n Housing Authority of
| COOK COUNTY

QUOTATION FOR SMALL PURCHASE (QSP)

SPECIFICATION NUMBER: QSP No.: 2023-100-001
SOLICITATION NAME: Generator Maintenance and Repair — Authority Wide

HOUSING AUTHORITY OF COOK COUNTY Contact Name: Deborah O’'Donnell
DEPARTMENT OF PROCURMENT SERVICES Phone No.: 312-542-4725
175 WEST JACKSON BOULEVARD, SUITE 350

CHICAGO, ILLINOIS 60604 e-mail address: dodonnell@thehacc.org

DATE OF REQUEST: January 5, 2023

DEVELOPMENT NAME: Various

DEVELOPMENT ADDRESS: Various

DEVELOPMENT NUMBER: Various

QUOTATION DEADLINE: February 6, 2023 at 2:00 PM, CST

CONTRACT PERIOD: From To or [X] (To be determined at Contract Award)

Company Name; Contact Name:

Address: City: State: Zipcode
Telephone: Fax: Email:

Please quote the Housing Authority of the County of Cook (HACC) your best price(s) on the scope of services listed below. To
be considered, please submit your quote via email to dodonnell@thehacc.org. (Duplicate a copy for your file.
PROJECT DESCRIPTION/SCOPE OF SERVICES

This solicitation is Generator Maintenance and Repair Services at HACC’s owned and managed properties
identified herewith and located within Cook County, lllinois. It is the sole responsibility of the Contractor to
view properties and verify locations.

The Contractor will provide all necessary labor, supervision, equipment, supplies, transportation and
storage in accordance with the requirements below. The contract term is a two (2) year base with an option
to extend for three (3) 1-year periods to be exercised at HACC’s sole discretion.

Please see the following attachments:
Attachment A - Generator Type by Property
Attachment B - Bid Form

Attachment C — Property Addresses

HACC will award to the Lowest Responsive and Responsible firm. HACC is required to check for adherence
and compliance with the solicitation document and to conduct responsibility checks of firms to ensure
Contractor has not been debarred from doing business with local, HUD, or Federal agencies.

ACCEPTANCE:

If favored with an order, we agree to furnish the above scope of services for the price(s) indicated and in agreement with the
attached Terms and Conditions.

BY:

Print/Type Name Signature

Title Date

BY: Richard J. Monocchio
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Executive Director

(1) INSPECTION AND
ACCEPTANCE

(2) RESTRICITIONS

(3) LIABILITY

(4) RESPONSIBILITY

(5) TAXES

(6) INVOICES

(7) PAYMENT

QSP No. 2023-100-001

Date

TERMS AND CONDITIONS

It is understood and agreed by and between the parties hereto, that the initial acceptance and
inspection of any delivery will not be considered a waiver of any provision of these specifications
and will not relieve the Contractor of its obligation to provide satisfactory Services which conforms
to the specifications, as shown by any test or inspections for which provisions are herein otherwise
made. Materials failing to meet the requirements of this order will be held at Contractor’s risk and
may be returned at Contractor's expense. HACC reserves the right to cancel.

No member, officer, or employee of the HACC or former member, or employee of the HACC who
ceased to be a member, officer or employee within one year shall voluntarily acquire any interest,
direct or indirect, in any property included or planned to be included in any Authority project, or in
this contract or any subcontract relating to any project. If any such person voluntarily acquired any
such interest or had acquired any such interest prior to appointment or employment as such
member, officer, or employee, then such person shall immediately disclose any such interest in
writing to the HACC. Upon any such disclosure a member, officer, or employee shall not participate
in any action by the HACC relating to the property or contract in which he may have any such
interest.

Contractor is to assume entire liability for all damages or injury caused by or to their workmen while
engaged in the execution of this order.

HACC will not be responsible for any materials furnished without a formal purchase order or
contract therefore.

The Housing Authority of Cook County, a Municipal Corporation, is exempt from payment of Federal
Excise Taxes, Federal Transportation Tax and State of lllinois Retailers Occupation Tax.
Appropriate exemption certificates will be furnished upon request.

Original invoices must be forwarded by the Contractor to the Housing Authority of Cook County,
Attn: Finance, 175 West Jackson Blvd., Suite 350, Chicago, lllincis 60604 to be applied against the
Contract. Invoices can also be submitted via email to: payables@thehacc.org. Invoices must be
submitted within thirty (30) calendar days after completion and acceptance of the Services.

All invoices must be signed, dated and reference the Development by name and unit number
serviced (if applicable), the products, materials and/or services provided, and the Specification and
Purchase Order number(s). Signed work tickets and/or any other pertinent documentation
requested by HACC must accompany each invoice submitted.

Invoice quantities, service description, unit of measure and pricing information must correspond to
the items quoted.

HACC will process payment within (30) calendar days after receipt of Invoices and Sub-Contractors

payment certification forms, if applicable, completed in accordance with the terms herein, and all
supporting documentation necessary for HACC to verify services under this contract.
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(8) DELIVERY/ACCEPTANCE
OF SERVICES

(9) SERVICE AND PARTS

(10) GUARANTEE

(11) MODIFICATIONS

(12) CONTRACT EXTENSION
OPTIONS

(13) TERMINATION

(14) INSURANCE

QSP No. 2023-100-001

HACC has the right to review and/or require correction of any Services provided by Contractor.
Contractor shall make any required corrections to any Service within ten (10) calendar days at no
additional charge. The payment of any invoice by HACC does not indicate acceptance of Services
provided. Further, HACC reserves the right at any time to reject or disapprove any Service
provided. If Contractor fails to make the necessary corrections or if the submission of any corrected
Service remains unacceptable, HACC may immediately terminate this Agreement.

Contractors will be required to obtain the Property Manager's Approval on each unit prior to
payment. Acceptance/Rejection Forms will be issued at time of service and should be required for
invoice approval.

Each Contractor must show he/she has a qualified and established service station and parts depot.

The Contractor shall guarantee the equipment operational as it is delivered and/or installed before
the regular services guarantee or warranty begins, and if found to be defective or damaged,
replaced with another as contracted, or repaired, whichever HACC deems in its better interest. The
Contractor’s workmanship guarantee shall be for a period of (1) year from the completion date of
the contract against defective workmanship or materials, or as otherwise noted in the specifications
or as made exception to by the Purchase Order.

No changes, amendments, modifications, cancellations or discharges of this Contract, or any
part hereof, will be valid unless stipulated in writing and signed by the parties hereto, or their
respective agents representatives.

Such changes which are mutually agreed upon by and between HACC and the Contractor will
be incorporated in written modifications to this Contract.

Failure of the Contractor to familiarize himself/herself with all requirements of the Contract
documents will not relieve Contractor from complying with all of the provisions herein.

This Contract will be in effect for the dates indicated herein for the Contract Period, unless
otherwise requested in writing by or to HACC and approved by HACC. This contract has a
base period of two years with three one-year options.

HACC may terminate this Contract or any portion of the Contract, at any time by a notice in
writing from HACC to the Contractor, as per HUD Form (General Conditions for
Contracts). The effective date of termination will be the date the notice is received by the
Contractor or the date stated in the notice, whichever is later.

If HACC elects to terminate the Contract in full, all Services to be provided under it must cease
and all materials that may have been accumulated in performing this Contract whether
completed or in the process, must be delivered to HACC within ten (10) calendar days after
the effective date stated in the notice.

After the notice is received, the Contractor must restrict its activities, and those of its
Subcontractors to winding down any activities previously begun. No costs incurred after the
effective date of the termination are allowed. Payment for any Services actually and
satisfactorily delivered before the effective date of the termination is on the same basis as set
forth in the Payment clause and as outlined in the Terms and Conditions. The payment so
made to the Contractor is in full settlement for all Services satisfactorily delivered under this
Contract. If Contractor disputes the amount of compensation determined by HACC to be due
Contractor, then the Contractor must initiate dispute settlement procedures.

The following are the insurance requirements of the Housing Authority of the County of Cook
(“HACC"), a body corporate and politic created under the provisions of the Housing Authorities
Law, as amended, having its principal office at 175 West Jackson Boulevard, Suite 350,
Chicago, Illinois 60604:
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QSP No. 2023-100-001

The Contractor hereby agrees to obtain and shall maintain during the life of this Contract, at
Contractor's own expense, until Contract completion and during the time period following
final completion if Contractor is required to return and perform any additional work, the
insurance coverage and requirements specified below, insuring all operations related to the
Contract.

GENERAL REQUIREMENTS:
Workers Compensation and Employers Liability

Workers Compensation Insurance, as prescribed by applicable State of lllinois law covering all
employees who are to provide a service under this Contract and Employers Liability coverage
with limits of not less than the State of lllinois statutory limits.

General Liability/Professional Liability (Primary and Umbrella)

General Liability/Professional Liability Insurance or equivalent with aggregate limits of not
less than $2,000,000 and limits of not less than $1,000,000 per occurrence for bodily injury,
personal injury, and property damage liability. Coverage must include the following: All
premises and operations, products/completed operations, (for a minimum of two (2) years
following project completion), explosion, collapse, underground, separation of insureds,
defense, and contractual liability (with no limitation endorsement). The Housing Authority of
Cook County is to be named as an additional insured on a primary, non-contributory basis for
any liability arising directly or indirectly from the work.

Automobile Liability (Primary and Umbrella)

When any motor vehicles (owned, non-owned and hired) are used in connection with work to
be performed, the Contractor must provide Automobile Liability Insurance as prescribed

by applicable State of lllinois law covering all employees who are to provide a service under
this Contract with limits of not less than the State of lllinois statutory limits. The Housing
Authority of Cook County is to be named as an additional insured on a primary, non-
contributory basis.

Additional Requirements

The Contractor must furnish the Housing Authority of the County of Cook, Department of
Procurement Services, 175 W. Jackson Boulevard, Suite 350, Chicago, lllinois 60604, original
Certificates of Insurance, or such similar evidence, to be in force on the date of this Contract,
and Renewal Certificates of Insurance, or such similar evidence, if the coverages have an
expiration or renewal date occurring during the term of this Contract. The receipt of any
certificate does not constitute agreement by HACC that the insurance requirements in the
Contract have been fully met or that the insurance policies indicated on the certificate are in
compliance with all Contract requirements The failure of HACC to obtain certificates or other
insurance evidence from Contractor is not a waiver by HACC of any requirements for the
Contractor to obtain and maintain the specified coverage. The Contractor must advise all
insurers of the Contract provisions regarding insurance. Non-conforming insurance does not
relieve Contractor of the obligation to provide insurance as specified herein. Nonfulfillment
of the insurance conditions may constitute a violation of the Contract, and HACC retains the
right to stop work until proper evidence of insurance is provided, or the Contract may be
terminated.

The Contractor shall provide HACC with a Certificate of Insurance naming the HACC as an
additional insured for Workers Compensation, General Liability/Professional Liability, and
Automobile Liability Insurance required under the contractual agreement and shall provide
HACC with the actual insurance policy endorsement. Certificate MUST be submitted within
five days of Notification of Contract Award. HACC will not issue a fully executed copy of the
contract without receipt of the required insurance certificate meeting the requirements stated
herein.

The insurance must provide for sixty (60) days prior written notice to be given to HACC in the
event coverage is substantially changed, canceled, or non-renewed. Any deductibles or self-
insured retentions on referenced insurance coverage must be borne by the Contractor. The
Contractor agrees that insurers waive their rights of subrogation against HACC, its
employees, elected officials, agents, or representatives.
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(15) APPLICABLE HUD FORMS

(16) APPLICABLE WAGE
(17) PERFORMANCE BOND

(18) SECTION 3 COMPLIANCE

(19) ESTIMATED QUANTITIES

(20) BASIS OF AWARD

QSP No. 2023-100-001

The coverage and limits furnished by Contractor in no way limit the Contractor's liabilities
and responsibilities specified within the Contract or by law. Any insurance or self-insurance
programs maintained by HACC do not contribute with insurance provided by the Contractor
under the Contract.

The required insurance to be carried is not limited by any limitations expressed in the
indemnification language in this Contract or any limitation placed on the indemnity in this
Contract given as a matter of law.

The Contractor must require all subcontractors to provide the insurance required herein, or
Contractor may provide the coverage for subcontractors. All subcontractors are subject to the same
insurance requirements of Contractor unless otherwise specified in this Contract. If Contractor or
subcontractor desire additional coverage, the party desiring the additional coverage is responsible
for the acquisition and cost.

HUD-5370-Cl & Il General Conditions for Non-Construction; Table 5.1 Mandatory Clauses for Small
Purchases other than Construction; W-9 Request for Taxpayer Information Number and
Certification

Davis Bacon Wage Rates Apply
Not applicable

The HACC has determined that the contract awarded under this solicitation is subject to the
requirement of Section 3 of the Housing and Urban Development Act of 1968, as amended, 12
U.S.C. 1701u, (Section 3), and Title 24 of Subchapter B, Part 75- Economic Opportunities for Low-
and Very Low-Income Persons, 24CFR75.1 et seq. Section 3 compliance requires that any contract
or subcontract entered into for the benefit of public housing residents shall require that, to the
greatest extent feasible, economic opportunities in the form of training, employment, contracting,
and other economic opportunities arising from the expenditure of public assistance for housing
rehabilitation and housing construction be directed to low- and very lowQincome persons. The
purpose of Section 3 is to ensure that economic opportunities, most importantly employment
generated by certain HUD financial assistance is directed to low- and very low-income persons, in
particular those receiving housing assistance or residents of the community in which the Federal
assistance is spent.

Contractors and their subcontractors may demonstrate compliance by committing to meet or
exceed the Section 3 benchmarks for the total number of labor hours worked by a Section 3 Worker
and Targeted Section 3 Workers of 25% of labor hours performed by Section 3 Worker and 5% of
labor hours performed by Targeted Section 3 Workers in accordance with 24 CFR Part 75. See
HACC's website for Section 3 Documents.

Unless expressly stated in the Specification or Bid form any quantities stated in this Bid represent
estimated usage and as such are for bid canvassing purposes only. HACC reserves the right to
increase or decrease quantities ordered. Nothing herein will be construed as an intent or
obligation on the part of HACC to purchase any goods, equipment, supplies or services beyond
those determined by HACC to be necessary to meet its needs.

A Contract will be awarded for Generator Maintenance and Repair Services based on the
Total Extended Price proposed by the lowest responsive and responsible bidder(s) meeting
the terms and conditions of the specification.

Bidders must quote all line items specified on the Bid Form.
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Bids submitted to the contrary will be considered incomplete, and as a result, will be
rejected. The Bidder’s bid pricing will incorporate any/all peripheral costs including, but
not limited to the costs of material, delivery, labor, equipment, fuel, guarantees, taxes,
insurance, etc., required by the specification.

The Director reserves the right to award a Contract or reject all bids when it is in the best
interest best interest of the Authority.

(21) INDEMNFICATION Contractor shall indemnify, defend and hold the HACC, harmless from and against all losses,
claims, judgments, damages and liabilities (collectively, the “Claims”), which are related to the
performance by Contractor or Contractor’s obligations under this Agreement in a manner that is
authority granted in the Agreement; or which results from Contractor’s negligence, willful
misconduct, fraud or misrepresentation.
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1. SCOPE OF WORK

This scope applies to services, supplies and material furnished by Contractor to the Housing Authority of Cook County to
perform the work associated with the Generator preventative maintenance, repair and load bank testing of all HACC's
generators listed in Attachment A. The work will be performed in each of the Authority’s various locations. All services are to
be rendered according to each Service Request. The Housing Authority will give a Service Request for each call to Contractor.

2. TIME OF PERFORMANCE OF THE WORK

Time is of the essence in the performance of this Agreement. The Contractor shall proceed with the utmost diligence and dispatch
in the performance of Service Requests under this scope.

