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INTRODUCTION

T
he McDonough Agency is a public entity that was formed in 1946 to provide federally subsidized housing and housing assistance to low-income families, within the City of Macomb, IL.  The Agency is headed by an Executive Director (ED) and is governed by a seven-person board of commissioners and is subject to the requirements of Title 24 of the Code of Federal Regulations (hereinafter, “CFR”) and the Agency’s procurement policy.

C
urrently, the McDonough Agency owns and/or manages: (a) Conventional Public Housing complexes totaling 280 units; (b) administers a total of 125 Section 8 Housing Choice Vouchers; (c) 24 units of rental housing built with Department of Agriculture funding (and now paid off), and subsidized with HUD project based funding; and (d) HUD Public Housing Modernization/Capital Fund Program annual grants and other grants. The Agency is entrepreneurial in its mission to develop and provide housing to low-income families and individuals, and in serving the community at large.  The Agency has an annual CFP budget of $405,000 and currently employs 12 staff.

I
n keeping with its mandate to provide efficient and effective services, the Agency is now soliciting quotes from qualified, licensed and insured entities to provide the above noted services to the Agency. All quotes submitted in response to this solicitation must conform to all of the requirements and specifications outlined within this document and any designated attachments in its entirety.

QSP INFORMATION AT A GLANCE

[Table No. 2]
	CONTACT PERSON (NOTE:  Unless otherwise specified, any reference herein to “Contracting Officer” or “(CO)” shall be a reference to Mr. Jacobs.)
	Bill Jacobs, Executive Director

Telephone (309)837-2363
E-mail: home@macomb.com
TDD/TTY: (800)468-9211

	HOW TO OBTAIN THE QSP DOCUMENTS ON THE APPLICABLE INTERNET SITE
	1. Access nahro.economicengine.com (no “www”).

2. Click on the “Login” button in the upper left side.

3. Follow the listed directions.

If you have any problems in accessing or registering on the system, call customer support at (866)526-9266.

	PRE-QUOTE CONFERENCE
	NONE SCHEDULED

	DEADLINE TO SUBMIT QUESTIONS
	Monday, December 7, 2015, 3:00 pm CT

	HOW TO FULLY RESPOND TO THIS QSP BY SUBMITTING A QUOTE SUBMITTAL
	Pricing entered on-line (see Section 3.1.2 herein).

	QUOTE SUBMITAL RETURN & DEADLINE
	*Wednesday, December 16, 2015, 3:00 PM CT

322 W. Piper Street, Macomb, IL 61455 (*The proposed costs must be entered within the aforementioned Internet site and any “hard copy” documentation must be received in-hand and time-stamped by the Agency by no later than 3:00 p.m. CT on this date).


1.0
THE AGENCY’S RESERVATION OF RIGHTS.  The Agency reserves the right to:
1.1 
Right to Reject, Waive, or Terminate the QSP.  Reject any or all quotes, to waive any informality in the QSP process, or to terminate the QSP process at any time, if deemed by the Agency to be in its best interests.
1.2
Right to Not Award.  Not award a contract pursuant to this QSP.

1.3
Right to Terminate.  Terminate a contract awarded pursuant to this QSP, at any time for its convenience upon 10 days written notice to the successful quoter(s).

1.4 Right to Determine Time and Location.  Determine the days, hours and locations that the successful quoter(s) shall provide the services called for in this QSP.

1.5
Right to Retain Quotes.  Retain all quotes submitted and not permit withdrawal for a period of 60 days subsequent to the deadline for receiving quotes without the written consent of CO.

1.6 
Right to Negotiate.  Negotiate the fees proposed by the quoting entity.

1.7 Right to Reject Any Quote.  Reject and not consider any quote that does not meet the requirements of this QSP, including but not necessarily limited to incomplete quotes and/or quotes offering alternate or non-requested services.

1.8 No Obligation to Compensate.  Have no obligation to compensate any quoter for any costs incurred in responding to this QSP.

