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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

INTRODUCTION

he Rockford Housing Authority (hereinafter, “RHA”) is a public entity that was formed to provide federally
subsidized housing and housing assistance to low-income families, within the city of Rockford, IL. The RHA is
headed by a Chief Executive Officer (CEQ) and is governed by a five-person board of commissioners and is subject
to the requirements of Title 24 of the Code of Federal Regulations (hereinafter, “CFR”) and the RHA’s procurement

policy.

urrently, the RHA owns and/or manages: (a) 3 multi-family apartment complexes totaling 581units; (b) 7 senior
complexes, totaling 1039 units; (c) 298 single-family homes throughout Rockford, IL; and (d) administrates a total
of 1500 Section 8 Housing Choice Vouchers. The RHA currently has approximately 70 employees.

n keeping with its mandate to provide efficient and effective services, the RHA is now soliciting bids from qualified,

licensed and insured entities to provide the above noted services to the RHA. All bids submitted in response to this

solicitation must conform to all of the requirements and specifications outlined within this document and any
designated attachments in its entirety.

IFB INFORMATION AT A GLANCE

[Table No. 2]
RHA CONTACT PERSON Linda Dorsey-Tillman, Telephone 815-489-8574, Electronic
Mail Idorseytillman@rockfordha.org
DEADLINE FOR QUESTIONS Friday, February 19, 2021 at 3:00 p.m.
PRE-PROPOSAL CONFERENCE Wednesday, February 17, 2021 at 3:00 p.m. Pre-bid call on Wed.,

Feb 17 @ 3:00 p.m. by calling 1-888-585-9008 #946-422-897

HOW TO FULLY RESPOND TO THIS IFB BY 1. Submit one original and 4 “hard” copies of your response to

SUBMITTING A BID SUBMITTAL the RHA Central Office.

SUBMITAL RETURN & DEADLINE *Wednesday, March 3, 2021 by 3:00 p.m.
Rockford Housing Authority
223 South Winnebago Street, Rockford, IL 61102
*The "hard copy" bid must be received in-hand and time-
stamped by the RHA by no later than 3:00 p.m. on this date.

ANTICIPATED APPROVAL BY RHA BOARD OF March18, 2021
COMMISSIONERS Rockford Housing Authority
223 South Winnebago Street, Rockford, IL 61102

ROCKFORD HOUSING AUTHORITY
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

1.0

HA’S RESERVATION OF RIGHTS:

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

The HA reserves the right to reject any or all proposals, to waive any informality in the [FB
process, or to terminate the IFB process at any time, if deemed by the HA to be in its best
interests.

The HA reserves the right not to award a contract pursuant to this IFB.

The HA reserves the right to terminate a contract awarded pursuant to this IFB, at any time
for its convenience upon 10 days written notice to the successful proposer(s).

The HA reserves the right to determine the days, hours and locations that the successful
proposer(s) shall provide the services called for in this IFB.

The HA reserves the right to retain all proposals submitted and not permit withdrawal for a
period of 60 days subsequent to the deadline for receiving proposals without the written
consent of the HA Contracting Officer (CO).

The HA reserves the right to negotiate the fees proposed by the proposer entity.

The HA reserves the right to reject and not consider any proposal that does not meet the
requirements of this IFB, including but not necessarily limited to incomplete proposals and/or
proposals offering alternate or non-requested services.

The HA shall have no obligation to compensate any proposer for any costs incurred in
responding to this IFB.

The HA shall reserve the right to at any time during the IFB or contract process to prohibit
any further participation by a proposer or reject any proposal submitted that does not
conform to any of the requirements detailed herein. By accessing the Housing Agency
Marketplace https://ha.internationaleprocurement.com Internet System (hereinafter, the
“noted Internet System” or the “System”)register as a vendor, and by downloading this
document, each prospective proposer is thereby agreeing to abide by all terms and
conditions listed within this document and within the noted Internet System, and further
agrees that he/she will inform the CO in writing within 5 days of the discovery of any item
listed herein or of any item that is issued thereafter by the HA that he/she feels needs to be
addressed. Failure to abide by this time frame shall relieve the HA, but not the prospective
proposer, of any responsibility pertaining to such issue.
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

2.0 SCOPE OF WORK (SOW)/TECHNICAL SPECIFICATIONS (T/S): The RHA is seeking proposals from
qualified, licensed and bonded entities for [andscaping services.

The purpose of this solicitation is to establish a firm pricing schedule for contracting with a vendors. The
Rockford Housing Authority, hereinafter referred to as RHA or Owner, intends to enter into a contract with
a qualified grounds care contractor to mow and maintain RHA properties located throughout the city of
Rockford, IL. The contractor will provide services for a one (1) year period, renewable annually up to a
maximum of five (5) years.

RHA High Rise, Low Rise, Family Developments, and Central Office

Services include, but are not limited to the following:
1. Mow grass weekly or as directed by Owner to maintain healthy turf:

a. removing all clippings from walks, drives and parking lots. Removal of materials, trash,
papers, debris, and etc. as needed. Provide up to 28 scheduled cuts per year.

2. Blades on all equipment shall be sharp to prevent tearing of the grass blade. Grass adjacent to fixed
objects shall be trimmed to the same height as the general turf. Trim around shrubs, trees, fences,
concrete posts, foundations, signs, etc. during scheduled mowing. No chemicals to be used in lieu
of trimming without the approval of the Owner.

3. Edge all walks and drives in all locations once a month beginning in April and continuing through
November. Removal of materials as directed by Owner.

4. Apply pre-emergent fertilizer in spring (April) to all locations.
5. Apply weed and feed in fall (September) to all locations.

6. Apply a weed control containing trimec (spray type) to control weeds and dandelions annually
(April) to around building and all locations.

7. Eradicate all grasses and weeds in sidewalks and parking areas with season long vegetation control
beginning the 1st week of May and redone as needed or directed by Owner throughout the season.

8. Provide additional services including, but not limited to, seeding, new dirt, additional fertilizing, soil
aeration and grub control services as directed by the Owner at the rates set out in the Price/Proposal
form.

9. The Owner will conduct a clean-up of debris on the site not less than once per week. The Contractor
shall coordinate services through Site Management to insure the maximum benefit of the weekly
clean up prior to his arrival. Under no circumstances will mowing take place over trash/debris.

ROCKFORD HOUSING AUTHORITY
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

10. Eradicate all grasses and weeds in Flower Beds with season long vegetation control beginning the
1* week of May and redone as needed or directed by Owner throughout the season.

Vacant Lots and Vacant Scattered Sites

Calculate pricing on a standard size city lot (60’ x 125’), unless noted otherwise below. If a lot is determined
to be larger or smaller, an adjustment may be made to increase or decrease the price on a case-by-case basis.
Duplex scattered sites are to be considered as one lot.

Locations*

Sites: Vacant lots:

1010 W. Jefferson
1112/14 Sherman Avenue
214 Clara Avenue

3926 Latham Street

Vacant land:

Former Lincolnwood Shopping Center** (see appendix)
Orton Keyes North & South Parcels** (see appendix)

Services include, but are not limited to the following:

1.

12.

12.

13.

14.

15.

Mow grass twice a month, or as directed by the Owner to maintain healthy turf.
Removal of materials and debris as needed. Provide up to 14 scheduled cuts per
year.

Trim around shrubs, trees, fences, concrete posts, foundations, signs, etc. during
scheduled mowing. No chemicals to be used in lieu of trimming without the
approval of the Owner.

Edge all walks and drives, only as directed by the Owner, beginning in April
and continuing through November. Removal of materials as needed.

Provide leaf removal from all lawns, walks, parking areas and drives as
directed by Owner.

Provide additional services including, but not limited to, seeding, new dirt,
additional fertilizing, soil aeration and grub control services as directed by the
Owner at the rates set out in the contract.

Do not mow on wet grass without discussing prior with Property Manager for
their approval only.

* Various sites as residents move out leaving property vacant. These units will vary each month and consist
of a single lot, with single dwelling or duplex dwelling.
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

** Mow once per month or as directed by Owner.
2.1 General

Provide incidental labor at the hourly rate set out in the contract as requested/directed by RHA for such
things as additional weeding and pruning, special events, open houses, storm damage, etc.

Note:

e The RHA reserves the right to award multiple contracts under this solicitation.

e The award of a contract under this solicitation does not guarantee the contractor the exclusive right
to all work arising at the RHA during the course of the contract. Work shall be assigned to the
Contractor at the discretion of the RHA in accordance with the best interest of the RHA.

RHA SUPPLEMENTAL GENERAL CONDITIONS

1. Contact Person/Complaints:

It is the Authority’s hope that problems with service will be minimal. However, as situations arise, prior to
the execution of a contract, a contact person is required. The name of the individual shall be submitted with
the company’s proposal. This person will be responsible for problem solving. It is the responsibility of the
successful contractor to respond to complaints within twenty-four (24) hours.

2. Changes in Contract:
No changes in the contract will be allowed without written notification of, review, and written approval by
the Contract Administrator.

3. Contract Payments: The Contractor shall invoice the RHA monthly in a format approved by the RHA. Said
invoices shall be paid within 30 days of receipt by the RHA and are subject to correction and revisions as
required. Certified payroll must be attached to each invoice.

4. Price and Adjustment: Prices shall remain firm and fixed for the initial 24 months of the contract term. At
each anniversary thereafter, consultant may submit a request for an increase in service rates with a letter of
justification. The maximum allowable increase shall not exceed the lesser of 5% or the prior year aggregate
Consumer Price Index (CPI). Any price increase must be requested no later than sixty (60) days prior to the
contract extension anniversary date and will only become effective upon approval by the RHA Contracting
Officer.

5. RHA may choose all, any combination or none of the services for any or all sites contained herein.

ROCKFORD HOUSING AUTHORITY
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

RHA PROPERY ADDRESSES

Note: All acreages/areas listed for RHA properties are approximate. Prospective contractors shall inspect and
become familiar with each site, to make their company’s best offer according to their interpretation of the
work.

RHA Central Office #1
223 South Winnebago St.
.1 Acre

Blackhawk Courts
330 15th Avenue
12 Acres

RHA Scattered Sites Garage
220 15" Avenue
1 Acre

Orton Keyes Vacant Land
(See Appendix)
12 Acres

Park Terrace Apartments
1000 Chamberlain Street
2 Acres

Brewington Oaks Buildings A and B
505 - 515 Seminary
4 Acres

North Main Manor
505 North Main Street
.6 Acres

Fairgrounds Valley
1015 West Jefferson
10 Acres

Olesen Plaza
511 N. Church Street

Buckbee Apartments
4121 Harrison Avenue
1Acre

ROCKFORD HOUSING AUTHORITY
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

Midvale Apartments
5410 Midvale Drive
.8 Acre

Summit Green
1514 E. State Street
.5 Acre

Jane Addams Memorial Park

2.1.1 Contractor will be under the direct supervision of the Maintenance Supervisor or designee for
work assignments. Contractor shall be responsible for quality of work and assuring that work
meets all existing codes. The Contractor will provide all necessary tools, materials and equipment
to complete the various projects. Materials, purchased for RHA for each specific project, shall be
approved by the Maintenance Supervisor or designee prior to purchase and shall remain property
of RHA. Contractor shall transport materials to job sites as requested, at no additional cost to the
RHA. All material shall be OSHA approved.

Contractor is responsible for all and any permits required for the project and all of the
environmental requirements stated by local and federal laws.

2.1.2 Any work the Contractor wishes to perform outside of normal RHA operating hours will have
to be approved by the Maintenance Supervisor or designee person prior to the commencement of
any projects.

Only work inspected and approved by the Physical Asset and Quality Assurance Manager or
designee person will be released for payment.

If the RHA is charged for materials, the purchase receipt for the materials must accompany the
payment request.

Contractor shall clean up its work areas and maintain clean work areas at all times. At the daily
completion of the job and prior to leaving the jobsite, Contractor shall clean up the work site of all
debris left by Contractor’s work force to as-found or better condition.

All employees/individual(s) on the property site shall wear sturdy steel toe work boots or
metal tarsal guards based on site specific duties where injury could be reasonably expected
to the foot, OSHA acceptable hard hats, and safety glasses with side shields while on site.
Contractor shall provide Contractor’s personnel with all appropriate PPE including, but not
limited to, fall protection, monitoring equipment, etc. All Personal Protection Equipment
must be worn at all times while on the work site. Mask must be worn at all times on RHA
property.

2.2 Current Contractor: The RHA does have a current contractor for these services.

ROCKFORD HOUSING AUTHORITY
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

3.0 PROPOSAL FORMAT:

3.1 Tabbed Proposal Submittal: The HA intends to retain the successful proposer pursuant to a
“Best Value” basis, not a “Low Proposal” basis ("Best Value," in that the HA will, as detailed
within the following Section 4.0, consider factors other than just cost in making the award
decision). Therefore, so that the HA can properly evaluate the offers received, all proposals
submitted in response to this IFB must be formatted in accordance with the sequence noted
following. Each category must be separated by numbered index dividers (which number
extends so that each tab can be located without opening the proposal) and labeled with the
corresponding tab reference also noted below. None of the proposed services may conflict
with any requirement the HA has published herein or has issued by addendum.

ROCKFORD HOUSING AUTHORITY
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

3.1.1 AttachmentA: PRICE PROPOSAL FORM

Name of Bidder/Offeror:

Address:

Contract Type: [X] Firm Fixed-Price [ ] Cost-Reimbursement
[ ] Indefinite-Quantity [ ] Labor-Hour

[ ] Time-and-Materials [ ] Level-of-Effort

I have received Invitation for Bid s dated for the above named Project as prepared by the
Rockford Housing Authority. I have also received Amendment Numbers through , and have included
their provisions as listed in the Proposal.