3. EXPENDITURE LIMITATION

Contractor is not authorized to exceed $3,000 per individual service request for all non-emergency repairs unless the Housing
Authority of Cook County Procurement Department approves.

4. TERM

The term of this Time and Material Agreement shall commence on the date this Agreement is signed and will continue in effect
for twenty-four (24) months from the date of contract execution. This Agreement may also be renewed for an additional three
(1) year periods at the same terms and conditions with the mutual agreement of all parties.

5. RESPONSIBILITIES

A. Contractor shall provide all equipment, labor and material necessary to perform the required service(s). No equipment,
material or personnel shall be provided by the Authority to the Contractor.

B. In the performance of the services, the Contractor shall provide personnel, who are qualified, careful and efficient
employees in strict conformity with the best practices and applicable standards. Upon request of the Authority, Contractor
shall remove from the performance of the services hereunder any of its employees who, in the Authority’s judgement, has
not conducted himself/herself properly or is not qualified to perform the work.

C. Contractor shall leave the work area clean and free of debris at all times. If Contractor fails to comply with this obligation, the
Contractor will be back charged for work performed by the Authority’s personnel for such removal.

D. All Contractor's employees and agents must contact personnel at the entry point of the designated property and will be required
to wear identification badges at all times while on the Authority’s premises.

6. CONTRACT/WORK ORDER RECORDS

Contractor must submit work sheets or job tickets for every Contractor's employee or agent while the employee or agent is on the
Authority’s premises. The work sheet/time sheet shall list, the date, the employee or agent's name, job classification, and a
general description of the services to be performed. If materials or supplies are used in the performance of a service request, a
list of materials and supplies and the costs thereof must be submitted with each invoice.
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7. INSPECTION AND FINAL ACCEPTANCE
A. All work is subject to inspection by the Authority during progress and after completion.

B. If any work is not satisfactorily performed or otherwise not in conformity with the requirements of this Agreement, the
Authority shall have the right to require its correction or to require replacement, at Contractor's expense. If the work
performed is of such a nature that the defect cannot be corrected by re-performance of the services, the Authority
shall have the right to:

1) Require the Contractor to immediately take all steps necessary to ensure future performance of the services
in conformity with the requirements of this Agreement and
2) Reduce the price to reflect the reduced value of the work performed. If Contractor fails to promptly endeavor

to correct the work or to take necessary steps to ensure future performance of the work in conformity with the
requirements of this Agreement, the Authority shall have the right to either:
1) By contract or otherwise have the work performed in conformance with the requirements of this
Agreement and charge the Contractor any cost incurred by the Authority that is directly related to the
performance of the work; or
2) Terminate this Agreement for breach.

C. Final acceptance or rejection of the work shall be made by the Authority as promptly as practicable after completion.

8. INVOICING AND PAYMENT

Contractor shall immediately submit invoices delineating all charges incurred for approved service tickets. Service Requested
by Service Date, Service Time Hourly Rate Work Sheet/Job Ticket No., Brief Description of Services and Material(s) provided,
Verification of cost of Material(s), Total Amount, Lien Releases relating to all services and material provided and the Total
Amount of Authorization Remaining

9. WARRANTY

A. Contractor warrants that for one (1) year from the Authority’s acceptance, the work will be free from defects in material and
workmanship and that all services and material furnished shall be in accordance with the requirements of this Agreement.
Contractor also warrants that all material (including repair and replacement parts) will function properly for a period of one (1)
year from the Authority’s acceptance (or the manufacturer’s warranty) and that such material will be new and of original
manufacture. Upon Authority’s notice to the Contractor of any defect or nonconformance, Contractor shall within five (5) days
of the Authority’s notice promptly correct or re-perform, at no cost to the Authority, any such services and material. If
Contractor fails or refuses to correct or re-perform, Authority may correct or replace with similar services and materials and
charge to the Contractor the cost incurred by the Authority.
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B. Contractor shall assign to the Authority all manufacturers' warranties received by Contractor for any items furnished. All
warranties shall survive inspection, acceptance and payment.

10. SAFETY

A. Contractor shall be responsible for safety related to and during the performance of the work hereunder. Contractor shall
insure that its employees and the employees of its subcontractors are notified of and observe and abide by all safety
regulations and laws.

B. Contractor shall immediately notify the Authority of any damage to property and/or injury to, or death of, persons which
occurs in connection with or is in any way related to the work. Contractor shall furnish the Authority a written report of any such
damage as soon as possible.

C. Contractor shall be responsible for all damages to persons or property that occurs as a result of its fault or negligence.

11. STATEMENT OF WORK

Services listed below will be performed on an annual basis, and a minimum of said services will include:

Visual Inspection checks:

. Oil Level

. Coolant Level/Antifreeze

. Air Cleaner Assembly (leaks, cracks)

. Inlet Manifold and Piping, Rain Cap (condition)
. Exhaust Manifold and Piping (condition)

. Fuel System (day tank operation — lines, leaks, condition)
. Fuel Priming Pump (operation, condition)

. Radiator, Radiator Cap, Radiator Air Flow (leaks, damage, blocking)
. Water Hoses (condition, leaks)

. Fan assembly (cracks, bent blades, bearings)
. Vee Belts, Balancer (proper tension, condition)
. Crankcase Breather

. Engine Mounts (condition)

. Electrical Wiring (engine)

. Battery(s)

. Battery Charger (log output voltage)

. Overall Appearance (paint, efc.)

. Generator Stator — Armature (visual condition)
. Brushes, Holders, Slip Rings (condition)

. Rotating Fields (condition)

. Controller (fault indicators)

Performance Evaluations:

. Starter (cranking ability, operation) voltage drop
. Engine Smoke (critical system indicator)
. Gauges and Indicators (operation, condition)
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. Battery Charge Rate (voltage, reading, amps reading)

. Fuel Transfer Pump (PSI, valves, condition, leaks)

. Lubrication System (PSI valve) and High Idle

. Lubrication System (leaks)

. Cooling System, Block Heater (s) (leaks, condition)

. Temperature Regulators (operation, stability, response)
. Governor (operation, stability, response)

. Turbocharger (operation)

. Atfter Cooler (condition, leaks)

. Safety Devices (operation, condition) (faults?)

. Oil Pressure

o  Water Temperature
o Overspeed

o Overcrank

o Water Level

o Others
. Control Panel (operation, condition (faults?)
. Electrical Power Generator (operation)

o Voltage

o Amperage

o Hertz

Services listed below will be performed on a twice per year basis, and as a minimum said service will include:

. Change oil and filters

. Change fuel filters

. Change air filters as needed

. Sample engine oil for engine wear or contaminates, report results
. Service batteries

. Inspect and lubricate airflow louvers

. Clean dust and dirt from unit and unit housing

Services listed below will be performed as needed, per the Authority’s instruction, and as a minimum said service will include:
. Load Bank Test
Expectations and Other Project Requirements

EMERGENCY RESPONSE TIME

Contractors are required to supply repair service within a three (3) hour period for emergency failures. Preventative
maintenance schedule shall be set by contract and Authority after awarding on contract.

End of Scope

10|Page
QSP No. 2023-100-001
Generator Maintenance and Repair Authority-Wide



GENERAL REQUIREMENTS
All services under this requirement shall fully comply with any applicable State and Local municipal codes.

The Contractor and the HACC’s Authorized Service Representative (ASR) shall make a joint inspection of the services to be done
with each job and shall prepare a detailed plan and schedule of the work to be performed.

The Contractor’s shall have ample qualified, trained/certified and skilled employees in their respective duties to perform the quality
of service that maybe required.

HOURS

The Contractor must be available and be prepared to provide Services twenty-four (24) hours a day, seven (7) days a week,
including holidays, if necessary.

OVERTIME WORK

No overtime work shall be performed by the Contractor except by specific written authorization by HACC per each occurrence.
RESPONSE & COMPLETION TIME

The Contractor must begin any Service (s) within a reasonable amount of time from receiving a service request from the ASR.
CONTRACTOR’S RESPONSIBILITIES

The Contractor must comply with any and all rules, regulations, directions and safety standards while services on Housing
Authority of Cook County owned properties.

The Contractor must maintain daily time or log sheets signed by the Contractor’s supervisor in charge and shall be countersigned
by a HACC authorized representative to verify work was actually satisfactorily completed. Daily time/log sheets shall include, but
not be limited to the following information:

Description of Service

Date and time of arrival at work location/site.

Date and time of departure from the work location/site.

Location of work site.

Identification number and name of operator/service person of the Contractor whom worked the location.

The Contractor shall submit a copy of each daily time sheet for the applicable month with all invoices to verify all charges. Each
location/site must be listed separately. All timesheets MUST be submitted within a reasonable amount of time of the service to
the relevant site ASR or designee.

PERFORMANCE

All work shall be performed in a safe and professional manner, must meet or exceed best trade practices as noted in written
industry standards and acceptable to HACC representatives.

Work shall be performed under conditions best suited to the particular project requirements.
Care shall be taken to prevent damage to any adjacent areas.

All work shall meet or exceed all related Federal, lllinois, and local laws, regulations, code requirements, rules etc. The Contractor
shall coordinate any required inspections and shall correct all inspection variations prior to HACC'’s acceptance and payment.
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STANDARDS OF PERFORMANCE

Contractor shall devote, and shall cause all of its employees and subcontractors, if any, to devote, much of their time, attention,
best skill and judgment, knowledge and professional ability as is necessary to perform all services effectively, efficiently, and
consistently with the best interests and satisfaction of HACC in mind. Contractor shall retain and utilize sufficient staff to assure
the most effective and efficient performance of services. Contractor's employee must possess a current valid driver's license and
all vehicles used in connection with the contract must be properly insured.

Contractor shall obtain and pay for all permits that may be required by any municipality or governing body for doing work of this
nature within their confines.

CLEANUP

The Contractor shall properly dispose of all trash and debris from the job site on a daily basis. Upon completion of a project,
Contractor shall immediately remove all materials, supplies, equipment, tools, debris and rubbish from the project area. All trash
and debris shall be removed from the site and may not be placed in any HACC waste or recycle dumpster on any HACC property.
HACC will not handle collection services, skid boxes, etc. The Contractor shall not allow any materials to enter the storm water
collection system on any HACC property.

HAZARDOUS MATERIAL

Contractors, subcontractors and all associates shall be alert and observant to possible encounters with hazardous materials. This
includes asbestos material. Appropriate action shall be taken should hazardous materials present themselves. An appropriate
action is defined as “action recommended by the industry for the materials encountered”.

CONTRACTOR EXPERIENCE REQUIREMENTS

The Contractor is to provide proof satisfactorily to HACC that he has available, qualified skilled personnel, sufficient equipment
and adequate successful experience to perform the work required, including emergencies that may arise. The Contractor shall
have all operators/equipment certified/licensed to comply with all applicable County, Municipal, Federal, State and local
requirements necessary to satisfy standards established by EPA, USDA and OSHA. Al projects will require an onsite supervisor
at all times when work is underway. This person shall have the authority over the onsite workers.

No work shall be subcontracted without the HACC’s prior written approval.

CONTRACTOR EMPLOYEES

The Contractor’s personnel shall exercise safe and sound business practices with skill, care and diligence during the performance
of services. Contractor shall make certain that all operators are in possession of a valid driver’s license. A supervisor must be
available to respond to any problems that may arise while work is being performed at a work site. All employees employed by
Contractor must conduct themselves in a professional manner; professionalism must be displayed with HACC staff as well as
residents.

The Contractor shall be responsible for any liability imposed by law and for injuries to or death of any person or damage to
property resulting from any cause whatsoever during performance of the work.
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(—\:}K Housing Authority of
'I COOK COUNTY
Attachment A

2023-100-001

Generator Maintenance & Repairs Authority Wide

Generator List by Property

Development Project Name Make/Model Number/Serial Number
No.
Onan/Ford; Model ENTXL-28191 Natural Gas; Serial Number: L880188217
Onanl/International Harvester; Model 70.0KR-15R/1699 Natural Gas; Serial Number
SSSL0824 Edward Brown Apartments 572802548
SC(C92213 Golden Towers | Generac 175kw; Model: 96A0374-5; Serial Number: 2029168
Cummins 125 KW; Model: GGLA - Natural Gas; Serial Number: L080224069
CCSR1130 Huntington Apartments Ford 75KW; Model: GGHF- Natural Gas; Serial Number: L080228089
SCC92213 Juniper Towers Generac; Model 95A04769-S; Serial Number 2023998
NSH1523 King Apartments Generac; SG300; S/N 3000600422
FH1820 Franklin Apartments Cummins NPower; 185 KW GTA; ONAN; GTA 855-G1; S/N 25292845
ESR1931 Jane R. Periman Apts Generac; $SG200; S/N 1933740010
FH1820 Henrich House GENERAC / #95A00358-S / #2018238
SC(C92213 Golden Towers I Katolight SP Series 135kw; Model SEN130PG4 130kw; Serial Number: 118643-1205
NSH1523 Albert Goedke House Generac; SG275; S/N 3000600423
SSSL0824 Turlington West Apts. Generac; Model 98A061316S; Serial Number 2044807
CCSR1130 Wheeling Tower Cummins Power; 155.0DFE-1R/194681; ONAN
ESR1931 Victor L. Walchirk Apts Generac; SG300; S/N 21031650100
25.51 Summit Senior Housing Generac; Model Number 134530100; Serial Number: 2110624
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Attachment B
Bid Form

SPECIFICATION NUMBER:
PROJECT DESCRIPTION:
BID DUE DATE:

2023-100-001

Two (2) Year Base

Generator Maintenance and Repair Authority-Wide
February 6, 2023 by 2:00 p.m. (CST)

Bidder must provide its cost for each corresponding referenced description below. For purposes of comparing costs
between Bidder, Bidder should not deviate from the compensation methods. The HACC reserves the right to negotiate
a final fixed price, terms, and conditions with selected Bidder.

Development Project Name Visual Visual Preventative || Preventative
No. Inspection and | Inspection and | Maintenance | Maintenance Load Bank
Performance Performance (Twice a Annually Test
Evaluations Evaluations Year) Cost (As Needed)
(One per Annually Unit Cost Unit Cost
Year) Cost
Unit Cost

Edward Brown $ $ $ $ $

SSSL0824 Apartments
SCC92213 | Golden Towers I $ $ $ $ $
CCSR1130 | Huntington Apartments $ $ $ $ $
SCC92213 || Juniper Towers $ $ $ $ $
NSHI1523 King Apartments $ $ $ $ $
FH1820 Franklin Apartments $ $ $ $ $
ESR1931 Jane R. Perlman Apts $ $ $ $ $
FH1820 Henrich House $ $ $ $ $
SCC92213 | Golden Towers II $ $ $ $ $
NSHI1523 || Albert Goedke House $ $ $ $ $
SSSL0824 || Turlington West Apts. $ $ $ $ $
CCSR1130 | Wheeling Tower $ $ $ $ $
ESR1931 Victor L. Walchirk Apts $ $ $ $ $
25-51 Summit Senior Housing $ $ $ $ $
Sub-Totals: $ ! $ $

| s

Grand Total for Two (2) Year Base Contract

*Please note — The list of addresses is subject to change at HACC’s discretion.

Repairs Hourly Rates:
Service Call Straight (8am to 5 pm)
Service Call Overtime (after normal hours)

Parts & Materials:
Parts & Materials shall be billed at cost put

$  perhour
$ per hour

% for material handling. (HACC reserves the right to require

proof of Bidder’s cost. The contractor must provide purchase invoices with 48 hours of request or invoice may not

be paid)

Authorized Signature

Name of Company

Printed Name and Title

QSP No. 2023-100-001
Generator Maintenance and Repair Authority-Wide

Date




Attachment B
Bid Form

SPECIFICATION NUMBER:

PROJECT DESCRIPTION:
BID DUE DATE:

1% Option Year
Bidder must provide its cost for each corresponding referenced description below. For purposes of comparing costs

between Bidders, Bidder should not deviate from the compensation methods. The HACC reserves the right to negotiate
a final fixed price, terms, and conditions with selected Bidder.