1.9 Right to Prohibit.  At any time during the QSP or contract process to prohibit any further participation by a quoter or reject any quote submitted that does not conform to any of the requirements detailed herein.  By accessing the nahro.economicengine.com Internet System (hereinafter, the “noted Internet System” or the “System”) and by downloading this document, each prospective quoter is thereby agreeing to abide by all terms and conditions listed within this document and within the noted Internet System, and further agrees that he/she will inform the CO in writing within 5 days of the discovery of any item listed herein or of any item that is issued thereafter by the Agency that he/she feels needs to be addressed.  Failure to abide by this timeframe shall relieve the Agency, but not the prospective quoter, of any responsibility pertaining to such issue.
1.10 
Right to Reject – Obtaining Competitive Solicitation Documents.  The nahro.economicengine.com Internet-based software is the only official and appropriate venue to obtain the competitive solicitation documents (and any other information pertaining to the competitive solicitation such as addenda).  Accordingly, by submitting a response to this competitive solicitation the respondent thereby affirms that he/she obtained all information on the noted software.  Any other group such as a quote depository that informs potential respondents of the availability of such competitive solicitations are hereby instructed to not distribute these documents to any such potential respondents, but to instruct the potential respondents to visit the noted Internet-based software to obtain the documents.  The Agency will reject without consideration any response submitted from a firm that has not obtained the documents from the noted Internet-based software.
2.0
SCOPE OF WORK/TECHNICAL SPECIFICATIONS.  The Agency is seeking quotes from qualified and licensed entities to provide the Agency with the appliances detailed herein and within the attached Summary of Proposed “Equal” Product of Specifications forms (Attachments A and B).  The purpose of this QSP is to procure appliances only; meaning, there will be no installation required as all appliances will be delivered to the Agency as ordered by the Agency on an as-needed basis.  Also, except as detailed within the following Section 3.2 herein, this is a one-time purchase, meaning, the Agency intends to procure and accept delivery on all listed appliances at one time.
2.1
Ship-to Address.  All appliances ordered will be delivered to 425 N. Prairie Avenue, Macomb, IL 61455.
2.2
Order Procedure/Contract.  The Agency will not execute a full narrative contract for the purchase of these appliances but will issue a written purchase order.  All terms and conditions detailed within the QSP Document and all Attachments hereto shall be considered to be included within the ensuing issued PO by reference, and the successful quoter confirms acceptance of such by submitting a quote in response to this QSP.

3.0
QUOTE SUBMITTAL.

3.1 Quote Submittal Procedures. As this is a Quotations for Small Purchases (QSP) competitive solicitation process, following are the requirements for a responsive submittal in response to this QSP:
3.1.1 Quote Submittal Documentation.  There is no requirement on the part of a quoter to initially submit any written documentation as a part of his/her quote submittal—the only thing that a quoter is required to do is submit a cost where provided on-line within the eProcurement Marketplace.  There are a number of documents identified within the following Table No. 4 herein that the successful quoter(s) will be required to complete and submit within 5 days after being notified by the Agency to do so.
3.1.2 Proposed Pricing.  Submit proposed pricing where provided within the eProcurement Marketplace only. Proposed pricing will not be received in ANY other manner—meaning, we will not accept proposed pricing submitted by e-mail, fax, U.S. Mail—proposed pricing will ONLY be accepted as detailed following within the eProcurement Marketplace.  Any quoter who submits the proposed pricing in any other manner will NOT be considered for award, unless such quoters also submitted proposed pricing where provided within the eProcurement Marketplace—in such case the proposed pricing submitted on-line will be the only pricing that will be considered and all pricing submitted in any other manner will be automatically rejected.  All proposed costs include F.O.B the Agency, meaning, no additional shipping fees or freight costs will be paid by the Agency (meaning, the proposed pricing is fully burdened with all costs, including shipping costs).
[Table No. 3]

	QSP Section
	Item No.
	Qty
	U/M
	Description

	3.1.2.1
	1
	10
	Each
	30” Gas Ranges, as detailed within Attachment A-1, attached hereto.

	3.1.2.2
	2
	8
	Each
	16.3 c/f Refrigerators, as detailed within Attachment A-2, attached hereto.

	


3.2 Additional Information pertaining to the Pricing Items.  

3.2.1 Quantities.  All quantities entered by the Agency herein within the preceding Table No. 3 are for calculating purposes only, in that the Agency reserves the right to procure any amount of the items (within a tolerable range—e.g. 20%—that the Agency deems in its best interests to do so.  Please note that the above quantities are based on our available funds and our Independent Cost Estimate for each individual item (which we cannot, pursuant to pertinent HUD procurement regulation, disclose).
3.2.1.1 Potential Additional Orders. If, at any time in the next one year period after the purchase is completed, the Agency desires to procure any number of additional quantities of the appliances, and if the successful quoter agrees to do so, the Agency may do so as long as the unit cost of the appliances remains the same (NOTE:  This means that if the successful quoter chooses to NOT agree with the Agency doing so—e.g. the costs cannot be “held”—then the Agency will not be entitled to procure the additional appliances).  Also, as the Agency has a set limited amount of funds for this purchase, the Agency reserves the right to make adjustments to the quantities that the Agency will procure of each item as a result of award of this QSP.  
3.2.1.2 Exception to 3.2.1.  However, the Agency does retain the right to order the different appliances from different quoters if the Agency determines doing so is in its best interests.