We hereby propose to furnish all labor, materials, equipment and services required to complete all items
encompassed by the contract documents and in accordance therewith for the sum of:

$( )
Base Bid/Proposal (12 months) Total Sum

Unit Price #1

Cost $ per square foot to provide seeding of barren or damaged lawn areas with fine textured lawn
seed of approximately 50% Kentucky Bluegrass, 25% Creeping Red Fescue, 25% Perennial Rye or approved
equal as directed.

Unit Price #2

Cost $ per square yard to provide black fill dirt, graded, to areas as directed.

Unit Price #3

Cost $ per 1,000 square feet to provide grub control as directed.

ROCKFORD HOUSING AUTHORITY
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

Unit Price #4

Cost $ per application of nitrogen fertilizer at all locations as directed.

Unit Price #5

Add $ per square foot to aerate soil as directed.

Unit Price #6

Cost $ per mowing for standard city lot 60° x 125°.

Unit Price #7

Cost $ per hour for incidental labor as specified

Unit Price #8

Cost $ per square yard for mulch as specified, installed

ALTERNATES

Note: Combined Alternate Deducts Should Equal Base Price

ALTERNATE 1:

Cost to Delete All Services for Listed Properties from Contract: (12 months), including all management,
maintenance, community facilities, and vacant land.

IL.22-001 Blackhawk Courts Family Development

Total $( )

Scattered Sites Garage

Total (figures) $( )

ROCKFORD HOUSING AUTHORITY
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

1L22-003 Orton Keyes Family Development

Total $( )

IL22-003 Orton Keyes North and South Parcels

Total $(__ )

IL22-004 Park Terrace Apartments

Total $( )

IL22-005 Brewington Oak Apartments Buildings A and B

Total $( )

IL22-005F Former Jane Addams Village

Total $( )

11.22-006 North Main Manor Apartments

Total $( )

IL22-007 Fairgrounds Valley Family Development

Total $( )

1L.22-009 Olesen Plaza Apartments

Total $( )

IL22-014A Buckbee Apartments

Total $( )

1L22-014B Summit Green Apartments

Total $( )

IL.22-014C Midvale Apartments

Total $( )

ROCKFORD HOUSING AUTHORITY
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

RHA Central Office

Total $( )

Former Lincolnwood Shopping Center

Total $( )

Vacant Lots and Vacant Scattered Sites
Total $( )

ALTERNATE 2:

Edging — Omit Edging only as Scheduled in Item 3 of Scope of Work

IL.22-001 Blackhawk Courts Family Development

Deduct (words) Deduct (figures) $( )

Scattered Sites Garage

Deduct $( )

1L22-003 Orton Keyes Vacant property

Deduct $( )

IL.22-004 Park Terrace Apartments

Deduct $( )

IL22-005 Brewington Oak Apartments Buildings A and B

Deduct $( )

IL22-005F Former Jane Addams Village/Jane Addams Memorial Park

Deduct $( )

IL.22-006 North Main Manor Apartments

Deduct $( )

ROCKFORD HOUSING AUTHORITY
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

1L22-009 Olesen Plaza Apartments

Deduct $( )

1L22-007 Fairgrounds Valley Family Development

Deduct $( )

IL.22-014A Buckbee Apartments

Deduct $( )

IL.22-014B Summit Green Apartments

Deduct $( )

1L.22-014C Midvale Apartments

Deduct $( )
RHA Central Office
Deduct $( )
ALTERNATE 3:

Fertilizing/Weed Control - Omit Scheduled Fertilizing/Weed Control as Described In Item 4, 5, and 6
of Scope of Work:

1L22-001 Blackhawk Courts Family Development

Deduct $( )

Scattered Sites Garage

Deduct $( )

ROCKFORD HOUSING AUTHORITY

Page 14



INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

1L22-003 Orton Keyes Family Development

Deduct $( )

IL22-004 Park Terrace Apartments

Deduct $( )

IL22-005 Brewington Oak Apartments Buildings A and B

Deduct $( )

IL22-005F Former Jane Addams Village

Deduct $( )

I1.22-006 North Main Manor Apartments

Deduct $( )

IL.22-009 Olesen Plaza Apartments

Deduct $( )

IL22-007 Fairgrounds Valley Family Development

Deduct $( )

IL22-014A Buckbee Apartments

Deduct $( )

[1.22-014B Summit Green Apartments

Deduct $(_ )

1L22-014C Midvale Apartments

Deduct $( )
RHA Central Office
Deduct $( )

ROCKFORD HOUSING AUTHORITY
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

Date

Bidder/Offeror’ s Signature

Printed Name

Phone

Fax

Email

> The RHA reserves the right to award multiple contracts under this solicitation.

> Consultant will be assigned specific work within the Scope of Work stated in this contract. It is
possible for the RHA to assign work outside this stated Scope of Work, but within the general
scope of work, if determined to be in the best interest of the RHA.

Note: This form must be included with proposal to be considered a valid proposal.

IFB
Section
3.1.1

Description

Form of Proposal: This Form is attached hereto as Attachment A to
this IFB document. This 1-page Form must be fully completed,
executed where provided thereon and submitted under this tab as a
part of the proposal submittal. A separate page denoting prices
should be included in this section.

3..2

Form HUD-5369-C (8/93), Certifications and Representations of
Offerors, Non-Construction Contract: This Form is attached hereto as
Attachment B to this [FB document. This 2-page Form must be fully
completed, executed where provided thereon and submitted under
this tab as a part of the proposal submittal.

ROCKFORD HOUSING AUTHORITY
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INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

3.1.3

Profile of Firm Form: The Profile of Firm Form is attached hereto as
Attachment C to this IFB document. This 2-page Form must be fully
completed, executed and submitted under this tab as a part of the
proposal submittal.

3.1.4

Proposed Services: As more fully detailed within Section 2.0, Scope of
Proposal/Technical Specifications, of this document, the proposer shall,
at a minimum, clearly detail within the information submitted under
this tab documentation showing:

3.1.4.1

As detailed within Section 4.1, Evaluation Factor No. 2, herein, the
proposer’s Demonstrated Understanding of the HA’s Requirements.

3.4.4.2

As detailed within Section 4.1, Evaluation Factor No. 3, herein, the
proposer’s Technical Approach (including, if appropriate, labor
categories, estimated hours and skill mix) and the proposer’s
proposed Work Plan to provide the required services.

3.1.4.3

As detailed within Section 4.1, Evaluation Factor No. 4, herein, the
proposer’s Technical Capabilities (in terms of personnel, equipment
and materials) and Management Plan (including staffing of key
positions, method of assigning work and procedures for maintaining
level of service, etc.).

3.1.4.4

As detailed within Section 4.1, Evaluation Factor No. 5, herein, the
proposer’s Demonstrated Experience in performing similar work and
the proposer’s Demonstrated Successful Past Performance (including
meeting costs, schedules and performance requirements) of contract
work substantially similar to that required by this solicitation.

3.1.4.5

If appropriate, how staff are retained, screened, trained and
monitored;

3.1.4.6

The proposed quality control program;

3.1.4.7

An explanation and copies of forms that will be used and reports that
will be submitted and the method of such reports (i.e. written; fax;
internet; etc.);

3.1.4.8

A complete description of the products and services the firms
provides.

3.1.5

Managerial Capacity/Financial Viability: The proposer entity must
submit under this tab a concise description of its managerial and
financial capacity to deliver the proposed services, including brief
professional resumes for the persons identified within areas (5) and
(6) of Attachment C, Profile of Firm Form. Such information shall
include the proposer's qualifications to provide the services; a
description of the background and current organization of the firm.

3.1.6

Client Information: The proposer shall submit a listing of former or
current clients, including the Public Housing Authorities, for whom the
proposer has performed similar or like services to those being
proposed herein. The listing shall, at a minimum, include:

3.1.6.1

The client’s name;

3.1.6.2

The client’s contact name;

3.1.6.3

The client’s telephone number;

ROCKFORD HOUSING AUTHORITY
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3.2

3.1.6.4 A brief description and scope of the service(s) and the dates the

services were provided;

3.1.7

7 | Equal Employment Opportunity: The proposer must submit under this
tab a copy of its Equal Opportunity Employment Policy.

3.1.8

8 | Subcontractor/Joint Venture Information (Optional Item): The
proposer shall identify hereunder whether or not he/she intends to
use any subcontractors for this job, if awarded, and/or if the proposal
is a joint venture with another firm. Please remember that all
information required from the proposer under the proceeding tabs
must also be included for any major subcontractors (10% or more) or
from any joint venture.

3.1.9

9 | Section 3 Business Preference Documentation (Return all 13 pages):
For any proposer claiming a Section 3 Business Preference, he/she shall
under this tab include the fully completed and executed Section 3
Business Preference Certification Form attached hereto as
Attachment D and any documentation required by that form.

3.1.10

10 | Other Information (Optional Item): The proposer may include
hereunder any other general information that the proposer believes is
appropriate to assist the HA in its evaluation.

3.1

312

If no information is to be placed under any of the above noted tabs (especially
the "Optional" tabs), please place there under a statement such as "NO
INFORMATION IS BEING PLACED UNDER THIS TAB" or "THIS TAB LEFT
INTENTIONALLY BLANK." DO NOT eliminate any of the tabs.

Proposal Submittal Binding Method: It is preferable and recommended that the
proposer bind the proposal submittals in such a manner that the HA can, if
needed, remove the binding (i.e. “comb-type;” etc.) or remove the pages from
the cover (i.e. 3-ring binder; etc.) to make copies then conveniently return the
proposal submittal to its original condition.

Proposed Fees: The proposed fees shall be submitted by the proposer and received by the
HA in TAB 1 of the submittal. Unless otherwise stated, the proposed fees are all-inclusive of
all related costs that the successful proposer will incur to provide the noted services,
including, but not limited to: employee wages and benefits; clerical support; overhead; profit;
licensing; insurance; materials; supplies; tools; equipment; long distance telephone calls;
document copying; etc.

3.2.1

3.2.2

Specific line items (to be priced): Please see and fill in price information
following the proposal form in Attachment A

Quantities: All quantities entered are for calculating purposes only. As may be
further detailed herein, the HA does not guarantee any minimum or maximum
amount of work as a result of any award ensuing from this IFB, as the ensuing
contract will be a Requirements Contract, in that the HA shall retain one

ROCKFORD HOUSING AUTHORITY
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contractor only and shall retain the right to order from that contractor
(successful proposer), on a task order basis, any amount of services the HA
requires.

3.2.3 Price Escalation: At the discretion of the CO, at the end of the first one-year
contract period (and at the end of any ensuing extended contract period), there
may be an escalation of costs allowed in the same amount of any escalation that
occurs pertaining to the corresponding or most similar (a) State of IL Prevailing
Wage Rates, (b) Davis-Bacon Wage Rates, or (c) HUD Maintenance Wage Rate
Determination (MWRD) for the HA (either used at the HA’s discretion). For
example, if, at the end of the first contract period the listed Prevailing/Davis-
Bacon/MWRD wage rates increase 5% as compared with the listed rates on the
date of contract execution, then the Contractor will be entitled to a 5% increase
in the labor rates that he/she submitted in response to this IFB. Similarly, for
ensuing years, the end-date of the previous contract period shall be the base-line
date to determine the previous listed wage rate.

3.2.3.1 Notification Must Be Received From the Contractor: The Contractor
must notify the CO, in writing, of such desired escalation at least 60
days prior to the end of the noted contract period(s). Such
escalations may occur no more than once in any 12-month period
without the express written consent of the CO.

3.2.3.2 Davis-Bacon (D/B) and/or State Prevailing Wage Rates: This IFB is for
non-routine maintenance. Davis Bacon rates apply to this IFB. All
work completed must be in line with the most recent Davis Bacon
wages applicable to the time of work request. As such, certified
payrolls must be obtained prior to any payment request. Davis-Bacon
Wages can be found at www.wdol.gov. Please be aware that RHA is
in possession of both residential and commercial/building roofs
across its developments.

3.2.3.3 Locating Applicable Wage Rates: If, as detailed within 24 CFR
85.36(h)(5), the HA is required to pay Davis-Bacon wage rates (for all
“construction contracts in excess of $2,000”), and for similar State
requirements, the HA will then issue a General Decision as it applies
to that work. Current Davis-Bacon wages rates may be viewed on the
following site: http://www.wdol.gov; wages will be for Winnebago
county, IL for either residential or building wages depending on the
sites at which the work is being completed (i.e. 4 story units or less
are considered “residential”).

3.3 Proposal Submission: All proposals must be submitted and time-stamped received in the

designated HA office by no later than the submittal deadline stated herein (or within any
ensuing addendum). A total of 1 original signature copy (marked "ORIGINAL") and 4 exact
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copies (each of the 5 separate proposal submittals shall have a cover and extending tabs) of
the proposal submittal, shall be placed unfolded in a sealed package and addressed to:

Rockford Housing Authority
Attention: Linda Dorsey-Tillman
Procurement and Contract Manager
223 S. Winnebago Street
Rockford, IL 61102

The package exterior must clearly denote the above noted [FB number and must have the
proposer’s name and return address. Proposals received after the published deadline will
not be accepted.

3.3.1 Submission Conditions: DO NOT FOLD OR MAKE ANY ADDITIONAL MARKS,
NOTATIONS OR REQUIREMENTS ON THE DOCUMENTS TO BE SUBMITTED!
Proposers are not allowed to change any requirements or forms contained
herein, either by making or entering onto these documents or the documents
submitted any revisions or additions; and if any such additional marks, notations
or requirements are entered on any of the documents that are submitted to the
HA by the proposer, such may invalidate that proposal. If, after accepting such a
proposal, the HA decides that any such entry has not changed the intent of the
proposal that the HA intended to receive, the HA may accept the proposal and
the proposal shall be considered by the HA as if those additional marks, notations
or requirements were not entered on such. By accessing the noted Internet
System, registering and downloading these documents, each prospective
proposer that does so is thereby agreeing to confirm all notices that the HA
delivers to him/her as instructed, and by submitting a proposal, the proposer is
thereby agreeing to abide by all terms and conditions published herein and by
addendum pertaining to this IFB.

