The 
HA shall terminate by delivering to the Contractor a written 
Notice of Termination specifying the nature, extent, and 
effective date of the termination. Upon receipt of the notice, 
the Contractor shall: (i) immediately discontinue all services 
affected (unless the notice directs otherwise); and (ii) 
deliver to the HA all information, reports, papers, and other 
materials accumulated or generated in performing 
this contract, whether completed or in process. 

(b) If the termination is for the convenience of the HA, the HA 
shall be liable only for payment for services rendered 
before the effective date of the termination. 

(c) If the termination is due to the failure of the Contractor to 
fulfill its obligations under the contract (default), the HA may 
(i) require the Contractor to deliver to it, in the manner 
and to the extent directed by the HA, any work as 
described in subparagraph (a)(ii) above, and compensation 
be determined in accordance with the Changes clause, 
paragraph 2, above; (ii) take over the work and prosecute 
the same to completion by contract or otherwise, and the 
Contractor shall be liable for any additional cost incurred by 
the HA; (iii) withhold any payments to the Contractor, for the 
purpose of off-set or partial payment, as the case may 
be, of amounts owed to the HA by the Contractor. 

(d) If, after termination for failure to fulfill contract obligations 
(default), it is determined that the Contractor had not failed, 
the termination shall be deemed to have been affected for 
the convenience of the HA, and the Contractor shall be 
entitled to payment as described in paragraph (b) above. 

(e) Any disputes with regard to this clause are expressly made 
subject to the terms of clause titled Disputes herein. 

 
4. Examination and Retention of Contractor's Records 

 
(a) The HA, HUD, or Comptroller General of the United States, 

or any of their duly authorized representatives shall, until 3 
years after final payment under this contract, have access 
to and the right to examine any of the Contractor's directly 
pertinent books, documents, papers, or other records 
involving transactions related to this contract for the 
purpose of making audit, examination, excerpts, and 
transcriptions. 
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(b) The Contractor agrees to include in first-tier subcontracts 

under this contract a clause substantially the same as  A breach of these Contract clauses may be grounds for 
paragraph (a) above. "Subcontract," as used in this clause, termination of the Contract and for debarment or denial of 
excludes purchase orders not exceeding $10,000.  participation in HUD programs as a Contractor and a 

(c) The periods of access and examination in paragraphs (a) subcontractor as provided in 24 CFR Part 24. 
and (b) above for records relating to: 
(i) appeals under the clause titled Disputes; 9. Assignment of Contract 
(ii) litigation or settlement of claims arising from the 
performance of this contract; or, The Contractor shall not assign or transfer any interest in this 
(iii) costs and expenses of this contract to which the HA, contract; except those claims for monies due or to become due 
HUD, or Comptroller General or any of their duly from the HA under the contract may be assigned to a bank, 
authorized representatives has taken exception shall trust company, or other financial institution. If the Contractor is 
continue until disposition of such appeals, litigation, a partnership, this contract shall inure to the benefit of the 
claims, or exceptions. surviving or remaining member(s) of such partnership approved 

by the HA. 
5. Rights in Data (Ownership and Proprietary Interest) 

 
The HA shall have exclusive ownership of, all proprietary 

 
10. Certificate and Release 

interest in, and the right to full and exclusive possession of all Prior to final payment under this contract, or prior to settlement 
information, materials and documents discovered or produced upon termination of this contract, and as a condition precedent 
by Contractor pursuant to the terms of this Contract, including thereto, the Contractor shall execute and deliver to the HA a 
but not limited to reports, memoranda or letters concerning the certificate and release, in a form acceptable to the HA, of all 
research and reporting tasks of this Contract. claims against the HA by the Contractor under and by virtue of 

this contract, other than such claims, if any, as may be 
6. Energy Efficiency specifically excepted by the Contractor in stated amounts set 

forth therein. 
The contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in the 11. Organizational Conflicts of Interest 
energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Pub.L. 94-163) for the State in (a) The Contractor warrants that to the best of its knowledge 
which the work under this contract is performed.  and belief and except as otherwise disclosed, it does not 

have any organizational conflict of interest which is defined 
7. Disputes as a situation in which the nature of work under this 

contract and a contractor's organizational, financial, 
(a) All disputes arising under or relating to this contract, except contractual or other interests are such that: 

for disputes arising under clauses contained in Section III, (i) A w a r d  of the contract may result in an unfair 
Labor Standards Provisions, including any claims for competitive advantage; or 
damages for the alleged breach there of which are not (ii) The Contractor's objectivity in performing the contract 
disposed of by agreement, shall be resolved under this  work may be impaired. 
clause. (b) The Contractor agrees that if after award it discovers an 

(b) All claims by the Contractor shall be made in writing and  organizational conflict of interest with respect to this contract 
submitted to the HA. A claim by the HA against the or any task/delivery order under the contract, he or she shall 
Contractor shall be subject to a written decision by the HA.  make an immediate and full disclosure in writing to the 

(c) The HA shall, with reasonable promptness, but in no event Contracting Officer which shall include a description of the 
in no more than 60 days, render a decision concerning any action which the Contractor has taken or intends to take to 
claim hereunder. Unless the Contractor, within 30 days after eliminate or neutralize the conflict. The HA may, however, 
receipt of the HA's decision, shall notify the HA in writing terminate the contract or task/delivery order for the 
that it takes exception to such decision, the decision  convenience of the HA if it would be in the best interest 
shall be final and conclusive. of the HA. 

(d) Provided the Contractor has (i) given the notice within the (c) In the event the Contractor was aware of an organizational 
time stated in paragraph (c) above, and (ii) excepted its   conflict of interest before the award of this contract and 
claim relating to such decision from the final release, and (iii)   intentionally did not disclose the conflict to the Contracting 
brought suit against the HA not later than one year after  Officer, the HA may terminate the contract for default. 
receipt of final payment, or if final payment has not been (d) The terms of this clause shall be included in all 
made, not later than one year after the Contractor has had a subcontracts and consulting agreements wherein the work 
reasonable time to respond to a written request by the HA to be performed is similar to the service provided by the 
that it submit a final voucher and release, whichever is prime Contractor. The Contractor shall include in such 
earlier, then the HA's decision shall not be final or subcontracts and consulting agreements any necessary 
conclusive, but the dispute shall be determined on the provisions to eliminate or neutralize conflicts of interest. 
merits by a court of competent jurisdiction. 

(e) The Contractor shall proceed diligently with performance of 12. Inspection and Acceptance 
this contract, pending final resolution of any request for 
relief, claim, appeal, or action arising under the contract, 
and comply with any decision of the HA. 

(a) The HA has the right to review, require correction, if 
necessary, and accept the work products produced by the 
Contractor. Such review(s) shall be carried out within 30 

8. Contract Termination; Debarment days so as to not impede the work of the Contractor. Any 
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product of work shall be deemed accepted as submitted if  "Local government" means a unit of government in a State 
the HA does not issue written comments and/or required  and, if chartered, established, or otherwise recognized by a 
corrections within 30 days from the date of receipt of such  State for the performance of a governmental duty, including a 
product from the Contractor. local public authority, a special district, an intrastate district, a 

(b) The Contractor shall make any required corrections council of governments, a sponsor group representative 
promptly at no additional charge and return a revised copy organization, and any other instrumentality of a local 
of the product to the HA within 7 days of notification or a government. 
later date if extended by the HA. "Officer or employee of an agency" includes the following 

(c) Failure by the Contractor to proceed with reasonable individuals who are employed by an agency: 
promptness to make necessary corrections shall be a (i) An individual who is appointed to a position in the 
default. If the Contractor's submission of corrected work  Government under title 5, U.S.C., including a position 
remains unacceptable, the HA may terminate this contract   under a temporary appointment; 
(or the task order involved) or reduce the contract price or (ii) A member of the uniformed services as defined in 
cost to reflect the reduced value of services received.  section 202, title 18, U.S.C.; 

(iii) A special Government employee as defined in section 
13. Interest of Members of Congress 202, title 18, U.S.C.; and, 

(iv) An individual who is a member of a Federal advisory 
No member of or delegate to the Congress of the United States committee, as defined by the Federal Advisory 
of America or Resident Commissioner shall be admitted to any Committee Act, title 5, appendix 2. 
share or part of this contract or to any benefit to arise there from, “Person" means an individual, corporation, company, 
but this provision shall not be construed to extend to this association, authority, firm, partnership, society, State, and local 
contract if made with a corporation for its general benefit. government, regardless of whether such entity is operated for 

profit or not for profit. This term excludes an Indian tribe, tribal 
14. Interest of Members, Officers, or Employees and Former organization, or other Indian organization with respect to 