3.2.1.2.1 The Agency can only place an order with a quoter for an appliance if that quoter is both responsive and responsible (as determined by the Agency) and is the lowest quoter for that specific appliance.  
3.2.1.2.2 Pursuant to relevant HUD procurement regulation, if the Agency does order appliances from more than one quoter, then all quoters must be guaranteed a “reasonable minimum and maximum amounts.”  

3.2.1.2.3
The Guaranteed Minimum Amount for each appliance shall be the quantity listed within the preceding Table No. 3 herein; and the Guaranteed Maximum Amount shall be governed by the implementation of the requirements stated within the preceding Section 2.1 herein.
3.2.2 Entry of Fees.  Quoters are not required to submit a quote for both refrigerators and ranges, though a quoter may do so if he/she desires; accordingly, a quoter may submit a quote for just the refrigerators or just for either of the ranges.  No additional quote prices can or will be received after the quote submittal deadline.
3.2.2.1 Warning!  Realistic Proposed Cost for the Pricing Items.  Each quoter is strongly encouraged to enter where provided within the eProcurement System a realistic cost for each Pricing Item listed within the preceding Table No. 5 herein.  For example, if the successful quoter enters $1.00 for a refrigerator (or a range), then the $1.00 is what the successful quoter will charge the Agency to provide the noted appliance.  
3.2.2.2 Review the Entry of Proposed Fees.  The Agency strongly recommends that each quoter, after entry of these proposed fees within the noted eProcurement System, print the receipt provided and review the entry to ensure that the quoter has entered the proposed fees correctly (the System will allow the quoter to immediately re-enter the System at any time prior to the posted deadline to correct any such entry).  The quoter will NOT be able to correct this entry after the posted deadline has expired.
3.2.2.3 Determination of the Lowest Calculated Cost.  After a quoter has entered where provided within the noted Internet System his/her proposed unit costs for the Pricing Items, the System will automatically multiply the proposed unit costs by the listed quantities.  The total sum for each of the quoters will determine the lowest quoter.
3.2.2.3.1
The Agency reserves the right to not complete an award to any quoter that, in the opinion of the Agency, proposes a cost that is deemed by the Agency to be unreasonable or unrealistic (e.g. either too high or too low).  

3.2.3.2
Potential Escalation Pertaining to Product Costs.    There is no provision of escalation of costs pertaining to this QSP.
3.2.3
No Deposit/No Retainer.  The Agency will NOT pay any deposit or retainer fees as a result of award of the ensuing contract.  This means that the Agency will pay the successful quoter(s) for actual product delivered.  

3.3
Quoters Responsibilities — Contact with the Agency.  It is the responsibility of the quoter to address all communication and correspondence pertaining to this QSP process to the CO only.  Quoters must not make inquiry or communicate with any other Agency staff member or official (including members of the Board of Commissioners) pertaining to this QSP.  Failure to abide by this requirement may be cause for the Agency to not consider a quote submittal received from any quoter who may has not abided by this directive.
3.3.1
Addendums.  All questions and requests for information must be addressed in writing to the CO.  The CO will respond to all such inquiries in writing by addendum to all prospective quoters (i.e. firms or individuals that have obtained the QSP Documents).  During the QSP solicitation process, the CO will NOT conduct any ex parte (a substantive conversation—”substantive” meaning, when decisions pertaining to the QSP are made—between the Agency and a prospective quoter when other prospective quoters are not present) conversations that may give one prospective quoter an advantage over other prospective quoters.  This does not mean that prospective quoters may not call the CO—it simply means that, other than making replies to direct the prospective quoter where his/her answer has already been issued within the solicitation documents, the CO may not respond to the prospective quoter’s inquiries but will direct him/her to submit such inquiry in writing so that the CO may more fairly respond to all prospective quoters in writing by addendum.
3.4
Pre-quote Conference.  There is not a Pre-quote Conference scheduled as a part of this QSP.

3.5
Recap of Attachments.  It is the responsibility of each quoter to verify that he/she has downloaded the following attachments pertaining to this QSP, which are hereby by reference included as a part of this QSP:
[Table No. 4]

	QSP Section
	Document No.
	
Attachment
	
Description

	3.5.1
	1.0
	
	This QSP Document

	3.5.2
	NOTE: Each of the following 2 forms, Attachments A-1 through A-2, as applicable, and Attachment C, shall be fully competed and submitted by the successful quoter(s) within 5 work days of being notified by the Agency.