3.3.2 Submission Responsibilities: It shall be the responsibility of each proposer to be
aware of and to abide by all dates, times, conditions, requirements and
specifications set forth within all applicable documents issued by the HA,
including the IFB document, the documents listed within the following Section
3.6, and any addenda and required attachments submitted by the proposer. By
virtue of completing, signing and submitting the completed documents, the
proposer is stating his/her agreement to comply with all conditions and
requirements set forth within those documents. Written notice from the
proposer not authorized in writing by the CO to exclude any of the HA
requirements contained within the documents may cause that proposer to not
be considered for award.

Proposer's Responsibilities--Contact with the HA: It is the responsibility of the proposer to
address all communication and correspondence pertaining to this IFB process to the CO only.
Proposers must not make inquiry or communicate with any other HA staff member or official
(including members of the Board of Commissioners) pertaining to this IFB. Failure to abide
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35

by this requirement may be cause for the HA to not consider a proposal submittal received
from any proposer who may has not abided by this directive.

3.4.1 Addendums: All questions and requests for information must be addressed in writing
to the CO. The CO will respond to all such inquiries in writing by addendum to all
prospective proposers (i.e. firms or individuals that have obtained the IFB
Documents). During the IFB solicitation process, the CO will NOT conduct any ex
parte (a substantive conversation—‘“substantive” meaning, when decisions
pertaining to the IFB are made—between the HA and a prospective proposer when
other prospective proposers are not present) conversations that may give one
prospective proposer an advantage over other prospective proposers. This does not
mean that prospective proposers may not call the CO—it simply means that, other
than making replies to direct the prospective proposer where his/her answer has
already been issued within the solicitation documents, the CO may not respond to
the prospective proposer’s inquiries but will direct him/her to submit such inquiry in
writing so that the CO may more fairly respond to all prospective proposers in writing
by addendum.

Pre-proposal Conference (if applicable): The scheduled pre-proposal conference identified
on Page 2 of this document is, pursuant to HUD regulation, not mandatory. Many
prospective proposers have previously responded to an IFB with a multi-tabbed submittal
and feel comfortable in doing so without attending the pre-conference. Typically, such
conferences last 1 hour or less, though such is not guaranteed. The purpose of this
conference is to assist prospective proposers in having a full understanding of the IFB
documents so that he/she feels confident in submitting an appropriate proposal; therefore,
at this conference the HA will conduct an overview of the IFB documents, including the
attachments. Prospective proposers may also ask questions, though the CO may require
that some such questions are delivered in writing prior to a response. Whereas the purpose
of this conference is to review the IFB documents, attendees should bring a copy of the IFB
documents to this conference; however, the HA will not distribute at this conference any
copies of the IFB documents.

3.5.1 General Directions to the Pre-proposal Conference (if applicable):
IFB
Section Attachment Description
3.5.1.1 Take I-90 W toward N-W Toll way/Rockford (toll road)
3.5.1.2 Take the I-39 S/US-20/Rockford exit onto -39 S. (Partial toll road)
3.5.1.2 Keep left onto Ulysses S. Grant Memorial Hwy (US-20 W)
3.5.1.4 Take the IL-2 N/Main St. exit onto S. Main St (IL-2)
3.5.1.5 Turn left onto Cedar St. (IL-2 S)
3.5.1.6 Turn right onto S. Winnebago St.
3.5.1.7 Your destination is on the left. Parking is available on both the
north and south sides on the building.
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3.6  Recap of Attachments: It is the responsibility of each proposer to verify that he/she has
downloaded the following attachments pertaining to this IFB, which are hereby by reference
included as a part of this IFB:

IFB

Section  Attachment Attachment Description

3.6.1 A Form of Proposal (price proposal form follows)

3.6.2 B Form HUD-5369-C (8/93), Certifications and Representations of
Offerors, Non-Construction Contract

3.6.3 C Profile of Firm Form

3.6.4 D Section 3 Forms, including explanation

3.6.5 E Form HUD-5369-B (8/93), Instructions to Offerors, Non-
Construction

3.6.6 F HA Instructions To Proposers & Contractors

3.6.7 G HA Sample Contract Form (please note that this contract is

being given as a sample only--the HA reserves the right to revise
any clause herein and/or to include within the ensuing contract
any additional clauses that the HA feels it is in its best interests

to do so)

3.6.7.1 G-1 Form HUD-5370-C (10/2006), General Conditions for Non-
Construction Contracts Section | (With or without Maintenance
Work)

3.6.7.2 G-2 Form HUD-5370-C (10/2006), General Conditions for Non-
Construction Contracts Section Il (With Maintenance)

3.6.7.3 G3 Form HUD-5370 (01/2014), General Conditions for Construction

3.6.8 H HA Profile of Properties

3.6.9 I Davis Bacon Wage Decisions (Building & Residential)

4 PROPOSAL EVALUATION:
441 Evaluation Factors: The following factors will be utilized by the HA to evaluate each proposal

submittal received; award of points for each listed factor will be based upon the
documentation that the proposer submits within his/her proposal submittal:

Table No. 7
NO. MAXPOINT FACTOR TYPE
VALUE FACTOR DESCRIPTION
1 30 points Objective The PROPOSED COSTS the proposer proposes to charge the HA to
complete the required work.
2 15 points Subjective The proposer’'s DEMONSTRATED UNDERSTANDING of the
(Technical) REQUIREMENT;
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NO.

3 15 points Subjective The APPROPRIATENESS of the TECHNICAL APPROACH (including
(Technical) labor categories, estimated hours and skill mix) and the QUALITY
of the WORK PLAN.
4 15 points Subjective The proposer’s TECHNICAL CAPABILITIES (in terms of personnel,
(Technical) equipment and materials) and the MANAGEMENT PLAN (including
staffing of key positions, method of assigning work and
procedures for maintaining level of service, etc.).
5 15 points Subjective The proposer’s DEMONSTRATED EXPERIENCE in performing
(Technical) similar work and the proposer’s DEMONSTRATED SUCCESSFUL
PAST PERFORMANCE (including meeting costs, schedules and
performance requirements) of contract work substantially similar
to that required by this solicitation as verified by reference checks
or other means.
6 10 points Subjective The OVERALL QUALITY AND PROFESSIONAL APPEARANCE OF
(Technical) THE PROPOSAL SUBMITTED, based upon the opinion of the
evaluators.
100 points 100 points Total Points (other than preference points)
41.2 Preference Evaluation Factor: The following factors will be utilized by the CO to

evaluate each proposal submittal received:

MAX POINT FACTOR

VALUE

TYPE

FACTOR DESCRIPTION

7 Objective SECTION 3 BUSINESS PREFERENCE PARTICIPATION: A firm may

qualify for Section 3 status as detailed within Attachment D (NOTE:
A max of 5 points awarded).

7a 15 points Priority I: As detailed on page 5 of Attachment D.

7b 12 points Priority 11: As detailed on page 5 of Attachment D.

7¢ 9 points Priority I11: As detailed on page 5 of Attachment D.

7d 6 points Priority IV: As detailed on page 5 of Attachment D.

7e 3 points Priority V/VI: As detailed on page 5 of Attachment D.

15 points Maximum Preference Points (Additional)
| | 115 points l Total Possible Points
4.2 Evaluation Method:

4.2.1

4.2.2

Initial Evaluation for Responsiveness: Each proposal received will first be
evaluated for responsiveness (e.g., meets the minimum of the published
requirements). The HA reserves the right to reject any proposals deemed by the
HA not minimally responsive (the HA will notify such firms in writing of any such

rejection).

Evaluation Committee: The HA anticipates that it will select a minimum of a
three-person committee to evaluate each of the responsive “hard copy”
proposals submitted in response to this [FB. PLEASE NOTE: No proposer shall be
informed at any time during or after the IFB process as to the identity of any
evaluation committee member. If, by chance, a proposer does become aware of

ROCKFORD HOUSING AUTHORITY

Page 23




INVITATION FOR BID (IFB) NO. 20-062, Landscaping & Lawn Care for RHA

the identity of such person(s), he/she SHALL NOT make any attempt to contact
or discuss with such person anything related to this IFB. As detailed within
Section 3.4 of this document, the designated CO is the only person at the HA that
the proposers shall contact pertaining to this IFB. Failure to abide by this
requirement may (and most likely will) cause such proposer(s) to be eliminated

from consideration for award.

4.2.3 Evaluation: The CO will evaluate and award points pertaining to Evaluation
Factors No. 1 and 7 (the “Objective” Factors). The appointed evaluation
committee, independent of the CO or any other person at the HA, shall evaluate
the responsive proposals submitted and award points pertaining to Evaluation
Factors No. 2, 3, 4, 5 and 6 (the “Subjective” Factors). Upon final completion of
the proposal evaluation process, the evaluation committee will forward the

completed evaluations to the CO.

4.2.4 Potential "Competitive Range" or “Best and Finals” Negotiations: The HA
reserves the right to, as detailed within Section 7.2.N through Section 7.2.R of
HUD Procurement Handbook 7460.8 REV 2, conduct a “Best and Finals”
Negotiation, which may include oral interviews, with all firms deemed to be in
the competitive range. Any firm deemed not to be in the competitive range shall
be notified of such in writing by the HA in a timely manner as possible, but in any
case within no longer than 5 days after the beginning of such negotiations with

the firms deemed to be in the competitive range.

4.2.5 Determination of Top-ranked Proposer: Typically, the subjective points awarded
by the evaluation committee will be combined with the objective points awarded
by the CO to determine the final rankings. [If the evaluation was performed to
the satisfaction of the ED/CEO, the final rankings may be forwarded to the
Housing Authority Board of Commissioners (BOC) at a scheduled meeting for
approval. Contract negotiations may, at the HA's option, be conducted prior to

or after the BOC approval.

4.2.5.1 Minimum Evaluation Results: To be considered to receive an award
a proposer must receive a total calculated average of at least 60
points (of the 115 total possible points detailed within Section 4.1

herein).

4.2.5.2 Ties: in the case of a tie in points awarded, the award shall be decided
as detailed within Section 6.12.C of HUD Procurement Handbook
7460.8 REV 2, by “drawing lots or other random means of selection.”

4.2.6 Notice of Results of Evaluation: If an award is completed, all proposers will
receive by mail a Notice of Results of Evaluation. Such notice shall inform all

proposers of:

4.2.7.1 Which proposer(s) received the award;
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4.2.7.2 Where each proposer placed in the process as a result of the
evaluation of the proposals received;

4.2.7.3 Each proposer’s right to a debriefing and to protest.

4.2.7 Restrictions: All persons having familial (including in-laws) and/or employment
relationships (past or current) with principals andfor employees of a proposer
entity will be excluded from participation on the HA evaluation committee.
Similarly, all persons having ownership interest in and/or contract with a
proposer entity will be excluded from participation on the HA evaluation
committee.

5.0 CONTRACT AWARD:

5.1 Contract Award Procedure: If a contract is awarded pursuant to this IFB, the following
detailed procedures will be followed:

5.1.1 By completing, executing and submitting the Form of Proposal, Attachment A,
the “proposer is thereby agreeing to abide by all terms and conditions pertaining
to this IFB as issued by the HA, either in hard copy or on the noted eProcurement
System,” including the contract clauses already attached as Attachment G and G-
1. Accordingly, the HA has no responsibility to conduct after the submittal
deadline any negotiations pertaining to the contract clauses already published.

5.2 Contract Conditions: The following provisions are considered mandatory conditions of any
contract award made by the HA pursuant to this IFB:

5.2.1 Contract Form: The HA will not execute a contract on the successful proposer's
form--contracts will only be executed on the HA form (please see Sample
Contract, Attachments G and G-1), and by submitting a proposal the successful
proposer agrees to do so (please note that the HA reserves the right to amend
this form as the HA deems necessary). However, the HA will during the IFB
process (prior to the submittal deadline) consider any contract clauses that the
proposer wishes to include therein and submits in writing a request for the HA to
do so; but the failure of the HA to include such clauses does not give the
successful proposer the right to refuse to execute the HA's contract form. It is
the responsibility of each prospective proposer to notify the HA, in writing, prior
to submitting a proposal, of any contract clause that he/she is not willing to
include in the final executed contract and abide by. The HA will consider and
respond to such written correspondence, and if the prospective proposer is not
willing to abide by the HA's response (decision), then that prospective proposer
shall be deemed ineligible to submit a proposal.

5.2.1.1 Please note that the HA has no legal right or ability to (and will not) at any time
negotiate any clauses contained within ANY of the HUD forms included as a part
of this IFB.
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5-3

5.4

5.2.2

5.2.3

Assignment of Personnel: The HA shall retain the right to demand and receive a
change in personnel assigned to the work if the HA believes that such change is
in the best interest of the HA and the completion of the contracted work.

Unauthorized Sub-Contracting Prohibited: The successful proposer shall not
assign any right, nor delegate any duty for the work proposed pursuant to this
IFB (including, but not limited to, selling or transferring the contract) without the
prior written consent of the CO. Any purported assignment of interest or
delegation of duty, without the prior written consent of the CO shall be void and
may result in the cancellation of the contract with the HA, or may result in the full
or partial forfeiture of funds paid to the successful proposer as a result of the
proposed contract; either as determined by the CO.

Contract Period: The HA anticipates that it will award a contract for the period of 1 year with
the option, at the HA’s discretion, of 4 additional one-year option periods, for a maximum
total of 5 years.