2023-100-001

Generator Maintenance and Repair Authority-Wide
February 6, 2023 by 2:00 p.m. (CST)

Parts & Materials:

Parts & Materials shall be billed at cost put

% for material handling. (HACC reserves the right to require

Development Project Name Visual Visual Preventative | Preventative
No. Inspection and || Inspection and | Maintenance | Maintenance Load Bank
Performance Performance (Twice a Annually Test
Evaluations Evaluations Year) Cost (As Needed)
(One per Year) Annually Unit Cost Unit Cost
Unit Cost Cost
SSSL0824 Edward Brown Apartments $ $ $ $ $
SCC92213 || Golden Towers I $ $ $ $ $
CCSR1130 || Huntington Apartments $ $ $ $ $
SCC92213 || Juniper Towers $ $ $ $ $
NSH1523 King Apartments $ $ $ $ $
FH1820 Franklin Apartments $ $ $ $ $
ESR1931 | Jane R. Perlman Apts $ $ $ $ $
FH1820 Henrich House $ $ $ $ $
SCC92213 || Golden Towers 11 $ $ $ $ $
NSH1523 || Albert Goedke House $ $ $ $ $
SSSL0824 | Turlington West Apts. $ $ $ $ $
CCSR1130 | Wheeling Tower $ $ $ $ $
ESR1931 | Victor L. Walchirk Apts $ $ $ $ $
25-51 Summit Senior Housing $ $ $ $ $
Sub Totals: I 5 5
Grand Total for 1% Option Year $
*Please note — The list of addresses is subject to change at HACC’s discretion.
Repairs Hourly Rates:
Hourly cost for repairs (8am to 5 pm) $ per hour
Hourly cost for repairs (after normal hours) $ per hour

proof of Bidder’s cost. The contractor must provide purchase invoices with 48 hours of request or invoice may not

be paid)

Authorized Signature

Name of Company

Printed Name and Title

QSP No. 2023-100-001

Date

Generator Maintenance and Repair Authority-Wide




Attachment B
Bid Form

SPECIFICATION NUMBER:

PROJECT DESCRIPTION:
BID DUE DATE:

284 Option Year
Bidder must provide its cost for each corresponding referenced description below. For purposes of comparing costs

between Bidders. Bidders should not deviate from the compensation methods. The HACC reserves the right to
negotiate a final fixed price, terms, and conditions with selected Bidder.

2023-100-001

Generator Maintenance and Repair Authority Wide
February 6, 2023 by 2:00 p.m. (CST)

Parts & Materials:

Parts & Materials shall be billed at cost put

% for material handling. (HACC reserves the right to require

Development Project Name Visual Visual Preventative | Preventative
No. Inspection and || Inspection and | Maintenance | Maintenance Load Bank
Performance Performance (Twice a Annually Test
Evaluations Evaluations Year) Cost (As Needed)
(One per Year) Annually Unit Cost Unit Cost
Unit Cost Cost
SSSL0824 Edward Brown Apartments $ $ $ $ $
SCC92213 || Golden Towers I $ $ $ $ $
CCSR1130 || Huntington Apartments $ $ $ $ $
SCC92213 || Juniper Towers $ $ $ $ $
NSH1523 King Apartments $ $ $ $ $
FH1820 Franklin Apartments $ $ $ $ $
ESR1931 | Jane R. Perlman Apts $ $ $ $ $
FH1820 Henrich House $ $ $ $ $
SCC92213 || Golden Towers 11 $ $ $ $ $
NSH1523 || Albert Goedke House $ $ $ $ $
SSSL0824 | Turlington West Apts. $ $ $ $ $
CCSR1130 | Wheeling Tower $ $ $ $ $
ESR1931 | Victor L. Walchirk Apts $ $ $ $ $
25-51 Summit Senior Housing $ $ $ $ $
Sub Totals: I 5 5
Grand Total for 2" Option Year $
*Please note — The list of addresses is subject to change at HACC’s discretion.
Repairs Hourly Rates:
Hourly cost for repairs (8am to 5 pm) $ per hour
Hourly cost for repairs (after normal hours) $ per hour

proof of Bidder’s cost. The contractor must provide purchase invoices with 48 hours of request or invoice may not

be paid)

Authorized Signature

Name of Company

Printed Name and Title

QSP No. 2023-100-001

Date

Generator Maintenance and Repair Authority-Wide




Attachment B
Bid Form

SPECIFICATION NUMBER:

PROJECT DESCRIPTION:
BID DUE DATE:

34 Option Year
Bidder must provide its cost for each corresponding referenced description below. For purposes of comparing costs

between Bidders. Bidders should not deviate from the compensation methods. The HACC reserves the right to
negotiate a final fixed price, terms, and conditions with selected Bidder.

2023-100-001

PHA Wide — Generator Maintenance and Repair
February 6, 2023 by 2:00 p.m. (CST)

Parts & Materials:

Parts & Materials shall be billed at cost put

% for material handling. (HACC reserves the right to require

Development Project Name Visual Visual Preventative | Preventative
No. Inspection and || Inspection and | Maintenance | Maintenance Load Bank
Performance Performance (Twice a Annually Test
Evaluations Evaluations Year) Cost (As Needed)
(One per Year) Annually Unit Cost Unit Cost
Unit Cost Cost
SSSL0824 Edward Brown Apartments $ $ $ $ $
SCC92213 || Golden Towers I $ $ $ $ $
CCSR1130 || Huntington Apartments $ $ $ $ $
SCC92213 || Juniper Towers $ $ $ $ $
NSH1523 King Apartments $ $ $ $ $
FH1820 Franklin Apartments $ $ $ $ $
ESR1931 | Jane R. Perlman Apts $ $ $ $ $
FH1820 Henrich House $ $ $ $ $
SCC92213 || Golden Towers 11 $ $ $ $ $
NSH1523 || Albert Goedke House $ $ $ $ $
SSSL0824 | Turlington West Apts. $ $ $ $ $
CCSR1130 | Wheeling Tower $ $ $ $ $
ESR1931 | Victor L. Walchirk Apts $ $ $ $ $
25-51 Summit Senior Housing $ $ $ $ $
Sub Totals: I 5 5
Grand Total for 3™ Option Year $
*Please note — The list of addresses is subject to change at HACC’s discretion.
Repairs Hourly Rates:
Hourly cost for repairs (8am to 5 pm) $ per hour
Hourly cost for repairs (after normal hours) $ per hour

proof of Bidder’s cost. The contractor must provide purchase invoices with 48 hours of request or invoice may not

be paid)

Authorized Signature

Name of Company

Printed Name and Title

QSP No. 2023-100-001

Date

Generator Maintenance and Repair Authority-Wide




Attachment B
Bid Form

NOTE: RESPONDENTS SHALL COMPLETE ALL BLANKS AND SIGN THE FEE PROPOSAL FORM
OR THE PROPOSAL MAY BE DEEMED NON-RESPONSIVE.

Bid Submitted by: of

Date: Phone Number

*Failure to sign each Page of the Bid Form and complete EACH line item will result in the entire bid package being
deemed non-responsive

By signing the signature page and submitting this bid, the Contractor acknowledges and agrees to the following: (1)
that it has reviewed the Contract Documents and understands and agrees to the terms and conditions contained therein;
(2) that this bid, and the prices contained therein shall remain firm if accepted by HACC with 60 days: (3) that the
Contractor shall be bound by the terms and conditions of the Contract; and (4) that the Contractor shall perform the
Work for the total amount of compensation, based upon the Contractor’s bid contained herein.

QSP No. 2023-100-001
Generator Maintenance and Repair Authority-Wide



Attachment B

Bid Form
SIGNATURE PAGE
PROPOSER:
By:
(Printed Name)
(Signature)
(Title)
STATE OF
COUNTY OF
This instrument was acknowledged before me on (date) by
(name/s of person/s) as (type of
authority, e.g., officer, trustee, etc.) of (name of party on behalf of
whom instrument was executed).
Notary Public Signature:
(Seal)
Commission Expires:
AUTHORITY: Housing Authority of the Cook County
By:
Richard Monocchio

Executive Director

Date

QSP No. 2023-100-001
Generator Maintenance and Repair Authority-Wide



Attachment C

m‘. Housing Authority of

COOK COUNTY

2023-100-001
Generator Maintenance & Repair Authority Wide

HACC’s Owned & Managed Property Locations

Dev. No. Property Name Address City Zip
SSSL_0824 Edward Brown 3210 W. 139th Street Robbins, IL 60472
SCC92213 Golden Towers I 1704 East End Avenue Chicago Heights, IL 60411
CSR 1130 Huntington Apts 9201 Maryland Street Niles, IL 60714
SCC92213 Juniper Towers 350 Juniper Street Park Forest, IL 60466
NSH_1523 Armond King Apts 9238 Gross Point Rd Skokie, IL 60077
FH 1820 Franklin Tower 9535 Franklin Avenue Franklin Park, IL 60131
ESR 1931 Jane Perlman Apts 1900 Sherman Avenue Evanston, IL 60201
FH 1820 Henrich House 1301 Ashland Avenue Des Plaines, IL 60016
SCC92213 Golden Towers II 1706 East End Avenue Chicago Heights, IL 60411
NSH_1523 Albert Goedke Apts 215 W. Miner Street Arlington Heights, IL 60005
SSSL 0824 Turlington West 15306 Robey Street Harvey, IL 60426
CSR 1130 Wheeling Tower 200 N. Milwaukee Wheeling, IL 60090
ESR 1931 Victor L. Walchirk Apts 2300 Noyes Court Evanston, IL 60201

25-51 Summit Senior Housing 7355 West 63rd Summit, IL 60501
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1. Certificate of Independent Price Determination
(a) The bidder certifies that--

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Hasbeen authorized, in writing, to act as agent for the

following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.
[insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(i) Asan authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.

(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.

[ T [Contracting Officer check if following paragraph is applicable]

(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation. If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening. Failure to submit the affidavit by that
date may render the bid nonresponsive. No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit" [ ]is, [ ]is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions. As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [ 1bhas, [ ]has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [ ]has, [ ]has not paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.

(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions  (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.

Previous edition is obsolete
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(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(38) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4.  Organizational Conflicts of Interest Certification

The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,
(b) Impair the bidder's objectivity in performing the contract work.

[ 1 Inthe absence of any actual or apparent conflict, | hereby certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5.  Bidder's Certification of Eligibility

(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors, is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.

6. Minimum Bid Acceptance Period

(a) "Acceptance period,"” as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment. The bidder allows the following acceptance period:
calendar days.

(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7.  Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

(@) [ 1lis, [ ]is not a small business concern. "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

(b) [ ]is, [ ]lisnot awomen-owned business enterprise. "Women-
owned business enterprise,” as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

(¢) [ 1lis, [ 1is not a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[ 1 Asian Pacific Americans

[ 1 Asian Indian Americans

[ 1 Hasidic Jewish Americans

[ 1 Black Americans
[ 1 Hispanic Americans
[ 1 Native Americans

8. Indian-Owned Economic Enterprise and Indian
Organization Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

@ [ 1is, [ ]is not an Indian-owned economic enterprise.
"Economic enterprise,” as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [ 1is, [ ]isnot an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or
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community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firmineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity  of the General Conditions of the Con-
tract for Construction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained. The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.

(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

(applicable

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities

A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract. The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note: The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification
tracts exceeding $100,000)

(applicable to con-

The bidder certifies that:

(a) Any facility to be used in the performance of this contract [ ]
is, [ ]is not listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate." If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening. Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b) A fully executed "Previous Participation Certificate"
[ Tis, [ ]is not included with the bid.

13. Bidder's Signature

The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

(Signature and Date)

(Typed or Printed Name)

(Title)

(Company Name)

(Company Address)
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Instructions to Offerors
Non-Construction

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

i
L]

-03291 -

1. Preparation of Offers

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.

(b) Each offeror shall furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidence has been previously
furnished to the HA.

(c) Offers for services other than those specified will not be consid-
ered.

2. Submission of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the office specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

(c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the solicitation.

3. Amendments to Solicitations

(a) M this salicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
(3) letter or telegram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must recsive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desiring an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach all prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
given to a prospective offeror concerning a soficitation will be furnished
promptly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerars.

5. Responsibility of Prospective Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to performthe contract, or
the ability to obtain them;

{(2) Have a satisfactory performance record;
(3) Have a satistactory record of integrity and business ethics;
(4) Have a satisfactory record of compliance with public policy
‘(e.g., Equal Employment Opportunity); and
(5) Nothavebeen suspended, debarred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offeror to
provide such additional information may render the offeror ineligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the date specified for receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mail, or if autharized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HA/MHUD after receipt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4) Is the only offer received.

(b) Any modification of an offer, except a modification resuiting from
the HA's request for “best and final” offer (if this solicitation is a request
for proposals), is subject to the same conditions as in subparagraphs
(a)(1), (2), and (3) of this provision.

(c) A modification resulting from the HA's request for “best and final"
offer received after the time and date specified in the request will not
be considered unless receivedbefore award andthe late receipt isdue
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
or the offer, modification, or withdrawal shall be processed as if mailed
late. “Postmark” means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) that is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
place a hand cancellation bull's-eye postmark on both the receipt and
the envelope or wrapper.

(e) Theonly acceptable evidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.
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(fy The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee isthe date entered by the post office
receiving clerk on the “Express Mail Next Day Service-Post Office to
Addressee” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. “Postmark”
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Therefore,
offerors should request the postal clerk to place a legible hand
canceilation bull's eye postmark on both the receipt and the envelope
or wrapper.

(g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted.

(h) If this solicitation is a request for proposals, proposais may be
withdrawn by written notice, or if authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
receipt for the offer before award. If this solicitation is an invitation tor
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA will award a contract resutting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, cost or price and other factors, specified
elsewhere in this solicitation, considered.

(b) The HA may
(1) reject any or all offers if such action is in the HA'’s interest,
(2) accept other than the lowest offer,
(3) waive informalities and minor irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

(c) f this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, eachinitial offer should contain the offeror's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
furnished to the successful ofteror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. If this solicitation is a request for proposals,
before the offer's specified expiration time, the HA may accept an offer,
whether or not there are negotiations after its receipt, unless a written
notice of withdrawal is received before award. Negotiations conducted
after receipt of an offer do not constitute a rejection or counteroffer by
the HA.

(8) Neither financial data submitted with an offer, nor representations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of acontract pursuant to this solicitation
shall be served onthe HA by obtaining written and dated acknowiedg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submission

Offers shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified in the solicitation
for receipt, the solicitation number, and the name and address of
the offeror, on the face of the envelope.

it is very important that the offer be properly identified onthe face
of the envelope as set forth above in order to insure that the date and
time of receipt is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals anddeliver them immediately to the appropriate contracting
official, and only date stamp those envelopes which do not contain
identification of the contents and deliver them to the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:}
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General Conditions for Non-Construction

Contracts
Section | — (With or without Maintenance Work)

U.S. Department of Housing and UrbanDev
elopment

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 11/30/2023)

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.

Applicability. This form HUD-5370-C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1) Non-construction contracts (without maintenance)
greater than $150,000 - use Section I;

2) Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 905.100) greater than
$2,000 but not more than $150,000 - use Section II; and

3) Maintenance contracts (including nonroutine
maintenance), greater than $150,000 — use Sections |
and Il.

Section | - Clauses for All Non-Construction Contracts greater
than $150,000

1. Definitions

The following definitions are applicable to this contract:

(a) "Authority or Housing Authority (HA)" means the
Housing Authority.

(b) "Contract" means the contract entered into between the
Authority and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other modification.

