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            (LVHA)

PROCEDURE:  YOU MUST SUBMIT YOUR QUOTE (BID) WHERE PROVIDED ON THE INTERNET SITE ONLY—WE WILL NOT ACCEPT BIDS BY ANY OTHER MANNER, INCLUDING BY FAX, MAIL, E-MAIL, IN-PERSON OR BY TELEPHONE!

1.0 LVHA CONTACT: All questions pertaining to this RFQ shall be addressed to the LVHA Purchasing Manager (PM) Mike Gifford by use of the "Question/Answer" module on the nahro.economicengine.com Internet site (hereinafter referred to as "the internet site").

2.0 APPLICABILITY:  By submitting a quote (hereinafter referred to as "bid") to the LVHA, the firm or individual doing so (hereinafter "the bidder") is automatically agreeing to abide by all terms and conditions listed herein and within the following attachments, each of which is attached hereto and incorporated by reference:

2.1 Attachment B, form HUD-5369-C (8/93), Certifications and Representations of Offerors, Non-Construction Contract (which each bidder must print, complete and fax this document to 702/922-6648 prior to the submittal deadline);

2.2 Attachment C, form HUD-5369-B (8/93), Instruction to Offerors, Non-Construction;

2.3 Attachment D, form HUD-5370-C (5/92), General Contract Conditions, Non-Construction;

2.4 Attachment E, Instructions To Bidders and Contractors (9/03).

3.0 LVHA’s RESERVATION OF RIGHTS:  The LVHA reserves the right to:

3.1 reject any or all bids, to waive any informalities in the RFQ process, or to terminate the RFQ process at any time, if deemed by the LVHA to be in the best interest of the LVHA;

3.2 terminate a contract awarded pursuant to this RFQ, at any time for its convenience upon delivery of a 10 day written notice to the apparent or successful bidder; 

3.3 determine the days, hours and locations that the successful bidder shall provide the items or services called for in this RFQ; 

3.4 retain all bids submitted and to not permit withdrawal for a period of 60 days subsequent to the deadline for receiving bids without the written consent of the LVHA PM; 

3.5 reject and not consider any bid that does not meet the requirements of this RFQ, including but not necessarily limited to incomplete bids and/or bids offering alternate or non-requested services;

3.6 negotiate the amount that is paid by the successful bidder, meaning the amount quoted by the apparent successful bidder may be the basis for the beginning of negotiations. 

4.0 BIDDER’S RESPONSIBILITY: Each bidder must carefully review and comply with all instructions provided herein, within the above named attachments and within the internet site.

5.0 DEADLINE:  Each bidder shall submit his/her proposed costs, prior to the posted deadline, where provided on the internet site.  Whereas this RFQ is an informal solicitation process, the LVHA reserves the right to extend the posted deadline at any time prior to the deadline, if, in the opinion of the LVHA PM, it is in the best interests of the LVHA to do so.

6.0 HOLD PRICES/NON-ESCALATION: By submitting a bid, each bidder thereby agrees to "hold" the proposed bid prices for a minimum period of 180 days (6 months), with no escalation.

7.0 PURCHASE ORDER (PO): The LVHA will procure the applicable goods or services by issuance of a PO (also hereinafter referred to as "contract").  By submitting a bid, the successful bidder thereby agrees to confirm receipt of that PO by, in a timely manner, signing the PO Cover Page and returning such to the LVHA as instructed thereon.

8.0 AWARD CRITERIA: If an award is completed pursuant to this RFQ, and unless otherwise stated by the LVHA, award shall be made to the responsive and responsible bidder that submits the lowest cost.   However, unless otherwise stated, the LVHA reserves the right to (in addition to the Reservation of Rights Notice, Section 3.0 of this document):

8.1 to make award to the same bidder for all items; or,

8.2 to make award to multiple bidders for the same or different items.

9.0 INVALID OR ALTERNATE BIDS: Failure to complete and submit all required information, or to add any additional requirements not acceptable to the LVHA, may invalidate the bid submitted.  Furthermore, the LVHA shall reserve the right to reject, without consideration, alternate bids, meaning those that do not meet the requirements of this RFQ.

10.0 BID COSTS: There shall be no obligation for the LVHA to compensate any bidder or prospective bidder for any costs that he/she may incur in responding to this RFQ.

11.0 SHIPPING COSTS: Each bid sum submitted shall include delivery of the items to the specified LVHA site, as specified wither within the RFQ or on the PO issued.

12.0 ASSIGNMENT OF PERSONNEL: The LVHA shall retain the right to demand and receive a change in personnel assigned by the contractor to provide services to the LVHA if the LVHA believes that such change is in the best interest of the LVHA and the completion of the work or provision of the items.

13.0 UNAUTHORIZED SUB-CONTRACTING PROHIBITED: The successful bidder shall not assign any right, nor delegate any duty for the work proposed pursuant to this RFQ (including, but not limited to, selling or transferring the PO or contract) without the prior written consent of the LVHA PM. Any purported assignment of interest or delegation of duty, without the prior written consent of the LVHA PM shall be void and may result in the cancellation of the contract with the LVHA. 

14.0 LICENSING AND INSURANCE REQUIREMENTS: By submitting a bid the successful bidder thereby certifies that he/she possess and, upon request, will present to the LVHA, proof and/certification of the following:

14.1 Business license issued by the City of Las Vegas;

14.2 Any required contractor’s license issued by the State of Nevada;
14.3 General liability insurance coverage (naming the LVHA as an additional insured), automobile insurance coverage, and, if applicable, professional liability insurance coverage, in amounts designated by the LVHA, with a deductible not greater than $1,000; 
14.4 Required worker’s compensation insurance coverage.

15.0 BIDDERS LIST APPLICATION: The LVHA will require any bidder wishing to do business with the LVHA to complete a “Bidder’s List Application.”  Please go to haclv.org, click on the appropriate icon on the left side, and follow the directions.

16.0
SPECIFICATIONS SPECIFIC TO THIS RFQ: 
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