Licensing and Insurance Requirements: Prior to award (but not as a part of the proposal
submission) the successful proposer will be required to provide:

5.4.1

5.4.2

5.4.3

5.4.4

5.4.5

An original certificate evidencing the proposer’s current industrial (worker’s
compensation) insurance carrier and coverage amount;

An original certificate evidencing General Liability coverage, naming the HA as an
additional insured, together with the appropriate endorsement to said policy
reflecting the addition of the HA as an additional insured under said policy
(minimum of $1,000,000 each occurrence, general aggregate minimum limit of
$1,000,000, together with damage to premises and fire damage of $50,000 and
medical expenses any one person of $5,000), with a deductible of not greater
than $1,000;

An original certificate showing the proposer's professional liability and/or "errors
and omissions" coverage (minimum of $1,000,000 each occurrence, general
aggregate minimum limit of $1,000,000), with a deductible of not greater than
$1,000;

An original certificate showing the proposer's automobile insurance coverage in
a combined single limit of $1,000,000. For every vehicle utilized during the term
of this program, when not owned by the entity, each vehicle must have evidence
of automobile insurance coverage with limits of no less than $50,000/$100,000
and medical pay of $5,000.

A copy of the proposer’s business license allowing that entity to provide such
services within the [State of Illinois];
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5.5

5.4.6 If applicable, a copy of the proposer's license issued by the State of IL licensing
authority allowing the proposer to provide the services detailed herein.

5.4.7 The requested related information shall also be entered where provided for on the
Profile of Firm Form (DO NOT ATTACH SUBMIT COPIES WITHIN THE PROPOSAL
SUBMITTAL--we will garner the necessary certificates from the successful proposer
prior to contract execution).

5.4.8 Asstated earlier, the chosen contractor(s) must have an unlimited IL Roofing License.

Right to Negotiate Final Fees: The HA shall retain the right to negotiate the amount of fees
that are paid to the successful proposer, meaning the fees proposed by the top-rated
proposer may, at the HA's options, be the basis for the beginning of negotiations. Such
negotiations shall begin after the HA has chosen a top-rated proposer. If such negotiations
are not, in the opinion of the CO successfully concluded within 5 business days, the HA shall
retain the right to end such negotiations and begin negotiations with the next-rated
proposer. The HA shall also retain the right to negotiate with and make an award to more
than one proposer, as long as such negotiation(s) and/or award(s) are addressed in the
above manner (i.e. top-rated first, then next-rated following until a successful negotiation is
reached).

5.6 Contract Service Standards: All work performed pursuant to this IFB must conform and comply
with all applicable local, state and federal codes, statutes, laws and regulations.
Index of Tables [Table No. 8]
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FORM OF PROPOSAL
(Attachment A)

(This Form must be fully completed and placed under Tab No. 1 of the “hard copy” tabbed proposal submittal.)

Instructions: Unless otherwise specifically required, the items listed below must be
completed and included in the proposal submittal. Please complete this form by marking an
“X,” where provided, to verify that the referenced completed form or information has been
included within the “hard copy” proposal submittal submitted by the proposer. Also, complete
the Section 3 Statement and the Proposer’s Statement as noted below:

X=ITEM INCLUDED SUBMITTAL ITEMS (Three copies of each proposal, including one with
original signatures)
Tab 1 Form of Proposal (Attachment A)
Tab2 Form HUD-5370-C (Attachment B)
Tab 3 Profile of Firm Form (Attachment C)
Tab 4 Proposed Services
Tab 5 Managerial Capacity/Financial Viability, including resumes
Tab 6 Client Information
Tab 7 Equal Employment Opportunity Statement
Tab 8 Subcontractor/Joint Venture Information (Optional)
Tab 9 Section 3 Business Preference Documentation (Return all
pages Attachment D)
Tab 10 Other Information (Optional)

SECTION 3 STATEMENT
Are you claiming a Section 3 business preference? YES___ or NO If “YES,” pursuant to
the Section 3 portion within the Conditions and Specifications, and pursuant to the
documentation justifying such submitted under Tab No. 9, which priority are you claiming?

PROPOSER’S STATEMENT

The undersigned proposer hereby states that by completing and submitting this Form and all other
documents within this proposal submittal, he/she is verifying that all information provided herein is,
to the best of his/her knowledge, true and accurate, and that if the HA discovers that any
information entered herein to be false, such shall entitle the HA to not consider or make award or
to cancel any award with the undersigned party. Further, by completing and submitting the
proposal submittal, and by entering and submitting the costs where provided within the noted
Internet System, the undersigned proposer is thereby agreeing to abide by all terms and conditions
pertaining to this RFP as issued by the HA, either in hard copy or on the noted Internet System,
including an agreement to execute the attached Sample Contract form. Pursuant to all RFP
Documents, this Form of Proposal, and all attachments, and pursuant to all completed Documents
submitted, including these forms and all attachments, the undersigned proposes to supply the HA
with the services described herein for the fee(s) entered within the areas provided within the noted
Internet System pertaining to this RFP.

Signature Date Printed Name Company

Rockford Housing Authority (847) 489-8574
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PROFILE OF FIRM FORM
(IFB Attachment C)

=T =
(This Form must be fully completed and submitted to the Agency when notified to do so by the Agency after the submittal deadline.)

(1) Prime O Sub-contractor O (This form must be completed by and for each).

(2) Name of Firm:
Telephone:
Fax:

Email:

(3) Street Address, City, State, Zip:
(4) Please attached a brief biography/resume of the company, including the
following information: (a) Year Firm Established; (b) Year Firm Established in Michigan;

(c) Former Name and Year Established (if applicable); (d) Name of Parent Company and
Date Acquired (if applicable).

(5) Identify Principals/Partners in Firm (submit under Tab No. 5 a brief professional

resume for each):
% OF
NAME TITLE OWNERSHIP

(6) Identify the individual(s) that will act as project manager and any other supervisory
personnel that will work on project; please submit under Tab No. 5 a brief resume for

each. iDo not duilicate ani resumes reiuired abovei:

Signature Date Printed Name Company

Rockford Housing Authority
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" PROFILE OF FIRM FORM

‘ (IFB Attachment C)

(This Form must be fully completed and submitted to the Agency when notified to do so by the Agency after the submittal deadline.)

(7) Bidder Diversity Statement. You must mark all the following that apply to the
ownership of this firm and enter where provided enter the correct percentage (%) of
ownership of each:

(O Caucasian (O Public-Held O Government O Non-Profit
American (Male) Corporation Agency Organization
% % % %

Resident- (RBE), Minority- (MBE), or Woman-Owned (WBE) Business Enterprise (Qualifies by virtue of
51% or more ownership and active management by one or more of the following):

OResident- (OAfrican (ONative OHispanic  (OAsian/Pacific (OHasidic (OAsian/Indian
Owned* American American American  American Jew American
% % % % % % %
(OWoman-Owned (OWoman-Owned (ODisabled (OOther (Specify):
(MBE) (Caucasian) Veteran
% % % %

WMBE Certification Number:
Certified by (What Agency):
(NOTE: A CERTIFICATION/NUMBER IS NOT REQUIRED TO PROPOSE - ENTER IF AVAILABLE)

(8) Federal Tax ID No.:
(9) Local Business License No. (if applicable):
(10) State of lllinois License Type and No.:
(11) Federal License Type and No.:
(12) Worker’s Compensation Insurance Carrier:
Policy No.:
Expiration Date:
(13) General Liability Insurance Carrier:
Policy No.
Expiration Date:
(14) Professional Liability Insurance Carrier:

Policy No.
Expiration Date:

Signature Date Printed Name Company

Rockford Housing Authority
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VENDOR ANNUAL UPDATE FORM
[Complete this form and trEttached W-9 and return to the HA

(1) Name of Firm: Telephone: Fax:

(2) Street Address:
City: State: Zip:

(3) Website:

(4)

Identify Principals/Partners in Firm:
NAME TITLE % OF OWNERSHIP

(5) Identify the individual(s) that act as project manager and any other supervisory personnel that

will work on projects with the HA:
NAME TITLE E-MAIL ADDRESS

(6) [APPROPRIATE JURISDICTION] Business License No.:

(7) State of License Type and No.:

(8) Worker’s Compensation Insurance Carrier:
Policy No.: Expiration Date:

(9) General Liability Insurance Carrier:
Policy No. Expiration Date:

(10) Professional Liability Insurance Carrier:
Policy No. Expiration Date:

(11) Automobile Liability Insurance Carrier:
Policy No. Expiration Date:

(12) Complete and submit the attached W-9 form.

Signature Date Printed Name Company

Rockford Housing Authority
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VENDOR ANNUAL UPDATE FORM |
[Complete this form and the attached W-9 and return to the HA

(13) Proposer Diversity Statement: You must circle all of the following that apply to the ownership
of this firm and enter where provided the correct percentage (%) of ownership of each:

(J Caucasian (O Public-Held (J Government (3 Non-Profit
American (Male) Corporation Agency Organization
% % % %

Resident- (RBE), Minority- (MBE), or Woman-Owned (WBE) Business Enterprise (Qualifies by
virtue of 51% or more ownership and active management by one or more of the following):

(JResident- (OAfrican (INative (DHispanic (OAsian-Pacific (OJHasidic Jew
Owned American American American American
% % % % % %
OAsian-Indian OWoman-Owned (ODisabled (JOther (Specify):
American (Caucasian) Veteran
% % % %

WMBE Certification Number:

Certification Agency:
(NOTE: CERTIFICATION/NUMBER NOT REQUIRED - PLEASE ENTER IF AVAILABLE!)

(14) Debarred Statement: Has this firm, or any principal(s) ever been debarred from providing
any services by the Federal Government, any state government, the State of , Or any
local government agency within or without the State of ? Yes (] No (J

If "Yes," please attach a full detailed explanation, including dates, circumstances and current
status:

(15) Disclosure Statement: Does this firm or any principals thereof have any current, past personal or
professional relationship with any Commissioner or Officer of the HA? Yes (J No (J

If "Yes," please attach a full detailed explanation, including dates, circumstances and current
status:

Signature Date Printed Name Company

Rockford Housing Authority
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 1/01/2014)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (25677-0157), Washington, D.C. 20503. Do not send this
completed form to either of these addressees.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1)
2)

3)

Non-construction contracts (without maintenance)
greater than $100,000 - use Section |;

Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 968.105) greater than
$2,000 but not more than $100,000 - use Section II; and
Maintenance contracts (including nonroutine
maintenance), greater than $100,000 — use Sections |
and Il

Section | - Clauses for All Non-Construction Contracts greater
than $100,000

1. Definitions

The following definitions are applicable to this contract:

C)
(b)

(c)

(d)
(e)

"Authority or Housing Authority (HA)" means the

Housing Authority.

"Contract" means the contract entered into between the
Authority and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other maodification.

"Contractor” means the person or other entity entering into
the contract with the Authority to perform all of the work
required under the contract.

"Day" means calendar days, unless otherwise stated.
"HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

(a)

(b)

(©

The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies to be delivered.

If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amount of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.
The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

(d)

(e)

proposal submitted before final payment of the contract.
Failure to agree to any adjustment shall be a dispute under
clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

No services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA.

Termination for Convenience and Default

(@)

(b)

(c)

(d)

(e)

The HA may terminate this contract in whole, or from time
to time in part, for the HA's convenience or the failure of
the Contractor to fulfill the contract obligations (default).
The HA shall terminate by delivering to the Contractor a
written Notice of Termination specifying the nature, extent,
and effective date of the termination. Upon receipt of the
notice, the Contractor shall: (i) immediately discontinue all
services affected (unless the notice directs otherwise); and
(ii) deliver to the HA all information, reports, papers, and
other materials accumulated or generated in performing
this contract, whether completed or in process.

If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA
may (i) require the Contractor to deliver to it, in the manner
and to the extent directed by the HA, any work as
described in subparagraph (a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (ii) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional cost incurred by
the HA,; (iii) withhold any payments to the Contractor, for
the purpose of off-set or partial payment, as the case may
be, of amounts owed to the HA by the Contractor.

If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titled to payment as described in paragraph (b) above.
Any disputes with regard to this clause are expressly made
subject to the terms of clause titled Disputes herein.

Examination and Retention of Contractor's Records

(a)

The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.
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8.

{b) The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as
paragraph (a) above. "Subcontract," as used in this clause,
excludes purchase orders not exceeding $10,000.

(c) The periods of access and examination in paragraphs (a)
and (b) above for records relating to:

(i) appeals under the clause titled Disputes;

(ii) litigation or settlement of claims arising from the
performance of this contract; or,

(ii) costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation, claims,
or exceptions.

Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of all
information, materials and documents discovered or produced
by Contractor pursuant to the terms of this Contract, including
but not limited to reports, memoranda or letters concerning the
research and reporting tasks of this Contract.

Energy Efficiency

The contractor shall comply with all mandatory standards and
policies relating to energy efficiency which are contained in the
energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L. 94-163) for the State in
which the work under this contract is performed.

Disputes

(a) All disputes arising under or relating to this contract, except
for disputes arising under clauses contained in Section /1,
Labor Standards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
clause.

(b) Ail claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a written decision by the HA.

(c) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days
after receipt of the HA's decision, shall notify the HA in
writing that it takes exception to such decision, the decision
shall be final and conclusive.

(d) Provided the Contractor has (i) given the notice within the
time stated in paragraph (c) above, and (ii) excepted its
claim relating to such decision from the final release, and
(iii) brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had
a reasonable time to respond to a written request by the
HA that it submit a final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be detemmined on the
merits by a court of competent jurisdiction.

(e) The Contractor shall proceed diligently with performance of
this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

Contract Termination; Debarment

10.

1.

12,

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contractor shall not assign or transfer any interest in this
contract; except that claims for monies due or to become due
from the HA under the contract may be assigned to a bank,
trust company, or other financial institution. If the Contractor is a
partnership, this contract shall inure to the benefit of the
surviving or remaining member(s) of such partnership approved
by the HA.

Certificate and Release

Prior to final payment under this contract, or prior to settlement
upon termination of this contract, and as a condition precedent
thereto, the Contractor shall execute and deliver to the HA a
certificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is defined
as a situation in which the nature of work under this
contract and a contractor's organizational, financial,
contractual or other interests are such that:

(i) Award of the contract may result in an unfair
competitive advantage; or

(i) The Contractor's objectivity in performing the contract
work may be impaired.