(c) "Contractor" means the person or other entity entering into
the contract with the Authority to perform all of the work
required under the contract.

(d) "Day" means calendar days, unless otherwise stated.

(e) "HUD" means the Secretary of Housing and Urban
development, his delegates, successors, and assigns, and
the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

(a) The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies to be delivered.

(b) If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amount of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

(c) The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

3.

4,

proposal submitted before final payment of the contract.

(d) Failure to agree to any adjustment shall be a dispute under

(e)

clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

No services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA.

Termination for Convenience and Default

(a) The HA may terminate this contract in whole, or from time

to time in part, for the HA's convenience or the failure of the
Contractor to fulfill the contract obligations (default). The
HA shall terminate by delivering to the Contractor a written
Notice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the notice,
the Contractor shall: (i) immediately discontinue all services
affected (unless the notice directs otherwise); and (ii)
deliver to the HA all information, reports, papers, and other
materials accumulated or generated in performing

this contract, whether completed or in process.

If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA may
(i) require the Contractor to deliver to it, in the manner

and to the extent directed by the HA, any work as

described in subparagraph (a)(ii) above, and compensation
be determined in accordance with the Changes clause,
paragraph 2, above; (ii) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional cost incurred by
the HA,; (iii) withhold any payments to the Contractor, for the
purpose of off-set or partial payment, as the case may

be, of amounts owed to the HA by the Contractor.

If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titled to payment as described in paragraph (b) above.

(e) Any disputes with regard to this clause are expressly made

subject to the terms of clause titled Disputes herein.

Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States,

or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.

Section | - Page 1 of 7

form HUD-5370-C (01/2014)



5.

(b) The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as
paragraph (a) above. "Subcontract," as used in this clause,
excludes purchase orders not exceeding $10,000.

(c) The periods of access and examination in paragraphs (a)
and (b) above for records relating to:

(i) appeals under the clause titled Disputes;

(ii) litigation or settlement of claims arising from the
performance of this contract; or,

(iii) costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation,
claims, or exceptions.

Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of all
information, materials and documents discovered or produced
by Contractor pursuant to the terms of this Contract, including
but not limited to reports, memoranda or letters concerning the
research and reporting tasks of this Contract.

Energy Efficiency

The contractor shall comply with all mandatory standards and
policies relating to energy efficiency which are contained in the
energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L. 94-163) for the State in
which the work under this contract is performed.

7. Disputes

8.

(a) All disputes arising under or relating to this contract, except
for disputes arising under clauses contained in Section llI,
Labor Standards Provisions, including any claims for
damages for the alleged breach there of which are not
disposed of by agreement, shall be resolved under this
clause.

(b) All claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a written decision by the HA.

(c) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days after
receipt of the HA's decision, shall notify the HA in writing
that it takes exception to such decision, the decision
shall be final and conclusive.

(d) Provided the Contractor has (i) given the notice within the
time stated in paragraph (c) above, and (ii) excepted its
claim relating to such decision from the final release, and (iii)
brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had a
reasonable time to respond to a written request by the HA
that it submit a final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

(e) The Contractor shall proceed diligently with performance of
this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

Contract Termination; Debarment

A breach of these Contract clauses may be grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as provided in 24 CFR Part 24.

Assignment of Contract

The Contractor shall not assign or transfer any interest in this
contract; except that claims for monies due or to become due
from the HA under the contract may be assigned to a bank,
trust company, or other financial institution. If the Contractor is
a partnership, this contract shall inure to the benefit of the
surviving or remaining member(s) of such partnership approved
by the HA.

10. Certificate and Release

Prior to final payment under this contract, or prior to settlement
upon termination of this contract, and as a condition precedent
thereto, the Contractor shall execute and deliver to the HA a
certificate and release, in a form acceptable to the HA, of all
claims against the HA by the Contractor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amounts set
forth therein.

11. Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is defined
as a situation in which the nature of work under this
contract and a contractor's organizational, financial,
contractual or other interests are such that:

(i) Award of the contract may result in an unfair
competitive advantage; or

(ii) The Contractor's objectivity in performing the contract
work may be impaired.

(b) The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this contract
or any task/delivery order under the contract, he or she shall
make an immediate and full disclosure in writing to the
Contracting Officer which shall include a description of the
action which the Contractor has taken or intends to take to
eliminate or neutralize the conflict. The HA may, however,
terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest
of the HA.

(c) Inthe event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default.

(d) The terms of this clause shall be included in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the
prime Contractor. The Contractor shall include in such
subcontracts and consulting agreements any necessary
provisions to eliminate or neutralize conflicts of interest.

12. Inspection and Acceptance

(a) The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall be carried out within 30
days so as to not impede the work of the Contractor. Any
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product of work shall be deemed accepted as submitted if
the HA does not issue written comments and/or required
corrections within 30 days from the date of receipt of such
product from the Contractor.

(b) The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA.

(c) Failure by the Contractor to proceed with reasonable
promptness to make necessary corrections shall be a
default. If the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
(or the task order involved) or reduce the contract price or
cost to reflect the reduced value of services received.

13. Interest of Members of Congress

No member of or delegate to the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract or to any benefit to arise there from,
but this provision shall not be construed to extend to this
contract if made with a corporation for its general benefit.

14. Interest of Members, Officers, or Employees and Former
Members, Officers, or Employees

No member, officer, or employee of the HA, no member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or responsibilities with respect to the
project, shall, during his or her tenure, or for one year

thereafter, have any interest, direct or indirect, in this contract or
the proceeds thereof.

15. Limitation on Payments to Influence Certain Federal
Transactions

(a) Definitions. As used in this clause:

"Agency", as defined in 5 U.S.C. 552(f), includes Federal
executive departments and agencies as well as independent
regulatory commissions and Government corporations, as
defined in 31 U.S.C. 9101(1).

"Covered Federal Action" means any of the following
Federal actions:

(i) The awarding of any Federal contract;

(i) The making of any Federal grant;

(iii) The making of any Federal loan;

(iv) The entering into of any cooperative agreement; and,

(v) The extension, continuation, renewal, amendment, or

maodification of any Federal contract, grant, loan, or
cooperative agreement.
Covered Federal action does not include receiving from an
agency a commitment providing for the United States to insure
or guarantee a loan.

"Indian tribe" and "tribal organization" have the meaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives
are included under the definitions of Indian tribes in that Act.

"Influencing or attempting to influence" means making, with
the intent to influence, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with any covered
Federal action.

"Local government" means a unit of government in a State
and, if chartered, established, or otherwise recognized by a
State for the performance of a governmental duty, including a
local public authority, a special district, an intrastate district, a
council of governments, a sponsor group representative
organization, and any other instrumentality of a local
government.

"Officer or employee of an agency" includes the following
individuals who are employed by an agency:

(i) An individual who is appointed to a position in the
Government under title 5, U.S.C., including a position
under a temporary appointment;

(ii) A member of the uniformed services as defined in
section 202, title 18, U.S.C;

(iii) A special Government employee as defined in section
202, title 18, U.S.C.; and,

(iv) An individual who is a member of a Federal advisory
committee, as defined by the Federal Advisory
Committee Act, title 5, appendix 2.

“Person" means an individual, corporation, company,
association, authority, firm, partnership, society, State, and local
government, regardless of whether such entity is operated for
profit or not for profit. This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Recipient" includes all contractors, subcontractors at any
tier, and subgrantees at any tier of the recipient of funds received
in connection with a Federal contract, grant, loan, or cooperative
agreement. The term excludes an Indian tribe, tribal organization,
or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

"Regularly employed means, with respect to an officer or
employee of a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
working days within one year immediately preceding the date of
the submission that initiates agency consideration of such
person for receipt of such contract, grant, loan, or cooperative
agreement. An officer or employee who is employed by such
person for less than 130 working days within one year
immediately preceding the date of submission that initiates
agency consideration of such person shall be considered to be
regularly employed as soon as he or she is employed by such
person for 130 working days.

"State" means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, a territory or
possession of the United States, an agency or instrumentality of
a State, and a multi-State, regional, or interstate entity having
governmental duties and powers.

(b) Prohibition.

(i) Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member
of Congress in connection with any of the following
covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any
cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

(ii) The prohibition does not apply as follows:
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(1) Agency and legislative liaison by Own

Employees.

(a) The prohibition on the use of appropriated
funds, in paragraph (i) of this section, does not
apply in the case of a payment of reasonable
compensation made to an officer or employee of
a person requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, if
the payment is for agency and legislative
activities not directly related to a covered Federal
action.

(b) For purposes of paragraph (b)(i)(1)(a) of
this clause, providing any information specifically
requested by an agency or Congress is permitted
at any time.

(c) The following agency and legislative liaison
activities are permitted at any time only where

they are not related to a specific solicitation for
any covered Federal action:

(1) Discussing with an agency (including
individual demonstrations) the qualities and
characteristics of the person's products or
services, conditions or terms of sale, and service
capabilities; and,

(2) Technical discussions and other
activities regarding the application or adaptation
of the person's products or services for an
agency's use.

(d) The following agency and legislative liaison
activities are permitted where they are prior to
formal solicitation of any covered Federal action:

(1) Providing any information not
specifically requested but necessary for an
agency to make an informed decision about
initiation of a covered Federal action;

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its
official submission; and

(3) Capability presentations by persons
seeking awards from an agency pursuant to the
provisions of the Small Business Act, as
amended by Public Law 95-507 and other
subsequent amendments.

(e) Only those activities expressly authorized
by subdivision (b)(ii)(1)(a) of this clause are
permitted under this clause.

(2) Professional and technical services.

(a) The prohibition on the use of appropriated
funds, in subparagraph (b)(i) of this clause,
does not apply in the case of-

(i) A payment of reasonable compensation

made to an officer or employee of a

person requesting or receiving a

covered Federal action or an extension,

continuation, renewal, amendment, or
modification of a covered Federal
action, if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action.

(ii) Any reasonable payment to a person,
other than an officer or employee of a

person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action. Persons
other than officers or employees of a
person requesting or receiving a
covered Federal action include
consultants and trade associations.

(b) For purposes of subdivision (b)(ii)(2)(a) of
clause, "professional and technical services"
shall be limited to advice and analysis
directly applying any professional or
technical discipline.

(c) Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expected to be
required by law or regulation, and any other
requirements in the actual award
documents.

(d) Only those services expressly authorized by
subdivisions (b)(ii)(2)(a)(i) and (ii) of this
section are permitted under this clause.

(iii) Selling activities by independent sales
representatives.

(c) The prohibition on the use of appropriated funds, in

subparagraph (b)(i) of this clause, does not apply to the

following selling activities before an agency by independent

sales representatives, provided such activities are prior to
formal solicitation by an agency and are specifically limited
to the merits of the matter:

(i) Discussing with an agency (including individual
demonstration) the qualities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

(ii) Technical discussions and other activities regarding
the application or adaptation of the person's products
or services for an agency's use.

(d) Agreement. In accepting any contract, grant, cooperative

agreement, or loan resulting from this solicitation, the
person submitting the offer agrees not to make any
payment prohibited by this clause.

(e) Penalties. Any person who makes an expenditure

prohibited under paragraph (b) of this clause shall be
subject to civil penalties as provided for by 31 U.S.C. 1352.
An imposition of a civil penalty does not prevent the
Government from seeking any other remedy that may be
applicable.

Cost Allowability. Nothing in this clause is to be interpreted
to make allowable or reasonable any costs which would be
unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars dealing with cost allowability for recipients of
assistance agreements. Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.
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16. Equal Employment Opportunity

During the performance of this contract, the

Contractor/Seller agrees as follows:

(a)The [contractor/seller] will not discriminate against any emplo
yee or applicant for employment because of race, color, religion, sex,
sexual orientation, gender identity, disability, or national origin. The

[contractor/seller] will take affirmative action to ensure that appli
cants are employed, and that employees are treated during employm
ent, without regard to their race, color, religion, sex, sexual orienta-
tion, gender identity, disability, or national origin. Such action shall in
clude, but not be limited to the following: Employment, upgrading,
demotion, or transfer, recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selec-
tion for training, including apprenticeship. The [contractor/seller]
agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided by the contracting
officer setting forth the provisions of this nondiscrimination clause.

(b)The [contractor/seller] will, in all solicitations or advertisement
s for employees placed by or on behalf of the [contractor/seller],
state that all qualified applicants will receive consideration for employ
ment without regard to race, color, religion, sex, sexual orientation,
gender identity, disability, or national origin.

(c)The [contractor/seller] will not discharge or in any other man-
ner discriminate against any employee or applicant for employment
because such employee or applicant has inquired about, discussed,
or disclosed the compensation of the employee or applicant or ano-
ther employee or applicant. This provision shall not apply to instance
s in which an employee who has access to the compensation inform
ation of other employees or applicants as a part of such employee's
essential job functions discloses the compensation of such other em
ployees or applicants to individuals who do not otherwise have acces
s to such information, unless such disclosure is in response to a form
al complaint or charge, in furtherance of an investigation, proceeding,
hearing, or action, including an investigation conducted by the emplo
yer, or is consistent with the [contractor/seller]'s legal duty to furnish
information.

(d)The [contractor/seller] will send to each labor union or representat
ive of workers with which it has a collective bargaining agreement or oth
er contract or understanding, a notice to be provided by the agency contr
acting officer, advising the labor union or workers' representative of the
[contractor/seller] 's commitments under section 202 of Executive Order
11246 of September 24, 1965, and shall post copies of the notice in cons
picuous places available to employees and applicants for employment.

(e)The [contractor/seller] will comply with all provisions of Executive
Order 11246 of September 24, 1965, and of the rules, regulations, and
relevant orders of the Secretary of Labor.

f)The [contractor/seller] will furnish all information and reports re
quired by Executive Order 11246 of September 24, 1965, and by the
rules, regulations, and orders of the Secretary of Labor, or pursuant
thereto, and will permit access to his books, records, and accounts
by the contracting agency and the Secretary of Labor for purposes of
investigation to ascertain compliance with such rules, regulations,
and orders.

(g)In the event of the [contractor/seller]'s non-compliance with
the nondiscrimination clauses of this contract or with any of such rule
s, regulations, or orders, this contract may be canceled, terminated
or suspended in whole or in part and the [contractor/seller] may be
declared ineligible for further Government contracts in accordance
with procedures authorized in Executive Order 11246 of September
24, 1965, and such other sanctions may be imposed and remedies in
voked as provided in Executive Order 11246 of September 24, 1965,
or by rule, regulation, or order of the Secretary of Labor, or as other-
wise provided by law.

Section | - Page 5 of 7

(9)In the event of the [contractor/seller]'s non-compliance with

the nondiscrimination clauses of this contract or with any of such
rules, regulations, or orders, this contract may be canceled, termin
ated or suspended in whole or in part and the [contractor/seller]
may be declared ineligible for further Government contracts in acc
ordance with procedures authorized in Executive Order 11246 of
September 24, 1965, and such other sanctions may be imposed
and remedies invoked as provided in Executive Order 11246 of
September 24, 1965, or by rule, regulation, or order of the
Secretary of Labor, or as otherwise provided by law.

(h) The [contractor/seller] will include the provisions of paragraphs
(a) through (h) in every subcontract or purchase order unless exe
mpted by rules, regulations, or orders of the Secretary of Labor
issued pursuant to section 204 of Executive Order 11246 of
September 24, 1965, so that such provisions will be binding upon
each sub[contractor/seller] or vendor. The [contractor/seller] will
take such action with respect to any subcontract or purchase
order as may be directed by the Secretary of Labor as a means of
enforcing such provisions including sanctions for noncompliance:
Provided, however, that in the event the [contractor/seller]
becomes involved in, or is threatened with, litigation with a sub-
contractor or vendor as a result of such direction, the [contractor/
seller] may request the United States to enter into such litigation
to protect the interests of the United States.