Members, Officers, or Employees expenditures specifically permitted by other Federal law. 
"Recipient" includes all contractors, subcontractors at any 

No member, officer, or employee of the HA, no member of the tier, and subgrantees at any tier of the recipient of funds received 
governing body of the locality in which the project is situated, no in connection with a federal contract, grant, loan, or cooperative 
member of the governing body in which the HA was activated, agreement. The term excludes an Indian tribe, tribal organization, 
and no other public official of such locality or localities who or any other Indian organization with respect to 
exercises any functions or responsibilities with respect to the expenditures specifically permitted by other Federal law. 
project, shall, during his or her tenure, or for one year  "Regularly employed means, with respect to an officer or 
thereafter, have any interest, direct or indirect, in this contract or employee of a person requesting or receiving a Federal 
the proceeds thereof. contract, grant, loan, or cooperative agreement, an officer or 

employee who is employed by such person for at least 130 
15. Limitation on Payments to Influence Certain Federal working days within one year immediately preceding the date of 

Transactions the submission that initiates agency consideration of such 
person for receipt of such contract, grant, loan, or cooperative 

(a) Definitions. As used in this clause: agreement. An officer or employee who is employed by such 
"Agency", as defined in 5 U.S.C. 552(f), includes Federal person for less than 130 working days within one year 

executive departments and agencies as well as independent immediately preceding the date of submission that initiates 
regulatory commissions and Government corporations, as agency consideration of such person shall be considered to be 
defined in 31 U.S.C. 9101(1). regularly employed as soon as he or she is employed by such 

"Covered Federal Action" means any of the following person for 130 working days. 
Federal actions: "State" means a State of the United States, the District of 

(i) The awarding of any Federal contract; Columbia, the Commonwealth of Puerto Rico, a territory or 
(ii) The making of any Federal grant; possession of the United States, an agency or instrumentality of 
(iii) The making of any Federal loan; a State, and a multi-State, regional, or interstate entity having 
(iv) The entering into of any cooperative agreement; and, governmental duties and powers. 
(v) The extension, continuation, renewal, amendment, or (b) Prohibition. 

modification of any Federal contract, grant, loan, or (i)  Section 1352 of title 31, U.S.C. provides in part that no 
cooperative agreement.  appropriated funds may be expended by the recipient 

Covered Federal action does not include receiving from an of a federal contract, grant, loan, or cooperative 
agency a commitment providing for the United States to insure agreement to pay any person for influencing or 
or guarantee a loan. attempting to influence an officer or employee of any 

"Indian tribe" and "tribal organization" have the meaning agency, a Member of Congress, an officer or 
provided in section 4 of the Indian Self-Determination and  employee of Congress, or an employee of a Member 
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives of Congress in connection with any of the following 
are included under the definitions of Indian tribes in that Act.  covered Federal actions: the awarding of any Federal 

"Influencing or attempting to influence" means making, with contract, the making of any Federal grant, the making 
the intent to influence, any communication to or appearance of any Federal loan, the entering into of any 
before an officer or employee of any agency, a member of cooperative agreement, and the extension, 
Congress, an officer or employee of Congress, or an employee continuation, renewal, amendment, or modification of 
of a Member of Congress in connection with any covered any Federal contract, grant, loan, or cooperative 
Federal action. agreement. 

(ii) The prohibition does not apply as follows: 
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(1) Agency and legislative liaison by Own person requesting or receiving a 

Employees. covered Federal action or an extension, 
(a) The prohibition on the use of appropriated continuation, renewal, amendment, or 

funds, in paragraph (i) of this section, does not modification of a covered Federal action 
apply in the case of a payment of reasonable if the payment is for professional or 
compensation made to an officer or employee of technical services rendered directly in 
a person requesting or receiving a Federal the preparation, submission, or 
contract, grant, loan, or cooperative agreement, if negotiation of any bid, proposal, or 
the payment is for agency and legislative application for that Federal action or for 
activities not directly related to a covered Federal meeting requirements imposed by or 
action. pursuant to law as a condition for 

(b) For purposes of paragraph (b)(i)(1)(a) of receiving that Federal action. Persons 
this clause, providing any information specifically other than officers or employees of a 
requested by an agency or Congress is permitted person requesting or receiving a 
at any time. covered Federal action include 

(c) The following agency and legislative liaison   consultants and trade associations. 
activities are permitted at any time only where (b) For purposes of subdivision (b)(ii)(2)(a) of 
they are not related to a specific solicitation for  clause, "professional and technical services" 
any covered Federal action: shall be limited to advice and analysis 

(1) Discussing with an agency (including  directly applying any professional or 
individual demonstrations) the qualities and technical discipline. 
characteristics of the person's products or (c) Requirements imposed by or pursuant to law 
services, conditions or terms of sale, and service  as a condition for receiving a covered 
capabilities; and, Federal award include those required by law 

(2) Technical discussions and other or regulation, or reasonably expected to be 
activities regarding the application or adaptation required by law or regulation, and any other 
of the person's products or services for an requirements in the actual award 
agency's use. documents. 

(d) The following agency and legislative liaison (d) Only those services expressly authorized by 
activities are permitted where they are prior to  subdivisions (b)(ii)(2)(a)(i) and (ii) of this 
formal solicitation of any covered Federal action: section are permitted under this clause. 

(1) Providing any information not (iii) Selling activities by independent sales 
specifically requested but necessary for an  representatives. 
agency to make an informed decision about (c) The prohibition on the use of appropriated funds, in 
initiation of a covered Federal action;  subparagraph (b)(i) of this clause, does not apply to the 

(2) Technical discussions regarding the  following selling activities before an agency by independent 
preparation of an unsolicited proposal prior to its sales representatives, provided such activities are prior to 
official submission; and  formal solicitation by an agency and are specifically limited 

(3) Capability presentations by persons to the merits of the matter: 
seeking awards from an agency pursuant to the (i) Discussing with an agency (including individual 
provisions of the Small Business Act, as  demonstration) the qualities and characteristics of the 
amended by Public Law 95-507 and other person's products or services, conditions or terms of 
subsequent amendments. sale, and service capabilities; and 

(e) Only those activities expressly authorized (ii) Technical discussions and other activities regarding 
by subdivision (b)(ii)(1)(a) of this clause are  the application or adaptation of the person's products 
permitted under this clause. or services for an agency's use. 

(2) Professional and technical services. (d) Agreement. In accepting any contract, grant, cooperative 
(a) The prohibition on the use of appropriated  agreement, or loan resulting from this solicitation, the 

funds, in subparagraph (b)(i) of this clause,  person submitting the offer agrees not to make any 
does not apply in the case of- payment prohibited by this clause. 
(i) A payment of reasonable compensation (e) Penalties. Any person who makes an expenditure 

made to an officer or employee of a  prohibited under paragraph (b) of this clause shall be 
person requesting or receiving a subject to civil penalties as provided for by 31 U.S.C. 1352. 
covered Federal action or an extension, An imposition of a civil penalty does not prevent the 
continuation, renewal, amendment, or Government from seeking any other remedy that may be 
modification of a covered Federal  applicable. 
action, if payment is for professional or (f) Cost Allowability. Nothing in this clause is to be interpreted 
technical services rendered directly in  to make allowable or reasonable any costs which would be 
the preparation, submission, or  unallowable or unreasonable in accordance with Part 31 of 
negotiation of any bid, proposal, or the Federal Acquisition Regulation (FAR), or OMB 
application for that Federal action or for Circulars dealing with cost allowability for recipients of 
meeting requirements imposed by or assistance agreements. Conversely, costs made 
pursuant to law as a condition for specifically unallowable by the requirements in this clause 
receiving that Federal action. will not be made allowable under any of the provisions of 

(ii) Any reasonable payment to a person, FAR Part 31 or the relevant OMB Circulars. 
other than an officer or employee of a 
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16. Equal Employment Opportunity 

 
During the performance of this contract, the Contractor/ 
Seller agrees as follows: 
(a) The [contractor/seller] will not discriminate against any em- 

ployee or applicant for employment because of race, color, religion, 
sex, sexual orientation, gender identity, disability, or national origin. 
The[contractor/seller] will take affirmative action to ensure that 
applicants are employed, and that employees are treated during 
employment, without regard to their race, color, religion, sex, sexual 
orientation, gender identity, disability, or national origin. Such action 
shall include, but not be limited to the following: Employment, up-
grading, demotion, or transfer, recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship. The {contractor/-
seller] agrees to post in conspicuous places, available to employees 
and applicants for employment, notices to be provided by the con-
tracting officer setting forth the provisions of this nondiscrimination 
clause. 