(b) The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this
contract or any task/delivery order under the contract, he or
she shall make an immediate and full disclosure in writing
to the Contracting Officer which shall include a description
of the action which the Contractor has taken or intends to
take to eliminate or neutralize the conflict. The HA may,
however, terminate the contract or task/delivery order for
the convenience of the HA if it would be in the best interest
of the HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default.

(d) The terms of this clause shall be included in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such
subcontracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

Inspection and Acceptance

(a) The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall be carried out within 30
days so as to not impede the work of the Contractor. Any
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13.

14.

15.

product of work shall be deemed accepted as submitted if
the HA does not issue written comments and/or required
corrections within 30 days from the date of receipt of such
product from the Contractor.

(b) The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA.

(c) Failure by the Contractor to proceed with reasonable
promptness to make necessary corrections shall be a
default. If the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
(or the task order involved) or reduce the contract price or
cost to reflect the reduced value of services received.

Interest of Members of Congress

No member of or delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract or to any benefit to arise there
from, but this provision shall not be construed to extend to this
contract if made with a corporation for its general benefit.

Interest of Members, Officers, or Employees and Former
Members, Officers, or Employees

No member, officer, or employee of the HA, no member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or responsibilities with respect to the
project, shall, during his ar her tenure, or for one year
thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof.

Limitation on Payments to Influence Certain Federal
Transactions

(a) Definitions. As used in this clause:

"Agency", as defined in 5 U.S.C. 552(f), includes Federal
executive departments and agencies as well as independent
regulatory commissions and Government corporations, as
defined in 31 U.S.C. 9101(1).

"Covered Federal Action" means any of the following
Federal actions:

(i) The awarding of any Federal contract;

(i) The making of any Federal grant;

(i) The making of any Federal loan;

(iv) The entering into of any cooperative agreement; and,

(v) The extension, continuation, renewal, amendment, or

modification of any Federal contract, grant, loan, or
cooperative agreement.
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan.

"Indian tribe" and "tribal organization" have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives
are included under the definitions of Indian tribes in that Act.

"Influencing or attempting to influence" means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with any covered
Federal action.

"Local government" means a unit of government in a State
and, if chartered, established, or otherwise recognized by a
State for the performance of a governmental duty, including a
local public authority, a special district, an intrastate district, a
council of governments, a sponsor group representative
organization, and any other instrumentality of a local
government.

"Officer or employee of an agency" includes the following

individuals who are employed by an agency:

() An individual who is appointed to a position in the
Government under title 5, U.S.C., including a position
under a temporary appointment;

(i) A member of the uniformed services as defined in
section 202, title 18, U.S.C.;

(iiiy A special Government employee as defined in section
202, title 18, U.S.C.; and,

(iv) An individual who is a member of a Federal advisory
committee, as defined by the Federal Advisory
Committee Act, title 5, appendix 2.

"Person" means an individual, corporation, company,
association, authority, firm, partnership, society, State, and local
government, regardless of whether such entity is operated for
profit or not for profit. This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Recipient" includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds
received in connection with a Federal contract, grant, loan, or
cooperative agreement. The term excludes an Indian tribe, tribal
organization, or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Regularly employed means, with respect to an officer or
employee of a person reguesting or receiving a Federal
contract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agreement. An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"State" means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, a territory or
possession of the United States, an agency or instrumentality of
a State, and a multi-State, regional, or interstate entity having
governmental duties and powers.

(b) Prohibitio n.

(i) Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Cangress, an officer or
employee of Congress, or an employee of a Member
of Congress in connection with any of the following
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

(i) The prohibition does not apply as follows:
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(1) Agency and legislative liaison by Own

Employees.

(a) The prohibition on the use of appropriated
funds, in paragraph (i) of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employee of
a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, if
the payment is for agency and legislative
activities not directly related to a covered Federal
action.

(b) For purposes of paragraph (b)(i){(1)(a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted
at any time.

(c) The following agency and legislative liaison
activities are permitted at any time only where
they are not related to a specific solicitation for
any covered Federal action:

(1) Discussing with an agency
(including individual demonstrations) the qualities
and characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

(2) Technical discussions and other
activities regarding the application or adaptation
of the person's products or services for an
agency's use.

(d) The following agency and legislative liaison
activities are permitted where they are prior to
formal solicitation of any covered Federal action:

(1) Providing any information not
specifically requested but necessary for an
agency to make an infarmed decision about
initiation of a covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3) Capability presentations by persons
seeking awards from an agency pursuant to the
provisions of the Small Business Act, as
amended by Public Law 95-507 and other
subsequent amendments.

(e) Only those activities expressly authorized
by subdivision (b)(ii)(1)(a) of this clause are
permitted under this clause.

(2) Professional and technical services.

(a) The prohibition on the use of appropriated
funds, in subparagraph (b)(i) of this clause,
does not apply in the case of-

(iy A payment of reasonable compensation

made to an officer or employee of a

person requesting or receiving a

covered Federal action or an extension,

continuation, renewal, amendment, or
modification of a covered Federal
action, if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action.

(i) Any reasonable payment to a person,

other than an officer or employee of a

©

(d)

(e)

)

person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations.

(o) For purposes of subdivision (b)(ii)(2)(a) of
clause, "professional and technical services"
shall be limited to advice and analysis
directly applying any professional or
technical discipline.

(c) Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expected to be
required by law or regulation, and any other
requirements in the actual award
documents.

(d) Only those services expressly authorized by
subdivisions (b)(ii)}(2)(a)(i) and (ii) of this
section are permitted under this clause.

(iiiy Selling activities by independent sales
representatives.

The prohibition on the use of appropriated funds, in

subparagraph (b)(i) of this clause, does not apply to the

following selling activities before an agency by independent
sales representatives, provided such activities are prior to
formal solicitation by an agency and are specifically limited
to the merits of the matter:

(i) Discussing with an agency (including individual
demonstration) the qualities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

(i) Technical discussions and other activities regarding
the application or adaptation of the person's products
or services for an agency's use.

Agreement. In accepting any contract, grant, cooperative

agreement, or foan resulting from this solicitation, the

person submitting the offer agrees not to make any
payment prohibited by this clause.

Penalties. Any person who makes an expenditure

prohibited under paragraph (b) of this clause shall be

subject to civil penalties as provided for by 31 U.S.C. 1352.

An imposition of a civil penalty does not prevent the

Government from seeking any other remedy that may be

applicable.

Cost Allowahility. Nothing in this clause is to be interpreted

to make allowable or reasonable any costs which would be

unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB

Circulars dealing with cost allowability for recipients of

assistance agreements. Conversely, costs made

specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of

FAR Part 31 or the relevant OMB Circulars.
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16. Equal Employment Opportunity

During the performance of this contract, the Contractor agrees
as follows:

(a)

(b)

(©)

(d)

(e)

@

(i

The Contractor shall not discriminate against any employee
or applicant for employment because of race, color,
religion, sex, or national origin.

The Contractor shall take affirmative action to ensure that
applicants are employed, and that employees are treated
during employment without regard to their race, color,
religion, sex, or national origin. Such action shall include,
but not be limited to (1) employment; (2) upgrading; (3)
demotion; (4) transfer; (5) recruitment or recruitment
advertising; (6) layoff or termination; (7) rates of pay or
other forms of compensation; and (8) selection for training,
including apprenticeship.

The Contractor shalf post in conspicuous places available
to employees and applicants for employment the notices fo
be provided by the Contracting Officer that explain this
clause.

The Contractor shall, in all solicitations or advertisements
for employees placed by or on behalf of the Contractor,
state that all qualified applicants will receive consideration
for employment without regard to race, color, religion, sex,
or national origin.

The Contractor shall send, to each labor union or
representative of workers with which it has a collective
bargaining agreement or other contract or understanding,
the notice to be provided by the Contracting Officer
advising the labor union or workers' representative of the
Contractor's commitments under this clause, and post
copies of the notice in conspicuous places available to
employees and applicants for employment.

The Contractor shall comply with Executive Order 11246,
as amended, and the rules, regulations, and orders of the
Secretary of Labaor.

The Contractor shall fumish all information and reports
required by Executive Order 11246, as amended and by
rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto. The Contractor shall permit access to its
books, records, and accounts by the Secretary of Labor for
purposes of investigation to ascertain compliance with such
rules, regulations, and orders.

In the event of a determination that the Contractor is not in
compliance with this clause or any rule, regulation, or order
of the Secretary of Labor, this contract may be canceled,
terminated, or suspended in whole or in part, and the
Contractor may be declared ineligible for further
Govermnment contracts, or federally assisted construction
contracts under the procedures authorized in Executive
Order 11248, as amended. In addition, sanctions may be
imposed and remedies invoked against the Contractor as
provided in Executive Order 11246, as amended, the rules,
regulations, and orders of the Secretary of Labor, or as
otherwise provided by law.

The Contractor shall include the terms and conditions of
this clause in every subcontract or purchase order unless
exempted by the rules, regulations, or orders of the
Secretary of Labor issued under Executive Order 11246, as
amended, so that these terms and conditions will be
binding upon each subcontractor or vendor. The
Contractor shall take such action with respect to any
subcontractor or purchase order as the Secretary of
Housing and Urban Development or the Secretary of Labor
may direct as a means of enforcing such provisions,
including sanctions for noncompliance; provided that if the

Contractor becomes involved in, or is threatened with,
litigation with a subcontractor or vendor as a result of such
direction, the Contractor may request the United States to
enter into the litigation to protect the interests of the United
States.

17. Dissemination or Disclosure of Information

No information or material shall be disseminated or disciosed to
the general public, the news media, or any person or
organization without prior express written approval by the HA.

18. Contractor's Status

It is understood that the Contractor is an independent contractor
and is not to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmless the HA and its employees from claims suits, actions
and costs of every description resulting from the Contractor's
activities on behalf of the HA in connection with this Agreement.

19. Other Contractors

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other contractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee.

20. Liens

The Contractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subcontractors.

21. Training and Employment Opportunities for Residents in
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)

(a) The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. 1701u
(section 3). The purpose of section 3 is to ensure that
employment and other economic opportunities generated by
HUD assistance or HUD-assisted projects covered by section 3,
shall, to the greatest extent feasible, be directed to low- and very
low-income persons, particularly persons who are recipients of
HUD assistance for housing.

(b) The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement section 3. As
evidenced by their execution of this contract, the parties to this
contract certify that they are under no contractual or other
impediment that would prevent them from complying with the
Part 135 regulations.

(c) The contractor agrees to send to each labor organization or
representative of workers with which the contractor has a
collective bargaining agreement or other understanding, if any, a
notice advising the labor organization or workers' representative
of the contractor's commitments under this section 3 clause, and
will post copies of the notice in conspicuous places at the work
site where both employees and applicants for training and
employment positions can see the notice. The notice shall
describe the section 3 preference, shall set forth minimum
number and job titles subject to hire, availability of
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apprenticeship and training positions, the qualifications for each;
and the name and location of the person(s) taking applications
for each of the positions, and the anticipated date the work shall
begin.

(d) The contractor agrees to include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR
Part 135, and agrees to take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcontractor is in violation of the
regulations in 24 CFR Part 135. The contractor will not
subcontract with any subcontractor where the contractor has
notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.

(e) The contractor will certify that any vacant employment positions,
including training positions, that are filled (1) after the contractor
is selected but before the contract is executed, and (2) with
persons other than those to whom the regulations of 24 CFR
Part 135 require employment opportunities to be directed, were
not filled to circumvent the contractor's obligations under 24 CFR
Part 135.

(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may
result in sanctions, termination of this contract for default, and
debarment or suspension from future HUD assisted contracts.

22. Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act,
the Contractor shall procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part 247 that
contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of
competition. The Contractor shall procure items designated in
the EPA guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: (1) are not reasonably available in a
reasonable period of time; (2) fail to meet reasonable
performance standards, which shall be determined on the basis
of the guidelines of the National Institute of Standards and
Technology, if applicable to the item; or (3) are only available at
an unreasonable price.

(b) Paragraph (a) of this clause shall apply to items purchased under
this contract where: (1) the Contractor purchases in excess of
$10,000 of the item under this contract; or (2) during the
preceding Federal fiscal year, the Contractor: (i) purchased any
amount of the items for use under a contract that was funded
with Federal appropriations and was with a Federal agency or a
State agency or agency of a political subdivision of a State; and
(i) purchased a total of in excess of $10,000 of the item both
under and outside that contract.
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General Conditions for Non-Construction

Contracts
Section Il — (With Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 1/01/2014)

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C.
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Praject (2577-0157), Washington, D.C. 20503. Do not send this
completed form to either of these addressees.

Applicability. This form HUD-5370C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1)  Non-construction contracts (without maintenance) greater
than $100,000 - use Section I:

2) Maintenance contracts (including nonroutine maintenance
as defined at 24 CFR 968.105) greater than $2,000 but not
more than $100,000 - use Section II; and

3) Maintenance contracts (including nonroutine maintenance),
greater than $100,000 — use Sections | and |l.

Section Il - Labor Standard Provisions for all Maintenance
Contracts greater than $2,000

1.

Minimum Wages

(@) All maintenance laborers and mechanics employed under
this Contract in the operation of the project(s) shall be paid
unconditionally and not less often than semi-monthly, and
without subsequent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification
for the time actually worked therein; provided, that the
employer’s payroll records accurately set forth the time
spent in each classification in which work is performed.
The wage determination, including any additional
classifications and wage rates approved by HUD under
subparagraph 1(b), shall be posted at all times by the
Contractor and its subcontractors at the site of the work in
a prominent and accessible place where it can be easily
seen by the workers.

(b) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met:

(1) The work to be performed by the classification
required is not performed by a classification in the
wage determination;

(2) The classification is utilized in the area by the
industry; and

(3) The proposed wage rate bears a reasonable
relationship to the wage rates contained in the
wage determination.

(i) The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work

in the classification under this Contract from the first
day on which work is performed in the classification.