17. Equal Opportunity for Workers with Disabilities

1.The [contractor/seller] will not discriminate against any e
mployee or applicant for employment because of physical or mental
disability in regard to any position for which the employee or applican
t for employment is qualified. The [contractor/seller] agrees to take aff
irmative action to employ and advance in employment individuals wit
h disabilities, and to treat qualified individuals without discrimination o
n the basis of their physical or mental disability in all employment pra
ctices, including the following:

i.Recruitment, advertising, and job application procedures;
ii.Hiring, upgrading, promotion, award of tenure, demotion,
transfer, layoff, termination, right of return from layoff and rehiring;
iii.Rates of pay or any other form of compensation and chan
ges in compensation;

iv.Job assignments, job classifications, organizational struct
ures, position descriptions, lines of progression, and seniority lists;

v.Leaves of absence, sick leave, or any other leave;

vi.Fringe benefits available by virtue of employment,
whether or not administered by the [contractor/seller];

vii.Selection and financial support for training, including app
renticeship, professional meetings, conferences, and other related
activities, and selection for leaves of absence to pursue training;

viii.Activities sponsored by the [contractor/seller] including
social or recreational programs; and

ix.Any other term, condition, or privilege of employment.

2.The [contractor/seller] agrees to comply with the rules, regulations,
and relevant orders of the Secretary of Labor issued pursuant to the
act.

3.In the event of the [contractor/seller] noncompliance with the
requirements of this clause, actions for noncompliance may be taken
in accordance with the rules, regulations, and relevant orders of the
Secretary of Labor issued pursuant to the act.

4.The [contractor/seller] agrees to post in conspicuous places,
available to employees and applicants for employment, notices in a
form to be prescribed by the Director, Office of Federal Contract
Compliance Programs, provided by or through the contracting officer.
Such notices shall state the rights of applicants and employees as
well as the [contractor/seller] 's obligation under the law to take
affirmative action to employ and advance in employment qualified
employees and applicants with disabilities.
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The [contractor/seller] must ensure that applicants or employees
with disabilities are provided the notice in a form that is accessible
and understandable to the individual applicant or employee (e.g.,
providing Braille or large print versions of the notice, or posting a
copy of the notice at a lower height for easy viewing by a person
using a wheelchair). With respect to employees who do not work at

a physical location of the [contractor/seller] , a [contractor/seller]

will satisfy its posting obligations by posting such notices in an
electronic format, provided that the [contractor/seller] provides
computers, or access to computers, that can access the electronic
posting to such employees, or the [contractor/seller] has actual know
ledge that such employees otherwise are able to access the electro
nically posted notices. Electronic notices for employees must be post
ed in a conspicuous location and format on the company's intranet or
sent by electronic mail to employees. An electronic posting must be
used by the [contractor/seller] to notify job applicants of their rights if
the [contractor/seller] utilizes an electronic application process. Such
electronic applicant notice must be conspicuously stored with, or as
part of, the electronic application.

5.The [contractor/seller] will notify each labor organization or
representative of workers with which it has a collective bargaining
agreement or other contract understanding, that the [contractor/
seller] is bound by the terms of section 503 of the Rehabilitation Act
of 1973, as amended, and is committed to take affirmative action to
employ and advance in employment, and shall not discriminate
against, individuals with physical or mental disabilities.

6.The [contractor/seller] will include the provisions of this clause in
every subcontract or purchase order in excess of $ 10,000, unless
exempted by the rules, regulations, or orders of the Secretary issued
pursuant to section 503 of the act, as amended, so that such
provisions will be binding upon each subcontractor or vendor. The
contractor will take such action with respect to any subcontract or
purchase order as the Director, Office of Federal Contract
Compliance Programs may direct to enforce such provisions,
including action for noncompliance.

7.The [contractor/seller] must, in all solicitations or advertisements
for employees placed by or on behalf of the [contractor/seller], state
that all qualified applicants will receive consideration for employment
and will not be discriminated against on the basis of disability.

18. Dissemination or Disclosure of Information

No information or material shall be disseminated or disclosed to
the general public, the news media, or any person or
organization without prior express written approval by the HA.

19. Contractor's Status

It is understood that the Contractor is an independent contractor
and is not to be considered an employee of the HA, or assume
any right, privilege or duties of an employee, and shall save
harmless the HA and its employees from claims suits, actions
and costs of every description resulting from the Contractor's
activities on behalf of the HA in connection with this Agreement.

20. Other Contractors

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other contractors and
with HA and HUD employees and shall carefully adapt
scheduling and performing the work under this contract to
accommodate the additional work, heeding any direction that
may be provided by the Contracting Officer. The contractor shall
not commit or permit any act that will interfere with the
performance of work by any other contractor or HA employee.

Liens

The Contractor is prohibited from placing a lien on HA's
property. This prohibition shall apply to all subcontractors.

Training and Employment Opportunities for

Residents in the Project Area (Section 3, HUD Act of 1968;
24 CFR 135)

(@)

(f)

The work to be performed under this contract is
subject to the requirements of section 3 of the
Housing and Urban Development Act of 1968, as
amended, 12 U.S.C. 1701u (section 3). The purpose of
section 3 is to ensure that employment and other
economic opportunities generated by HUD assistance
or HUD-assisted projects covered by section 3, shall,
to the greatest extent feasible, be directed to low- and
very low-income persons,

particularly persons who are recipients of
HUD assistance for housing.

The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement
section 3. As evidenced by their execution of this
contract, the parties to this contract certify that they are
under no contractual or other impediment that would
prevent them from complying with the Part 135
regulations.

The contractor agrees to send to each labor
organization or representative of workers with which
the contractor has a collective bargaining agreement or
other understanding, if any, a notice advising the labor
organization or workers' representative of the
contractor's commitments under this section 3 clause,
and will post copies of the notice in conspicuous places
at the work site where both employees and applicants
for training and employment positions can see the

notice. The notice shall describe the section 3
preference, shall set forth minimum number and job
titles subject to hire, availability of apprenticeship and
training positions, the qualifications for each; and the
name and location of the person(s) taking applications
for each of the positions; and the anticipated date the
work shall begin.

The contractor agrees to include this section 3 clause
in every subcontract subject to compliance with
regulations in 24 CFR Part 135, and agrees to take
appropriate action, as provided in an applicable
provision of the subcontract or in this section 3 clause,
upon a finding that the subcontractor is in violation of
the regulations in 24 CFR Part 135. The contractor will
not subcontract with any subcontractor where the
contractor has notice or knowledge that the
subcontractor has been found in violation of the

regulations in 24 CFR Part 135.

Noncompliance with HUD's regulations in 24 CFR Part
135 may result in sanctions, termination of this contract
for default, and debarment or suspension from future
HUD assisted contracts
Noncompliance with HUD's regulations in 24 CFR Part
135 may result in sanctions, termination of this contract
for default, and debarment or suspension from future
HUD assisted contracts.

22. Procurement of Recovered Materials

(@)
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In accordance with Section 6002 of the Solid Waste
Disposal Act, as amended by the Resource
Conservation and Recovery Act, the Contractor shall
procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR
Part 247 that contain the highest percentage of
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recovered materials practicable consistent with
maintaining a satisfactory level of competition. The
Contractor shall procure items designated in the EPA
guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: (1) are not reasonably
available in a reasonable period of time; (2) fail to
meet reasonable performance standards, which shall
be determined on the basis of the guidelines of the
National Institute of Standards and Technology, if
applicable to the item; or (3) are only available at an
unreasonable price.

Paragraph (a) of this clause shall apply to items
purchased under this contract where: (1) the
Contractor purchases in excess of $10,000 of the item
under this contract; or (2) during the preceding
Federal fiscal year, the Contractor: (i) purchased any
amount of the items for use under a contract that was
funded with Federal appropriations and was with a
Federal agency or a State agency or agency of a
political subdivision of a State; and (ii) purchased a
total of in excess of $10,000 of the item both

under and outside that contract
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General Conditions for Non-Construction

Contracts
Section Il — (With Maintenance Work)

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 11/30/2023)

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions,s
earching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.

Applicability. This form HUD-5370C has 2 Sections. These
Sections must be inserted into non-construction contracts as
described below:

1) Non-construction contracts (without maintenance) greater
than $150,000 - use Section I;

2) Maintenance contracts (including nonroutine maintenance
as defined at 24 CFR 905.200) greater than $2,000 but not
more than $150,000 - use Section Il; and

3) Maintenance contracts (including nonroutine maintenance),
greater than $150,000 — use Sections | and II.

Section Il — Labor Standard Provisions for all Maintenance
Contracts greater than $2,000

1.  Minimum Wages

(a) All maintenance laborers and mechanics employed under
this Contract in the operation of the project(s) shall be paid
unconditionally and not less often than semi-monthly, and
without subsequent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification for
the time actually worked therein; provided, that the
employer’s payroll records accurately set forth the time
spent in each classification in which work is performed. The
wage determination, including any additional classifications
and wage rates approved by HUD under subparagraph
1(b), shall be posted at all times by the Contractor and its
subcontractors at the site of the work in a prominent and
accessible place where it can be easily
seen by the workers.

(b) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met:

(1) The work to be performed by the classification
required is not performed by a classification in the
wage determination;

(2) The classification is utilized in the area by the
industry; and

(3) The proposed wage rate bears a reasonable
relationship to the wage rates contained in the
wage determination.

(i) The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work

in the classification under this Contract from the first
day on which work is performed in the classification.

Withholding of funds

The Contracting Officer, upon his/her own action or upon
request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any laborer
or mechanic employed under this Contract all or part of the
wages required under this Contract, the Contracting Officer or
HUD may, after written notice to the Contractor, take such action
as may be necessary to cause the suspension of any further
payment or advance until such violations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Contractor, disburse such amounts withheld for and on account
of the Contractor or subcontractor to the respective employees
to whom they are due.

3. Records

(a) The Contractor and each subcontractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and
mechanic:

(i) Name, address and Social Security Number;

i) Correct work classification or classifications;

i) Hourly rate or rates of monetary wages paid;

iv) Rate or rates of any fringe benefits provided;

v) Number of daily and weekly hours worked;

vi) Gross wages earned;

vii) Any deductions made; and
(viii) Actual wages paid.

(b) The Contractor and each subcontractor shall make the
records required under paragraph 3(a) available for
inspection, copying, or transcription by authorized
representatives of HUD or the HA and shall permit such
representatives to interview employees during working
hours on the job. If the Contractor or any subcontractor
fails to make the required records available, HUD or its
designee may, after written notice to the Contractor, take
such action as may be necessary to cause the suspension
of any further payment, advance or guarantee of funds.

Apprentices and Trainees

(a) Apprentices and trainees will be permitted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually
registered in:

(i) A bona fide apprenticeship program registered
with the U.S. Department of Labor, Employment
and Training Administration (ETA), Office of
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Apprenticeship Training, Employer and Labor
Services (OATELS), or with a state apprenticeship
agency recognized by OATELS, or if a person is
employed in his/her first 90 days of probationary
employment as an apprentice in such an
apprenticeship program, who is not individually
registered in the program, but who has been
certified by OATELS or a state apprenticeship
agency (where appropriate) to be eligible for
probationary employment as an apprentice; A

(i) trainee program which has received prior approval,
evidenced by formal certification by the
U.S. Department of Labor, ETA; or

(iii) A training/trainee program that has received prior
approval by HUD.

(b) Each apprentice or trainee must be paid at not less than
the rate specified in the registered or approved program for
the apprentice’s/trainee’s level of progress, expressed as a
percentage of the journeyman hourly rate specified in the
applicable wage determination. Apprentices and trainees
shall be paid fringe benefits in accordance with the
provisions of the registered or approved program. If the
program does not specify fringe benefits,

apprentices/trainees must be paid the full amount of fringe

benefits listed on the wage determination for the applicable
classification.

(c) The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall
not be greater than the ratio permitted to the employer as
to the entire work force under the approved program.

(d) Any worker employed at an apprentice or trainee wage rate
who is not registered in an approved program, and any
apprentice or trainee performing work on the job site in
excess of the ratio permitted under the approved program,
shall be paid not less than the applicable wage rate on the
wage determination for the classification of work actually
performed.

(e) In the event OATELS, a state apprenticeship agency
recognized by OATELS or ETA, or HUD, withdraws
approval of an apprenticeship or trainee program, the
employer will no longer be permitted to utilize
apprentices/trainees at less than the applicable
predetermined rate for the work performed until an
acceptable program is approved.

Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions
contained in Section Il of this form HUD-5370-C, other than
those in Paragraph 6, shall be subject to the following
procedures. Disputes within the meaning of this paragraph
include disputes between the Contractor (or any of its
subcontractors) and the HA, or HUD, or the employees or
their representatives, concerning payment of prevailing
wage rates or proper classification. The procedures in this
section may be initiated upon HUD’s own motion, upon
referral of the HA, or upon request of the Contractor or
subcontractor(s).

0 A Contractor and/or subcontractor or other
interested party desiring reconsideration of
findings of violation by the HA or HUD relating to
the payment of straight-time prevailing wages or
classification of work shall request such
reconsideration by letter postmarked within 30
calendar days of the date of notice of findings
issued by the HA or HUD. The request shall set

(b)

forth those findings that are in dispute and the
reasons, including any affirmative defenses, with
respect to the violations. The request shall be
directed to the appropriate HA or HUD official in
accordance with instructions contained in the
notice of findings or, if the notice does not specify
to whom a request should be made, to the
Regional Labor Relations Officer (HUD). The HA

(i) or HUD official shall, within 60 days (unless
otherwise indicated in the notice of findings) after
receipt of a timely request for reconsideration,
issue a written decision on the findings of violation.
The written decision on reconsideration shall
contain instructions that any appeal of the decision
shall be addressed to the Regional Labor
Relations Officer by letter postmarked within 30
calendar days after the date of the decision. In the
event that the Regional Labor Relations Officer
was the deciding official on reconsideration, the
appeal shall be directed to the Director, Office of
Labor Relations (HUD). Any appeal must set forth
the aspects of the decision that are in dispute and
the reasons, including any affirmative defenses,
with respect to the violations. The Regional Labor

(ii) Relations Officer shall, within 60 days (unless
otherwise indicated in the decision on
reconsideration) after receipt of a timely appeal,
issue a written decision on the findings. A decision
of the Regional Labor Relations Officer may be
appealed to the Director, Office of Labor Relations,
by letter postmarked within 30 days of the
Regional Labor Relations Officer’s decision. Any
appeal to the Director must set forth the aspects of
the prior decision(s) that are in dispute and the
reasons. The decision of the Director, Office of
Labor Relations, shall be

final.
Disputes arising out of the labor standards provisions of
paragraph 6 shall not be subject to paragraph 5(a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.S. Department of
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b) include disputes
between the Contractor (or any of its subcontractors) and
the HA, HUD, the U.S. Department of Labor, or the
employees or their representatives.

Contract Work Hours and Safety Standards Act

The provisions of this paragraph 6 are applicable only where the
amount of the prime contract exceeds $100,000. As used in this
paragraph, the terms “laborers” and “mechanics” includes
watchmen and guards.

(a) Overtime requirements. No Contractor or subcontractor

contracting for any part of the Contract work which may
require or involve the employment of laborers or mechanics
shall require or permit any such laborer or mechanic in any
workweek in which he or she is employed on such work to
work in excess of 40 hours in such workweek unless such
laborer or mechanic receives compensation at a rate not
less than one and one-half times the basic rate of pay for all
hours worked in excess of

40 hours in such workweek.

(b) Violation; liability for unpaid wages; liquidated

damages. In the event of any violation of the provisions
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shall be liable for the
unpaid wages. In addition, such Contractor and
subcontractor shall be liable to the United States (in the
case of work done under contract for the District of
Columbia or a territory, to the District or to such territory), for
liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or
mechanic, including watchmen and guards, employed in
violation of the provisions set forth in paragraph (a) of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitted to work in excess
of the standard workweek of 40 hours without payment of
the overtime wages required by provisions set forth in
paragraph (a) of this clause.