(b) The [contractor/seller] will, in all solicitations or advertisement 
s for employees placed by or on behalf of the [contractor/seller], 
state that all qualified applicants will receive consideration for em-
ployment without regard to race, color, religion, sex, sexual orienta-
tion, gender identity, disability, or national origin. 

(c) The [contractor/seller] will not discharge or in any other 
manner discriminate against any employee or applicant for em-
ployment because such employee or applicant has inquired about, 
discussed, or disclosed the compensation of the employee or appli-
cant or another employee or applicant. This provision shall not apply 
to instances in which an employee who has access to the compen- 
sation information of other employees or applicants as a part of such 
employee's essential job functions discloses the compensation of 
such other employees or applicants to individuals who do not other-
wise have access to such information, unless such disclosure is in 
response to a formal complaint or charge, in furtherance of an 
investigation, proceeding, hearing, or action, including an in-
vestigation conducted by the employer, or is consistent with the 
[contractor/seller]'s legal duty to furnish information. 

(d) The [contractor/seller] will send to each labor union or representa- 
tive of workers with which it has a collective bargaining agreement or   
other contract or understanding, a notice to be provided by the agency 
contracting officer, advising the labor union or workers' representative of 
the [contractor/seller] 's commitments under section 202 of Executive 
Order 11246 of September 24, 1965, and shall post copies of the notice 
in conspicuous places available to employees and applicants for em-
ployment. 

(e) The [contractor/seller] will comply with all provisions of Executive 
Order 11246 of September 24, 1965, and of the rules, regulations, and 
relevant orders of the Secretary of Labor. 

f) The [contractor/seller] will furnish all information and reports re 
quired by Executive Order 11246 of September 24, 1965, and by the 
rules, regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts 
by the contracting agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, 
and orders. 

(g)In the event of the [contractor/seller]’s non-compliance with 
the nondiscrimination clauses of this contract or with any of such rule 
s, regulations, or orders, this contract may be canceled, terminated 
or suspended in whole or in part and the [contractor/seller] may be 
declared ineligible for further Government contracts in accordance 
with procedures authorized in Executive Order 11246 of September 
24, 1965, and such other sanctions may be imposed and remedies  
invoked as provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or order of the Secretary of Labor, or as 
other- wise provided by law. 

(g)In the event of the [contractor/seller]’s non-compliance with 
the nondiscrimination clauses of this contract or with any of such 
rules, regulations, or orders, this contract may be canceled, termin-        
ated or suspended in whole or in part and the [contractor/seller] 
may be declared ineligible for further Government contracts in 
accordance with procedures authorized in Executive Order 11246 
of September 24, 1965, and such other sanctions may be imposed 
and remedies invoked as provided in Executive Order 11246 of 
September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise pro-vided by law. 
(h) The [contractor/seller] will include the provisions of paragraphs 
(a) through (h) in every subcontract or purchase order unless 
exempted by rules, regulations, or orders of the Secretary of 
Labor issued pursuant to section 204 of Executive Order 11246 of 
September 24, 1965, so that such provisions will be binding upon 
each sub[contractor/seller] or vendor. The [contractor/seller] will 
take such action with respect to any subcontract or purchase 
order as may be directed by the Secretary of Labor as a means of 
enforcing such provisions including sanctions for noncompliance: 
Provided, however, that in the event the [contractor/seller] be-
comes involved in, or is threatened with, litigation with a sub- 
contractor or vendor as a result of such direction, the [contractor/ 
seller] may request the United States to enter into such litigation 
to protect the interests of the United States. 

17. Equal Opportunity for Workers with Disabilities 
1. The [contractor/seller] will not discriminate against any 

employee or applicant for employment because of physical or mental 
disability in regard to any position for which the employee or applicant 
for employment is qualified. The [contractor/seller] agrees to take 
affirmative action to employ and advance in employment individuals 
with disabilities, and to treat qualified individuals without dis-
crimination on the basis of their physical or mental disability in all em-
ployment practices, including the following: 

  i.Recruitment, advertising, and job application procedures; 
ii.Hiring, upgrading, promotion, award of tenure, demotion, 

transfer, layoff, termination, right of return from layoff and rehiring; 
iii.Rates of pay or any other form of compensation and  

changes in compensation; 
iv. Job assignments, job classifications, organizational 

structures, position descriptions, lines of progression, and seniority 
lists; 

v. Leaves of absence, sick leave, or any other leave; 
vi. Fringe benefits available by virtue of employment, 

whether or not administered by the [contractor/seller]; 
vii. Selection and financial support for training, including app 

apprenticeship, professional meetings, conferences, and other 
related activities, and selection for leaves of absence to pursue 
training; 

viii. Activities sponsored by the [contractor/seller] including 
social or recreational programs; and 

ix. Any other term, condition, or privilege of employment. 
 

2. The [contractor/seller] agrees to comply with the rules, regulations, 
and relevant orders of the Secretary of Labor issued pursuant to the 
act. 

 
3. In the event of the [contractor/seller] noncompliance with the re-
quirements of this clause, actions for noncompliance may be taken in 
accordance with the rules, regulations, and relevant orders of the 
Secretary of Labor issued pursuant to the act. 

 
4. The [contractor/seller] agrees to post in conspicuous places, availi-
able to employees and applicants for employment, notices in a form 
to be prescribed by the Director, Office of Federal Contract Compli- 
ance Programs, provided by or through the contracting officer. Such 
notices shall state the rights of applicants and employees as well as 
the [contractor/seller] 's obligation under the law to take affirmative 
action to employ and advance in employment qualified employees 
and applicants with disabilities. 
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The [contractor/seller] must ensure that applicants or employees 
with disabilities are provided the notice in a form that is accessible 
and understandable to the individual applicant or employee (e.g., 
providing Braille or large print versions of the notice, or posting a 
copy of the notice at a lower height for easy viewing by a person 
using a wheelchair). With respect to employees who do not work at 
a physical location of the [contractor/seller] , a [contractor/seller] 
will satisfy its posting obligations by posting such notices in an 
electronic format, provided that the [contractor/seller] provides 
computers, or access to computers, that can access the  
posting to such employees, or the [contractor/seller] has actual know 
ledge that such employees otherwise are able to access the 
electronically posted notices. Electronic notices for employees must 
be post ed in a conspicuous location and format on the company's 
intranet or sent by electronic mail to employees. An electronic 
posting must be used by the [contractor/seller] to notify job applicants 
of their rights if the [contractor/seller] utilizes an electronic application 
process. Such electronic applicant notice must be conspicuously 
stored with, or as part of, the electronic application. 

 
5. The [contractor/seller] will notify each labor organization or 
representative of workers with which it has a collective bargaining 
agreement or other contract understanding, that the [contractor/ 
seller] is bound by the terms of section 503 of the Rehabilitation Act 
of 1973, as amended, and is committed to take affirmative action to 
employ and advance in employment, and shall not discriminate 
against, individuals with physical or mental disabilities. 

 
6. The [contractor/seller] will include the provisions of this clause in 
every subcontract or purchase order in excess of $ 10,000, unless 
exempted by the rules, regulations, or orders of the Secretary issued 
pursuant to section 503 of the act, as amended, so that such 
provisions will be binding upon each subcontractor or vendor. The 
contractor will take such action with respect to any subcontract or 
purchase order as the Director, Office of Federal Contract 
Compliance Programs may direct to enforce such provisions, 
including action for noncompliance. 

 
7. The [contractor/seller] must, in all solicitations or advertisements 
for employees placed by or on behalf of the [contractor/seller], state 
that all qualified applicants will receive consideration for employment 
and will not be discriminated against on the basis of disability. 

 
 
 

18. Dissemination or Disclosure of Information 
 

No information or material shall be disseminated or disclosed to 
the general public, the news media, or any person or 
organization without prior express written approval by the HA. 