Withholding of funds

The Contracting Officer, upon his/her own action or upon
request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any
laborer or mechanic employed under this Contract all or part of
the wages required under this Contract, the Contracting Officer
or HUD may, after written notice to the Contractor, take such
action as may be necessary to cause the suspension of any
further payment or advance until such violations have ceased.
The Public Housing Agency or HUD may, after written notice to
the Contractor, disburse such amounts withheld for and on
account of the Contractor or subcontractor to the respective
employees to whom they are due.

Records

(a) The Contractor and each subcontractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and
mechanic:

(i) Name, address and Social Security Number;
(i) Correct work classification or classifications;
(iii) Hourly rate or rates of monetary wages paid;
(iv) Rate or rates of any fringe benefits provided;
(v) Number of daily and weekly hours worked;
(vi) Gross wages earned;

(vii) Any deductions made; and

(viii) Actual wages paid.

(b) The Contractor and each subcontractor shall make the
records required under paragraph 3(a) available for
inspection, copying, or transcription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. If the Contractor or any subcontractor
fails to make the required records available, HUD or its
designee may, after written notice to the Contractor, take
such action as may be necessary to cause the suspension
of any further payment, advance or guarantee of funds.

Apprentices and Trainees

(a) Apprentices and trainees will be permitted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually
registered in:

(i) A bona fide apprenticeship program registered
with the U.S. Department of Labor, Employment
and Training Administration (ETA), Office of

Section Il - Page 1 of 3
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(b)

(c)

(e)

Apprenticeship Training, Employer and Labor
Services (OATELS), or with a state apprenticeship
agency recognized by OATELS, or if a person is
employed in his/her first 80 days of probationary
employment as an apprentice in such an
apprenticeship program, whao is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency (where appropriate) to be eligible for
probationary employment as an apprentice;
i) A trainee program which has received prior
approval, evidenced by formal certification by the
U.S. Department of Labor, ETA; or
iif) A training/trainee program that has received prior
approval by HUD.
Each apprentice or trainee must be paid at not less than
the rate specified in the registered or approved program for
the apprentice’s/trainee’s level of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and trainees
shall be paid fringe benefits in accordance with the
provisions of the registered or approved program. If the
program does not specify fringe benefits,
apprentices/trainees must be paid the full amount of fringe
benefits listed on the wage determination for the applicable
classification.
The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall
not be greater than the ratio permitted to the employer as
to the entire work force under the approved program.
Any worker employed at an apprentice or trainee wage rate
who is not registered in an approved program, and any
apprentice or trainee performing work on the job site in
excess of the ratio permitted under the approved program,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of work actually
performed.
In the event OATELS, a state apprenticeship agency
recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be pemitted to utilize
apprentices/trainees at less than the applicable
predetermined rate for the wark performed until an
acceptable program is approved.

Disputes concerning labor standards

(a)

Disputes arising out of the labor standards provisions
contained in Section Hl of this form HUD-5370-C, other than
those in Paragraph 6, shall be subject to the following
procedures. Disputes within the meaning of this paragraph
include disputes between the Contractor (or any of its
subcontractors) and the HA, or HUD, or the employees or
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be initiated upon HUD'’s own motion, upon
referral of the HA, or upon request of the Contractor or
subcontractor(s).

(i) A Contractor and/or subcontractor or other
interested party desiring reconsideration of
findings of violation by the HA or HUD relating to
the payment of straight-time prevailing wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

(b)

forth those findings that are in dispute and the
reasons, including any affimative defenses, with
respect to the violations. The request shall be
directed to the appropriate HA or HUD official in
accordance with instructions contained in the
notice of findings or, if the notice does not specify
to whom a request should be made, to the
Regional Labor Relations Officer (HUD).

(ii) The HA or HUD official shall, within 60 days
(unless otherwise indicated in the notice of
findings) after receipt of a timely request for
reconsideration, issue a written decision on the
findings of violation. The written decision on
reconsideration shall contain instructions that any
appeal of the decision shall be addressed to the
Regional Labor Relations Officer by letter
postmarked within 30 calendar days after the date
of the decision. In the event that the Regional
Labor Relations Officer was the deciding official
on reconsideration, the appeal shall be directed to
the Director, Office of Labor Relations (HUD). Any
appeal must set forth the aspects of the decision
that are in dispute and the reasons, including any
affirmative defenses, with respect to the violations.

iii) The Regional Labor Relations Officer shall,
within 60 days (unless otherwise indicated in the
decision on reconsideration) after receipt of a
timely appeal, issue a written decision on the
findings. A decision of the Regional Labor
Relations Officer may be appealed to the Director,
Office of Labor Relations, by letter postmarked
within 30 days of the Regional Labor Relations
Officer's decision. Any appeal to the Director
must set forth the aspects of the prior decision(s)
that are in dispute and the reasons. The decision
of the Director, Office of Labor Relations, shall be
final.

Disputes arising out of the iabor standards provisions of

paragraph 6 shall not be subject to paragraph 5(a) of this

form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Departiment of

Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within

the meaning of this paragraph 5(b) include disputes

between the Contractor (or any of its subcontractors) and
the HA, HUD, the U.S. Department of Labor, or the
employees or their representatives.

Contract Work Hours and Safety Standards Act

The provisions of this paragraph 6 are applicable only where
the amount of the prime contract exceeds $100,000. As used in
this paragraph, the terms “laborers” and "mechanics” includes
watchmen and guards.

C)

(b)

Overtime requirements. No Contractor or subcontractor
contracting for any part of the Contract work which may
require or involve the employment of laborers or
mechanics shall require or permit any such laborer or
mechanic in any workweek in which he or she is employed
on such work to work in excess of 40 hours in such
workweek unless such laborer or mechanic receives
compensation at a rate not less than one and one-half
times the basic rate of pay for all hours worked in excess of
40 hours in such workweek.

Violation; liability for unpaid wages; liquidated
damages. In the event of any violation of the provisions
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shall be liable for the
unpaid wages. In addition, such Contractor and
subcontractor shall be liable to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to the District or to such territory),
for liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the provisions set forth in paragraph (a) of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitted to work in excess
of the standard workweek of 40 hours without payment of
the overtime wages required by provisions set forth in
paragraph (a) of this clause.

(c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own action or upon
written request of an authorized representative of the U.S.
Department of Labor withhold or cause to be withheld, from
any moneys payable on account of work performed by the
Contractor or subcontractor under any such Contract or
any federal contract with the same prime Contractor, or
any other federally-assisted contract subject to the
Contract Work Hours and Safety Standards Act, which is
held by the same prime Contractor such sums as may be
determined to be necessary to satisfy any liabilities of such
Contractor or subcontractor for unpaid wages and
liquidated damages as provided in the provisions set forth
in paragraph (b) of this clause.

Subcontracts

The Contractor or subcontractor shall insert in any
subcontracts all the provisions contained in this Section 1l and
also a clause requiring the subcontractors to include these
provisions in any lower tier subcontracts. The prime Contractor
shall be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the provisions contained in
these clauses.

Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any
fringe benefits), determined under state law to be prevailing,
with respect to any employee in any trade or position employed
under the Contract, is inapplicable to the contract and shall not
be enforced against the Contractor or any subcontractor, with
respect to employees engaged under the contract whenever
such non-Federal prevailing wage rate, exclusive of any fringe
benefits, exceeds the applicable wage rate determined by the
Secretary of HUD to be prevailing in the locality with respect to
such trade or position.
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EQUAL EMPLOYMENT OPPORTUNITY

SMALL BUSINESS, MINORITY FIRMS, AND WOMEN'S
BUSINESS ENTERPRISES

AFFIRMATIVE ACTION PLAN
STATEMENT OF POLICY

It is the policy of this company,
to provide equal employment opportunity without regard to race, religion, color, national
origin, handicap, age or sex through a program of positive action affecting all employees.
In this program, our company carries out the requirements of federal executive orders
11246 and 11375, Civil Rights Act of 1964, Equal Employment Act 1972, and all other
applicable laws, and Opportunity in Employment. At present, % of our work force
are minorities and % of our work force are females and we will attempt to
utilize minorities and females through a positive, continuing program in all jobs for which
we contract in the future. Our company will utilize referrals from the City of Rockford’s
Equal Opportunity Compliance Division for use of Minorities and Females regarding any
future job vacancies.

Itis also our intent to make efforts to purchase supplies or equipment from Small Business
Concerns located in Rockford or Counties of Winnebago or Boone, and to seed
Disadvantaged, Minority, and Women Business Enterprises as Subcontractors in the
same geographical area in which we usually seek subcontractors and suppliers.

If we cannot meet our contract goal using Minority Business Enterprises and Women
Business Enterprises from our geographical area we shall expand our search to a
reasonably wider geographical area.

Goal Requirements:

Minority Business Enterprise and Women Business Enterprise goals are set separately
for this project as per lliinois state statute. The Contract Minority Business Enterprise
goalis (__10 %) and the Contract Women Business Enterprise goalis(__ 5 %).

is the official who will be responsible for implementing

the above policy statement.

Date:

Signature of an Officer

Company Name
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1. Certificate of Independent Price Determination

(a) The bidder certifies that--

(1) The prices in this bid have been arrived at
independently, without, for the purpose of restricting
competition, any consultation, communication, or
agreement with any other bidder or competitor relating to (i)
those prices, (i} the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to
any other bidder or competitor before bid opening (in the
case of a sealed bid solicitation) or contract award (in the
case of a competitive proposal solicitation) unless
otherwise required by law; and

(3) No attempt has been made or will be made by the
bidder to induce any other concern to submit or not to
submit a bid for the purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification
bythe signatory that the signatory--

(1) Is the person in the bidder's organization
responsible for determining the prices being offered in this
bid or proposal, and that the signatory has not participated
and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent
for the following principals in certifying that those principals

have not participated, and will not participate in any actic
contrary to subparagraphs (a)(l) through (a)(3) above.
[inse
full name of person(s) in the bidder's organization responsible for (ii
As an agent, has not personally participated, and will not participat
in any action contrary to subparagraphs (a)(1) through (a)(3) above
(c) If the bidder deletes or modifies subparagraph (a)2 abovs
thebidder must furnish with its bid a signed statement settin
forth in detail the circumstances of the disclosure.

[ 1I[Contracting Officer check if following paragraph is applicable]

(d) Non-collusive affidavit. (applicable to contracts  fc
constructionand equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided b
the PHA/ IHA, an affidavit to the effect that he/she has nc
colluded with any other person, firm or corporation in regar
to any bid submitted in response to this solicitation. If th
successful bidder did not submit the affidavit with his/he
bid, he/she must submit it within three (3) working days ¢
bid opening. Failure to submit the affidavit by that date ma
render the bid nonresponsive. No contract award will b
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit"
] is not included with the bid.

[1is,

2. Contingent Fee Representation and Agreement

(a) Definitions. As used in this provision:

"Bona fide employee" means a person, employed by a bidde
and subject to the bidder's supervision and control as to time, place
and manner of performance, who neither exerts, nor proposes t
exert improper influence to solicit or obtain contracts nor holds out a
being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tend
to induce a PHA/IHA employee or officer to give consideration or t
act regarding a PHA/IHA contract on any basis other than the merit
of the matter.

(b) The bidder represents and certifies as part of its bid thal
exceptfor full-time bona fide employees working solely for the
bidder, the bidder:

(1) [ ]has, [ ]has not employed or retained an
person or company to solicit or obtain this contract; and

(2) [ ]has, [ ]hasnot paid or agreed to pay to an
person or company employed or retained to solicit or obtair
this contract any commission, percentage, brokerage. o
other fee contingent upon or resulting from the award of thit
contract.
(c) If the answer to either (a)(1) or (2)(2) above is affirmative
thebidder shall make an immediate and full written disclosure tc
the PHA/IHA Contracting Officer.

Previous edition is obsolete

form HUD-5369-A (11/92)



(d) Any misrepresentation by the bidder shall give the PHA/IHA
theright to (1) terminate the contract; (2) at its discretion, deduct
from contract payments the amount of any commission,
percentage, brokerage, or other contingent fee; or (3) take other

determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

[ 1In the absence of any actual or apparent conflict, | hereby certi
that to the best of my knowledge and belief, no actual or appare
conflict of interest exists with regard to my possible performance
this procurement.

3. Certification and Disclosure Regarding Payments t
Influence Certain Federal Transactions (applicable

(i) As an authorized agent, does certify that the principals contracts exceeding $100,000) named in subdivision (b)(2)(i) above have n

participated, and will

(a) The definitions and prohibitions contained in Section 1352 «

not participate, in any action contrary to subparagraphs (a)(1) titie 31, United States Code, are hereby incorporated by reference

through (a)(3) above; and in paragraph (b) of this certification.

Page1 of 3

remedy pursuant to the contract.

(b) The bidder, by signing its bid, hereby certifies to the best of
hisor her knowledge and belief as of December 23, 1989 that:

(1} No Federal appropriated funds have been paid or
will be paid to any person for influencing or attempting to
influence an officer or employee of any agency, a Member
of Congress, an officer or employee of Congress, or an
employee of a Member of Congress on his or her behalf in
connection with the awarding of a contract resulting from
this solicitation;

(2) Ifany funds other than Federal appropriated funds
(including profit or fee received under a covered Federal
transaction) have been paid, or will be paid, to any person
for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of
Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its
bid, OMB standard form LLL, "Disclosure of Lobbying
Activities;" and

(3) He or she will include the language of this
certification in all subcontracts at any tier and require that
all recipients of subcontract awards in excess of $100,000
shall certify and disclose accordingly.

{c) Submission of this certification and disclosure is a
prerequisitefor making or entering into this contract imposed by
section 1352, title 31, United States Code. Any person who makes
an expenditure prohibited under this provision or who fails to file or
amend the disclosure form to be filed or amended by this provision,
shall be subject to a civil penalty of not less than $10,000, and not
more than $100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and
Indianorganizations as defined in section 4 of the Indian Seif-
Determination and Education Assistance Act (25 U.S.C. 450B) are
exempt from the requirements of this provision.