	3.5.2.1
	2.1
	A-1
	30” Gas Ranges, Summary of Proposed “Equal” Specifications

	3.5.2.2
	2.2
	A-2
	Refrigerator, Summary of Proposed “Equal” Specifications  

	3.5.3
	3.0
	B
	HUD Table 5.1, Mandatory Contract Clauses for Small Purchases other than Construction

	3.5.4
	4.0
	C
	Agency Profile of Firm Form (NOTE: This form shall be competed and submitted by the successful quoter within 5 work days of being notified by the Agency.)

	


4.0 QUOTE EVALUATION.

4.1 No Public Opening.  As this is an informal QSP competitive solicitation process, a public opening of quotes submitted will not be conducted.  Instead, the Agency will receive quotes in confidence or private (without a public opening), and will evaluate the quotes submitted, and will in a timely manner inform all quoters of the results of such evaluation.

4.1.1 
Ties.  In the case of tie quotes, the award shall be decided as detailed within Section 6.12.C of HUD Procurement Handbook 7460.8 REV 2, by “drawing lots or other random means of selection.”

4.2 Responsive Evaluation. Quote submittals received will first be evaluated in private for responsiveness (i.e. meets the minimum of the requirements).  Firms not meeting the minimum that are deemed to be non-responsive will be notified of such in writing by the Agency in a timely manner (in any case, in no less than 10 days after such determination is made).

4.3 Responsible Evaluation. The Agency will evaluate each quoter as to responsibility (e.g. a firm that is qualified, responsible and able to provide to the Agency the required services).  If the Agency ascertains that such firm has the required ability, capability, experience, knowledge, licensing, insurance and resources to provide the required services, the Agency may proceed with award as detailed herein.  If the Agency determines that such firm is deemed to be not responsible, such firm will be notified of such in writing by the Agency in a timely manner (in any case, in no less than 10 days after such determination is made).

4.3.1
Depending on the amount of the award, it is possible that the Agency may take such contract award to the Agency Board of Commissioners (BOC) for approval of the award prior to executing a contract with the apparent successful quoter(s).
4.4 Restrictions. Any and all persons having ownership interest in a quoter entity or familial (including in-laws) and/or employment relationships (past or current) with principals and/or employees of a quoter entity will be excluded from participation in the evaluation of the quote.

5.0 CONTRACT AWARD.

5.1
Contract Award Procedure.  The Agency anticipates that when it is need of product, the Agency will issue a purchase order for such to the successful quoter.
5.2 Contract Period.  Please see the preceding Sections 2.0 and 2.1 herein.
5.3 Mandatory HUD Forms.  Please note that the Agency has no legal right or ability to (and will not) at any time negotiate any clauses contained within Table 5.1 included as a part of this QSP as Attachment C, or within either of the HUD forms identified within the following Sections 5.4.1 and 5.4.2 herein.
5.4 Additional Applicable Forms.  At any time during the QSP process or the ensuing contract periods the Agency decides that so is in its best interests, especially to settle a dispute or to address a problem with the prospective quoter(s), the actual quoter(s), or the successful quoter(s), the Agency shall retain the right to implement any clauses or conditions contained within the following forms:
5.4.1
(Typically during the QSP process prior to award) form HUD-5369-B (8/93), Instructions to Offerors, Non-Construction;

5.4.2
(Typically during the ensuing contract period after award) form HUD-5370-C (01/2014), General Conditions for Non-Construction Contracts Section I (With or without Maintenance Work).
5.4.3
Agency Supplemental Instructions to Quoters & Contractors (SIBC).  

5.4.4
The Agency will deliver a copy of any of these forms to any prospective or actual quoter who requests the Agency for such in writing. 
5.5 
Assignment of Personnel.  The Agency shall retain the right to demand and receive a change in personnel assigned to the work if the Agency believes that such change is in the best interest of the Agency and the completion of the contracted work.

5.6
Unauthorized Sub-contracting Prohibited.  The Contractor shall not assign any right, nor delegate any duty for the work proposed pursuant to this QSP (including, but not limited to, selling or transferring the contract) without the prior written consent of the CO.  Any purported assignment of interest or delegation of duty, without the prior written consent of the CO shall be void and may result in the cancellation of the contract with the Agency, or may result in the full or partial forfeiture of funds paid to the Contractor as a result of the proposed contract; either as determined by the CO.
5.7 Contract Service Standards.  All work performed pursuant to this QSP must conform and comply with all applicable local, state and federal codes, statutes, laws and regulations. 
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