 
19. Contractor's Status 

 
It is understood that the Contractor is an independent contractor 
and is not to be considered an employee of the HA, or assume 
any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions 
and costs of every description resulting from the Contractor's 
activities on behalf of the HA in connection with this Agreement. 

 
20. Other Contractors 

 
HA may undertake or award other contracts for additional work 
at or near the site(s) of the work under this contract. The 
contractor shall fully cooperate with the other contractors and 
with HA and HUD employees and shall carefully adapt 
scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that 
may be provided by the Contracting Officer. The contractor shall 
not commit or permit any act that will interfere with the 
performance of work by any other contractor or HA employee. 

21. Liens 
The Contractor is prohibited from placing a lien on HA's 
property. This prohibition shall apply to all subcontractors. 

 
22. Training and Employment Opportunities for 

Residents in the Project Area (Section 3, HUD Act of 1968; 
24 CFR 135) 

 
(a) The work to be performed under this contract is 

subject to the requirements of section 3 of the 
Housing and Urban Development Act of 1968, as 
amended, 12 U.S.C. 1701u (section 3). The purpose of 
section 3 is to ensure that employment and other 
economic opportunities generated by HUD assistance 
or HUD-assisted projects covered by section 3, shall, 
to the greatest extent feasible, be directed to low- and 
very low-income persons, 
particularly persons who are recipients of 
HUD assistance for housing. 

(b) The parties to this contract agree to comply with HUD's 
regulations in 24 CFR Part 135, which implement 
section 3. As evidenced by their execution of this 
contract, the parties to this contract certify that they are 
under no contractual or other impediment that would 
prevent them from complying with the Part 135 
regulations. 

(c) The contractor agrees to send to each labor 
organization or representative of workers with which 
the contractor has a collective bargaining agreement or 
other understanding, if any, a notice advising the labor 
organization or workers' representative of the 
contractor's commitments under this section 3 clause, 
and will post copies of the notice in conspicuous places 
at the work site where both employees and applicants 
for training and employment positions can see the 
notice. The notice shall describe the section 3 
preference, shall set forth minimum number and job 
titles subject to hire, availability of apprenticeship and 
training positions, the qualifications for each; and the 
name and location of the person(s) taking applications 
for each of the positions; and the anticipated date the 
work shall begin. 

(d) The contractor agrees to include this section 3 clause 
in every subcontract subject to compliance with 
regulations in 24 CFR Part 135, and agrees to take 
appropriate action, as provided in an applicable 
provision of the subcontract or in this section 3 clause, 
upon a finding that the subcontractor is in violation of 
the regulations in 24 CFR Part 135. The contractor will 
not subcontract with any subcontractor where the 
contractor has notice or knowledge that the 
subcontractor has been found in violation of the 
regulations in 24 CFR Part 135. 

(e)  Noncompliance with HUD's regulations in 24 CFR Part 
135 may result in sanctions, termination of this contract 
for default, and debarment or suspension from future 
HUD assisted contracts 

(f) Noncompliance with HUD's regulations in 24 CFR Part 
135 may result in sanctions, termination of this contract 
for default, and debarment or suspension from future 
HUD assisted contracts. 

 
22. Procurement of Recovered Materials 

 
(a) In accordance with Section 6002 of the Solid Waste 

Disposal Act, as amended by the Resource 
Conservation and Recovery Act, the Contractor shall 
procure items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR 
Part 247 that contain the highest percentage of 



Section I - Page 7 of 7 form HUD-5370-C (01/2014) 

 

 

recovered materials practicable consistent with 
maintaining a satisfactory level of competition. The 
Contractor shall procure items designated in the EPA 
guidelines that contain the highest percentage of 
recovered materials practicable unless the Contractor 
determines that such items: (1) are not reasonably 
available in a reasonable period of time; (2) fail to 
meet reasonable performance standards, which shall 
be determined on the basis of the guidelines of the 
National Institute of Standards and Technology, if 
applicable to the item; or (3) are only available at an 
unreasonable price. 

(b) Paragraph (a) of this clause shall apply to items 
purchased under this contract where: (1) the 
Contractor purchases in excess of $10,000 of the item 
under this contract; or (2) during the preceding 
Federal fiscal year, the Contractor: (i) purchased any 
amount of the items for use under a contract that was 
funded with Federal appropriations and was with a 
Federal agency or a State agency or agency of a 
political subdivision of a State; and (ii) purchased a 
total of in excess of $10,000 of the item both 
under and outside that contract 
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wage determination; 

General Conditions for Non-Construction U.S. Department of Housing and Urban 

Contracts 
Section II – (With Maintenance Work) 

Development 
Office of Public and Indian Housing 
Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 11/30/2023) 

 

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not 
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number. 

 
 
 
 

Applicability. This form HUD-5370C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

 
1) Non-construction contracts (without maintenance) greater 

than $150,000 - use Section I; 
2) Maintenance contracts (including nonroutine maintenance 

as defined at 24 CFR 905.200) greater than $2,000 but not 
more than $150,000 - use Section II; and 

3) Maintenance contracts (including nonroutine maintenance), 
greater than $150,000 – use Sections I and II. 

 
 

Section II – Labor Standard Provisions for all Maintenance 
Contracts greater than $2,000 

 
1. Minimum Wages 

(a) All maintenance laborers and mechanics employed under 
this Contract in the operation of the project(s) shall be paid 
unconditionally and not less often than semi-monthly, and 
without subsequent deduction (except as otherwise 
provided by law or regulations), the full amount of wages 
due at time of payment computed at rates not less than 
those contained in the wage determination of the Secretary 
of Housing and Urban Development which is attached 
hereto and made a part hereof. Such laborers and 
mechanics shall be paid the appropriate wage rate on the 
wage determination for the classification of work actually 
performed, without regard to skill. Laborers or mechanics 
performing work in more than one classification may be 
compensated at the rate specified for each classification for 
the time actually worked therein; provided, that the 
employer’s payroll records accurately set forth the time 
spent in each classification in which work is performed. The 
wage determination, including any additional classifications 
and wage rates approved by HUD under subparagraph 
1(b), shall be posted at all times by the Contractor and its 
subcontractors at the site of the work in a prominent and 
accessible place where it can be easily 
seen by the workers. 

(b) (i) Any class of laborers or mechanics which is not listed in 
the wage determination and which is to be employed under 
the Contract shall be classified in conformance with the 
wage determination. HUD shall approve an additional 
classification and wage rate only when the following criteria 
have been met: 

(1) The work to be performed by the classification 

in the classification under this Contract from the first 
day on which work is performed in the classification. 

 
2. Withholding of funds 

 
The Contracting Officer, upon his/her own action or upon 
request of HUD, shall withhold or cause to be withheld from the 
Contractor under this Contract or any other contract subject to 
HUD-determined wage rates, with the same prime Contractor, 
so much of the accrued payments or advances as may be 
considered necessary to pay laborers and mechanics employed 
by the Contractor or any subcontractor the full amount of wages 
required by this clause. In the event of failure to pay any laborer 
or mechanic employed under this Contract all or part of the 
wages required under this Contract, the Contracting Officer or 
HUD may, after written notice to the Contractor, take such action 
as may be necessary to cause the suspension of any further 
payment or advance until such violations have ceased. The 
Public Housing Agency or HUD may, after written notice to the 
Contractor, disburse such amounts withheld for and on account 
of the Contractor or subcontractor to the respective employees 
to whom they are due. 

 
3. cords 

 
(a) Contractor and each subcontractor shall make and maintain 

for three (3) years from the completion of the work records 
containing the following for each laborer and mechanic: 
(i) Name, address and Social Security Number; 
(ii) Correct work classification or classifications; 
(iii) Hourly rate or rates of monetary wages paid; 
(iv) Rate or rates of any fringe benefits provided; 
(v) Number of daily and weekly hours worked; 
(vi) Gross wages earned; 
(vii) Any deductions made; and 
(viii) Actual wages paid. 