4. Organizational Conflicts of Interest Certification

The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(@) Result in an unfair competitive advantage to the bidder; or,
(b) Impair the bidder's objectivity in performing the contract work.

5. Bidder's Certification of Eligibility
(a) By the submission of this bid, the bidder certifies that to th
bestof its knowledge and belief, neither it, nor any person or fin
which has an interest in the bidder's firm, nor any of the bidder
subcontractors, is ineligible to:
(1) Be awarded contracts by any agency of the Unite
States Government, HUD, or the State in which this contrar
is to be performed; ar,
(2) Participate in HUD programs pursuant to 24 CFI
Part 24.
(b) The certification in paragraph (a) above is a materit
representation of fact upon which reliance was placed when makin
award. If it is later determined that the bidder knowingly rendered a
erroneous cedtification, the contract may be terminated for defaul
and the bidder may be debarred or suspended from participation i
HUD programs and other Federal contract programs.

6. Minimum Bid Acceptance Period

(a) "Acceptance period" as used in this provision, mean
thenumber of calendar days available to the PHA/IHA fc
awarding a contract from the date specified in this solicitation fc
receipt of bids.

(b) This provision supersedes any language pertaining t
theacceptance period that may appear elsewhere in thi
solicitation.

(c) The PHA/IHA requires a minimum acceptance period of

[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify:
longer acceptance period than the PHA's/IHA's minimun
requirement. The bidder allows the following acceptance
period: calendar days.

(e) A bid allowing less than the PHA's/IHA's minimun
acceptanceperiod will be rejected.

() The bidder agrees to execute all that it has undertaken to do. ir
compliance with its bid, if that bid is accepted in writing within (1
the acceptance period stated in paragraph (c) above or (2) an
longer acceptance period stated in paragraph (d) above.

7. Small, Minority, Women-Owned Business Concerr

Representation

The bidder represents and certifies as part of its bid/ offer that it --
€)] [ ]is, [ ]is not a small business concern. "Smal
businessconcern,” as used in this provision, means a concern
including its affiliates, that is independently owned and operated, no
dominant in the field of operation in which it is bidding, and qualifiec
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as a small business under the criteria and size standards in 13 CFR
121.

(b) [ lis, [ lis not a women-owned business enterprise.
"Womenowned business enterprise," as used in this provision,
means a business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and operate the
business.

(c) [ lis, [ ] is not a minority business enterprise.
"Minoritybusiness enterprise," as used in this provision, means a
business which is at least 51 percent owned or controtled by one or
mare minority group members or, in the case of a publicly owned
business, at least 51 percent of its voting stock is ocwned by one ¢r
more minority group members, and whose management and daily
operations are controlled by one or more such individuals. For the
purpose of this definition, minority group members are:

(Check the biock applicable to you)

[ 1 Black Americans [ ] Asian Pacific Americans

[ ] Hispanic Americans [ ] Asian Indian Americans

[ ] Native Americans [ 1 Hasidic Jewish Americans
8. Indian-Owned Economic Enterprise and Indian

Organization Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

(a) [ 1is, [ ] is not an Indian-owned economic
enterprise."Economic enterprise,” as used in this provision, means
any commerciai, industrial, or business activity established or
organized for the purpose of profit, which is at feast 51 percent Indian
owned. "Indian," as used in this provision, means any person who is
a member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [ lis, [ ]is not an Indian organization. "Indian
organization,"as used in this provision, means the governing body of
any Indian tribe or entity established or recognized by such
governing body. Indian "tribe" means any Indian tribe, band, group,

Page
pueblo, or community including Native villages and Native groups
(including corporations organized by Kenai, Juneau, Sitka, and
Kodiak) as defined in the Alaska Native Claims Settlement Act, which
is recognized by the Federal Government as eligible for services
from the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)
(a) By the submission of this bid, the bidder certifies that neither

itnor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall
besubcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the

10. Certification of Nonsegregated Facilities (applicable

to contracts exceeding $10,000)
{(a) The bidder's attention is called to the clause entitied Equ
Employment Opportunity of the General Conditions of tt
Contract for Construction.
(b) "Segregated facilities," as used in this provision, mear
anywaiting rooms, work areas, rest rooms and wash room
restaurants and other eating areas, time clocks, locker rooms ar
other storage or dressing areas, parking lots, drinking fountain
recreation or entertainment areas, transportation, and housir
facilities provided for employees, that are segregated by explic
directive or are in fact segregated on the basis of race, color, religio
or national origin because of habit, local custom, or otherwise.
(c) By the submission of this bid, the bidder certifies that it doe
notand will not maintain or provide for its employees any segregate
facilities at any of its establishments, and that it does not and will n¢
permit its employees to perform their services at any location unde
its control where segregated facilities are maintained. The bidde
agrees that a breach of this certification is a violation of the Equi
Employment Opportunity ¢lause in the contract.
(d) The bidder further agrees that (except where it ha
obtainedidentical certifications from proposed subcontractors fc
specific time periods) prior to entering into subcontracts whic
exceed $10,000 and are not exempt from the requirements of th
Equal Employment Opportunity clause, it will:

(1) Obtain identical certifications from the propose

subcontractors;
(2) Retain the certifications in its files; and

(3) Forward the following notice to the propose
subcontractors (except if the proposed subcontractors hav
submitted identical certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement
for Certifications of Nonsegregated Facilities

A Certification of Nonsegregated Facilities must be submitted befor
the award of a subcontract exceeding $10,000 which is not exemp
from the provisions of the Equal Employment Opportunity clause ¢
the prime contract. The certification may be submitted either for eacl

20f3
subcontract or for all subcontracts during a period (i.e.. quarterly

semiannually, or annually).

Note: The penalty for making false statements in bids is prescribes
in18 U.S.C. 1001.

11. Clean Air and Water Certification (applicable to contract:
exceeding $100,000)

The bidder certifies that:

(a) Any facility to be used in the performance of this contract
lis, [ ]is not listed on the Environmental Protection Agency Lis
of Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA
ContractingOfficer, before award, of the receipt of any
communication from the Administrator, or a designee. of the
Environmental Protection Agency, indicating that any facility that the
bidder proposes to use for the performance of the contract is undel
consideration to be listed on the EPA List of Violating Facilities; and

UrSaCominal ©ode) 6.:S:ex 100 (c) The bidder will include a certification substantially the same
asthis certification, including this paragraph (c), in every nonexempf
subcontract.

Previous edition is obsolete

form HUD-5369-A (11/92)



12. Previous Participation Certificate (applicable to
construction and equipment contracts exceeding $50,000)
(a) The bidder shall complete and submit with his/her bid
the FormHUD-2530, "Previous Participation Certificate.” If the
successful bidder does not submit the certificate with his/her
bid, he/she must submit it within three (3) working days of bid
opening. Failure to submit the certificate by that date may
render the bid nonresponsive. No contract award will be made
without a properly executed certificate.
{(b) A fully executed "Previous Participation Certificate”[ ]
is, [ lis not included with the bid.
13. Bidder's Signature

The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and current.

Page 3 of
3

(Signature and Date)

(Typed or Printed Name}

(Title)

(Company Name)

{Company Address)

Previous edition is obsolete

form HUD-5369-A (11/92



CERTIFICATION OF NON-SEGREGATED FACILITIES

The Bidder Certifies that he does not maintain or provide for his employees any
segregated facilities at any of his establishments, and that he does not permit his
employees to perform their services at any location, under his control, where
segregated facilities are maintained. The Bidder Certifies further that he will not
maintain or provide for his employees any segregated facilities at any of his
establishments, and that he will not permit his employees to perform their
services at any location, under his control, where segregated facilities are
maintained, the bidder agrees that an opportunity clause in any contract resulting
from acceptance of this bid. As used in this certification, the term “Segregated
Facilities” means any waiting rooms, work areas, restrooms and drinking
fountains, recreation or entertainment areas, transportation, and housing facilities
provided for employees which are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin, because of
habit, local custom, or otherwise, the bidder agrees that, except where he
obtained identical certification from proposed subcontractors from the provisions
of the equal opportunity clause, and that he will retain such certifications in his

files.

Date:

Company Name

By:

Title:




SECTION 3

REQUIRED CONTRACTOR FORMS
FOR

Rockford Housing Authority

223 South Winnebago Street
Rockford, IL 61102

NOTE: These forms are specific to the implementation of the RHA Section 3 regulation and
this policy and are required for all departmental contracting activities associated with RHA
including day-to-day operational service purchasing.

Material and supply only contracts are exempt from the requirements of Section 3. All
contracts that include any service at all, other than just materials delivery, are covered and
these forms must be returned before any contract is signed or service initiated.

Forms revised as of: January 29, 2019




REQUIREMENTS ADDITIONAL WHEN
Applicable to all awards and contracts DESPITE AMOUNT INFORMATION EXECUTED
NOTICE - Extra or greater efforts must be undertaken to make the low | This applies to all Give notice to

and very low-income persons in the project area aware of the existence
of the opportunity before it is filled with non-Section 3 persons or
businesses. This means the notice MUST be given in multiple methods
(See Part VII of this policy for a list of methods) and documentation
saved for audit purposes.

As an example, contractors, subcontractors and developers cannot
simply call their normal service providers and contractors for bids
without including a host of notices to other low-income people, groups
and organizations locally and beyond before committing to any contracts
or potential contracts.

Remember to keep every document and record demonstrating your
efforts for audit and verification. If there are no records verifying the
efforts made, it will be assumed there were none. The contractor, sub-
contractor, and developer will also have access to the RHA Section 3
Business Concern and Resident Listings as indicated in Part VI above.

contracts using
Section 3 covered
assistance from
HUD and begins
prior to the securing
of the first contract
service related to
the proposed
project including,
professional
services such as
legal, architecture,
engineering,
consultants, etc.

residents and
businesses before or
while soliciting
bids/proposals/empl
oyees

Notice must be
provided prior to the
execution of any
contracts via:
publication, flyers,
posters, social media,
email, letters, web-
postings and any
other such method
elected

ENCOURAGEMENT - Contractors, sub-contractors and developers must
be able to document they did something to encourage low-income
people, the businesses they own and the businesses that substantially
employ them to apply for their opportunities before filling them with
non-Section 3 people or businesses. This includes activities such as
hosting opportunity fairs for contracting and employment, informational
sessions on how to achieve Preference in consideration or other
verifiable methods designed to enhance participation by these groups.

RHA requires that contractors, sub-contractors, and developers review
and consider the listings of self-certified Section 3 residents and business
concerns  both initially and if new opportunities open during the
contract life. However, , contractors, subcontractors and developers
should also do other encouragement and outreach efforts to the extent
that new Section 3 person and businesses can be attracted and secured
if qualified. There is no requirement to hire or contract any unqualified
person or business.

These shall be in the
form of:
Opportunity Fairs,
Meetings,
Presentations,
Inducements such
as Transportation
or Child Care
Assistance, etc.

Most importantly
you must use the
attached forms
when bidding and
you must often
mention Preference
during meetings

This is executed
prior to every major
contract and
annually for all small
purchases but
definitely before
awarding any
contracts or
employment

It's important this be
done early so the
contracting phase
can begin
immediately after
confirmation of
award

FACILITATION - Contractors, sub-contractors, and developers must be
able to provide documentation in the form of actual signed agreements
or commitments to contract and employment verification like payrolls
facilitated in compliance with the actual award of contracts and/or
employment based on what opportunity was available.

This step must be
central to the award
of contracts and
employment

This must be
completed at every
step in the contract
through close-out




Section - CLAUSE ACKNOWLEDGEMENT

Economic Opportunities for Low- and Very Low-Income Persons (Section 3, HUD Act of 1968; 24 CFR
135)

(a) The work to be performed under this contract is subject to the requirements of section 3 of the Housing and
Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of section 3 is to ensure
that employment and other economic opportunities generated by HUD assistance or HUD-assisted projects
covered by section 3, shall, to the greatest extent feasible, be directed to low- and very low-income persons,
particularly persons who are recipients of HUD assistance for housing.

(b) The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 135, which implement
section 3. As evidenced by their execution of this contract, the parties to this contract certify that they are
under no contractual or other impediment that would prevent them from complying with the Part 135
regulations.

(c) The contractor agrees to send to each labor organization or representative of workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the labor
organization or workers' representative of the contractor's commitments under this section 3 clause, and will
post copies of the notice in conspicuous places at the work site where both employees and applicants for
training and employment positions can see the notice. The notice shall describe the section 3 preference, shall
set forth minimum number and job titles subject to hire, availability of Section 3 apprenticeship and training
positions, the qualifications for each; and the name and location of the person(s) taking applications for each
of the positions; and the anticipated date the work shall begin.

(d} The contractor agrees to include this section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR Part 135, and agrees to take appropriate action, as provided in an applicable provision
of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in violation of the
regulations in 24 CFR Part 135. The contractor will not subcontract with any subcontractor where the
contractor has notice or knowledge that the subcontractor has been found in violation of the regulations in 24
CFR Part 135.

(e) The contractor will certify that any vacant employment positions, including training positions, that are filled
(1) after the contractor is selected but before the contract is executed, and (2) with persons other than those
to whom the regulations of 24 CFR Part 135 require employment opportunities to be directed, were not filled
to circumvent the contractor's obligations under 24 CFR Part 135.

(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may result in sanctions, termination of this
contract for default, and debarment or suspension from future HUD assisted contracts.