(c) Withholding for unpaid wages and liquidated damages.
HUD or its designee shall upon its own action or upon
written request of an authorized representative of the U.S.
Department of Labor withhold or cause to be withheld,
from any moneys payable on account of work performed
by the Contractor or subcontractor under any such
Contract or any federal contract with the same prime
Contractor, or any other federally-assisted contract subject
to the Contract Work Hours and Safety Standards Act,
which is held by the same prime Contractor such sums as
may be determined to be necessary to satisfy any
liabilities of such Contractor or subcontractor for unpaid
wages and liquidated damages as provided in the
provisions set forth in paragraph (b) of this clause.

7. Subcontracts

The Contractor or subcontractor shall insert in any
subcontracts all the provisions contained in this Section Il and
also a clause requiring the subcontractors to include these
provisions in any lower tier subcontracts. The prime Contractor
shall be responsible for the compliance by any subcontractor or
lower tier subcontractor with all the provisions contained in
these clauses.

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any
fringe benefits), determined under state law to be prevailing,
with respect to any employee in any trade or position
employed under the Contract, is inapplicable to the contract
and shall not be enforced against the Contractor or any
subcontractor, with respect to employees engaged under the
contract whenever such non-Federal prevailing wage rate,
exclusive of any fringe benefits, exceeds the applicable wage
rate determined by the Secretary of HUD to be prevailing in the
locality with respect to such trade or position.
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TABLE 5.1 of HUD Procurement Handbook 7460.8 REV 2

MANDATORY CONTRACT CLAUSES FOR SMALL PURCHASES OTHER THAN CONSTRUCTION

The following contract clauses are required in contracts pursuant to 24 CFR 85.36(i) and Section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery Act. HUD is permitted to require changes, remedies, changed conditions,
access and records retention, suspension of work, and other clauses approved by the Office of Federal Procurement Policy. The PHA and
contractor is also subject to other Federal laws including the U.S. Housing Act of 1937, as amended, Federal regulations, and state law and
regulations.

Examination and Retention of Contractor’s Records. The PHA, HUD, or Comptroller General of the United States, or any of their duly
authorized representatives shall, until three years after final payment under this contract, have access to and the right to examine any of the
Contractor’s directly pertinent books, documents, papers, or other records involving transactions related to this contract for the purpose of
making audit, examination, excerpts, and transcriptions.

Right in Data and Patent Rights (Ownership and Proprietary Interest). The PHA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive possession of all information, materials, and documents discovered or produced by Contractor
pursuant to the terms of this Contract, including, but not limited to, reports, memoranda or letters concerning the research and reporting
tasks of the Contract.

Energy Efficiency. The Contractor shall comply with all mandatory standards and policies relating to energy
efficiency which are contained in the energy conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub.L.
94-163) for the State in which the work under this contract is performed.

Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act, the
Contractor shall procure items designated in guidelines of the Environmental Protection Agency (EPA) at 40 CFR Part 247 that contain the
highest percentage of recovered materials practicable, consistent with maintaining a satisfactory level of competition. The Contractor shall
procure items designated in the EPA guidelines that contain the highest percentage of recovered materials practicable unless the Contractor
determines that such items: (1) are not reasonably available in a reasonable period of time; (2) fail to meet reasonable performance
standards, which shall be determined on the basis of the guidelines of the National Institute of Standards and Technology, if applicable to
the item; or (3) are only available at an unreasonable price.

(b) Paragraph (a) of this clause shall apply to items purchased under this contract where: (1) the Contractor purchases in excess of $10,000
of the item under this contract; or (2) during the preceding Federal

fiscal year, the Contractor: (i) purchased any amount of the items for use under a contract that was funded with Federal appropriations and
was with a Federal agency or a State agency or agency of a political subdivision of a State; and (ii) purchased a total of in excess of
$10,000 of the item both under and outside that contract.

Termination for Cause and for Convenience (contracts of $10,000 or more).

(a) The PHA may terminate this contract in whole, or from time to time in part, for the PHA’s convenience or the failure of the Contractor
to fulfill the contract obligations (cause/default). The PHA shall terminate by delivering to the Contractor a written Notice of Termination
specifying the nature, extent, and effective date of the termination. Upon receipt of the notice, the Contractor shall: (1) immediately
discontinue all services affected (unless the notice directs otherwise), and (2) deliver to the PHA all information, reports, papers, and other
materials accumulated or generated in performing the contract, whether completed or in process.

(b) If the termination is for the convenience of the PHA, the PHA shall be liable only for payment for services
rendered before the effective date of the termination.

(c) If the termination is due to the failure of the Contractor to fulfill its obligations under the contract (cause/default), the PHA may (1)
require the Contractor to deliver to it, in the manner and to the extent directed by the PHA, any work described in the Notice of
Termination; (2) take over the work and prosecute the same to completion by contract of otherwise, and the Contractor shall be liable for
any additional cost incurred by the PHA; and (3) withhold any payments to the Contractor, for the purpose of set-off or partial payment, as
the case may be, of amounts owned by the PHA by the Contractor. In the event of termination for cause/default, the PHA shall be liable to
the Contractor for reasonable costs incurred by the Contractor before the effective date of the termination. Any dispute shall be decided by
the Contracting Officer.
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MBE/WBE SUBCONTRACTOR AFFIDAVIT

Instructions: This form is to be completed by MBE/WBE Sub-Contractors being proposed for
participation under this Contract. Please make copies for additional Sub-Contractors.

Specification Number:

Project Description:

From: MBE: Yes[ | No[]
(Name of MBE/WBE Firm) WBE: Yes [ | No [ ]

Name of Prime Contractor - To:

The MBE/WBE status of the undersigned is confirmed by the attached letter of Certification
dated .

The undersigned MBE/WBE firm is prepared to provide the following described goods and/or
services or supply the following described goods and/or services in connection with the above
named project:

The above described goods and/or services are offered for the following price and described
terms of payment:

If more space is needed to fully describe the MBE/WBE firms proposed scope of work and/or
payment schedule, attach additional sheets.

The undersigned MBE/WBE firm will enter into a formal written agreement for the above
described goods and/or services with the Prime Contractor, conditioned upon Prime Contractor’s
execution of a contract with HACC, and will do so within three (3) business days of receipt of a
signed contract from HACC.

(Signature of Owner, President or Authorized Agent of MBE/WBE)

Name /Title (Print)

Phone

Fax/Email



SUMMARY OF MBE/WBE SUBCONTRACTOR PARTICIPATION FORM

Instructions: This form is to summarize all MBE/WBE firms proposed for participation under this Contract
whether directly or indirectly utilized.

Specification Number:

Project Description:

State of ( )

County (City) of ( )

| HEREBY DECLARE AND AFFIRM that | am duly authorized representative of;

(Name of Contractor)

and that | have personally reviewed the material and facts set forth herein describing our proposed plan to achieve
the MBE/WBE participation of this contract.

All MBE/WBE firms included in this plan are currently certified as such (Letters of Certification Attached).

A Direct Participation of MBE/WBE Firms

(Note: The Contractor will, in determining the manner of MBE/WBE participation, first consider involvement with
MBE/WBE firms as joint venture partners, subcontractors and suppliers of goods and services directly related to the
performance of this contract.)

If Contractor is a certified MBE or WBE firm, attach copy of current Letter of Certification. (Certification of
Contractor as a MBE satisfies the MBE participation only. Certification of Contractor as a WBE satisfies the WBE
participation only.)

If Contractor is a joint venture and one or more joint venture partners are certified MBEs and WBEs, attach copies
of Letters of Certification and a copy of Joint Venture Agreement clearly describing the role of the MBE/WBE

firm(s) and its ownership interest in the joint venture.

MBE/WBE Subcontractors/Suppliers/Consultants:

1. Name of MBE/WBE:
Address:
Contact Person: Phone:
Dollar Amount Participation: $
Percentage Amount of Participation: %
Affidavit of Subcontractor attached? Yes[ ] No[]*
2. Name of MBE/WBE:
Address:
Contact Person: Phone:
Dollar Amount Participation: $
Percentage Amount of Participation: %

Affidavit of Subcontractor attached? Yes[ ] No[]*



3. Name of MBE/WBE:

Address:

Contact Person: Phone:

Dollar Amount Participation: $

Percentage Amount of Participation: %

Affidavit of Subcontractor attached? Yes[ ] No[]*
4, Name of MBE/WBE:

Address:

Contact Person: Phone:

Dollar Amount Participation: $

Percentage Amount of Participation: %

Affidavit of Subcontractor attached? Yes[ ] No[]*
5. Name of MBE/WBE:

Address:

Contact Person: Phone:

Dollar Amount Participation: $

Percentage Amount of Participation: %

Affidavit of Subcontractor attached? Yes[ ] No[J*

Attach additional sheets as needed.

* All Affidavit of Subcontractors and Letters of Certification not submitted with proposal must be submitted so as to
assure receipt by the Contracting Official within three (3) business days after receipt of proposal.

B. Indirect Participation of MBE/WBE Firms

(Note: This section need not be completed if the MBE/WBE goals have been met through the direct participation
outlined in Section I. If the MBE/WBE participation has not been met through direct participation, contractor will
be expected to demonstrate that the proposed MBE/WBE direct participation represents the maximum achievable
under the circumstances. Only after such a demonstration will indirect participation be considered.)

MBE/WBE Subcontractors/Suppliers/Consultants proposed to perform work or supply goods or services where such
performance does not directly relate to the performance of this contract:

1. Name of MBE/WBE:

Address:

Contact Person: Phone:

Dollar Amount Participation: $

Percentage Amount of Participation: %

Affidavit of Subcontractor attached? Yes[] No[]*
2. Name of MBE/WBE:

Address:

Contact Person: Phone:

Dollar Amount Participation: $

Percentage Amount of Participation: %

Affidavit of Subcontractor attached? Yes[ ] No[]*
3. Name of MBE/WBE:

Address:

Contact Person: Phone:

Dollar Amount Participation: $

Percentage Amount of Participation: %

Affidavit of Subcontractor attached? Yes[ ] No[]*



4, Name of MBE/WBE:

Address:

Contact Person: Phone:

Dollar Amount Participation: $

Percentage Amount of Participation: %

Affidavit of Subcontractor attached? Yes[ ] No[]*
5. Name of MBE/WBE:

Address:

Contact Person: Phone:

Dollar Amount Participation: $

Percentage Amount of Participation: %

Affidavit of Subcontractor attached? Yes[ ] No[]*

Attach additional sheets as needed.

* All Affidavit of Subcontractors and Letters of Certification not submitted with bid must be submitted so as to
assure receipt by the Contracting Official within three (3) business days after bid opening.

C. Summary of MBE/WBE Firms Proposed

MBE Direct Participation (from Section 1):

MBE Firm Name Dollar Amount Percent Amount
of Participation of Participation of Participation

$ %

$ %

$ %

$ %

$ %
Total Direct MBE Participation: $ %
MBE Indirect Participation (from Section I1):
MBE Firm Name Dollar Amount Percent Amount
of Participation of Participation of Participation

$ %

$ %

$ %

$ %

$ %
Total Indirect MBE Participation: $ %




WBE Direct Participation (from Section I):

WBE Firm Name Dollar Amount Percent Amount
of Participation of Participation of Participation

%
%
%
%
%

&+ ©H A P P P

Total Direct WBE Participation: %

WBE Indirect Participation (from Section Il):

WBE Firm Name Dollar Amount Percent Amount
of Participation of Participation of Participation

%
%
%
%
%

&+ #H A P P PH

Total Indirect WBE Participation: %

To the best of my knowledge, information and belief, the facts and representations contained in this

Affidavit are true, and no material facts have been omitted.
The Contractor designates the following person as their MBE/WBE Liaison Officer:

Name: Phone Number:

I do solemnly declare and affirm under penalties of perjury that the contents of the foregoing document are

true and correct, and that | am authorized, on behalf of the Contractor, to make this affidavit.

Signature
State of
County of
This instrument was acknowledged before me on (date)
by (name(s) of person(s))
as (type of authority, e.g., officer, trustee, etc.)
of (name of party on behalf of whom instrument was executed).

Notary Public Signature:

(Seal)
Commission Expires:

(Date)



SPECIAL MBE/WBE PARTICIPATION SUMMARY FORM

Instructions: This form is to be completed by the Proposer as statement of self-certification of MBE/WBE
Participation under this Contract.

A

SMALL BUSINESS PARTICIPATION
Is the Vendor a Small Business as defined by the size standards in 13 CFR 121?

[]Yes [ JNo [ ]N/A
MINORITY BUSINESS PARTICIPATION

Is the Vendor classified as a Minority Business Enterprise as defined in Art.2, Part C, of HUD-
5369-C? [1Yes [INo []N/A

MINORITY TYPE:

[ ] African American [] Female African American
[ ] Native American [] Female Native American
[ ] Hispanic [] Female Hispanic

[ ] Asian [] Female Asian

[ ] Other: [] Female White American

If “No”, are any Subcontractors classified as Minority Business Enterprises?

[]Yes [ JNo [JN/A

If “Yes”, please fill in the following information:

(MBE) SUBCONTRACTOR’S FIRM CONTRACT $ VALUE % OF FEE
$ %
$ %
$ %
TOTAL $ %

WOMEN-OWNED BUSINESS PARTICIPATION

Is the Vendor classified as a Woman-Owned Business Enterprise as defined in Art.2, Part C, of
HUD-5369-C? []Yes [ JNo []N/A

If “No”, are any Subcontractors classified as Women-Owned Business Enterprises?

[JYes [ JNo []N/A

If “Yes”, please fill in the following information:

(WBE) SUBCONTRACTOR’S FIRM CONTRACT $ VALUE % OF FEE
$ %
$ %
$ %
TOTAL $ %
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Housing Authority of Cook County Section 3 Plan

SECTION 3 PLAN

BACKGROUND

Section 3 of the Housing and Urban Development (HUD) Act of 1968, as amended by the Housing
and Community Development Act of 1992 (Section 3), contributes to the establishment of
stronger, more sustainable communities by ensuring that employment and other economic
opportunities generated by Federal financial assistance for housing and community development
programs are, to the greatest extent feasible, directed toward low and very low-income persons,
particularly those who are recipients of government assistance for housing.

Section 3 recognizes that HUD funds are often one of the largest sources of Federal funds
expended in low and very low-income communities and, where such funds are spent on activities
such as construction and rehabilitation of housing and other public facilities, the expenditure
results in economic opportunities.

By directing HUD-funded economic opportunities to residents and businesses in the community
where the funds are expended, the expenditure can have the dual benefit of creating new or
rehabilitated housing and other facilities while providing opportunities for employment and
training for the residents of these communities.

PHA SECTION 3 PLAN OBJECTIVES

The Housing Authority of Cook County (hereinafter referred to as PHA) has developed a Section
3 Plan (Plan) to identify the goals, objectives, and actions that the PHA will implement to ensure
the awarding of contracts to contractors, vendors, and suppliers, create employment and business
opportunities for residents of the PHA and other qualified low and very low-income persons
residing in within the metropolitan area (or non-metropolitan county) in which the assistance is
expended. The PHA's efforts to promote Section 3 objectives will be consistent with existing
Federal, state, and local laws and regulations.

The PHA requires all contractors, vendors, and suppliers to provide equal employment
opportunities to all employees and applicants for employment without regard to race, color,
religion, sex, national origin, disability, age, familiar status, marital status, actual or perceived
sexual orientation, gender identity, or economic status and to take affirmative action to ensure
that both existing employees and applicants are given fair and equal treatment.

The PHA has incorporated Section 3 requirements in its existing Procurement Policy and includes
a copy of this Plan in all procurements generated for use with HUD funding. This Plan contains
goal requirements for awarding contracts to Section 3 business concerns.