(b) Contractor and each subcontractor shall make the records 
required under paragraph 3(a) available for inspection, 
copying, or transcription by authorized representatives of 
HUD or the HA and shall permit such representatives to 
interview employees during working hours on the job. If 
the Contractor or any subcontractor fails to make the 
required records available, HUD or its designee may, after 
written notice to the Contractor, take such action as may 
be necessary to cause the suspension of any further 
payment, advance or guarantee of funds. 

required is not performed by a classification in the 4. Apprentices and Trainees 

(2) The classification is utilized in the area by the 
industry; and 

(3) The proposed wage rate bears a reasonable 
relationship to the wage rates contained in the 

 
(a) Apprentices and trainees will be permitted to work at less 

than the predetermined rate for the work they perform 
when they are employed pursuant to and individually 
registered in: 

wage determination. 
(ii)  age rate determined pursuant to this paragraph 

shall be paid to all workers performing work 
(i) A bona fide apprenticeship program registered 

with the U.S. Department of Labor, Employment 
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and Training Administration (ETA), Office of 
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(ii) 

Apprenticeship Training, Employer and Labor 
Services (OATELS), or with a state apprenticeship 
agency recognized by OATELS, or if a person is 
employed in his/her first 90 days of probationary 
employment as an apprentice in such an 
apprenticeship program, who is not individually 
registered in the program, but who has been 
certified by OATELS or a state apprenticeship 
agency (where appropriate) to be eligible for 
probationary employment as an apprentice; A 
trainee program which has received prior approval, 
evidenced by formal certification by the 
U.S. Department of Labor, ETA; or 

 
 
 
 
 
 
 
 

(ii) 

forth those findings that are in dispute and the 
reasons, including any affirmative defenses, with 
respect to the violations. The request shall be 
directed to the appropriate HA or HUD official in 
accordance with instructions contained in the 
notice of findings or, if the notice does not specify 
to whom a request should be made, to the 
Regional Labor Relations Officer (HUD). The HA 
or HUD official shall, within 60 days (unless 
otherwise indicated in the notice of findings) after 
receipt of a timely request for reconsideration, 
issue a written decision on the findings of violation. 
The written decision on reconsideration shall 

(iii) A training/trainee program that has received 
prior approval by HUD. 

(b) Each apprentice or trainee must be paid at not less than 
the rate specified in the registered or approved program for 
the apprentice’s/trainee’s level of progress, expressed as 
a percentage of the journeyman hourly rate specified in 
the applicable wage determination. Apprentices and 
trainees shall be paid fringe benefits in accordance with 
the provisions of the registered or approved program. If 
the program does not specify fringe benefits, 
apprentices/trainees must be paid the full amount of fringe 
benefits listed on the wage determination for the applicable (iii) 
classification. 

(c) The allowable ratio of apprentices or trainees to 
journeyman on the job site in any craft classification shall 
not be greater than the ratio permitted to the employer as 
to the entire work force under the approved program. 

(d)  Any worker employed at an apprentice or trainee wage rate 
who is not registered in an approved program, and any 
apprentice or trainee performing work on the job site in 
excess of the ratio permitted under the approved program, 
shall be paid not less than the applicable wage rate on the 
wage determination for the classification of work actually 

contain instructions that any appeal of the decision 
shall be addressed to the Regional Labor 
Relations Officer by letter postmarked within 30 
calendar days after the date of the decision. In the 
event that the Regional Labor Relations Officer 
was the deciding official on reconsideration, the 
appeal shall be directed to the Director, Office of 
Labor Relations (HUD). Any appeal must set forth 
the aspects of the decision that are in dispute and 
the reasons, including any affirmative defenses, 
with respect to the violations. The Regional Labor 
Relations Officer shall, within 60 days (unless 
otherwise indicated in the decision on 
reconsideration) after receipt of a timely appeal, 
issue a written decision on the findings. A decision 
of the Regional Labor Relations Officer may be 
appealed to the Director, Office of Labor Relations, 
by letter postmarked within 30 days of the 
Regional Labor Relations Officer’s decision. Any 
appeal to the Director must set forth the aspects of 
the prior decision(s) that are in dispute and the 
reasons. The decision of the Director, Office of 
Labor Relations, shall be 

performed. final. 
(e)   In the event OATELS, a state apprenticeship agency (b) Disputes arising out of the labor standards provisions of 

recognized by OATELS or ETA, or HUD, withdraws 
approval of an apprenticeship or trainee program, the 
employer will no longer be permitted to utilize 
apprentices/trainees at less than the applicable 
predetermined rate for the work performed until an 
acceptable program is approved. 

 
5. Disputes concerning labor standards 

paragraph 6 shall not be subject to paragraph 5(a) of this 
form HUD-5370C. Such disputes shall be resolved in 
accordance with the procedures of the U.S. Department of 
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within 
the meaning of this paragraph 5(b) include disputes 
between the Contractor (or any of its subcontractors) and 
the HA, HUD, the U.S. Department of Labor, or the 
employees or their representatives. 

 
(a) Disputes arising out of the labor standards provisions 6. Contract Work Hours and Safety Standards Act 

contained in Section II of this form HUD-5370-C, other than 
those in Paragraph 6, shall be subject to the following 
procedures. Disputes within the meaning of this paragraph 
include disputes between the Contractor (or any of its 
subcontractors) and the HA, or HUD, or the employees or 
their representatives, concerning payment of prevailing 
wage rates or proper classification. The procedures in this 
section may be initiated upon HUD’s own motion, upon 
referral of the HA, or upon request of the Contractor or 
subcontractor(s). 
(i) A Contractor and/or subcontractor or other 

interested party desiring reconsideration of 
findings of violation by the HA or HUD relating to 
the payment of straight-time prevailing wages or 
classification of work shall request such 
reconsideration by letter postmarked within 30 

calendar days of the date of notice of findings issued by 
the HA or HUD. The request shall set 
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The provisions of this paragraph 6 are applicable only 
where the amount of the prime contract exceeds $100,000. 
As used in this paragraph, the terms “laborers” and 
“mechanics” includes watchmen and guards. 
(a) Overtime requirements. No Contractor or 

subcontractor contracting for any part of the 
Contract work which may require or involve the 
employment of laborers or mechanics shall require 
or permit any such laborer or mechanic in any 
workweek in which he or she is employed on such 
work to work in excess of 40 hours in such 
workweek unless such laborer or mechanic 
receives compensation at a rate not less than one 
and one-half times the basic rate of pay for all hours 
worked in excess of 
40 hours in such workweek. 

(b) Violation; liability for unpaid wages; liquidated 
damages. In the event of any violation of the 
provisions set forth in paragraph 6(a), the 
Contractor and any 
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subcontractor responsible therefor shall be liable for the 
unpaid wages. In addition, such Contractor and 
subcontractor shall be liable to the United States (in the 
case of work done under contract for the District of 
Columbia or a territory, to the District or to such territory), for 
liquidated damages. Such liquidated damages shall be 
computed with respect to each individual laborer or 
mechanic, including watchmen and guards, employed in 
violation of the provisions set forth in paragraph (a) of this 
clause, in the sum of $10 for each calendar day on which 
such individual was required or permitted to work in excess 
of the standard workweek of 40 hours without payment of 
the overtime wages required by provisions set forth in 
paragraph (a) of this clause. 

(c) Withholding for unpaid wages and liquidated damages. 
HUD or its designee shall upon its own action or upon 
written request of an authorized representative of the U.S. 
Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed 
by the Contractor or subcontractor under any such 
Contract or any federal contract with the same prime 
Contractor, or any other federally-assisted contract subject 
to the Contract Work Hours and Safety Standards Act, 
which is held by the same prime Contractor such sums as 
may be determined to be necessary to satisfy any 
liabilities of such Contractor or subcontractor for unpaid 
wages and liquidated damages as provided in the 
provisions set forth in paragraph (b) of this clause. 

 
7. Subcontracts 

 
The Contractor or subcontractor shall insert in any 
subcontracts all the provisions contained in this Section II and 
also a clause requiring the subcontractors to include these 
provisions in any lower tier subcontracts. The prime Contractor 
shall be responsible for the compliance by any subcontractor or 
lower tier subcontractor with all the provisions contained in 
these clauses. 