I have read and understand these requirements of this Section 3 funded project:

Business Name:

Business Address:

Print Name:

Signature Date



Section 3 Form #2: SECTION 3 BUSINESS CONCERN SELF-CERTIFICATION FORM

Please return this form to the following address:
Michaela Harris

The RHA’s Section 3 Self-Certification

For assistance completing these forms, please
Email or call: Michaela Harris

Rockford Housing Authority
223 South Winnebago Street
Rockford, IL 61102
Phone: 815-489-8674
Cell 815-312-6084
email: mharris@rockfordha.org

Phone: 815-489-8674 Cell 815-312-6084
mharrris@r rdha.or:

Section 3 Business Criteria: Your business is eligible for Section 3 Business Certification if it meets any one of
the following criteria. Please note that the definition of Section 3 qualified person is on Section 3 Form #3,
“Section 3 Resident Self-Certification Form.” (Check one Preference option below)

Fifty-one percent or more of your business is owned by a Section 3 resident or residents.
Thirty percent or more of your permanent, full-time employees are Section 3 residents.

You can provide evidence of a commitment to subcontract in excess of 25 percent of the amount of all
subcontracts to Section 3 businesses: (a) that are fifty-one percent or more owned by public housing
residents or (b) that has thirty percent or more of their permanent, full-time employees as public
housing residents.

ction 3 Busin rtification Statement: [ hereby certify to the U.S. Department of Housing and Urban
Development (HUD) and to the Rockford Housing Authority that all of the information on this form is true and
correct. [ understand that it is my responsibility to conduct any due diligence necessary to make this
certification and to maintain documentation establishing my Section 3 Business concern status. [ also
understand that failure to complete this form completely and accurately may result in debarment or other
administrative remedies available to HUD, and criminal or civil penalties under federal, state, and local laws.

D My business is a Section 3 business in accordance with the standard checked above under Section 3

Business Criteria.

D My business is not a Section 3 business.

Signature:

Date Signed:

Name:

Title:

Company Name:

Address:

Telephone Number:

Email:




Section 3 Form #3: CONTRACTOR SECTION 3 ASSURANCE OF COMPLIANCE AND ACTION PLAN

PART I-- Purpose: To ensure that regulations promulgated under 24 CFR Part 135 “Economic Opportunities for
Low- and Very Low-Income Persons” is met, RHA has developed and approved a Section 3 Policy. Information
on specific compliance with Section 3 is found in RHA’s Section 3 Policy, or in the regulations at 24 CFR Part
135.

This form, along with all related required documents included shall serve as the ‘assurance of compliance”
certification and action plan as required in the bid documents, supplemental general conditions, and required
forms for the contract for any HUD work funded by RHA.

Name of Business:

Business Address:
Contract Name/Solicitation #:

Total amount of Bid:

PARTII: PRIOR COMPLIANCE CERTIFICATION

I am certifying that my business has complied with the HUD Section 3 regulations in its past HUD
contracts/purchase orders.

Signature/Title Print Name Date

PART III: IS SECTION 3 TRIGGERED BY THIS CONTRACT?

IF CONTRACTOR DOES NOT ANTICIPATE TRIGGERING THE SECTION 3 REGULATIONS, YOU MUST INITIAL
BOTH BOXES BELOW:

O 1do not anticipate hiring any new permanent, temporary, or seasonal employees on this contract.

O 1do not anticipate subcontracting any portion of the work on this contract.

If you checked both boxes, do NOT check any other boxes or select any other options on this form!
Skip to the attestation and notarized signature on the final page of Section 3 Form #3.

IMPORTANT: IF THIS CHANGES AT ANY POINT DURING YOUR CONTRACT, YOU MUST IMMEDIATELY
CONTACT YOUR RHA CONTRACT CONTACT MICHAELA at P: 815-489-8674- C: 815-312-6084

mharris@rockfordha.org



Section 3 Form #3

PART IV: CONTRACTING/SUBCONTRACTING NEEDS:

If you plan to subcontract, please list the proposed subcontractors and amounts below. Attach a Section 3
Business Concern Self-Certification form for each Section 3 Business identified.

Sub-contractor Name Work to be performed Section3 | Contract | % of Total | M/W/DBE?
(Building trade or Other Business? | Amount | Contract
type of work) Yes/No
Use an additional sheet if required
Total amount to be sub-contracted to Section 3 Business Concerns: $

Percentage of total $ value of bid/contract:

IMPORTANT: Should the scope of work or needs of the contractor change, the contractor shall, to the greatest
extent feasible, assure that subcontracts be awarded to Section 3 business concerns and shall immediately
contact your RHA contract contact.




Section 3 Form #3

PART V: WORKFORCE NEEDS AND HIRING PLAN

Preliminary Statement for Workforce Needs: RHA intends to meet Section 3 compliance at the highestlevel and
itis our intent to identify any short-term and long-term employment or contracting opportunities for qualified
Section 3 persons and business concerns during the course of your contract funded by RHA via its contractors.
Please list the status of all planned employment position and opportunities for this contract. Preference for all
opportunities must be given to low- and very low-income residents if they qualify. If awarded a contract, you
are required to provide a list of your aggregate workforce on this project. Any changes to that workforce during
the project will constitute new hires. You are hereby notified that you must notify RHA or contractor
(respectively) overseeing your contract of any new hire opportunities that arise during the life of your contract.
Anticipated workforce list may be provided on a separate sheet or in a different format.

1. List Job Title/Trade

2. Total # of
Employees Needed
to complete Scope of
Work by Job Title

3. Total #
from
Current
Staff

4, Of the total # in
column (3}, how many
are Section 3 Hires within
the past 3 years?

Total # of New
Hires Needed
(Column 2 -
Column 3)

Total # of New
Hires expected to
be Section 3
Residents

TOTALS

Use an additional sheet if required




Section 3 Form #3

PART VI. OTHER REQUIREMENTS
Outreach Plan:

Check all methods you will employ to hire Section 3 residents. Posting the position in community sources that
are generally available to low-income residents and the general public is a standard requirement. Check at
least three (3) other methods you will employ:

OO The local community newspaper(s)

The most widely distributed newspaper

RHA website

RHA properties management offices in a conspicuous location
Homeless service agencies

Local HUD-supported housing communities

Local Workforce Board

Other locations as approved by RHA

Email blast residents on the RHA Section 3 Resident List

O O O O O o o o 0O

Post notices on social media controlled by RHA

Documentati “To the Greatest Extent Feasible”:

The contractor will work with RHA Section 3 Coordinator and other designated staff to notify residents of any
opportunities afforded under the contract. The contractor will collaborate with RHA by giving preference of
any employment opportunities to the Section 3 persons or business concerns.

The contractor and subcontractor(s) shall recruit or attempt to recruit from RHA’s Section 3 area, based on the
priority order in RHA's Section 3 Plan, the necessary number of low-income and very low-income residents
through documentation of their efforts and of any impediments to comply. RHA’s contractors and
subcontractors shall:

1. Maintain a list of all low-income area residents who have applied, either on their own or from referral
from any source, and employ such person if otherwise qualified and if a vacancy exists.

2. Review and consider the Section 3 Resident List provided by RHA prior to making new hires. If those
hired are not Section 3 residents, or are in a lower preference category, the Contractor must explain in
writing the qualifications that those on Section 3 Resident List lacked, or other reason for non-hire
(e.g., job offer declined).



Section 3 Form #3

3. Provide evidence that the contractor has not filled vacant employment positions in its workforce
immediately prior to undertaking work in an attempt to circumvent Section 3 regulations.

Review and determine if low-income and very low-income residents meet minimum hiring qualifications.
Applicants meeting such minimum qualifications, but not hired due to lack of job openings or for other
operations reasons, will be placed on a priority-hiring list and offered positions upon the occurrence of the first
available appropriate job opening.

Recordkeeping:

The contractor shall maintain on file all records related to employment and job training of low-income and very
low-income residents or other such records, advertisements, legal notices, brochures, flyers, publications,
assurances of compliance from subcontractors, etc., in connection with this contract. If there is a report that is
needed as part of the submission, you agree to provide it timely. The contractor shall, upon request, provide
such records or copies of records to RHA4, its staff, or agents.

Reports:
The contractor shall provide reports as required in connection with the contractor specifications. All certified

and regular payrolls shall clearly detail which employees qualify under Section 3.

Certification:
The contractor will certify that any vacant employment positions, including training positions filled...

(1) After the contractor is selected but before the contract is executed; and
(2) With persons other than Section 3 residents

...were not filled to circumvent the subcontractor’s obligations under 24 CFR Part 135.

Other Economic Opportunities:

If a contractor has demonstrated that it has no need or plans to subcontract or hire, or that can demonstrate
that it has attempted, to the greatest extent feasible, to meet Section 3 hiring and contracting goals but cannot,
may provide other economic opportunities to Section 3 residents and business concerns as described in the
RHA Section 3 Policy. These opportunities must be described in a written plan on how the contractor will offer
other economic opportunities. A contractor that has a need to hire or sub-contract may not use other economic
opportunities as a substitute to attempt to meet hiring or contracting goals; the contractor must still
demonstrate how it attempted to the greatest extent feasible, to meet the goals.

rieva n mpliance:
The contractor or sub-contractor hereby acknowledges that they understand that any low-income and very
low-income resident of the projectarea, for him/her or as representatives of persons similarly situated, seeking
employment or job training opportunities in the projectarea, or any eligible business concerns seeking contract
opportunities may file a grievance if efforts to the greatest extent feasible were not executed. The grievance
must be filed with HUD not later then one hundred eighty (180) calendar days from the date of the action (or
omission} upon which the grievance is based.



Section 3 Form #3

This language is a component of contract compliance with the work contractors and sub-contractors including
developers respond to in RHA solicitations. The full requirements are provided in the Section 3 Clause found
elsewhere in this package or in the HUD forms 5370-C or 5370 C1 as may be applicable.

All contractors claiming a Preference in contracting by meeting any of the three Preference requirements
including a Resident Owned Business, Hiring 30% of New Hires and/or Sub-contracting at least 25% of total
award to a Section 3 Concern shall maintain that status throughout the life of the contract. Failure to meet this
requirement will result in penalties up to and including contract termination. Any contractor triggering the
regulation by doing any hiring or contracting once they are awarded the contract through contract execution
must comply with the Section 3 requirements by executing the efforts on their Certification and Action Plan in
accordance with the RHA Section 3 Action Plan.

RHA shall execute these remedies to achieve compliance in this order:

E. Based on the first observation or report of non-compliance with Section 3, the contractor will be sent
an e-mail from RHA notifying them of their non-compliance issue. The contractor will have until the
next payroll or 14 calendar days, whichever is lesser to bring the contract into compliance.

F. If at any time a contractor fails to bring the contract into compliance, RHA must withhold all future
payments until the contract is in compliance.

G. The contractor shall have up to 15 business days from the most recent notice of non-compliance to
meet compliance as a final cure period or justify in writing to RHA why it cannot meet
compliance. RHA must render a response to the contractor within 10 business days of receipt of its
letter of reason for non-compliance. If RHA deems the cause to be unacceptable, atits option, RHA can
extend the cause period one time for up to 5 days to allow the contractor to identify and secure other
compliance options, or

H. Ifthe contractor fails to take any corrective action to bring the contract into compliance within seven
(7) business days from the most recent notice of non-compliance, or RHA does not accept any of the
contractor’s corrective plans or justifications for non-compliance, RHA must terminate the contract
immediately. All funds due to the contractor shall be held and a financial workout of the agreement
shall proceed within 24 hours of termination. The workout is to include a contract deduct equal to the
total Section 3 contract violation of opportunities provided to non-Section 3 residents or business
because they were not offered according to the contract and regulation award. All remaining funds
can be paid out based on work satisfactorily completed per the agreement.

Any contractor claiming to meet Section 3 compliance by committing to hire residents, fund training itself
shall meet compliance within seven (7) calendar days of contract start or RHA shall halt all payments to the
contractor and its sub-contractors related to the agreement and the actions listed in steps A-D in this section
shall apply.

10



Section 3 Form #3

ATTESTATION:

I attest that the above information is true and correct and that by signing below, the Contractor hereby agrees
to comply with Section 3 requirements.

Name of Prime Contractor:

Name of Authorized Officer:

Title of Authorized Officer:

Signature Date

NOTARY REQUIRED
STATE: COUNTY:

I, the undersigned a Notary Public in and for said authority and in said State, hereby certify that,
whose named as (Title) of
(Company) is signed to the foregoing conveyance and who is known to me,
acknowledged before me on this day, that, being informed of the contents of the foregoing conveyance, he/she,
in his/her capability as (Officer Title), and with full authority, executed the same voluntarily for
and as the act of said corporation.

Given under my hand and official seal, this the day of ,20__

My Commission Expires: {SEAL}

Notary Public

11



- IFICATION FOR

The purpose of this form is to comply with Section 3 of the HUD Act of 1968 certification requirements.

Printed Name of Individual:

My home address is (must be a street address and NOT a P.O. Box number):

Street Address Apt Number City State Zip

Phone #: Email Address:

Section 3 is a HUD regulation which states that any entity that receives section 3 covered funding must be
section 3 compliant. Section 3 compliance is achieved by providing education, training, and/or employment
opportunities to Section 3 person(s). A Section 3 person is an income eligible (low or very low-income)
individual who resides in the service area of the housing authority, is a public housing resident, housing choice
voucher resident, or youth build participant. In order to determine section 3 status please select all applicable
boxes listed below:

Select One:
$0 $37,151 | $42,451 | $47,751 | $53,051 | $57,301 [ $61,551 | $65,801
Household
Income To To To To To To To To
$37,150 | $42,450 | $47,750 | $53,050 | $57,300 | $61,550 | $65,800 | $70,050
Check all that apply:
I am a public housing resident (Name of housing development: )

I am a Section 8 rent assistance participant with RHA (have a Housing Choice Voucher)
I live in the service area of the Housing Authority (Rockford Housing Authority)
I do NOT live in the service area of the Housing Authority.

There is a total of people living in my household.

[ hereby certify to the U.S. Department of Housing and Urban Development (HUD) that all the information on
this form is true and correct. I further certify that I am a legal resident of the United States. Finally, if applicable,
I authorize the Rockford Housing Authority to include my name on a list of Section 3 Residents seeking
employment and to include my contact information so that contractors may contact me.

Signature: Date:
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