This Plan shall result in a reasonable level of recruitment, employment, and utilization of PHA
residents and other eligible persons and business by PHA contractors working on contracts
partially or wholly funded by Federal monies. The PHA shall examine and consider a contractor’s,
vendor’s, or supplier's potential for success by providing employment and business opportunities
to the PHA's residents prior to acting on any proposed contract award.

3|Page



Housing Authority of Cook County Section 3 Plan

All contractors, vendors, suppliers seeking Section 3 preference must, before submitting
bids/proposals to the PHA, be required to complete certifications, as appropriate, as
acknowledgement of the Section 3 contracting and employment provisions required. Such
certifications shall be adequately supported with appropriate documentation as referenced in this

Plan.

APPLICABILITY

Section 3 requirements apply to the public housing financial assistance and Section 3 projects as

follows:

e Public Housing Financial Assistance:

O

Development assistance provided pursuant to Section 5 of the U.S. Housing Act of
1937;

Operations and management assistance provided pursuant Section 9(e) of the U.S.
Housing Act of 1937 (Operating Fund);

Development, modernization, and management assistance provided pursuant Section
9(d) of the U.S. Housing Act of 1937 (Capital Fund); and

The entirety of mixed-finance development project regardless of whether the project
is fully or partially assisted with public housing financial assistance.

e Housing and Community Development Section 3 Projects:

O

Housing rehabilitation, housing construction, and other public construction projects
assisted under HUD programs that provide housing and community development
financial assistance when the total amount of assistance to the project exceeds a
threshold of $200,000.

The threshold is $100,000 where the assistance is from the Lead Hazard Control and

Healthy Homes programs, the Lead-Based Paint Poisoning Prevention Act, and the
Residential Lead-Based Paint Hazard Reduction Act of 1992.

The project is the site or sites together with any building(s) and improvements located
on the site(s) that are under common ownership, management, and financing.

The requirements apply to an entire Section 3 project regardless of whether the project
is fully or partially assisted under HUD programs that provide housing and community
development financial assistance.

e Other HUD Assistance and Other Federal Assistance

Recipients that are not subject to Section 3 are encouraged to consider ways to support
the purpose of Section 3.
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NOTICE OF FUNDING AVAILIABILITY (NOFA)

All NOFAs issued by HUD that announce the availability of funding that covers public housing
financial assistance and Section 3 projects will include notice that Section 3 is applicable to funding
and may include as appropriate for specific NOFAs points or bonus points for Section 3 Plans.

e Where Section 3 is applicable, the inclusion of specific requirements in the regulation
regarding the NOFA does not change the PHA's obligation to have a compliant Section 3
implementation strategy.

e Similarly, where Section 3 is not applicable, the regulatory language would not apply.

CHANGES IN LAWS AND REGULATIONS

All issues not addressed in this Section 3 Plan related to the Section 3 program are governed by
the Code of Federal Regulations, HUD handbooks and guidebooks, Federal Registers, memos,
notices, guidelines, and other applicable law.

In the event an applicable HUD law or regulation is modified or eliminated, the revised law or
regulation shall, to the extent inconsistent with this Section 3 Plan, automatically supersede this
Section 3 Plan.

REQUIREMENTS

The PHA has established employment, training, and contracting requirements consistent with
existing Federal, state, and local laws and regulations to meet and comply with Section 3
requirements.

A. Employment and Training

The PHA and its contractors or subcontractors will make their best efforts to provide
employment and training opportunities to Section 3 workers in the following order of priority:

1. To residents of public housing projects for which the public housing financial assistance is
expended;

2. To residents of other public housing projects managed by the PHA that is providing the
assistance or for residents of Section 8-assisted housing managed by the PHA;

3. To participants in YouthBuild programs; and
4. To low and very low-income persons residing within the metropolitan area (or non-

metropolitan county) in which the assistance is expended.

B. Contracting

1. The PHA and its contractors or subcontractors will make their best efforts to award
contracts and subcontracts to business concerns that provide economic opportunities to
Section 3 workers in the following order of priority:

a. To Section 3 business concerns that provide economic opportunities for residents of
the public housing projects for which the assistance is provided;
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b. To Section 3 business concerns that provide economic opportunities for residents of
other public housing projects or Section-8 assisted housing managed by the PHA that
is providing the assistance;

c. To YouthBuild programs; and

d. To Section 3 business concerns that provide economic opportunities to Section 3
workers residing within the metropolitan area (or non-metropolitan county) in which
the assistance is provided.

2. An executed “Section 3 Program Certification” form must be included with every bid or

proposal. Bids or proposal without an executed Section 3 Program Certification form will
be considered non-compliant with the Request for Bids or Request for Proposals.

Within 15 calendar days of award of a contract by the PHA, the contractor shall publish a
“Notice of Commitment” in a paper of daily distribution in the metropolitan or non-
metropolitan county where the PHA is located listing potential training, employment, and
contracting opportunities for low and very low-income persons. The Notice of
Commitment must also be posted on the public bulletin board of the PHA and at each
construction job site.

ECONOMIC OPPORTUNITIES FOR LOW AND VERY LOW-INCOME PERSONS

For public housing financial assistance, the Section 3 statute requires PHAs to prioritize their
efforts to direct employment and economic opportunities, training, and contracting efforts to
specific groups of low and very low-income individuals.

All employees of the PHA will complete an Employee Certification Form to be used by the PHA to
determine its current Section 3 and Targeted Section 3 workers.

All applicants for employment with the PHA must complete an Applicant Certification form.

A. Section 3 Worker

1.

Any worker who currently fits or when hired within the past five (5) years fits at least one

of the following categories, as documented:

a. The worker's income for the previous or annualized calendar year is below the income
limit established by HUD.

b. The work is employed by a Section 3 business concern.
c. The worker is a YouthBuild participant.

The status of a Section 3 worker will not be negatively affected by a prior arrest or
conviction.

Section 3 workers are not exempt from meeting the qualifications of the position to be
filled.
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B. Targeted Section 3 Workers

A Targeted Section 3 worker for public housing financial assistance is a Section 3 worker who

Is:
1.
2.

Employed by a Section 3 business concern, or

Currently fits or when hired will fit at least one (1) of the following categories, as
documented within the past five (5) years:

a. Aresident of public housing or Section 8-based assisted housing,

b. A resident of other public housing projects or Section 8-assisted housing managed by
the PHA that is providing the assistance, or

¢. A YouthBuild participant.

C. Safe Harbor

The primary objective is to reflect and monitor the PHA's ability to direct job opportunities
that are generated by HUD financial assistance to Section 3 and Targeted Section 3 workers.

The PHA will certify compliance with the statutory priorities and meet or exceed the outcome
benchmarks annually within 60 days of its fiscal year end.

1.

3.

Establishment of Benchmarks

HUD will establish Section 3 benchmarks for Section 3 workers or Targeted Section 3
workers or both through a document published in the Federal Register. The PHA will make
every reasonable effort to comply with HUD established benchmarks as they may increase
or decrease over time.

As allowed by HUD, the PHA will exclude professional services, which would be defined as
non-construction services that require an advanced degree or professional licensing, from
the total number of labor hours as such hours are excluded from the total number of labor
hours to be reported. Professional services to be excluded includes but are not limited to.

a. Contracts for legal services

b. Financial consulting

c. Accounting services

d. Environmental assessment

e. Architectural services

f.  Civil engineering services

Section 3 benchmarks consist of the following 2 ratios:

a. Section 3 Workers:
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Twenty-five percent (25%) or more of the total number of labor hours worked by
Section 3 workers divided by the total number of labor hours worked by all workers
funded by public housing financial assistance in the PHA's fiscal year.

Example
Assume the PHA employs 20 full-
time staff including all 25% of the total work hours wo be
senior/executive/salaried staff worked by Section 3 workers
20 x 2,080 (40h/p/w x 52 weeks) = 41,600 x 25% - 10,400
41,600 hours worked annually

Divide 10,400 hours by 2,080
10,400 + 2,080 =5

The PHA must have 5 Section 3
workers

8|Page



Housing Authority of Cook County Section 3 Plan

b. Targeted Section 3 Workers:

Five percent (5%) or more of the total number of labor hours worked by Targeted
Section 3 workers divided by the total number of labor hours worked by all workers
funded by public housing financial assistance in the PHA's fiscal year.

Example

Assume the PHA employs 20 full-time

staff including all 5% of the total work hours to be
senior/executive/salaried staff worked by Targeted Section 3 workers
20 x 2,080 (40 h/p/w x 52 weeks) = 41,600 x 5% = 2,080

41,600 hours worked annually

Divide 2,080 hours by 2,080
2,080 + 2,080 = 1.

The PHA must have 1 Targeted
Section 3 workers

REPORTING REQUIREMENTS

The PHA will implement its Section 3 activities and comply with the reporting requirements of this
Plan starting with the PHA's first full fiscal year that begins after July 1, 2021. The PHA will track
and report labor hours to measure total actual employment and the proportion of the total
employment performed by low and very low-income workers.
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A. Reporting of Labor Hours

Labor hours means the number of paid hours worked by person on a Section 3 project or by
persons employed with funds that include public housing financial assistance.

1.

The PHA will track and report:

a. The total number of labor hours worked by all workers,

b. The total number of labor hours worked by Section 3 worker; and

c. The total number of labor hours worked by Targeted Section 3 workers.

The labor hours for Section 3 workers and Targeted Section 3 workers will be counted for
five (5) years from when their status as a Section 3 worker or Targeted Section 3 worker
was established.

The PHA will define workers as Section 3 workers for a five-year period at the time, or
when the workers are first certified as meeting the Section 3 worker definition.

The labor hours reported will include the total number of labor hours worked and paid
with public housing financial assistance in the fiscal year of the PHA, including labor hours
worked by any contractors and subcontractors that the PHA is required or elects to report.

The PHA reporting, as well as contractors and subcontractors who report to the PHA, will
report labor all hours by Section 3 workers and Targeted Section 3 workers from
professional services without including labor hours from professional services in the total
number of labor hours worked.

During the first fiscal year that begins after July 1, 2021, the PHA may report on the labor
hours of a contractor or a subcontractor based on the employer’'s good faith assessment
of the labor hours of a full-time or part-time employee informed by the employer’s existing
salary or time and attendance-based payroll systems, unless the project or activity is
otherwise subject to requirements specifying time and attendance reporting. This grace
period is to allow contractors who do not utilize a time system to implement one. After
that time, the PHA, its contractors and subcontractors must report on actual labor hours
worked.

B. Qualitative Reporting

If the PHA reporting indicates that the PHA has not met the Section 3 benchmarks, the PHA
will report in a form prescribed by HUD on the qualitative nature of its Section 3 compliance
activities and those of its contractors and subcontractors.

Qualitative efforts may include but are not limited to the following:

1.

2.

Engaging in outreach efforts to generate job applicants who are Targeted Section 3
workers.

Providing direct on-the-job training or apprenticeship opportunities.
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10.
11.

12.

13.

14.

15.

Providing technical assistance to help Section 3 workers compete for jobs (e.g., resume
assistance, coaching).

Providing or connecting Section 3 workers with assistance in seeking employment
including: drafting resumes, preparing for interviews, and finding job opportunities
connecting residents to job placement services.

Holding one or more job fairs.

Providing or referring Section 3 workers to services supporting work readiness and
retention (e.g., work readiness activities, interview clothing, test fees, transportation,
childcare).

Providing indirect training such as arranging for, contracting for, or paying tuition for, off-
site training technical assistance to help Section 3 workers.

Providing assistance with applying for/or attending community college, a four-year
educational institution, or vocational/technical training.

Assisting Section 3 workers to obtain financial literacy training and/or coaching.
Engaging in outreach efforts to identify and secure bids from Section 3 business concerns.

Providing technical assistance to help Section 3 business concerns understand and bid on
contracts.

Dividing contracts into smaller jobs to facilitate participation by Section 3 business
concerns.

Providing bonding assistance, guaranties, or other efforts to support viable bids from
Section 3 business concerns.

Promoting use of business registries designed to create opportunities for disadvantaged
and small businesses.

Outreach, engagement, or referrals with the state one-stop system as defined in Section
121(e)(2) of the Workforce Innovation and Opportunity Act.

C. RAD Conversions

HUD has defined Targeted Section 3 workers to include residents of public housing and
Section 8 housing, which means that the PHA must report on hiring of these types of HUD-
assisted tenants, which includes tenants of RAD-converted Section 8 properties.

D. Reporting Frequency

Unless otherwise provided, the PHA will report annually to HUD the labor hours, and where
required, qualitative reporting, in a manner consistent with Section 3 reporting requirements.

1.

Reporting is on an annual basis for ongoing endeavors such as PHA operations or multi-
year infrastructure or disaster recovery efforts.

Discrete projects such as development of a singular multifamily apartment building, the
reporting is on a project basis, and reported to HUD in the PHA's annual report
corresponding to the year of the project’s completion.
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E. Separate Reporting by Funding Source

1. The PHA will be required to report by each separate funding source.

2. The Final Rule provided separate definitions for the types of funding and separate subparts
relating to:

a.

Public housing financial assistance, which covers:

1) development assistance provided pursuant to Section 5 of the United States
Housing Act of 1937 (the 1937 Act),

2) operations and management assistance provided pursuant to Section 9(e) of the
1937 Act (Operating Fund), and

3) development, modernization, and management assistance provided pursuant to
Section 9(d) of the 1937 Act (Capital Fund).

Section 3 projects, which means housing rehabilitation, housing construction and
other public construction projects assisted with HUD housing and community
development assistance when the amount of the assistance to the project exceeds
$200,000, or $100,000 where the assistance is from HUD’s Lead Hazard Control and
Healthy Homes programs.

3. Small PHAs with less than 250 public housing units will report qualitative efforts to meet
Section 3 benchmarks.

CONTRACT PROVISIONS
1. Required language

a.

The PHA will include language in any agreement or contract to apply Section 3 to
contractors.

The PHA will also require contractors to include language in any contract or agreement
to apply Section 3 to subcontractors.

The PHA will also require all contractors and subcontractors to meet the requirements
of employment, training, and contracting requirements, regardless of whether Section
3 language is included in contracts.

All unit and collective bargaining agreements must meet the requirements of
employment, training, and contracting requirements.

The PHA will customize the contract language depending upon the contract. Such
customization will include:

1) The required percentage of hours to be worked by Section 3 and Targeted Section
3 workers;
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2) Documentation and document retention requirements, reporting requirements;
and

3) Penalties for non-compliance with Section 3 requirements.
2. RAD Conversions

a. Section 8 Project-Based Voucher (PBV) or Section 8 Project-Based Rental Assistance
(PBRA) contracts are not covered by the statue.

b. HUD has administratively applied Section 3 during the RAD-related construction
period even though not required by the RAD statute or the Section 3 statute. See RAD
Notice Revision 4 and RAD program documents.

FUNDING SOURCES, RECORDKEEPING, AND COMPLIANCE

A. Multiple Funding Sources

If a housing rehabilitation, housing construction or other public construction project is subject to
Section 3 public housing financial assistance or a Section 3 project, the PHA must follow the
additional provisions for the public housing financial assistance. For such a project, the following
applies:

1. The PHA receiving housing financial assistance will report on the housing rehabilitation,
housing construction, or other public construction project as a whole and shall identify the
multiple associated recipients.

2. The PHA will report the following information:
a. The total number of labor hours worked on the project;
b. The total number of labor hours worked by Section 3 workers on the project; and

c. The total number of labor hours worked by Targeted Section 3 workers on the project.

B. Recordkeeping

The PHA shall make available to HUD access to all records, reports, and other documents or
items that are maintained to demonstrate compliance with the requirements of Section 3 or
that are maintained in accordance with the regulations governing the public housing financial
assistance provided or otherwise made available to the PHA, subrecipient, contractor, or
subcontractor.