 
8. Non-Federal Prevailing Wage Rates 

 
Any prevailing wage rate (including basic hourly rate and any 
fringe benefits), determined under state law to be prevailing, 
with respect to any employee in any trade or position 
employed under the Contract, is inapplicable to the contract 
and shall not be enforced against the Contractor or any 
subcontractor, with respect to employees engaged under the 
contract whenever such non-Federal prevailing wage rate, 
exclusive of any fringe benefits, exceeds the applicable wage 
rate determined by the Secretary of HUD to be prevailing in the 
locality with respect to such trade or position. 
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ATTACHMENT F 

NON-COLLUSIVE AFFIDAVIT 

State of   ) 

County of  ) 

 , being first duly sworn, deposes and says that: 

(1) He is    
(Owner, Partner, Officer, Representative or Agent) 

Of  , the offeror that has 
submitted 
the attached proposal; 

(2) He/She is fully informed respecting the preparation and contents of the attached bid and all pertinent 
circumstances respecting such proposal; 

(3) Such proposal is genuine and is not a collusive or sham proposal; 

(4) Neither the said offeror nor any of its officers, partners, owners, agents, representatives, employees 
or parties in interest including the affidavit has in any way colluded, conspired, connived, or agreed, 
directly or indirectly with any other offeror, firm or person to submit a collusive or sham bid in 
connection with the contract for which the attached proposal has been submitted or to refrain from 
offering in connection with 
such contract, or has in any manner directly or indirectly, sought by unlawful agreement or collusion or 
communication or conference with any other offeror, firm, or person to fix the price or prices in the bid 
price 
or any other bidder, or to secure through any collusion, conspiracy, connivance or unlawful agreement 
any advantage against the Housing Authority of the City of Lumberton or any person interested in the 
proposed contract; and 

(5) The price or prices in the attached bid are fair and proper and are not tainted by any collusion, 
conspiracy, connivance or lawful agreement on the part of the bidder or any of its agents, 
representatives, owners, employees, or parties in interest, including this affiant. 

 
 

(Name) 
 
 

(Title) 

This   day of   20   
 
 
 
 

My Commission 
Expires   
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ATTACHMENT G 

SECTION 3 CERTIFICATION 



 

 

About Section 3 
What is Section 3? 

Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 
that helps foster local economic development, neighborhood economic improvement, 
and individual self-sufficiency. The Section 3 program requires that recipients of 
certain HUD financial assistance, to the greatest extent feasible, provide job training, 
employment, and contracting opportunities for low- or very-low-income residents in 
connection with projects and activities in their neighborhoods. 

 
How does Section 3 promote self- sufficiency? 

Section 3 is a starting point to obtain job training, employment and contracting 
opportunities. From this integral foundation coupled with other resources comes the 
opportunity for economic advancement and self-sufficiency. 

 
• Federal, state and local programs 

• Advocacy groups 

• Community and faith-based organizations 
 

How does Section 3 promote homeownership? 
Section 3 is a starting point to homeownership. Once a Section 3 resident has 
obtained employment or contracting opportunities, they have begun the first step 
to self-sufficiency. 

Remember, “It doesn’t have to be fields of dreams”. Homeownership is achievable. 
For more information visit our HUD website. 

 
Who are Section 3 residents? 

Section 3 residents are: 

• Public housing residents or 

• Persons who live in the area where a HUD-assisted project is located and who 
have a household income that falls below HUD’s income limits. 

 
Determining Income Levels 

• Low income is defined as 80% or below the median income of that area. 

• Very low income is defined as 50% or below the median income of that area. 
 

What is a Section 3 business concern? 
A business that: 

• Is 51 percent or more owned by Section 3 residents; 

• Employs Section 3 residents for at least 30 percent of its full-time, permanent 
staff; or 

http://www.hud.gov/
http://www.huduser.org/datasets/il/il07/index.html


 

 

• Provides evidence of a commitment to subcontract to Section 3 business 
concerns, 25 percent or more of the dollar amount of the awarded contract. 

 

What programs are covered? 
Section 3 applies to HUD-funded Public and Indian Housing assistance for 
development, operating, and modernization expenditures. 

Section 3 also applies to certain HUD-funded Housing and Community Development 
projects that complete housing rehabilitation, housing construction, and other public 
construction. 

 
What types of economic opportunities are available under Section 3? 

• Job training 

• Employment 

• Contracts 
 

Any employment resulting from these expenditures, including administration, 
management, clerical support, and construction, is subject to compliance with 
Section 3. 

 
Examples of Opportunities include: 

 
• Accounting 
• Architecture 
• Appliance repair 
• Bookkeeping 
• Bricklaying 
• Carpentry 
• Carpet Installation 
• Catering 
• Cement/Masonry 
• Computer/Information 
• Demolition 
• Drywall 

• Electrical 
• Elevator Construction 
• Engineering 
• Fencing 
• Florists 
• Heating 
• Iron Works 
• Janitorial 
• Landscaping 
• Machine Operation 
• Manufacturing 

• Marketing 
• Painting 
• Payroll Photography 
• Plastering 
• Plumbing 
• Printing Purchasing 
• Research 
• Surveying 
• Tile setting 
• Transportation 
• Word processing 

 
 

Who will award the economic opportunities? 

Recipients of HUD financial assistance will award the economic opportunities. They 
and their contractors and subcontractors are required to provide, to the greatest 
extent feasible, economic opportunities consistent with existing Federal, State, and 
local laws and regulations. 



 

 

Who receives priority under Section 3? 

For training and employment: 

• Persons in public and assisted housing 

• Persons in the area where the HUD financial assistance is spent 

• Participants in HUD Youth build programs 

• Homeless persons 
 

For contracting: 

• Businesses that meet the definition of a Section 3 business concern 
 

How can businesses find Section 3 residents to work for them? 

Businesses can recruit Section 3 residents in public housing developments and in the 
neighborhoods where the HUD assistance is being spent. Effective ways of informing 
residents about available training and job opportunities are: 

• Contacting resident organizations, local community development and 
employment agencies 

• Distributing flyers 

• Posting signs 

• Placing ads in local newspapers 
 

Are recipients, contractors, and subcontractors required to provide long- 
term employment opportunities, not simply seasonal or temporary 
employment? 

Recipients are required, to the greatest extent feasible, to provide all types of 
employment opportunities to low and very low-income persons, including permanent 
employment and long-term jobs. 

Recipients and contractors are encouraged to have Section 3 residents make up at 
least 30 percent of their permanent, full-time staff. 

A Section 3 resident who has been employed for 3 years may no longer be counted 
towards meeting the 30 percent requirement. This encourages recipients to continue 
hiring Section 3 residents when employment opportunities are available. 

 
What if it appears an entity is not complying with Section 3? 
There is a complaint process. Section 3 residents, businesses, or a representative for 
either may file a complaint if it seems a recipient is violating Section 3 requirements 
are being on a HUD-funded project. 

 
Will HUD require compliance? 

Yes. HUD monitors the performance of contractors, reviews annual reports from 
recipients, and investigates complaints. HUD also examines employment and 



 

 

contract records for evidence that recipients are training and employing Section 3 
residents and awarding contracts to Section 3 businesses. 

 
How can Section 3 residents or Section 3 business concerns allege Section 3 
violations? 

You can file a written complaint with your local HUD Field Office. 
 

A written complaint should contain: 

• Name and address of the person filing the complaint 

• Name and address of subject of complaint (HUD recipient, contractor or 
subcontractor) 

• Description of acts or omissions in alleged violation of Section 3 

• Statement of corrective action sought i.e., training, employment or contracts 

http://www.hud.gov/offices/fheo/aboutfheo/fhhubs.cfm
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SECTION 3 BUSINESS SELF-CERTIFICATION FORM 
(In compliance with Section 3 of the HUD Act of 1968 Updated 24 CFR Part 75 11/30/2020) 

 

The purpose of this form is to comply with Section 3 of the HUD Act of 1968 Business Certification require- 
ments. To count as a Section 3 Business your company/firm must meet one of the listed categories below. 
Each category will require additional documentation to support the election. You must provide that sup- 
porting documentation with this form to be properly and completely confirmed as a Section 3 business. If 
this form is submitted without the required supplemental data, your certification will not be processed. 

 
Section 3 Business Category Additional Required Data Mark an 

“X” on 
Your 

Election 

  

 

It is at least 51 percent owned by low- or 
very low-income persons; 

Proof of ownership showing all owners and their 
percentages and a completed Section 3 Individual 
Self-Certification form for all low- and very low- 
income owners 

 

Over 75 percent of the labor hours 
performed for the business are performed 
by low- or very low-income persons; or 

Provide the last 90 days full payrolls for the entire 
company, make a list of the names from the payrolls 
of the Section 3 workers, and provide a completed 
Section 3 Individual Self-Certification for all low- and 
very low-income workers you list 

 

It is a business at least 51 percent owned 
by current public housing residents or 
residents who currently live in Section 8- 
assisted housing. 

Proof of ownership showing all owners and their 
percentages and a Section 3 Individual Self- 
Certification form for all public housing and/or 
Section 8 owners 

 

 
I hereby certify to the US Department of Housing and Urban Development (HUD) that all of the information 
on this form is true and correct. I attest under penalty of perjury that my business meets the elected defini- 
tion and understand proof of this information may be requested. If found to be inaccurate, I understand that 
I may be disqualified as a certified Section 3 business 

 
Signature: Date Signed: 

Print Name: Title: 

Company Name: Signers Email: 

Address 

Telephone Number 

Type of Business: (Check One): ◻Corporation ◻Partnership ◻Sole Proprietorship ◻Other 

http://www.motivation-inc.com/
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SECTION 3 INDIVIDUAL LOW-INCOME PERSON SELF-CERTIFICATION FORM 
(In compliance with Section 3 of the HUD Act of 1968 Updated 24 CFR Part 75 11/30/2020) 

 

The purpose of this form is to comply with Section 3 of the HUD Act of 1968 self-certification income requirements. 
To count as a Section 3 individual, any legal resident of the United States annual income must not exceed the HUD 
income limits for the year before they were hired, or, the individuals current year income annualized for the year 
you are being confirmed as low-income. 

 

Printed Name:   
 
 
 

Street Address (Not a PO Box) Apt# City State Zip 
 

Phone #:  Email:   
 
 
 

To qualify as a Section 3 Person, you must meet one of the standards on the left side box and your income not ex- 
ceed the number in the right-side box below. 

 

Check only one line below that describes your housing situation: 

 I am a Public Housing Resident or Section 8 Assists me with my rent 

 I receive No HUD support, but I am low-income and live in the area 

My Individual Income 
does not exceed: 

$35,500 

 
 
 
 

I hereby certify to the US Department of Housing and Urban Development (HUD) that all of the information on this 
form is true and correct. I attest under penalty of perjury that my total income is as shown above, and that proof of 
this information may be requested. If found to be inaccurate, I understand that I may be disqualified as an applicant 
and/or a certified Section 3 individual. Finally, I authorize including my name on a list of Section 3 Residents seeking 
employment and to include my contact information so that contractors may contact me directly for any employment 
opportunities. 

 
 
 
 

Signature Date 

http://www.motivation-inc.com/
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HACL VENDOR PACKET 



 

 

 
 
 

VENDOR REGISTRATION FORM 
 
 
 

Please complete fully and submit via the following methods: 
 

MAIL TO: HOUSING AUTHORITY OF THE CITY OF LUMBERTON 
ATTN: ACCOUNTS PAYABLE 
POST OFFICE BOX 709 
LUMBERTON, NC 28359 

FAX TO: 910.802.4526 EMAIL TO: INVOICES@LUMBERTONHOUSING.ORG 

TAXPAYER 
NAME: 

 

   

COMPANY NAME: 
 
 

If Sole Proprietorship 

TAXPAYER IDENTIFICATION # (TIN): Enter your TIN in the appropriate box below. For sole proprietors, this is your social 
security number. NOTE: The filers name and TIN should be consistent with name and number used on IRS income tax returns. If 
you operate with a business name, please enter your federal identification number issued by the IRS. 

 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 

RACE 

 
  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   
 
 

Revised February, 2021 

SOCIAL SECURITY NUMBER (Sole Proprietor Only): FEDERAL IDENTIFICATION NUMBER (FIN): 

BUSINESS ADDRESS REMIT TO ADDRESS   

ST. ADDRESS     

PO BOX   
  

CITY/STATE   
  

ZIP (+4)   PHONE NO:    

COUNTY (IF LOCATED IN NC)   PAYMENT TERMS: EXAMPLE (2% 10 N 30)  

PHONE NO.    
% TERMS 

  
DUE 

DAYS 

 
DISC 

INDICATOR 

 
PO PAY 
DAYS 

 
FAX NO:   

I = AS INVOICED N = NET 

TYPE OF BUSINESS (PLEASE CHECK ALL THAT APPLY): PLEASE INDICATE PRODUCT(S) OFFERED: 

ARCHITECTURAL & ENGINEERING RELATED 

PROFESSIONAL SERVICES 

GOODS & SUPPLIES 

OTHER SERVICES (FILL OUT BELOW): 

MINORITY OWNED   
 

SECTION 3 CERTIFIED 

WOMEN OWNED 
********************************************* 
CHECK ONE ONLY: 

SOLE PROPRIETOR 
CORPORATION 
PARTNERSHIP 
NOT INCORPORATED 

 
SIGNATURE:   TITLE:   DATE: 

 

mailto:INVOICES@LUMBERTONHOUSING.ORG


 

 

HOUSING AUTHORITY OF THE CITY OF LUMBERTON 

CERTIFICATION OF NO CONFLICT OF INTEREST 
AND 

VENDOR REGISTRATION FORM 
 
 

By my signature below, I hereby certify that the business relationship between the Housing Authority of 

the City of Lumberton and  , 

an entity of which I serve as  , 
complies with the following Conflict of interest provision: 

 
 

“Neither the Local Authority nor any of its contractors or their subcontractors shall enter into any 
contract, subcontract, or arrangement, in connection with any project, in which any member, 
officer, or employee of the Local Authority, or any member of the governing body of the locality 
in which the Project is situated, or any member of the governing body of the locality in which the 
Authority was activated, or any other public official of such locality or localities who exercises any 
responsibilities or functions with respect to the Project during his tenure or for one year 
thereafter has any interest, direct or indirect." 1 

 

Furthermore, I hereby certify that we will monitor our business relationship with the Housing Authority 
of the City of Lumberton for continued compliance with the Conflict-of-Interest provision as noted 
above. 

Any determined violations of the Conflict-of-Interest Provisions shall be grounds for the immediate 
termination of the business relationship with the Housing Authority of the City of Lumberton and may 
result in civil and/or criminal penalties in accordance with Federal, State and Local Laws. 

I declare under penalty of perjury that the foregoing is true and correct. 
 
 
 
 

Print Full Name Title 
 
 
 
 

Signature Date 
 
 

1 Annual Contributions Contract – Conflict of Interest Provision 

Revision, February 2021 



 

 

STATE OF NORTH CAROLINA 
AFFIDAVIT OF COMPLIANCE 

COUNTY OF ROBESON with N.C. E-Verify Statutes 
 
 

I,   (hereinafter the “Affiant”), being duly authorized by and on behalf of 
 

  (hereinafter "Contractor") after first being duly sworn hereby swears or 

affirms as follows: 

1. Contractor understands that E-Verify is the federal E-Verify program operated by the United States 

Department of Homeland Security and other federal agencies, or any successor or equivalent program used to verify 

the work authorization of newly hired employees pursuant to federal law in accordance with Article 2 of Chapter 64 

of the North Carolina General Statutes; and 

2. Contractor understands that an “Employer”, as defined in NCGS§64-25(4), is required by law to use E- Verify 

to verify the work authorization of its employees through E-Verify in accordance with NCGS§64-26(a). The term 

“Employer” does not include State agencies, counties, municipalities, or other governmental bodies. 

3. Contractor is a person, business entity, or other organization that transacts business in this State and that 

employs 25 or more employees in the state of North Carolina. (mark Yes or No) 

a. YES   

b. NO   

4. Contractor will ensure compliance with E-Verify to the extent applicable and will ensure compliance by any 

subcontractors subsequently hired by Contractor to perform work under Contractor’s contract with Durham County. 

 
This    day of  , 202  . 

 
 

Signature of Affiant 
 

Print or Type Name:   
 

State of   

County of   

Signed and sworn to (or affirmed) before me, this the   

day of  , 202_. 

My Commission Expires: 
 
 

  

Notary Public 

(A
ffix O

fficial/N
otarial Seal) 



 

 

Form W-9 
(Rev. October 2018) 
Department of the Treasury 
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

a Go to www.irs.gov/FormW9 for instructions and the latest information. 

 
Give Form to the 
requester. Do not 
send to the IRS. 

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. 
 

2 Business name/disregarded entity name, if different from above 
 

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

4 Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3): 

Individual/sole proprietor or 
single-member LLC 

C Corporation S Corporation Partnership Trust/estate  
Exempt payee code (if any) 

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) a 

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner. 