1. The PHA will maintain documentation, and ensure that a subrecipient, contractor, or
subcontractor that employs the worker to maintain documentation, to ensure that workers
meet the definition of a Section 3 worker or Targeted Section 3 worker, at the time of hire
or the first reporting period, as follows:

a. Foraworker to qualify as a Section 3 worker, one of the following must be maintained:
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1)

2)

3)

4)

5)

A worker's self-certification that their income is below the income limit from the
prior calendar year;

A worker's self-certification of participation in a means-tested program such as
public housing or Section 8-assisted housing;

Certification from the PHA, or the owner or property manager of project-based
Section 8-assisted housing, or the administrator of tenant-based Section 8-assisted
housing that the worker is a participant in one of their programs;

An employer's certification that the worker's income from that employer is below
the income limit when based on an employer's calculation of what the worker's
wage rate would translate to if annualized on a full-time basis; or

An employer's certification that the worker is employed by a Section 3 business
concern.

For a worker to qualify as a Targeted Section 3 worker, one of the following must be
maintained:

1)

2)

3)

4)

A worker's self-certification of participation in public housing or Section 8-assisted
housing programs;

Certification from a PHA, or the owner or property manager of project-based
Section 8-assisted housing, or the administrator of tenant-based Section 8-assisted
housing that the worker is a participant in one of their programs;

An employer's certification that the worker is employed by a Section 3 business
concern; or

A worker's certification that the worker is a YouthBuild participant.

2. The PHA will maintain the documentation for the time period required for record retention
in accordance with applicable program regulations or, in the absence of applicable
program regulations, for at least three (3) years following audit of completed contracts in
accordance with 2 CFR part 200.

3. The PHA will report on Section 3 workers and Targeted Section 3 workers for five (5) years
from when their certification as a Section 3 worker or Targeted Section 3 worker is
established.

4. The PHA will maintain details of all qualitative efforts to meet Section 3 benchmarks
including, but not limited to:

a.

b.

Memorandums of Agreement with reciprocating agencies;

Meeting agendas and sign in sheets for meetings with program participants and low
and very low-income residents of the metropolitan or non-metropolitan area;

Meeting agendas and sign in sheets for meetings with Section 3 business concerns;

Copies of all contracting and employment announcements including dates of
publication, display, or distribution;
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Minutes of pre-bid conferences where Section 3 requirements are discussed;
Documentation of outreach efforts to identify Section 3 businesses;

Section 3 employment questionnaires completed by applicants and program
participants;

Section 3 employment questionnaires completed by current PHA employees between
November 30, 2020 and end of first fiscal year in which reporting is required under the
Final Section 3 Rule; and

Notices of training and employment readiness opportunities provided to low and very
low-income residents, public housing residents, and Section 8 program participants.

C. Compliance

The PHA will maintain adequate records demonstrating compliance with the Section 3
requirements consistent with other recordkeeping requirement in 2 CFR part 200.

1. Complaints

Complaints alleging failure of compliance with Section 3 requirements may be reported to
the HUD program office responsible for the public housing financial assistance or the
Section 3 project, or to the local HUD field office.

2. Monitoring
a. HUD will monitor the PHA’s compliance with the requirements of Section 3.
b. The applicable HUD program office will determine appropriate methods by which to
oversee Section 3 compliance.
¢. HUD may impose appropriate remedies and sanctions in accordance with the laws and

regulations for the program under which the violation was found.
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DEFINITIONS

Business Concern

Means a business concern that meets at least one of the following criteria, documented within
the last six-month period:

e ltis at least 51% owned by low or very low-income persons

e Over 75% of the labor hours performed for the business are performed by low or very low-
income persons

e It is a business at least 25% owned by current public housing resident or residents who
currently live in Section 8-assisted housing

Contractor
Any entity entering into a contract with:

e A recipient to perform work in connection with the expenditure of public housing financial
assistance or for work in connection with a Section 3 project; or

e A subrecipient for work in connection with a Section 3 project.
Labor Hours

The number of paid hours worked by persons on Section 3 projects or by persons employed with
funds that include public housing financial assistance.

Low-Income Person

An individual whose annual income does not exceed 80% of the median income for the area as
determined by HUD.

Material Supply Contracts

Contracts for the purchase of products and material, including, but not limited to, lumber, drywall,
wiring, concrete, pipes, toilets, sinks, carpets, and office supplies.

Professional Services

Non-construction services that require an advanced degree or professional licensing, including,
but not limited to, contracts for legal services, financial consulting, accounting services,
environmental assessment, architectural services, and civil engineering services.

Public Housing Financial Assistance

e Development assistance provided pursuant to Section 5 of the U.S. Housing Act of 1937;

e Operations and management assistance provided pursuant Section 9(e) of the U.S. Housing
Act of 1937 (Operating Fund);

e Development, modernization, and management assistance provided pursuant Section 9(d) of
the U.S. Housing Act of 1937 (Capital Fund); and
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e The entirety of mixed-finance development project regardless of whether the project is fully
or partially assisted with public housing financial assistance.

Public Housing Project

Low-income housing, and all necessary appurtenances thereto, assisted under the 1937 Act, other
than assistance under 42 U.S.C. 1437f of the 1937 Act (Section 8). The term “public housing”
includes dwelling units in a mixed-finance project that are assisted by a public housing agency
with public housing capital assistance or Operating Fund assistance. When used in reference to
public housing, the term “project” means housing developed, acquired, or assisted by a PHA under
the 1937 Act, and the improvement of any such housing.

Recipient

Any entity that receives directly from HUD public housing financial assistance or housing and
community development assistance that funds Section 3 projects, including, but not limited to,
any State, local government, instrumentality, PHA, or other public agency, public or private
nonprofit organization.

Section 3 means Section 3 of the Housing and Urban Development Act of 1968, as amended (12
U.S.C. 1701u).

Section 3

The purpose of Section 3 is to ensure that, to the greatest extent feasible, employment, training,
and business opportunities created by HUD financial assistance be directed to low and very low-
income persons.

Section 3 Business Concern

A business concern meeting at least one of the following criteria, documented within the last six-
month period:

e Itis atleast 51 percent owned and controlled by low or very low-income persons;

e Over 75 percent of the labor hours performed for the business over the prior three-month
period are performed by Section 3 workers; or

e Itis a business at least 51 percent owned and controlled by current public housing residents
or residents who currently live in Section 8-assisted housing.

The status of a Section 3 business concern shall not be negatively affected by a prior arrest or
conviction of its owner(s) or employees.

Nothing in this part shall be construed to require the contracting or subcontracting of a Section
3 business concern. Section 3 business concerns are not exempt from meeting the specifications
of the contract and demonstrating their ability to meet contract requirements.

Section 3 business concerns will be given the opportunity to complete a “Section 3 Business
Concern Certification” form that will be made available to potential bidders and proposers and
utilized by the PHA.
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Section 3 Projects

e Housing rehabilitation, housing construction, and other public construction projects assisted
under HUD programs that provide housing and community development financial assistance
when the total amount of assistance to the project exceeds a threshold of $200,000.

e The threshold is $100,000 where the assistance is from the Lead Hazard Control and Healthy
Homes programs, the Lead-Based Paint Poisoning Prevention Act, and the Residential Lead-
Based Paint Hazard Reduction Act of 1992.

e The project is the site or sites together with any building(s) and improvements located on the
site(s) that are under common ownership, management, and financing.

Section 3 Worker

Any worker who currently fits or when hired within the past five (5) years fit at least one of the
following categories, as documented:

e The worker's income for the previous or annualized calendar year is below the income limit
established by HUD.

e The worker is employed by a Section 3 business concern.
e The worker is a YouthBuild participant.

Section 8-Assisted Housing

Refers to housing receiving project-based rental assistance or tenant-based assistance under
Section 8 of the 1937 Act.

Service Area or the Neighborhood of the Project

An area within one mile of the Section 3 project or, if fewer than 5,000 people live within one mile
of a Section 3 project, within a circle centered on the Section 3 project that is sufficient to
encompass a population of 5,000 people according to the most recent U.S. Census.

Small PHA
A public housing authority that manages or operates fewer than 250 public housing units.

Subcontractor

Any entity that has a contract with a contractor to undertake a portion of the contractor's
obligation to perform work in connection with the expenditure of public housing financial
assistance or for a Section 3 project.

Subrecipient

An entity, usually, but not limited to, non-Federal entities, that receives a subaward from a pass-
through entity to carry out part of a Federal award; but does not include an individual that is a
beneficiary of such award. A subrecipient may also be a recipient of other Federal awards directly
from a Federal awarding agency.
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Targeted Section 3 Worker

A Targeted Section 3 worker for public housing financial assistance means a Section 3 worker who
is:

e A worker employed by a Section 3 business concern; or

e A worker who currently fits or when hired fit at least one of the following categories, as
documented within the past five (5) years:

o Aresident of public housing or Section 8-assisted housing;

o Aresident of other public housing projects or Section 8-assisted housing managed by the
PHA that is providing the assistance; or

o A YouthBuild participant.

Very Low-Income Person

An individual whose annual income does not exceed 50% of the median income for the area as
determined by HUD.

Youthbuild Programs

Refers to YouthBuild programs receiving assistance under the Workforce Innovation and
Opportunity Act (29 U.S.C. 3226).
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(Insert Contractor Name)

SECTION 3 APPLICANT FOR EMPLOYMENT AND TRAINING OPPORTUNITIES

Name:

Current Legal Address:

Phone Number: Email Address:

Check the box or boxes below applicable to you. Documents to support your status as an eligible Section 3
Worker or Targeted Section 3 Worker may be requested and required if not already available.

[J My total individual income for the prior year or annualized year is below 80% of Area Median Income
(AMI):

[0 2020 $51,000.00 [0 2021 $52,200.00

LI I reside within the metropolitan or non-metropolitan county where this PHA is located.

[0 I am a resident of public housing
O List PHA and project name

[0 | am a Section 8 Voucher holder

O] List Section 8 Agency administering your voucher

LI | receive other housing assistance

O List PHA that manages your housing assistance

L] I'am a YouthBuild Participant

O List YouthBuild Program name, address, telephone number, and contact person:

By my signature below, I certify that the information provided on this form is accurate.

Printed Name Signature Date




SELF-CERTIFICATION AND SKILLS FORM

Graduated High School or GED (month/year): O Yes O No

| Read and Speak English Fluently: O Yes O No

| Read and Speak Languages Other Than English Fluently: O Yes ONo
If Yes, list language(s)

Attended a Trade or Technical School: O Yes O No Graduated? [OYes O No
If Yes, list type Trade or Technical Specialty Studied:

Attended College: O Yes OO No Graduated? [ Yes O No

If Yes, list degree or completed studies:

Check the Skills and/or Trades in which you have been employed or contracted to do work for others:

[ Data Entry O Trim/Carpentry

[ Receptionist O Stucco

[ sales O window/Door Replacement
[J Telephone Customer Service O Construction Cleaning

[J Administrative O Exterior Framing

[ Teaching/Training O Landscaping

[ Drywall Hanging O CDL License

LI Drywall Finishing O Roofing

LI Interior Painting O Concrete/Asphalt Work

I Framing O Heavy Equipment Operator
] HVAC O Fencing

[0 Electrical O Metal/Steel Work

LI Interior Plumbing O welding

[ Exterior Plumbing O Other (list)

[ Siding O Other (list)

[J Cabinet Hanging O Other (list)

O O

Door Replacement Other (list)

| certify that all of the information given on this Self-Certification and Skills form is true and correct. If found
to be inaccurate, | understand that | may be disqualified as an applicant and/or a certified Section 3
individual which may be grounds for termination of training, employment, or contracts that resulted from
this certification. | understand that proof of this statement may be requested in the future.

Printed Name Signature Date




SECTION 3 BUSINESS CONCERN CERTIFICATION
For those seeking preference in contracting

Name of Business:

Address of Business:

Phone Number: Email Address:

Type of Business L] Sole Proprietorship U] Partnership 1 Non-Profit
[ Joint Venture LJ Corporation [0 Other: List

DEFINITIONS:

A Low- or Very Low-Income Person (Worker) is a person whose income in the previous or annualized calendar year is
below 80% of Area Median Income established by HUD which is currently $52,200.00.

A Section 3 Worker is any worker who currently fits or when hired within the past five years fit at least one of the
following categories, as documented:
(1) The worker's income for the previous or annualized calendar year is below the income limit listed above for
a low- or very low-income person; or
(2) The worker is employed by a Section 3 Business; or
(3) The worker is a YouthBuild participant.

A Section 3 Business Concern must meet at least one of the three criteria listed below and found in 24 CFR 75, and
be documented within the last six-month period.

Check the box or boxes below applicable to your business. Attach the applicable listed documents to
support your status as a Section 3 Business Concern.

O At least 51 percent owned and controlled by low- or very low-income persons;
O List of all current employees listing percentage of ownership and control interests of each

O Articles of Incorporation or partnership agreement O Federal Tax ID Number

O Over 75 percent of the labor hours performed for the business over the prior three-month period are
performed by Section 3 Workers;

O List of all workers (salaried and hourly) and number of hours worked by each worker

O List of all Section 3 workers (salaried and hourly) and number of hours worked by each worker

O Itis a business at least 51 owned and controlled by current public housing residents or residents who
currently live in Section 8 assisted housing.

O List of all current employees listing percentage of ownership and control interests of each.
[ Copy of residential lease for each employee with ownership interests.
O Articles of Incorporation or partnership agreement O Federal Tax ID Number

By my (our) signatures below, l/we certify to being a Section 3 Business Concern and understand that |/we
must demonstrate our ability to meet the terms of a contract before it can be awarded to us.

Owner's Printed Name Signature Date

Owner's Printed Name Signature Date




Housing Authority of Cook County
SECTION 3 EMPLOYEE CERTIFICATION

Employee Name

Current Address
Phone Number Email Address
Date of Initial Employment: Date Certification Form Completed:

Check the box or boxes below applicable to you. Documents to support your status as a Section 3 Worker
or Targeted Section 3 Worker may be requested and required if not already available.

[J My total individual income for the year prior to my initial employment was below 80% of Area Median
Income (AMI) or my total individual income is currently below 80% AMI. Check applicable year.  ($
amounts to be inserted by PHA and updated annually):

O 2017 $ 02018 § 02019 §
[0 2020$ 51,000.00 0 2021 $52,200.00 02022 $§

L1 I reside within the metropolitan or non-metropolitan county where this PHA is located.

L1 1'am currently employed by a Section 3 Business Concern

OJ List name, address, telephone number, and contact person of Section 3 Business Concern:

L] Iam a resident of public housing or Section 8-assisted housing managed by this PHA

O List public housing project name or Section 8 landlord name and phone number:

L] I'am a YouthBuild Participant

[ List YouthBuild Program name, address, telephone number, and contact person:

By my signature below, I certify that the information provided on this form is accurate.

Employee’s Printed Name Signature Date




(Insert Contractor Name)

Section 3 Notice of Commitment

To: Union Representatives, Labor Organization Representatives, Section 3 Business Concerns
and Residents of the metropolitan or non-metropolitan county where work will be
performed.

The following project named, located at
is a Section 3 covered project pursuant to 24 CFR §75, of
Section 3 of the Housing and Urban Development Act of 1968, which receives funding from the Housing
Authority of Cook County.

This project may require the hiring of low-income residents (Section 3 Residents) or contracting with Section
3 Business Concerns.

The following economic opportunities are available:

Position Training Employment | Contracting

Please contact regarding these opportunities by telephone at
, or by email at

The anticipated date the work shall begin is

If you apply for one of the above opportunities as a Section 3 Resident or Section 3 Business Concern, you
will be required to submit information verifying eligibility status. Qualified Section 3 Residents and Section
3 Business Concerns will receive hiring preferences on Section 3 covered projects.
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