Other (see instructions) a 

 
 
Exemption from FATCA reporting 
code (if any) 

 
(Applies to accounts maintained outside the U.S.) 

5 Address (number, street, and apt. or suite no.) See instructions. Requester’s name and address (optional) 
 

6 City, state, and ZIP code 
 

7 List account number(s) here (optional) 
 

Part I Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later. 
Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number to Give the Requester for guidelines on whose number to enter. 

Social security number 
 

– – 
 

or 

 
 

Under penalties of perjury, I certify that: 
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later. 

 

 
General Instructions 
Section references are to the Internal Revenue Code unless otherwise 
noted. 
Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 

returns include, but are not limited to, the following. 
• Form 1099-INT (interest earned or paid) 

Sign 
Here 

Signature of 
U.S. person a  

Pr
in

t o
r t

yp
e.

 
Se

e 
Sp

ec
ifi

c 
In

st
ru

ct
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ns
 o

n 
pa

ge
 3

. 

 Employer identification number  

  
– 

       

Part II Certification 
 

http://www.irs.gov/FormW9
http://www.irs.gov/FormW9


 

 

• Form 1099-DIV (dividends, including those from stocks or 
mutual funds) 
• Form 1099-MISC (various types of income, prizes, awards, or 
gross proceeds) 
• Form 1099-B (stock or mutual fund sales and 
certain other transactions by brokers) 
• Form 1099-S (proceeds from real estate transactions) 
• Form 1099-K (merchant card and third-party network transactions) 

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition) 
• Form 1099-C (canceled debt) 
• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later. 

 
 

Cat. No. 10231X Form W-9 (Rev. 10-2018) 
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By signing the filled-out form, you: 
1. Certify that the TIN you are giving is correct (or you are waiting for a 

number to be issued), 
2. Certify that you are not subject to backup withholding, or 
3. Claim exemption from backup withholding if you are a U.S. exempt 

payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information. 
Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9. 
Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are: 
• An individual who is a U.S. citizen or U.S. resident alien; 
• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States; 
• An estate (other than a foreign estate); or 
• A domestic trust (as defined in Regulations section 301.7701-7). 
Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income. 

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States. 
• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity; 
• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and 
• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust. 
Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 
Entities). 
Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items. 

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 
3. The article number (or location) in the tax treaty that contains the 

saving clause and its exceptions. 
4. The type and amount of income that qualifies for the exemption 

from tax. 
5. Sufficient facts to justify the exemption from tax under the terms of 

the treaty article. 

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called “backup withholding.” Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third-party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding. 

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return. 
Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 
2. You do not certify your TIN when required (see the instructions for 

Part II for details), 
3. The IRS tells the requester that you furnished an incorrect TIN, 
4. The IRS tells you that you are subject to backup withholding 

because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or 

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only). 

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information. 

Also see Special rules for partnerships, earlier. 

What is FATCA Reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information. 

Updating Your Information 
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect. 
Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty. 
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Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment. 
Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties. 

Specific Instructions 
Line 1 
You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return. 

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name. 
Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application. 

b. Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2. 

c. Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2. 

d. Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9. 
This is the case even if the foreign person has a U.S. TIN. 

Line 2 
If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2. 

Line 3 
Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3. 

 

IF the entity/person on line 1 is 
a(n) . . . 

THEN check the box for . . . 

• Corporation Corporation 
• Individual 
• Sole proprietorship, or 
• Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes. 

Individual/sole proprietor or single- 
member LLC 

• LLC treated as a partnership for 
U.S. federal tax purposes, 
• LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 
• LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes. 

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation) 

• Partnership Partnership 
• Trust/estate Trust/estate 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you. 
Exempt payee code. 
• Generally, individuals (including sole proprietors) are not exempt from 
backup withholding. 
• Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends. 
• Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third-party network transactions. 
• Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC. 

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4. 

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2) 

2—The United States or any of its agencies or instrumentalities 3—
A state, the District of Columbia, a U.S. commonwealth or 

possession, or any of their political subdivisions or instrumentalities 
4—A foreign government or any of its political subdivisions, agencies, 

or instrumentalities 
5—A corporation 
6—A dealer in securities or commodities required to register in the 

United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission 

8—A real estate investment trust 
9—An entity registered at all times during the tax year under the 

Investment Company Act of 1940 
10—A common trust fund operated by a bank under section 584(a) 
11—A financial institution 
12—A middleman known in the investment community as a nominee or 
custodian 
13—A trust exempt from tax under section 664 or described in section 
4947 
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1 See Form 1099-MISC, Miscellaneous Income, and its instructions. 
2 However, the following payments made to a corporation and 
reportable on Form 1099-MISC are not exempt from backup 
withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code. 

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37) 

B—The United States or any of its agencies or instrumentalities C—
A state, the District of Columbia, a U.S. commonwealth or 

possession, or any of their political subdivisions or instrumentalities 
D—A corporation the stock of which is regularly traded on one or 

more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i) 

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i) 

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state 

G—A real estate investment trust 
H—A regulated investment company as defined in section 851 or an 

entity registered at all times during the tax year under the Investment 
Company Act of 1940 

I—A common trust fund as defined in section 584(a) J—
A bank as defined in section 581 
K—A broker 
L—A trust exempt from tax under section 664 or described in section 

4947(a)(1) 

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan 
Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed. 

Line 5 
Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records. 

Line 6 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below. 

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN. 
Note: See What Name and Number to Give the Requester, later, for 
further clarification of name and TIN combinations. 
How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days. 

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester. 
Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon. 
Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8. 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise. 

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier. 
Signature requirements. Complete the certification as indicated in 
items 1 through 5 below. 

IF the payment is for . . . THEN the payment is exempt 
for . . . 

Interest and dividend payments All exempt payees except 
for 7 

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends 

Exempt payees 1 through 4 

Payments over $600 required to be 
reported and direct sales over 
$5,0001 

Generally, exempt payees 
1 through 52 

Payments made in settlement of 
payment card or third-party network 
transactions 

Exempt payees 1 through 4 

 

http://www.ssa.gov/
http://www.irs.gov/Businesses
http://www.irs.gov/Forms
http://www.irs.gov/OrderForms
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1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification. 

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third-party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification. 

What Name and Number to Give the Requester 

 
For this type of account: Give name and EIN of: 

14. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments 

15. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)(B)) 

The public entity 
 
 
 
 
 

The trust 

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that person’s number 
must be furnished. 
2 Circle the minor’s name and furnish the minor’s SSN. 
3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity” 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN. 
4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier. 
*Note: The grantor also must provide a Form W-9 to trustee of trust. 
Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed. 

Secure Your Tax Records from Identity Theft 
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund. 

To reduce your risk: 
• Protect your SSN, 
• Ensure your employer is protecting your SSN, and 
• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter. 

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039. 

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers. 

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059. 
Protect yourself from suspicious emails or phishing schemes. 
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft. 

For this type of account: Give name and SSN of: 
1. Individual 
2. Two or more individuals (joint 

account) other than an account 
maintained by an FFI 

3. Two or more U.S. persons 
(Joint account maintained by an FFI) 

 
4. Custodial account of a minor 

(Uniform Gift to Minors Act) 
5. a. The usual revocable savings trust 

(grantor is also trustee) 
b. So-called trust account that is not 
a legal or valid trust under state law 

6. Sole proprietorship or disregarded 
entity owned by an individual 

7. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i) 
(A)) 

The individual 
The actual owner of the account or, if 
combined funds, the first individual on 
the account1 

Each holder of the account 
 

The minor2 
 

The grantor-trustee1 

The actual owner1 

The owner3 

The grantor* 

For this type of account: Give name and EIN of: 
8. Disregarded entity not owned by an 

individual 
9. A valid trust, estate, or pension trust 

10. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553 

11. Association, club, religious, 
charitable, educational, or other tax- 
exempt organization 

12. Partnership or multi-member LLC 
13. A broker or registered nominee 

The owner 

 
Legal entity4 

The corporation 

 
 

The organization 
 
 

The partnership 
The broker or nominee 
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027. 

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information. 

mailto:phishing@irs.gov
mailto:spam@uce.gov
http://www.ftc.gov/complaint
http://www.ftc.gov/idtheft
http://www.identitytheft.gov/
http://www.irs.gov/IdentityTheft
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